OFFI CE OF CHI LDREN AND FAM LY SERVI CES

OCFS- 4616EL (Rev. 11/98)
Transnmittal No: 01 OCFS LCM 05

Date: March 20, 2001

Di vi sion: Devel opnent and
Preventi on Services

TO Local District Commi ssioners

SUBJECT: TANF Fundi ng For Non-Resi dential Donestic Violence
Servi ces

ATTACHVENTS: A, B, C, D, and E are not avail able on-1ine.

Backgr ound

The purpose of this nmenorandum is to notify social services districts
(districts) of their allocation for non-residential donestic violence
services being adnm nistered through the Ofice of Children and Famly
Services (OCFS). The State Fiscal Year (SFY) 2000/ 2001 budget appropriated
$8 mllion in Tenporary Assistance to Needy Fanmilies (TANF) funds for non-
residential donestic violence services. O these funds, $5 nillion is being
distributed by the Ofice of Tenmporary and Disability Assistance (OTDA)
through the Tenporary Assistance to Needy Famlies (TANF) Services Plan
The remaining $3 million is set aside for OCFS to distribute to districts
for the provision of non-residential domestic violence services. These funds
are nmde available in response to the increased demand for non-residentia
donestic violence services concomitant with inplenentation of the Famly
Violence Option that requires a donestic violence screening for al
applicants and recipients of Tenporary Assistance.
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A maxi mum of 15% of the county award nay be applied to admi nistrative costs
(see Attachment A for the definition of allowable admnistrative costs).
The renmai ning funds nust be applied to non-residential donestic violence
servi ces. Si nce non-residential domestic violence services nmust be offered
by an approved Non-Residential Donestic Violence Program (in accordance with
18 NYCRR Part 452), direct services funds nmust be used only for approved
Non- Resi denti al Donestic Violence Prograns (operated either by a district or
a not-for-profit non-residential programunder contract with the district).
Non- Resi denti al Donestic Violence Prograns are approved through the county
Consol i dated Services Plan process. Therefore funds may be distributed only
to a provider listed in the plan (or in a plan anendnent).

The individual county allocations are attached to this menor andum
(Attachnment B). Each district is allocated a mnimum of $ 25, 000. The
bal ance of the $3 nillion is allocated based on historical Title XX
expenditures for services for victins of donestic violence in Federal Fisca
Year (FFY) 1998-99.

Application Requirenents

In order to receive these funds, 3 copies of the follow ng docunents nust be
submtted by My 15, 2001 to Richard Nells (attn: Lisa Gordon), CCFS,
Ri vervi ew Center, 6th Floor, 40 N. Pearl St., Al bany, NY 12243:

* Application Cover Page and Assurances (Attachnent C) signed by the
soci al services district comm ssioner

* Budget (Attachnent D) and Budget Narrative docunenting the expenditure
plan for the allocation

* Program Pl an (Attachnent E) devel oped in collaboration with the approved
Non- Resi denti al Donestic Violence Program(s) in the county.

* A letter of participation signed by the Approved Non-Residentia
Donestic Violence Progran(s). (If the county is the approved Non-
Resi dential Program the letter of participation is not required.)

For assistance conpleting these forns, please contact Lisa Gordon at (518)
474- 6512 or E-nmil at AX7540@if a. st ate. ny. us.

Upon review and approval of the plans, OCFS will be issuing letters of
approval . Funds nust not be spent until the approval letter is received.

Fundi ng Gui del i nes
Bel ow are the guidelines for expenditure of these funds:

* Funds nust be wused only for new services or for the expansion or
enhancenent of existing non-residential services for victins of donestic

vi ol ence. Services must be provided by an approved Non-Residentia
Donestic Viol ence Program Funds nmay not be used to support existing
operational or service expenses. |If funds are being provided to a not-

for-profit organization, a new or existing contractual arrangenment mnust
be in place to docunent the expenditure plan and the services to be
provided in relation to this fundi ng source.
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* Provi ders nust docunent that fanilies served as a result of this funding
source have incones that do not exceed 200 percent of the federa
poverty level and are pregnant wonen or parent or caretaker relatives
with children. (Refer to 00 LCM 20 for instructions and forns.)

* Funds may be wused for core or optional services as outlined in the
program regul ations (18 NYCRR Part 452) or for other related services

for wvictinms of donmestic violence. However, because providers nust
certify that the service recipients neet t he TANF eligibility
requi renents, only those services that can be clearly allocated to the
eligible target population are all owabl e. Hotline services and genera
outreach and education services, for exanple, would not be eligible for
f undi ng.

* Funds may not be wused to supplant existing local, state or federa
funding sources. Existing contracts for non-residential donestic
vi ol ence services nmust not be reduced as a result of this new funding
source.

* Grantees will be required to submit nonthly reports regardi ng the nunber
of famlies served and program expenditures. Until the TANF web-based

reporting systemis operationalized, data regarding famlies served wll
be reported on the LDSS 4722 as outlined in 00-LCM 15. LDSS 3922 will
be used for financial reports. (Refer to page 3 for <claimng
i nstructions.)

* Funds may not be used for nedical services or capital expenditures.

* Funds may not be wused for on-going child care and transportation
Child care and transportation services which are incidental to the
program may be funded only if they are short term non-recurring and

will not |ast |onger than 4 nonths.
* Funds may not be used for "assistance," i.e. anything that is designed
to nmeet a family's ongoing basic needs, including cash assistance,

vouchers and/or simlar benefits.

* Funds nust be applied to expenses incurred for services provided after
Cctober 1, 2000 and before June 30, 2002. Funds are available for one
time only but nmay be renewed for additional vyears, depending on
avai lability of additional funds. Soci al services districts nmust spend
t hese funds by June 30, 2002 and claimto OTDA by August 15, 2002.

* Social services districts nmust cost allocate in accordance wth the
instructions in Attachment A

Social service districts are encouraged to collaborate wth donestic
vi ol ence service providers in the devel opnent of plans and the provision of
such services. Social service districts and donestic violence service
providers should coordinate and plan carefully for these funds in
conbination with the other funding sources available to support non-
residential donestic violence services including the follow ng:

* Non-residential contracts - Title XX Reinbursenent is provided to
districts for non-residential donestic violence services provided
directly by the district or by a not-for-profit non-residential donestic
vi ol ence programcontract with the district. 50% State reinbursenent is
avail able for expenditures that exceed the district's Title XX
al I ocati on. These funds nay be applied towards core and optiona
services only, in conpliance with the programregul ations, and can be
used to support services provided to all victins of donestic violence
regardl ess of financial eligibility.
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* Federal Fanmily Violence Prevention and Services Act funds - On an annua
basis, OCFS allocates 95% of the State's federal award to all approved
resi dential and non-residential donestic violence service providers. The
i ndi vi dual program awards have averaged approxi nately $40,000 and may be
used to support operational expenses and/or service enhancenents. Al l
victinse of donmestic violence may be served through this resource
regardl ess of financial eligibility.

* Tenporary Assistance to Needy Families Services Plan - Funds are being
made avail abl e through OTDA and nust be used to support costs associ ated
with the Fanmily Violence Option activities including donestic violence
screening and referral to counseling and rel ated services for eligible
i ndi vidual s and families whose incones do not exceed 200% of the federa
poverty | evel.

OCFS funds for these TANF funded Non-Residential Domestic Violence Services
will be reinbursed separately fromthese other funding sources.

Claimng Instructions

The local districts should report their non-residential donestic violence
servi ces expenditures as F17 functional costs. These costs will be clained
for reinmbursenent on the Schedule D-17, "Distribution of Allocated Costs to
Q her Reinbursable Prograns" (LDSS-3274) in a columm |abeled "Non-Res DV"
These costs will then carry through to a LDSS-3922, "Reinbursenment C aimfor
Special Projects" also |abeled "Non-Res DV'. A revi sed LDSS-3922 has been
rel eased to the local districts as part of Local Conm ssioners Menorandum
01-LCM 02 dated January 8, 2001. A supply of the revised LDSS-3922
(revision date 12/00) was nailed to each local district during Decenber,
2000. Pl ease wuse the revised version when submitting clains for the non-
resi dential domestic violence services program

Costs are clained at 100% Federal share for clients in receipt of TANF or
who are eligible for TANF with incones up to 200% of the federal poverty
| evel . Reinbursenment is available up to the limt of the allocation. Costs
over the allocation will becone regular donestic viol ence expenditures.

Because of federal reporting, the local districts nust report both programns
and admi nistrative costs for «claimng purposes. The revised LDSS-3922
permts the reporting of both types of expenditures on the sane claimform
These cl ai nms should be submitted on a nonthly basis to the foll ow ng:

O fice of Tenporary and Disability Assistance

Bureau of Financial Services - Clains Unit 14th Fl oor
40 North Pearl Street

Al bany, New York 12243

Under Federal TANF regulations, there is a 15%|limtation for costs that nay
be for administrative activities. Under the sanme regulations, certain
activities that are normally considered adm nistrative are classified as
program costs under these federal rules, and therefore, are not subject to
this 15% cap. Attachment A of this release provides guidelines on what
costs are administrative and which are non-admninistrative
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Pl ease note that clains cannot be processed unl ess acconpanied by the data
report (LDSS 4722). Any questions concerning claining procedures may be
directed to OIDA Bureau of Financial Services; Roland Levie (Regions | - 1V)
at 1-800-343-8859, ext. 4-7549 User |ID FMS001, or Marvin Gold (Region V-VI)
at 212-383-1733, User | D OFM270.

Questions other than those related to form conpletion and the claimng
instructions should be directed to the appropriate Regional Ofice as
fol | ows:

BRO Li nda Brown (716) 847-3145 User ID: 89421
RRO Li nda Kurtz (716) 238-8201 User ID: OFHO10
SRO Jack Kl unp (315) 423-1200 User ID: 89W05
ARO Bill MLaughlin (518) 486-7087 User ID: OFNO10
NYCRO Gail Hallerdin (212) 383-1788 User ID:  AA0120
YRO Pat Sheehy (914) 377-2080 User 1D AMA110

Donald K. Smith
Deputy Conm ssi oner
Devel opnent and Prevention Services

Attachnents

* Attachment A -- Adninistrative Expenses, Cost Allocation & Caimnng
* Attachment B -- County Allocations

* Attachment C -- Application Cover Page and Assurances

* Attachnment D -- Budget Forns

* Attachment E -- Program Pl an



