OFFI CE OF CHI LDREN AND FAM LY SERVI CES

Transmittal No: 99 OCFS LCMm 23
Date: August 13, 1999

Division: Admnistration

TO Local District Conm ssioners

SUBJECT: Reallocation of funds for SFY 1998-99 Cost
of Living Salary Adjustnent for Foster Care
and Preventive Direct Care Wirkers under the
Family and Children's Services Bl ock G ant

ATTACHVENTS:

1) SFY 1998-99 Recoupnent Schedul e

2) SFY 1998-99 Real |l ocation

3) Board of Directors Sanple Resol ution
(Attachnents avail able on-1line)

The purpose of this nmenorandumis to advise |ocal social
services districts of the recoupnent and reall ocation of
funds for the 2.5 cost of living (COLA) salary adjustnent
for the lowest paid direct care workforce of voluntary not-
for-profit foster care and preventive service agenci es. In
March 1999, 99-OCFS LCM 11 advi sed that excess funds woul d
be recouped fromlocal districts that did not expend their
original State allocation. This LCM also stated that
recouped funds would be reallocated to local districts.

Recoupnment of Funds

Ni neteen local districts subnmitted a separate Speci al
Project Cdains Form (DSS-3922) to report expenditures for

the cost of |Iliving salary adjustnment program d ai ns
submitted by participating | ocal districts total ed
$1, 924, 365. For local districts that chose not to
partici pate, claine wll be adjusted to recoup unexpended
State advances totaling $575,635. Attachment 1 includes the
anount that wll be recouped fromeach applicable |Ioca
district.

Real | ocati on of Unexpended Funds

Unexpended funds in the anount of $575,635 will be
real | ocat ed to local districts that participated and
expended funds fromthe original allocation. The net hod of

distribution for the reallocation is based on the proportion
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of each districts expense, as reported on the DSS-3922, to
the total statew de expenditures of all participating |oca

districts. Attachnment 2 contains the anount of each
district's allocation of the recouped funds. The anmount
contained in Attachnent 2 will be advanced to the Iloca
districts during the nonth of August. Local districts are
encouraged to gather required docunents from not-for-profit
provi ders prior to the receipt of the advance. By
completing the wverification requirenents prior to t he
receipt of the State advance, localities will be able to

conmplete the submission of required DSS- 3922 in an
expedi ti ous nanner.

These funds are in addition to the current Famly and
Children's Services Block Gtant and may only be wused to
provide a 2.5 percent COLA to the |owest paid enployees in
the direct care workforce of voluntary not-for-profit foster
care and preventive service agenci es.

Chapter 637 of the Laws of 1998 does not require a |oca
mat ch; however, local districts may choose to add | oca
funds to the State allocation in order to affect nore
enpl oyees of the direct care workforce.

Qui delines for Cost of Living Adjustnment For Voluntary Not-
for-Profit Agencies

Cost of living increases are effective for the period July
1, 1998 through June 30, 1999, exclusive of salary increases
published in the 1998/ 99 Rate Package. Cuidelines to assist
| ocal social services districts in inplenmenting the salary
enhancenent programrenain the sane and are contained in 99
OCFS LCM 11.

Vol untary Agency Board of Director's Resol ution

Each not-for-profit foster care and/or preventive services
agency nust certify, by resolution of the Board of
Di rectors, that increases to the direct care workforce are
consistent with the statute and that a 2.5 percent salary
and fringe benefit salary enhancenent has been approved by
the Board of Directors for the | owest paid enployees in the
di rect care workforce. Attachnent 3 contains | anguage that
can be used by the not-for-profit providers.

Vol untary Agency Sal ary and Fringe Benefit Verification

The local district nust secure docunentation from each

participating not-for-profit provider |isting identifying
i nformati on of the enpl oyee(s) who benefited from the COLA
sal ary enhancenent. This information nust include the

enpl oyee' s nane, social security nunber, job title, type of
program Foster Care or Preventive Services (FC or PS)
initial salary and anmount paid to the enpl oyee prior to and
after the COLA.
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Local District Expenditure Report

The | ocal social services district nust prepare a separate
Special Project Cains Form DSS-3922, to account for funds

paid for the cost of |I|iving salary enhancenent program
Since State funding wll be advanced to districts to
facilitate cash flow issues, the district wll need to

submit a DSS-3922 and the back-up docunentation provided by
the voluntary agency by Cctober 29, 1999 regardi ng enpl oyees
who benefited from the salary enhancenment, as previously
descri bed. The DSS-3922 nust be submitted to Richard
Radzym nski, Chief Accountant, Bureau of Financial Services,
O fice of Tenporary and Disability Assistance, 40 N. Pearl
Street, 13th Floor, Al bany, New York 12243. A copy of the
DSS- 3922 and the necessary back-up docunentation should be
submitted to Richard Lasky, Chief Rate Analyst, Rate Setting
Unit, Ofice of Children and Fanmily Services, 40 N. Pearl
Street - Riverview Center, Al bany, New York 12243.

After COctober 29, 1999, the anounts accumrul ated fromthe
submi ssions of DSS-3922 wll be conpared to the State
advance reallocation. If the local district expenditures
are bel ow the anmount of the district's reallocation, excess
advanced funds wi |l be recouped.

There nmay be instances where the allocation of State funds
exceeds the anmount requested by not-for-profit providers
choosing to participate in the program If the locality
chooses, they could contact those providers who were willing
to participate in the program to expand the nunber of

el i gi bl e enpl oyees. The eligible enpl oyee definition would
remain the sane, but the cutoff for "lowest paid" can
change.

I nf ormati on/ Questi ons

Questions pertaining to the allocations may be directed to
Deborah J. Hanor, Director, Ofice of Budget Managenent,
(518) 474-1361.

Questions pertaining to the claining instructions my be
directed to M. Roland Levie (Regions I-1V) at 1-800-343-
5589, extension 4-7549 (User |ID # FMS001) or in Region V M.
Marvin Gold at 212-383-1733 (User ID # OFM270).

Melvin |. Rosenbl at
Deputy Conmi ssi oner
of Administration



COUNTY

Al | egany
Br oone
Catt ar augus
Cayuga
Chaut auqua
Chenango
dinton
Col unbi a
Cortland
Del awar e
Franklin
Ful t on
Cenesee

G eene

Ham | t on
Her ki mer
Jef ferson
Lew s

Li vi ngston
Monr oe
Mont gonery
Nassau

Ni agar a
Onei da
Ontario
Orange

O | eans
OGswego

O sego

Put nam
Renssel aer
Rockl and
St. Law ence
Sar at oga
Schohari e
Schuyl er
Seneca

Suf fol k
Sul I'i van
Ti oga
Warren
VWayne

West chest er
Wonmi ng
Yat es

Upst ate
New York City

State

SFY 1998- 99 RECOUPMENT SCHEDULE

AMOUNT OF
RECOUPMENT

$ 5,750
23, 000
7,750
7,500
8, 000
2,750
6, 250
5, 500
5, 250
4,500
2,250
4,752
2,750
3, 750
500

3, 250
9, 500
1, 500
3, 250
29, 117
3, 750
52, 750
21, 750
33, 250
6, 000
2,043
2,000
14, 000
5, 250
3, 250
5,172
25, 000
11, 750
3, 419
1,415
1,385
3, 500
58, 750
11, 000
4, 250
3, 000
5, 000
99, 500
2,750
1, 000

$517, 803
$ 57,832

$575, 635

Attachnment 1



COUNTY

Al bany
Chemung
Dut chess
Erie

Essex

Ful t on

Madi son
Monr oe
Onondaga
Orange
Renssel aer
Sar at oga
Schenect ady
Schohari e
Schuyl er

St euben
Tonpki ns

U ster
Washi ngt on

Upst ate
NYC

State

SFY 1998-99 REALLCCATI ON

REALLOCATI ON
AMOUNT

$13, 311
3, 066
5, 010

25, 052
673
373

1,870
20, 156
19, 369
9, 933
2,491
1,744
7,553
325
184
2,543
2,019
5, 683
1, 346

$122, 702
$452, 933

$575, 635

Attachnment 2



Attachnment 3

RESOLVED, that all funds that the corporation receives
from a social services district(s) specifically for cost of
living adjustnments for direct care positions funded through
foster care and/or preventive services revenue sources wll
be used solely to apply a 2.5%cost of living increase to
the salary and salary-related benefits of such direct care
enpl oyees that can be allocated to the foster care and/or
preventive services prograns for the period July 1, 1998
t hrough June 30, 1999, exclusive of salary increases
published in the 1998/ 99 Rate Package, beginning with the
| owest paid of such direct care enpl oyees, and that such
funds wll be spent in accordance with Chapter 637 of the
Laws of 1998 and the guidelines issued by the Ofice of
Children and Fam |y Services as set forth in 99 OCFS LCv 11.

| hereby certify that the foregoing is a true and
correct transcri pt of a resolution duly adopted on
, 1999 by the board of directors of
, a not-for-profit corporation
organi zed and existing under the laws of the State of New

Yor k havi ng its princi pal pl ace of busi ness at
BY:
DATE:
STATE OF NEW YORK )
) ss:
COUNTY OF )
Oh this day of ,
1999, bef ore e personal |y appear ed

, to me known, who
being by me duly sworn, did depose and say that hel/she
resides in ;  that he/she is
t he of the board of directors of
, the corporation described in
and whi ch executed the foregoing instrunent; and that he/she
signed his/her nane thereto by order of the board of
directors of said corporation

Not ary Public

My Commi ssion Expires:



