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Parental Acknow edgment

I under st and t hat t he provi der or an
enpl oyee, volunteer, or person over the age of 18 years of age who resides
in the provider's honme has been the subject of an indicated report of child
abuse or nmaltreatnent or has been convicted of a crine. | have attached a
copy of the information that was given ne by the provider regarding this
i nci dent (s).

| understand that | have the right to select another provider. If 1| need
hel p | ocating another provider, | can request such help fromthe Depart nent
of Social Services. | have read the infornmation given to me by the
provi der. | hereby waive this right and, by signing this , | amstating

that | choose to have this provider care for ny child.

Parent Name (Print Nane)

Parent Signature Dat e
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EMPLOYMENT OF M NORS

HOURS COF WORK

The Iimtations on the working hours of m nors depend upon age, the type of
wor k, and whether the mnor is attending school. New York State sets sone of
the nost stringent child labor laws in the country, which limt the nunber
of hours that mnors under 18 nay work when school is in session. The State
requires that 16 and 17 year-olds may not work past 10 P. M on the night
bef ore a school day wi t hout witten permi ssion fromthe mnor's
parent and a certificate of satisfactory academc standing from their
school .

M nors may not work during the hours when they are required to attend
school .

When school is in session, generally from Septenber to June, ninors 14 and
15 years-old nay not work in any occupati on except farmlabor and selling or
di stributing newspapers for:

nore than 3 hours on any school day

nore than 8 hours on a Saturday or a non-school day

nore than 18 hours in any week

nore than 6 days in any week.

However, if a 14 or 15 year-old mnor is enployed as part of any type of
supervi sed work study or work experience programthat is approved by the
Conmi ssi oner of Education, the mnor may work 3 hours on a school day and 23
hours a week, instead of 3 hours a day and 18 hours a week.

When school is in session, mnors 16 and 17 years-old enrolled in a day
school, other than a part-tinme or continuation school, nmay not work in any
occupation (except farmwork and selling or distributing newspapers):

nore than 4 hours on any day preceding a school day (M T, W Th.)

nore than 8 hours on Friday, Saturday, Sunday, or Holiday

nore than 28 hours in any week

nore than 6 days in any week.

However, students enrolled in a cooperative work experience program approved
by the Departnment of Education may be enployed up to a nmaxi mum of 6 hours on
a day preceding a school day other than a Sunday or a holiday if these hours
are in conjunction with the program Any hours worked in such program shal
be included when cal cul ating the nunber of hours worked for the 4 hour
maxi mum

When school is not in session, and during vacations (school nust be cl osed
for the entire cal endar week), mnminors under 18 generally nmay not work nore
than 8 hours a day, 6 days a week; nminors 14 and 15 may not work nore than
40 hours a week and 16 and 17 year-olds nmay not work nore than 48 hours a
week.
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Federal legislation limts the work of 14 and 15 year-olds in firnms engaged
ininterstate commerce to a naxi mum 3-hour day and 18- hour week when schoo
is in session and to an 8-hour day and 40-hour week when school is not in
session. (School nust be closed for the entire cal endar week.)

In school cafeterias, a minor who has an enploynent certificate my work
during the lunch period at the school he or she attends.

On farms, 12 and 13 year-olds who have farmwork pernits to pick berries,
fruits, or vegetables may not work nore than 4 hours per day, before 9 a.m
or after 4 p.m or when school is in session fromthe day after Labor Day to
June 2Gth. From June 21st to Labor Day, they may work 4 hours per day
between the hours of 7 am and 7 p.m There are no hour regul ations for
farmwork that apply to nminors 14 years of age or older. (See footnote 2 on
Permtted Wrking Hours Chart)

Wen a mnor is enployed in two or nore establishnments in the sane day or
week, the total tinme of enploynent may not exceed the daily or weekly
al | ownance for a single establishnent.

NI GHTWORK RESTRI CTI ONS

In addition to the limtations on the nunber of hours mnors nmay work in a
day or a week, the law prohibits them fromworking before or after «certain
hours, depending on their age and occupati on.

M nors under 16 may not work between 7 p.m and 7 a.m in npost jobs, after
Labor Day to June 20th, and between 9 ppm and 7 a.m fromJune 21st to
Labor Day.

Newspaper carriers nmay not work between 7 p.m (or 30 mnutes prior to
sunset, which ever is later) and 5 a.m Mnors engaged in street trades may
not work between 7 p.m and 6 a.m

Mnors 16 and 17 years old nmay not work between midnight and 6 a.m when
school is not in session (vacation). They nay work after 10 p.m up to
m dnight during the school year only with the witten consent of a parent
and a certificate of good academ c standing fromtheir school.

Parental Consent Forns may be obtained by an enpl oyer fromthe Division of
Labor Standards office in your area. The Certificate of Satisfactory
Academi ¢ Standing is issued by the school the minor attends.

POSTI NG PROVI SI ONS

The enployer mnust make a schedule for all mnors and post it in a
conspi cuous pl ace. The schedul e sets forth the hours minors start and end
work and tine allotted for nmeals. The hours of work can be changed, as |ong
as the changes are posted on the schedule. Mnors nay work only on the days
and at the tines posted on the schedul e. If mnors are present at other
times or if no schedule is posted, it is a violation of the child | abor |aw

Note: Laws governing the Enpl oynment of M nors has been taken fromthe nmain
page of the New York State Departnent of Labor's Wb site.
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MODEL LETTERS FOR CURRENTLY ENRCLLED PROVI DERS

Dear Currently Enrolled Provider:

Attached to this letter are new rules you nust followin order to

continue to provide subsidized care for children. Read over and fill out
all of the fornms you find in this packet. For sonme of the forns you will
need to sit down with the child' s parent or parents to fill out the sections

where vyou have to agree on things that are best for the child (such as who
wi Il provide snacks and neal s).

It is extrenely inportant that you fill out and return the attached
fornse as soon as possible to the address |isted above/ bel ow. By Novenber
29, 1999 you nust have conpleted and submitted all forms to the address
below in order to continue to be eligible for paynent. If you fail to
return the fornms you will not be able to be paid for providing child care to
soneone else's children in New York State. Also, if it is found that you
gave false or msleading information you will not be able to provide care

and you may be subject to |legal action.

You nust be able to accurately conplete the checklist in the enrollment form
with all "yes" answers in order to receive paynment fromthe Departnent of
Soci al Servi ces. I f you have any probl ens understanding the attached forns
or have any questions please feel free to contact,

, at ( ).

Thank You
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MODEL LETTER TO NEW PROVI DERS

Dear Prospective Provider:

Attached to this letter are forns you nust conplete in order to be paid

for child care services. For sonme of the fornms you will need to sit down
with the child s parent or parents to fill out the sections where you have
to agree on things that are best for the child (such as who wll provide

snacks and neal s).

It is extrenely inportant that you fill out and return the attached
forns to the address |isted above/ bel ow as soon as possi bl e. If you fai
to return the conpleted forns you will not be paid. Pl ease note that you
nust conplete these forns accurately and truthfully. If the conpleted

forns contain false or misleading information, you will be ineligible for
paynent and nay be subject to | egal action.

I f you have any probl em understanding the forns or have any questions in
general regarding the forns, please feel free to contact,

, at ( ).

Thank you
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MODEL LETTER AND RESOCURCE MATERIALS FOR LEGALLY-EXEMPT CHI LD CARE
PROVI DERS WHO ARE ENROLLED.

The Attached Encl osures are Avail able On-line

MODEL LETTER "DEAR CH LD CARE PROVI DER'-(NOTE: THI S LETTER SHOULD BE SENT TO
ALL LEGALLY- EXEMPT PROVI DERS AFTER THEY ARE ENROLLED)

LI ST OF THE REG ONAL OFFI CES AND THE COUNTI ES THEY SERVE.

EMERGENCY PHONE LI ST

The Fol |l owi ng Encl osures are Not Available On-line

EXIT DRILLS THAT CAN BE USED I N THE HOMVE.

VWHERE TO GET TRAI NI NG AND TECHNI CAL ASSI STANCE.

PREVENTI NG CHI LD ABUSE AND NMALTREATMENT.

STOP DI SEASE METHCODS OF HAND WASHI NG AND DI APER CHANG NG

NEW YORK STATE DEPARTMENT OF HEALTH | MMUNI ZATI ON SCHEDULE
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Dear Child Care Provider

Caring for someone else's children is a big responsibility. As a child
care provider or operator of a programfor children, you play an inportant
role in the lives of the children and famlies for whomyou provide care.
It is critical that you provide an environnent where the <children in your
care can be safe and heal t hy. We have put together the enclosed resource
materials to help you create a safer, healthier place for children to play
and grow. Wiile this packet does not include everything it does provide
basic information which we believe you will find hel pful. I ncl uded are the
fol | owi ng:

0 Ener gency Phone List -- a list of inportant nunbers for you to

conpl ete and post by each phone.

0 Exit Drills in the Hone -- tips for devel opi ng an energency escape
pl an.

0 Stop Di sease Method of Hand Washi ng and Stop D sease Met hod of
Changi ng Di apers -- proper techniques that can prevent the spread of
cont agi ous di seases.

0 New York State Departnment of Health |Imuni zation Schedule -- a |ist
to help identify by children's ages what imrunizations the children in your
care shoul d receive.

0 Where to Get Training and Technical Assistance -- a list of
conmunity resources available to assist you; and

0 Preventing Child Abuse and Maltreatnment -- gui dance on what to do if
suspect that a child in your care is being abused or naltreated.

If you are providing care in your honme, we encourage you to becone a
registered fanily day care provider. Although individuals caring for one or
two children are not required to be state regulated, they may register
voluntarily. As a registered fanily day care provider, vyou will be able to
increase your earning potential by caring for up to six children. Q her
benefits which nay be available to you as a registered famly day care
provi der incl ude:

- United States Departnent of Agriculture (USDA) reinbursenent;
- Access to liability insurance;

- Day Care start-up funding;

- Technical assistance, training and support services;

- Business-related tax deductions; and

- Menbership in a famly day care associ ati on.

In order to register, you will need to attend an orientation which
explains the rules for operating a famly day care hone. You will also need
to conplete an application and informational packet. You will be told at

the orientation neeting where you can get help conpleting the process.

To |l earn nore about how to becone a registered fam |y day care provider,
pl ease contact the Bureau of Early Chil dhood Services' Regional Ofice for
the county in which you Ilive. For your convenience a |list of Regiona
Ofices is enclosed.
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OFFI CE OF CHI LDREN AND FAM LY SERVI CES
BUREAU OF EARLY CHI LDHOOD SERVI CES
REG ONAL OFFI CES

Regi on |
Al | egany, Cattaraugus, Chautauqua, Erie, Genesee, N agara, Ol eans, Wom ng

Carol yn Huf f man, Manager

Buf fal o Regional O fice

Bureau of Early Chil dhood Services
295 Main Street

Buf fal o, New York 14203

(716) 847-3828

Regi on |1

Chemung, Livingston, Monroe, Ontario, Schuyler, Seneca, Steuben, Wayne,
Yat es

El |l a Renckert, Manager

Rochest er Regional Ofice

Bureau of Early Chil dhood Services
259 Monroe Avenue - 3rd fl oor
Rochester, New York 14607

(716) 238-8531

Region |11

Broone, Cayuga, Chenango, Cortland, Herkiner, Jefferson, Lewis, Madison,
Onei da, Onondaga, Oswego, St. Lawence, Tioga, Tonpkins

Kat hl een Caryl, Manager

Syracuse Regional Ofice

Bureau of Early Chil dhood Services
351 South Warren Street - 5th Floor
Syracuse, New York 13202

(315) 423-1204

Regi on |V

Al bany, dinton, Colunbia, Delaware, Essex, Franklin, Fulton, G eene,
Ham | ton, Montgonmery, O sego, Renssel aer, Saratoga, Schenectady, Schoharie,
Warren, Washi ngton

Mabel Leon, Manager

Al bany Regional Ofice

Bureau of Early Chil dhood Services
155 Washi ngt on Avenue

Al bany, New York 12243

(518) 402-3038



Regi on V
Bronx, Brooklyn, Manhattan, Queens, Staten Island

Don Knol te, Manager

Bureau of Day Care

New York City Departnent of Health
2 Lafayette Street

22nd Fl oor

New Yor k, New York 10007

(212) 676-2444

Regi on VI
Dut chess, Orange, Putnam Rockland, Sullivan, U ster,

Frances Pena, Manager

Yonkers Regional Ofice

Bureau of Early Chil dhood Services
525 Nepperhan Avenue - Suite 205
Yonkers, New York 10703

(914) 376-8810

Regi on VI |
Nassau, Suffol k

Aurora Farrington, Manager

Long Island Regional Ofice

Bureau of Early Chil dhood Services
250 Veteran's Menorial Hi ghway
Hauppauge, New York 11788

(516) 952-4900

West chest er
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EMERGENCY PHONE LI ST

Address at which phone is | ocated:

Phone Number:
Di recti ons/ Landnar ks:

Ener gency Phone Nunbers

Pol i ce:

Fire:

Anbul ance:

Poi son Control Center:

Doctor:

Child Abuse Hotline: 1-800-342 3720
Local Department of Social Services
Parents' Phone Nunbers:

Always give this infornation in an energency:

*Your nane *The type of Energency
*Your tel ephone nunber *Your Address
*Exact Location *Easy Directions/Landmarks

*First Ald Already G ven

**Do Not Hang Up Before the Other Person Hangs Up**

If you suspect a child has eaten or drunk a poi sonous substance:

*Ask child if anything has been eaten or drunk
*Ask child to show substance to you
*Cal | Poison Control Center, energency room or your doctor imediately.

A Poi son Control Center typically asks for the follow ng infornmation:

*Age and wei ght of child.

* Amount of poi son consuned.

*How | ong ago the poi son was consuned.

*Synptons or condition of child.

*Type of poi son consuned. Take container, bottle or piece of the plant or
ot her substance to the phone with you so that you can answer questions asked
by the Poi son Control Center.



