User Guide

Definition of Terms
This user guide lists the Definition of Terms used in Step 6: Vendor Responsibility and
throughout the Invest in New York - Child Care Deserts Grant application.
Affiliate: Not an employee.
For-Profit: SEE ASSOCIATED ENTITY
Not-For-Profit: Any business entity (not-for-profit or for-profit) which is entitled to exercise
the membership rights of participation in the election of board members, participation and
service on the committees of the not-for-profit and approval of changes to a business
entity's governing documents, and any company or other legal entity which controls or is
controlled by the not- for-profit business entity.
Construction
a. Any business entity in which the submitting Business Entity holds 5% or greater
ownership interest; and/or
b. Any business entity or organized group of principal owners or officers holding 5%
or greater ownership interest of the submitting business entity; and/or
c. Any business entity which is owned
i. 5% or more by the same entity or group described in (b) or
ii. by an individual holding 5% or greater ownership in the submitting business
entity and/or
d. Any business entity in which the submitting Business Entity directs or has a right
to direct such entity's daily operations, regardless of percentage of ownership
interest.
Associated Entity: Generally, any entity that the Reporting Entity controls or is controlled
by, including:
a. Owner: Any business entity or organized group of principal owners or officers
holding 50% or greater ownership interest in the Reporting Entity (i.e., holding
company, parent company).
b. Controlling entity: Any business entity which directs or has a right to direct the
Reporting Entity's operations, regardless of percentage of ownership interest (i.e.,
headquarters).
c. Controlled entity: Any business entity in which the Reporting Entity holds 50% or
greater ownership interest, or the Reporting Entity directs or has a right to direct
operations, regardless of percentage of ownership interest (i.e., subsidiaries, units
under the Reporting Entity).
Note: “Associated Entity” does not include “sibling organizations” (i.e., entities owned or
controlled by a parent company that owns or controls the Reporting Entity), unless such
sibling entity has a direct relationship with or impact on the Reporting Entity.
Debarred: The exclusion of an individual or business entity from participating in the
government procurement process for a specified period of time.
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Disqualification (Disqualified): Any action taken by a government entity which prevents or
precludes a business entity from receiving an award for a particular contract or from being
placed on a prequalification list. A business entity may be disqualified for a number of
reasons, including but not limited to determinations of non-responsibility or lack of required
experience.
For Profit-Associated Entity: Generally, any entity that the reporting entity controls or is
controlled by, including
Government Entity: Any United States federal, state or local government-created bureau,
agency, department, division, board, commission, public authority or public benefit
corporation.
Key Employee: Any officer, managing director or managing trustee, executive director, and
persons or entities that manage and/or control the daily operations of the Business Entity,
and any person having responsibilities or powers similar to those of officers, managing
directors, or managing trustees, including the chief management and administrative officials
of the Business Entity (such as executive director or chancellor), but does not include the
heads of separate departments or smaller units within the business entity.
A chief financial officer and the officer in charge of administration or program operations are
both Key Employees if they have the authority to control the Business Entity's activities, its
finances or both. The heads of separate departments reference applies to persons such as
the head of the radiology department or coronary care unit of a hospital, or the head of the
English department at a college. These persons are managers within their specific areas
but not for the business entity as a whole and therefore, are not Key Employees.
Not-For-Profit: A business entity organized for the purpose of social, religious, charitable,
educational, athletic, literary, and political or other such activities, which is registered with
either:
a. the New York State Department of State as a Not-for-Profit Corporation in
accordance with Article 13 of the Not- for-Profit Corporation Law; and/or
b. the New York State Attorney General Charities Bureau; or is exempt from taxation
under Section 501 of the Internal Revenue Code.
Principal Owner: Any person holding 10% or more of the voting stock of a publicly traded
corporation, or 25% or more of a privately held corporation. For construction business
entities, any person whose ownership interest is 5% or more.
Suspension (Suspension or suspended): Action taken by a government entity to
temporarily restrict the business entity’s right to provide new or continuing contractual
obligations.
Terminated for Cause: The exercise of a government entity's right to completely or
partially terminate a contract due to the business entity's failure to perform its contractual
obligations or for the business entity's failure to comply with statutory and/or regulatory
responsibilities.
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