OFFI CE OF CHI LDREN AND FAM LY SERVI CES

Transmttal No: 99 OCFS LCwm 11
Date: March 25, 1999

Di vision: Admnistration

TO Local District Comm ssioners

SUBJECT: SFY 1998-99 2.5 percent Cost of Living
Sal ary Adjustnment for Foster Care and Preventive
Direct Care Workers under the Fam |y and
Children's Services Bl ock G ant

ATTACHMENTS:

1) SFY 1998-99 Allocation of Additional Funding
2) Board of Directors Sanple Resol ution

The purpose of this nenorandumis to advise |ocal social service districts
that the Governor has signed legislation providing $2.5 nillion in
additional State funding to |local districts for a 2.5 percent cost of living
salary adjustrment for the |lowest paid direct care workforce of voluntary,
not-for-profit foster care and preventive services agenci es. These funds
are allocated in accordance with Chapter 637 of the Laws of 1998 for
addi tional expenses of the Family and Children's Services Block Gant. This
menor andum establishes guidelines to assist in inplementing a salary
enhancenment program that neets the intent of the legislation and provides
that the allocation be distributed to | ocal districts as soon as possible,
but no later than March 31, 1999.

Quidelines for Cost of Living Adjustnent For Voluntary Not-for-Profit
Agenci es

This legislation requires the Ofice of Children and Famly Services to
establish guidelines for the paynent of funds for enpl oyees of not-for-

profit providers. The bill provides for a 2.5 percent <cost of living
adj ustnent (COLA) for the direct care workforce of voluntary, not-for-profit
foster care and preventive services agencies. The legislation stipulates

that the salary enhancenent begins wth the |owest paid direct care
enpl oyees and that the cost of living increase in accordance with the intent
of the Ilegislation be applied to the salary and salary related fringe
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benefits of those enpl oyees. These guidelines have been established to
assist local social services districts in devel oping the salary enhancenent
program Cost of living increases are effective for the period July 1, 1998
through June 30, 1999, exclusive of salary increases published in the
1998/ 99 Rate Package.

Distribution of Funds to Local Districts

Each local district wll receive an allocation of the $2.5 mllion
appropriation. This allocation is based on their proportionate share of the
SFY 1998-99 Family and Children's Services Bl ock Gant. These funds are in
addition to the current Famly and Children Services Block Gant and may
only be used to provide a 2.5 percent COLA to the |lowest paid enployees in
the direct care workforce of voluntary, not-for-profit foster care and
preventive services agencies. Each local district's allocation of cost of
living funds wll be added to reinbursenents due to the local districts.
State funds will be available as soon as possible, but not |ater than March
31, 1999.

Thi s funding does not require a local district match. Although not required
by the |legislation, | ocal districts may choose to add | ocal funds to the
State allocation in order to affect nore enployees of the direct care
wor kf or ce.

Definition of Direct Care Wirrkers

The O fice of Children and Family Services has established the follow ng
definition of the direct care workforce to assist in identifying eligible
enpl oyees. This definition is consistent with the intent of the legislation
to stabilize the workforce serving children and fanili es:

I ndi vi dual s enpl oyed in positions whose primary function is
to provide either counseling services to children and
fam lies or direct supervision of children in care.

The following are job functions that typically neet the above definition.
These job titles are illustrative only and are not intended to either be
i nclusive or exclusive since specific titles used by not-for-profit
providers may vary for enpl oyees perform ng the functions described above.
The functions/titles may include:

Case Aides

Counsel ors

Case Managers
Recreation Ai des
Child Care Workers
Soci al Wbrkers

* % %k X %k X

Vol untary agencies choosing to participate in the COLA sal ary enhancenent
process will need to identify which enployee(s) and job title(s) received
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benefit of the 2.5 percent COLA adjustnent. The COLA applies only to direct
care positions funded through foster care and/or preventive services revenue
sources. For nulti-service agencies, only salary and salary related fringe
benefits that can be allocated to the direct care workforce in foster care
and/ or preventive services prograns are eligible for the 2.5 percent COLA

Vol untary Agency Board of Director's Resol ution

Each not-for-profit foster care and/or preventive services agency choosing
to participate in the COLA sal ary enhancenment programis required to submt
docunent ati on regardi ng funds received from local districts. The
| egislation requires that the not-for-profit agency certify, by resolution
of the Board of Directors, that increases to the direct care workforce are
consistent with the Statute and that a 2.5 percent salary and fringe benefit
sal ary enhancenent has been approved by the Board of Directors for the
| owest paid enployees in the direct care workforce. The attachnment contains
| anguage that has been devel oped by OCFS that can be used by the not-for-
profit providers.

Vol untary Agency Sal ary and Fringe Benefit Verification

The local district nust secure docunentation from each participating not-
for-profit provider |listing identifying information of the enpl oyee(s) who
benefited fromthe COLA sal ary enhancenent. The identifying information
nust include the enployee's nanme, social security nunber, job title, type of
program Foster Care or Preventive Services (FCor PS) initial salary and
anount paid to the enployee prior to and after the COLA.

Local District Expenditure Report

The local social services district nust prepare a separate Special Project

Clains Form DSS-3922, to account for funds paid for the cost of [living
sal ary enhancenent program Since State funding wll be advanced to
districts to facilitate cash flow issues, the district will need to submt a

DSS- 3922 and t he back-up docunentation provided by the voluntary agency by
July 1, 1999 regardi ng enpl oyees who benefited fromthe sal ary enhancenent,

as previously described. The DSS-3922 nust be subnmitted to Richard
Radzym nski , Chi ef Accountant, Bureau of Financial Services, Ofice of
Tenporary and Disability Assistance, 40 N. Pearl Street, 13th Floor, Al bany,
New York 12243. A copy of the DSS-3922 and the necessary back-up

docunent ati on should be submtted to Richard Lasky, Chief Rate Analyst, Rate
Setting Unit, Ofice of Children and Fam |y Services, 40 N. Pearl Street -
Ri vervi ew Center, Al bany, New York 12243.

Following July 1, 1999, the anpbunts accunul ated fromthe subm ssions of DSS-
3922 will be conpared to the Initial State advance allocation. |If the |oca
district expenditures related to the cost of living salary enhancenent are
below the amount of the district's State allocation, excess advanced
funds will be recouped and reall ocat ed.

There may be instances where the allocation of State funds exceeds the
anbunt requested by not-for-profit providers choosing to participate in the
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program If the locality chooses, they could contact those providers who
were wlling to participate in the programto expand the nunber of eligible

enpl oyees. The eligible enpl oyee definition would remain the same, but the
cutoff for "l owest paid" can change.

I nf or mati on/ Questi ons

Questions pertaining to the allocations my be directed to Deborah J. Hanor,
Director, Ofice of Budget Managenent, (518) 474-1361.

Questions pertaining to the claimng instructions nay be directed to M.
Rol and Levie (Regions I-1V) at 1-800-343-5589, extension 4-7549 (User ID #
FMS001) or in Region V M. Marvin Gold at 212-383-1733 (User | D # OFM270).

Melvin |. Rosenbl at
Deputy Conmi ssi oner
for Admi nistration



District

Al bany

Al | egany
Br oone
Cat t ar augus
Cayuga
Chaut auqua
Chemung
Chenango
Clinton
Col unmbi a
Cortl and
Del awar e
Dut chess
Erie

Essex
Franklin
Ful t on
Cenesee

G eene
Ham | t on
Her ki mer
Jef ferson
Lew s

Li vi ngston
Madi son
Monr oe
Mont gonery
Nassau

Ni agar a
Onei da
Onondaga
Ontario
Orange

O | eans
Gswego

O sego

Put nam
Renssel aer
Rockl and
St. Law ence
Sar at oga
Schenect ady
Schohari e
Schuyl er
Senec

St euben
Suf f ol k
Sul l'i van

ALLOCATON OF $2, 500, 000

Al | ocation

44, 500
5, 750

23, 000
7,750

7,500

8, 000

10, 250
2,750

6, 250

5, 500

5, 250

4,500

16, 750
83, 750
2,250

2,250

6, 000

2,750

3, 750

500

3, 250

9, 500

1,500

3, 250

6, 250

96, 500
3, 750

52, 750
21, 750
33, 250
64, 750
6, 000

35, 250
2,000

14, 000
5, 250

3, 250

13, 500
25, 000
11, 750
9, 250

25, 250
2,500

2,000

3,500

8, 500

58, 750
11, 000

Attachnment 1



District

Ti oga
Tonpki ns

U ster
VWarren
Washi ngt on
Wayne

West chest er
Wom ng

Yat es

Upst at e

NYC

St at ewi de

Al | ocation

4, 250
6, 750
19, 000
3, 000
4,500
5, 000
99, 500
2,750
1, 000

928, 000

1,572,000

2,500, 000



Attachnment 2

RESOLVED, that all funds that the corporation receives from a socia
services district(s) specifically for cost of living adjustnments for direct
care positions funded through foster care and/or preventive services revenue
sources wll be used solely to apply a 2.5% cost of living increase to the
sal ary and sal ary-rel ated benefits of such direct care enpl oyees that can be
allocated to the foster care and/or preventive services prograns for the
period July 1, 1998 through June 30, 1999, exclusive of salary increases
published in the 1998/99 Rate Package, beginning with the |owest paid of
such direct care enpl oyees, and that such funds will be spent in accordance
with Chapter 637 of the Laws of 1998 and the guidelines issued by the Ofice
of Children and Famly Services as set forth in 99 OCFS LCM™m 11.

| hereby certify that the foregoing is a true and correct transcript of
a resolution duly adopted on , 1999 by the board of directors
of , a not-for-profit corporation organized and
existing wunder the |laws of the State of New York having its principal place
of business at

BY:
DATE:
STATE OF NEW YORK )
) ss
COUNTY OF )

On this day of , 1999, Dbefore ne
personal |y appeared , to me known, who
being by nme duly sworn, did depose and say that he/she resides in

;  that he/she is the
of the board of directors of , the corporation

described in and which executed the foregoing instrument; and that hel/she
signed his/her nane thereto by order of the board of directors of said
corporation.

Notary Public

My Conmi ssi on Expires:



