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DI VI SION:  Tenporary
TO Conmi ssi oners of Assi st ance

Soci al Services

DATE: Cctober 3, 1997
SUBJECT: Food Stanmps: Expedited Food Stanp Screening Sheet
(DSS-3938) (Rev. 2/97)
SUGGESTED
DI STRI BUTI ON: I nconme Mai ntenance Directors

Food Stanp Directors
Forns Coordi nators
Staf f Devel opnent Coordi nators

CONTACT PERSON: Fornms Questions: Bob Gullie, DTA/ New Technol ogy,
1- 800- 343- 8859, extension 4-6055 (AV1060)

Pr ogr am Quest i ons:

Regi onal County Team Representative at
ext.
Region 1l ext. 4-9307; Region IV ext.

Region | ext. 3-0332; Region Il

Regi on V ext. 3-1469; Region VI

1- 800- 343- 8859:
4-9344;
4- 9300:;

(212) 383-1658

ATTACHVENTS: DSS- 3938: "Expedi ted Food Stanp Screeni ng Sheet"

(Rev.3938) - Not available on-line

FI LI NG REFERENCES

Pr evi ous Rel eases Dept. Regs. | Soc. Serv.
ADMs/ | NFs Cancel | ed ILaw & O her
I Legal Ref.
94 | NF-48 94 INF-48 |387.8(a)

DSS- 329EL (Rev. 9/ 89)

— - w

ecti ons

-K-5.1



Date Cctober 3, 1997

Trans. No. 97 INF-15 Page No. 2

The purpose of this release is to introduce the revised DSS-3938: "Expedited
Food Stanp Screening Sheet" (Rev. 2/97). A copy of the new form is
att ached.

Food Stamp policy requires local districts to identify households eligible
for expedited service. I dentification of such househol ds nay be done by a
receptionist, volunteer or other enployee. Applications nust be screened as
they are filed or as individuals cone in to apply.

The DSS-3938 is designed to assist local district staff in making accurate
and consistent assessnents of food stanp applicants' potential eligibility
for expedited food stanp service. Use of the DSS-3938, and subsequent
nmai nt enance of the conpleted formin each case record, will also ensure that
al I PA and NPA applicant househol ds have been assessed for expedited service
eligibility in accordance with Food Stanp Program requirenents.

The use of the DSS-3938 is optional, but its routine use is strongly urged,
and many | ocal districts have utilized this form since 1989. Mandat ory use
of the form wll only be inposed upon those districts where it has been

determ ned by the Department that use of the form could inmprove their
accuracy in identifying households potentially eligible for expedited
processing and bring their performance to within the Statew de average.

Conpl etion of the DSS-3938 is sel f-explanatory. The forms design guides
the worker through each part until it is deternmined that the household is
either "Eligible" or "Ineligible" for expedited food stamp service. In
cases involving mgrant/seasonal farmwrker households, it should be noted
that if eligibility for expedited service can be determned in Part Four, it
is not necessary to conplete Part Five. This section is needed only if the
nm grant/seasonal farmworker fails to neet any of the eligibility criteria
in Part Four.

Listed belowis a summary of the changes to this formthat were incorporated
into the 2/97 revision

l. GENERAL - The revision date was changed to 2/97.
. PART ONE - No Changes
1.  PART TW - No Changes

I V. PART THREE - No Changes
V. PART FOUR

A SECTION A (Deleted) - This whole Section was del eted because
t he Per sonal Responsibility and Wor k Qpportunity
Reconciliati on Act (PRWORA) does not consider honel essness a
automatic qualifying criteria for expedited service. (see 96
LCM 83)

B. SECTI ON B (Rel abel ed to SECTI ON A)

The instruction, if the answer to the question is NO was
changed to read:
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If NO Continue with SECTI ON B.
C. SECTI ON C (Rel abel ed to SECTI ON B)

The note at the bottomof the this section was changed to
read:

* Use standard all owance if household incurs costs or
recei ved a HEAP benefit this year.

VI, PART FI VE - No Changes

Delivery of the revised DSS-3938 to the Al bany warehouse is expected in
Cctober, 1997. Your district will not autonmatically receive copies.

In order to ensure that wusage of these revised forns begins within a
reasonabl e ambunt of tine, you nmay continue to use the previous 7/94
supplies until your stocks are depleted, or until Decermber 1997, whichever
occurs first. Reorders of these forms will be filled with 2/97 versions.

Requests for the 2/97 version of the DSS-3938 should be submitted on Form
DSS-876 (Rev. 2/96): "Request for Fornms or Publications", and should be
sent to:

New York State Departnment of Social Services
Bureau of Forns and Print Managenent
P. 0. Box 1990
Al bany, New York 12201

Questions concerning ordering forns should be directed to the Bureau of
Forms and Print Management by calling 1-800-343-8859, ext. 4-2702.

Patricia A. Stevens
Deputy Conmi ssi oner
Di vi sion of Tenporary Assistance



