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Dl VI SI ON: Devel opnent and
TO Commi ssi oners of Preventi on Services

Soci al Services
DATE: June 15, 2000

SUBJECT: Adoption Trai ni ng Manual for
The Adoption Album- Qur Children, Qur Fanmilies

SUGGESTED

DI STRI BUTI ON: Directors of Social Services
Adopti on Supervisors
Foster Care Supervisors
Staff Devel opment Coordi nators

CONTACT PERSON: Questions should be directed as foll ows:

Child Photolisting: Judy Gol dman
(518) 473-1512
Fam |y Adoption Registry
or Training: St ephani e Wbodard
(518) 474-9603

ATTACHVENTS: Adoption Trai ni ng Manual (not avail able on-1ine)
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The O fice of Children and Family Services/ New York State Adoption Service
( OCFS/ NYSAS) , in conjunction with the forner Human Servi ces Application
Services Center, developed a new systemcalled The Adoption A bum - CQur
Children, Qur Famlies. Thi s new system automates the current photolisting
process and enhances the prospective adoptive parent registry system The
attached nmanual is designed to assist both social services districts and
vol untary authorized agencies with the use of The Adoption Al bum

In Novenber 1999, OCFS/ NYSAS issued 99 OCFS ADM 1 advising social services
districts and voluntary authorized agenci es about the inplenmentation of The
Adoption Album- Qur Children, Qur Fanmilies. |In addition, the directive
required social services districts and voluntary authorized agencies to
convert <child photolisting and prospective adoptive par ent registry
information to the new system In preparation for full inplenentation,
caseworkers were trained on the use of the systemto photolist children and
regi ster prospective adoptive parents.

Ef fective June 1, the Adoption Al bum systemwas fully inplenented, which
neans child photolisting and registry of prospective adoptive parents can
be submitted only electronically using the Adoption Al bum system

The attached nmnual, (Publication # 4685), replaces draft versions of
Publication # 4685 that you may have received during training and pilot
sessi ons. Pl ease discard all previously received versions. Requests for

addi tional copies of this publication should be submtted on Form LDSS-876
(Rev. 7/99), "REQUESTS FOR FORMS OR PUBLI CATI ONS. "

Donald K. Smith
Deputy Conmi ssi oner
Devel opnent and Prevention Services



