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[bookmark: _GoBack]Becoming an “Authorized Agency” –
[bookmark: _Hlk35354726]How to Obtain the Necessary Corporate Authority to Operate a Residential Runaway and Homeless Youth (RHY) Program 
New York State Executive Law 19-H requires that all residential programs serving runaway and homeless youth must be operated by authorized agencies as defined in SSL Article 6 Title 1 Section 371, subdivision 10. This document outlines the steps that an agency must complete to become authorized.
1. Before making any changes to a Certificate of Incorporation (COI) or taking the steps outlined in this document, agencies are strongly encouraged to:
a. Speak with a legal professional.  The following websites can be used as resources: 
· https://www.charitiesnys.com and click on “Guides & Publications,” then click on “Forming & Changing a Not-for-Profit Cooperation.”  
· https://www.dos.ny.gov and click on “Not-for Profit Corporation Formation.”  
b. Contact the local RHY Service Coordinator via the Municipal Youth Bureau. The Coordinator manages a variety of responsibilities, including identifying, assessing, and monitoring local resources for RHY and their families. 
· Contact information for each Youth Bureau is available at https://ocfs.ny.gov/main/youth/youthbureaus.asp. 
· In the event that a municipality/county does not have an RHY Service Coordinator, the local OCFS Regional Office (RO) may be contacted. Contact information for each RO is available at https://ocfs.ny.gov/main/regionaloffices_main.asp. 

2. Agencies interested in becoming authorized to provide residential care to runaway and homeless youth must have the necessary language in the purpose section of their COI.  Three options for this language are provided below. Because COI are often long-term documents, agencies are encouraged to consider adopting broad language. The purpose clause defines the limits of the programs an agency can operate, thus the use of broad language now might eliminate the need for an agency to edit the COI in the future. 

Option 1: For agencies interested in becoming authorized to provide residential care to 
youth broadly, including runaway and homeless youth:

To care for destitute, delinquent, abandoned, abused, neglected or dependent children, including runaway and homeless youth.  The corporation’s authority to care for such children shall terminate on [insert termination date].  The duration of the corporation’s authority to care for children shall not be extended without the prior written approval of the New York State Office of Children and Family Services.

Option 2: For agencies interested in becoming authorized to provide residential care to 
RHY only:
To care for destitute, delinquent, abandoned, abused, neglected or dependent children solely through the operation of programs for runaway and homeless youth under Article 19-H of the Executive Law.  The corporation’s authority to care for such children shall terminate on [insert termination date].  The duration of the corporation’s authority to care for children solely through the operation of programs for runaway and homeless youth under Article 19-H of the Executive Law shall not be extended without the prior written approval of the New York State Office of Children and Family Services.
Option 3: For agencies interested in becoming authorized to provide residential care to 
homeless young adults[footnoteRef:1] only: [1:  Defined in NYS Executive Law Section 532-A] 

To provide residential care for homeless young adults who are at least 18 years old but not yet 25 years old through the operation of programs for runaway and homeless youth under Article 19-H of the Executive Law.  The corporation’s authority to care for homeless young adults shall terminate on [insert termination date].  The duration of the corporation’s authority to care for homeless young adults solely through the operation of programs for runaway and homeless youth under Article 19-H of the Executive Law shall not be extended without the prior written approval of the New York State Office of Children and Family Services.
3. Applying to OCFS and NYS DOS for Approval, Option 1:
Please follow to steps detailed at https://ocfs.ny.gov/main/fostercare/CongregateCare/CongregateCare.asp
4. Applying to OCFS and NYS Department of State (DOS) for approval, Options 2 and 3:
a. Agencies with the required language in their COI as provided above submit their COI (including all amendments, if applicable), along with form OCFS-4836A, to their OCFS RO. This package is referred to as ‘the application.’ Agencies seeking approval to become authorized for the first time leave the termination date blank.
b. OCFS will review the application. Additional documentation may be requested by OCFS from the agency as necessary. 
c. If approved, OCFS issues an approval document and a letter to the applying agency. The letter informs the agency to file with the DOS and of subsequent steps.  
d. When OCFS receives the required documentation as specified in the letter, the agency may apply for an operating certificate for a certified residential RHY program. For more information on this process please visit https://ocfs.ny.gov/main/youth/rhy/starting-a-program.asp. 
Questions?
· For questions about runaway and homeless youth services, please contact RHY@ocfs.ny.gov.
· For more information about the incorporation process in NYS please visit https://www.dos.ny.gov/corps/busguide.html 
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