| | NFORVATI ONAL LETTER | TRANSM TTAL: 97 INF-1

DIVISION: Conm ssioner's
TO Commi ssi oners of O fice
Soci al Services

DATE: January 9, 1997

SUBJECT: Annual | ndex of Admi nistrative Directives,
I nformational Letters and Manual Bulletins for 1996

SUGGESTED
DI STRI BUTI ON: Program Directors
Adm nistrative Directors
Staff Devel opment Coordi nators

CONTACT PERSON: Kevin Kelley, Policy Comrunications Unit
(1)-800-343-8859, ext. 3-6369

ATTACHVENTS: See Attachnent A

Attachnents are avail able on-line

FI LI NG REFERENCES

Pr evi ous Rel eases Dept. Regs. |Soc. Serv. | Manual Ref.]Msc. Ref
ADMs/ | NFs Cancel | ed lLaw & Ot her
I Legal Ref.

DSS- 329EL (Rev. 9/ 89)



Date January 9, 1997

Trans. No. 97 INF-1 Page No. 2

l. PURPCSE
This rel ease provides local district staff with a desk reference index
to Administrative Directives, Informational Letters and Manua
Bulletins issued in 1996. Rel eases are listed nunerically and by
program ar ea. A synopsis of each Adnministrative Directive and
Informational Letter is also provided. Additionally, a listing of

rel eases superseded during 1996 is included.
BACKGROUND
The Annual [ndex of Adm nistrative Directives, Informational Letters

and Manual Bulletins is a practical and essential reference docunent
for all staff.

Dani el Hogan
Di rector of Communi cations
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ADM NI STRATI VE DI RECTI VES | SSUED DURI NG 1996

TRANS #

96

96

96

96

96

96

96

96

96

96

96

96

96

96

96

ADM 1

ADM 2

ADM 3

ADM 4

ADM 5

ADM 6

ADM 7

ADM 8

ADM 9

ADM 10

ADM- 11

ADM 12

ADM 13

ADM 14

ADM- 15

TRANS
DATE

01/ 09/ 96

01/ 16/ 96

01/ 16/ 96

01/ 25/ 96

02/ 09/ 96

03/ 06/ 96

03/ 29/ 96

03/ 29/ 96

04/ 10/ 96

04/ 17/ 96

05/ 28/ 96

06/ 12/ 96

07/ 17/ 96

07/ 26/ 96

08/ 13/ 96

SUBJECT

PAYMENT FOR RESERVED BEDS |N MEDI CAL
I NSTI TUTI ONS: CLARI FI CATI ON OF POLI CY

MULTI ETHNI C PLACEMENT ACT OF 1994
CH LD CARE: REVI SED MARKET RATES

THE AUTOVATED FINGER | MAG NG SYSTEM
(AFI'S) FOR PUBLI C ASSI STANCE

ARTI CLE VIl CHANGES - 1995-96 STATE
BUDGET

MEDI CARE  MAXIM ZATION  FOR NURSI NG
FACI LI TY CARE

REFUGEE CASH AND MEDI CAL ASSI STANCE
PROGRAM ( RCA & RMR)

OBRA '93 PROVISIONS ON TRANSFER AND
TRUSTS

UTI LI TY ARREARS REPAYMENT AGREEMENT

| NCREASED  MEDI CAL  ASSI STANCE  AND
RESOURCE STANDARDS AND FEDERAL POVERTY
LI NES FOR 1996

SPOUSAL | MPOVERI SHVENT: COMVUNI TY
SPOUSE RESOURCE AMOUNT

SUBM SSION  OF LOCAL PLANS FOR EXEMPT
AREAS 1995- 96 STATE SHARE
ADM NI STRATI VE CAP

LIMTATIONS ON HOMVE RELIEF BENEFI TS
FOR NEW RESI DENTS

SPOUSAL | MPOVERI SHVENT: ALLONNCE
| NCREASES FOR 1996

EXCESS | NCOVE PROGRAM
CLARI FI CATI ON PREPAYMENT ~ OF  CLI ENT
(PAY-1N) PROGRAM



DI VI SI ON

S&CD

H&LTC

S&CD

S&CD

TA/ S&CD

Attachnent | Page 2 of 2

ADM NI STRATI VE DI RECTI VES | SSUED DURI NG 1996

TRANS #

96 ADM 16

96 ADM 17

96 ADM 18

96 ADM 19

96 ADM 20

TRANS
DATE

08/ 28/ 96

09/ 20/ 96

10/ 03/ 96

12/ 18/ 96

12/ 27/ 96

SUBJECT

FOSTER CARE: RETENTION OF | NCOVE BY
CH LD IN FOSTER CARE (USE OF TRUST
FUNDS TO PRESERVE SAVI NGS)

TRANSER OF RESOURCES: CHANGES IN THE
VEDI CAL  ASSI STANCE REG ONAL RATES FOR
1996

PROTECTI VE  SERVICES FOR ADULTS:
REVI SED PROCESS STANDARDS
FAM LY- TYPE HOVES FOR ADULTS:

REVI SI ONS TO PART 489 OF DEPARTMENT
REGULATI ONS

RESPONSI BI LI TI ES OF
I NDI VI DUALS AND FAM LI ES

HOVELESS



Attachnment 11

ADM NI STRATI VE DI RECTI VES
Pr ogram Specific



Attachnent Il Page 1 of 7

DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT

TRANS # TRANS
DATE

96 ADM 12 06/ 12/96

SUBJECT & PURPOSE

SUBM SSI ON OF LOCAL PLANS FOR EXEMPT AREAS 1995-
96 STATE SHARE ADM NI STRATI VE CAP

Provi des i nstructions to soci al servi ces
districts for the subnission of plans to the
Departnment for activities exenpt fromthe State
share cap on admnistrative costs for State
Fi scal Year 1995-96.



TRANS #

96 ADM 2

96 ADM 3

96 ADM 7

96 ADM 16

96 ADM 18

Attachnent Il Page 2 of 7

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS
DATE

01/ 16/ 96

01/ 16/ 96

03/ 29/ 96

08/ 28/ 96

10/ 03/ 96

SUBJECT & PURPOSE

MULTI ETHNI C PLACEMENT ACT OF 1994

To advi se you of changes in Departrment regul ation
and plicy on the use of race, color, or nationa
origin as a consideration in foster care and
adoptive placenents and in the recruitment of
foster and adoptive parents.

CH LD CARE: REVI SED MARKET RATES

To advise social services districts of revised
Departnment regulations related to narket rates
for child care services and the revised maxi mum
rei mbursenent available for all child care
paynent s.

REFUGEE CASH AND MEDI CAL ASS| STANCE PROGRAM ( RCA
& RVA)

To informlocal social services districts of the
inplementation by the Departnent of the Refugee
Cash Assistance (RCA) and Ref ugee Medi ca
Assi stance (RMA) Prograns as special Federa
Pr ogr ans.

FOSTER CARE: RETENTION OF INCOVE BY CHILD IN
FOSTER CARE (USE OF TRUST FUNDS TO PRESERVE
SAVI NGS)

To instruct social services districts on the use
of trust funds to inplenent provisions of 18
NYCRR 431.4 applicable to the retention of earned
incone by children in foster care.

PROTECTI VE SERVI CES FOR ADULTS: REVI SED PROCESS
STANDARDS

To advise social services districts of t he
revised Process Standards for the Protective
Services for Adults (PSA) Program The revised
standards apply to all PSA case activity on or
after May 31, 1996.



TRANS #

96 ADM 19

Attachnent Il Page 3 of 7

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS
DATE

12/ 18/ 96

SUBJECT & PURPOSE

FAM LY- TYPE HOVES FOR ADULTS: REVISIONS TO PART
489 OF DEPARTMENT REGULATI ONS

To advise local social services districts of
recent revisions to Part 489 of the Departnent's
regul ations and their inplications on the Fam|y-
Type Horme for Adults (FTHA) Program The
revisions to Part 489 becane effective on
Novenber 15, 1996.
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DI VI SI ON OF TEMPORARY ASSI STANCE

TRANS # TRANS
DATE

96 ADM 4 01/ 25/ 96

96 ADM5  02/09/96

96 ADM 9  04/10/96

96 ADM 13 07/17/96

SUBJECT & PURPOSE

THE AUTOVATED FINCER | MAG NG SYSTEM (AFI S FOR
PUBLI C ASSI STANCE

To inform social services districts (loca

districts) of the requirenents of the Autonated
Fi nger I magi ng System (AFIS) for Honme Relief (HR)
and Aid to Dependent Children (ADC). AFI S
enrollnment is a condition of eligibility for HR
and ADC adult or head of househol d applicants and
reci pi ents.

ARTI CLE VI1 CHANGES - 1995/ 96 STATE BUDGET

To expand upon information transmtted through a
previously issued ADMs, INFs, LCMs. This rel ease
advi ses | ocal social services districts of the
provisions and requirenents of the 1995/96 State
Budget as they relate to public assi stance
programs and their inpact, where applicable, on
Food St anp and Medi cal Assi st ance (MA)
eligibility.

UTI LI TY ARREARS REPAYMENT AGREEMENT

Advi ses social services districts (SSDs) of
current policy regarding when a "Uility Arrears
Repaynent Agreenent"” is required. This directive
also introduces a revised "Uility Arrears
Repaynent Agr eenent " form and ends the
requi renent that SSDs nust send in a "Repaynent
of Uility Arrears Assistance Report" to this
Depart nment.

LIMTATIONS ON HOMVE RELIEF BENEFITS FOR NEW
RESI DENTS

Advi ses soci al servi ces districts of the
[imtations on recei pt of Hone Relief benefits as
required by Chapter 81 of the Laws of 1995.
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DI VI SI ON OF TEMPORARY ASSI STANCE

TRANS # TRANS
DATE

96 ADM 20 12/27/96

SUBJECT & PURPOSE

RESPONSI BI LITIES OF HOVELESS | NDI VI DUALS AND
FAM LI ES

To advi se social services districts (SSDs) of the
enact nent of 18 NYCRR 352.35 regarding the
provi sion of tenporary housing assistance (THA)
and of procedures for review ng and acting upon
applications for THA by honeless famlies and
i ndi vi dual s. Addi tionally, this directive
describes the eligibility requirements with which
a honeless individual or famly nust conply in
order to receive THA
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DI VI SI ON OF HEALTH & LONG TERM CARE

TRANS # TRANS
DATE

96 ADM1  01/09/96

96 ADM6  03/06/96

96 ADM 8  03/29/96

96 ADM 10 04/ 16/96

96 ADM 11 05/28/96

SUBJECT & PURPOSE

PAYMENT FOR RESERVED BEDS IN MEDI CAL
I NSTI TUTI ONS: CLARI FI CATI ON OF POLI CY

To inform social services district staff of
revisions to Title XVIIl of the Oficia
Conpi | ati on of Codes, Rules and Regulations of
the State of New York (18 NYCRR) 505.9(d),
"Reserved bed days paynent."

VEDI CARE MAXI M ZATI ON FOR NURSI NG FACI LI TY CARE

To inform districts of policy changes which
revise nur si ng facility (NF) Medi car e
Maxi m zation requirenents.

OBRA ' 93 PROVI SI ONS ON TRANSFERS AND TRUSTS

Infornms social services districts of changes in
the treatnent of transfers and trusts in the
Medi cal Assistance (MA) programas a result of
the Omi bus Budget Reconciliation Act of 1993
(OBRA '93).

| NCREASED MEDI CAL ASSI STANCE | NCOVE AND RESOURCE
STANDARDS AND FEDERAL POVERTY LI NES FOR 1996

Advi ses social services districts of:

A. Increases in the Mdical Assistance (M)
I ncone and Resource Standards.

B. The annual wupdate of the federal incone
official poverty line (federal poverty line).

SPOUSAL | MPOVERI SHVENT: COMMUNI TY SPOUSE RESOURCE
AMOUNT

Advi ses social services districts of a change in
the State's mnimum comunity spouse resource

anount . The m ni mum community spouse resource
anobunt is wused in determning t he Medi ca
Assi st ance (MA) eligibility of an

institutionalized spouse.
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DI VI SI ON OF HEALTH & LONG TERM CARE

TRANS # TRANS
DATE

96 ADM 14 07/ 26/ 96

96 ADM 15 08/13/96

96 ADM 17 09/ 20/ 96

SUBJECT & PURPOSE

SPOUSAL | MPOVERI SHVENT:  ALLOWANCE | NCREASES FOR
1996

Advi ses social services districts of the January,
1996 increases in the foll ow ng anobunts:

1. the maxi mum protected resource anbunt for a
conmunity spouse;

2. the comunity spouse's m nimum nonthly
mai nt enance needs al | owance; and

3. the fanmily nmenber all owance.

These ampunts are wused in det erm ni ng the
Medi cal Assi st ance (MA) eligibility of an
institutionalized spouse.

EXCESS | NCOVE PROGRAM CLARI FI CATI ONS/ PREPAYMENT
OF CLIENT LIABILITY (PAY-1N) PROGRAM

Clarifies t he treatnent of the retroactive
eligibility period and the use of nedi ca
expenses when determning countable incone for
purposes of eligibility for Mdical Assistance
(My); and

informs social services districts of required
action as a result of the enactnent of Chapter 81
of the laws of 1995, whi ch established a
statewi de program for prepaynment of +the client
[iability under the Excess |ncone program

TRANSFER OF RESOURCES: CHANGES | N THE MEDI CAL
ASSI STANCE REG ONAL RATES FOR 1996

Notifies social services districts of the January
1, 1996 revisions to the Mdical Assistance (M)
regional rates used to determine the period of
limted coverage (penalty period) for persons
determned to have nade prohibited transfers of
assets.
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| NFORVATI ONAL LETTERS | SSUED DURI NG 1996

TRANS #

96

96

96

96

96

96

96

96

96

96

96

96

96

I NF-1

I NF- 2

I NF-3

| NF- 4

I NF-5

| NF- 6

I NF-7

| NF- 8

I NF-9

I NF- 10

I NF-11

I NF-12

I NF- 13

TRANS
DATE

01/ 08/ 96

01/ 08/ 96

01/ 09/ 96

01/ 09/ 96

01/ 19/ 96

01/31/96

02/ 07/ 96

02/ 16/ 96

02/ 22/ 96

02/ 27/ 96

02/ 29/ 96

03/ 20/ 96

03/ 22/ 96

SUBJECT

ANNUAL I NDEX OF ADM NI STRATI VE
DI RECTI VES AND | NFORVATI ONAL LETTERS
FOR 1995

PUBLI C ASS| STANCE RESOURCES:
AUTOMOBI LE OANERSHI P

REVISION TO DSS-3961: "FOOD STAMWP
BUDCGET NARRATI VE"

BLUE BOCOK | NTERNET PRQJECT

REVI SI ON OF DSS-4231 - "OPTION TO END
YOUR SANCTI ON'

ELI M NATI ON OF THE ADJUDI CATED CLAI M5
M CROFI CHE HI STORY PRQIECTION - ALL
UPSTATE DI STRI CTS

UPDATE ON CONNECTI ONS PRQIECT

FAM LY TYPE HOMES FOR  ADULTS:
CLARI FI CATI ON REGARDI NG | NCONTI NENCE,
THI RD PARTY PAYMENTS AND THE USE OF
CERTAI N MEDI CAL EQUI PMENT

"PLUG | NTO CONNECTI ONS" TELECONFERENCE
ON MARCH 29, 1996, 9:30-11:30 AM

PROTECTI VE SERVI CES FOR ADULTS ( PSA):
ADULT ABUSE TRAI NIl NG MANUALS

TEMPORARY ASS| STANCE FORVS
| MVPLEMENTED, REVI SED OR MADE OBSOLETE
I N 1995

OBSOLETE FORM  DSS-4158 "HOVE RELI EF
NOTI FI CATION OF JOB READI NESS AND THE
RI GHT TO CONTEST (REV. 8/93)

PROTECTI VE SERVI CES FOR ADULTS (PSA):
ADULT  SERVICES  AUTOVATI ON PRQIECT
SURVEY RESULTS
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| NFORVATI ONAL LETTERS | SSUED DURI NG 1996

TRANS #

96 | NF-14

96 | NF-15

96 | NF-16

96 | NF-17

96 | NF-18

96 | NF-19

96 | NF-20

96 | NF-21

96 | NF-22

96 | NF-23

96 | NF-24

96 | NF-25

96 | NF- 26

TRANS
DATE

03/ 26/ 96

04/ 03/ 96

04/ 25/ 96

05/ 01/ 96

05/ 03/ 96

05/ 31/ 96

05/ 31/ 96

06/ 06/ 96

06/ 07/ 96

06/ 11/ 96

07/ 23/ 96

07/ 24/ 96

08/ 09/ 96

SUBJECT

PROTECTI VE SERVI CES FOR ADULTS (PSA):
PSA CLI ENT PROFI LE STUDY

CONNECTI ONS  EQUI PMENT  AND SI TE PREP
COSTS AND RESPONSIBILITIES I N LOCAL
DI STRI CT OFFI CES

| MPLEMENTATI ON OF THE REVI SED DSS- 876:
"REQUEST FOR FORMS OR PUBLI CATI ONS"
(REV. 2/96)

POST | NSTI TUTI ONAL  SERVI CES PLANNI NG
(PI' SP) REQUI REMENTS: STATUTORY CHANGES
REGARDI NG STATE CHARGE CLI ENTS

REVI SION OF "FOOD STAMP CHANGE REPORT
FORM (DSS-3151) (REV. 3/96)

PAPER REDUCTI OV REPORTS DI STRI BUTI ON
CONNECTI ONS TRAI NI NG - COVPONENT 1
HOVE AND COVMUNI TY-BASED  SERVI CES
WAl VER FOR PERSONS W TH TRAUNMATIC
BRAI N | NJURI ES (HCBS/ TBI WAI VER)

REVI SION OF DSS-4398:

SERVI CES CODE CARDS"
UPDATE) (UPSTATE ONLY)

"W/B  NON-
(OCTOBER 1995

SURRENDER FORMS FCOR CHI LDREN | N FOSTER
CARE

FEDERAL REQUI REMENTS  FOR CHI LDREN
PLACED I N FOSTER CARE SETTI NGS LOCATED
QUT OF STATE

ELI M NATI ON OF PRI OR APPROVALS FOR BED
RESERVATI ONS

REVI SI ONS TO APPLI CATIONS (DSS-2921,
DSS- 2921NYC), RECERTI FI CATI ON FORM5
(DSS-3174, DSS-3174NYC) AND THEI R " HOW
TO COWPLETE' PUBLI CATI ONS (PUB-1301,
PUB- 1301NYC, PUB-1313, PUB-1313NYC)
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| NFORVATI ONAL LETTERS | SSUED DURI NG 1996

TRANS #

96 | NF-27

96 | NF-28

96 | NF-29

TRANS
DATE

10/ 30/ 96

12/ 11/ 96

12/ 13/ 96

SUBJECT

FAM LY TYPE HOVE FOR ADULTS: REVI SI ONS
TO DSS-2865 APPLI CATI ON FOR APPROVAL,
FAM LY- TYPE HOVES FOR ADULTS

QUESTI ONS AND ANSWERS FROM THE DRUG
AND ALCOHOL STATEW DE  REG ONAL
MEETI NGS, THE | NTRCDUCTI ON OF FOUR NEW
FORMS THAT W LL ASSI ST LOCAL DI STRI CTS
IN  WORKING WTH THEI R CLI ENT
POPULATI ON, AND THE OBSOLETI ON OF DSS-

2355 AND DSS- 2356

DI GEST OF LAW6 OF 1996 RELATING TO
SCCl AL SERVI CES



Attachnment 1V

| NFORMATI ONAL LETTERS
Pr ogram Specific



TRANS #

96 INF-1

TRANS
DATE

01/ 08/ 96

Attachnent IV Page 1 of 10

OFFI CE OF THE COW SSI ONER

SUBJECT & PURPOSE

ANNUAL I NDEX OF ADM NI STRATI VE DI RECTI VES AND
| NFORVATI ONAL LETTERS FOR 1995

Provides local district staff wth a desk
reference index to Adm nistrative Directives, and
I nformational Letters issued in 1995.



Attachnent IV Page 2 of 10

SYSTEMS SUPPORT AND | NFORVATI ON SERVI CES

TRANS # TRANS
DATE

96 INF-6  01/31/96

96 | NF-15 04/13/96

SUBJECT & PURPOSE

ELI M NATION OF THE ADJUDI CATED CLAI M5 M CRCFI CHE
HI STORY PRCDUCTI ON - ALL UPSTATE DI STRI CTS

To support on-line requests for «client specific
Adj udi cated Cl ains history reports. Al'l upstate
counties are now using the new process to obtain
Claim Detail report histories for Medicaid
clients.

CONNECTI ONS  EQUI PMENT AND SITE PREP COSTS AND
RESPONSI BI LI TITES I N LOCAL DI STRI CT OFFI CES

Information is provided to local districts to
help you plan for the CONNECTI ONS effort in your
| ocal district, prepare for any costs that m ght
be incurred, and initiate any necessary |oca
| egi sl ative appropriations process.



TRANS #

96 | NF-16

96 | NF-19

96 | NF- 26

Attachnent IV Page 3 of 10

MANAGEMENT SUPPORT AND QUALI TY | MPROVEMENT

TRANS
DATE

04/ 25/ 96

05/ 31/ 96

08/ 09/ 96

SUBJECT & PURPOSE

| MVPLEMENTATI ON OF THE REVI SED DSS-876: " REQUEST
FOR FORMS OR PUBLI CATI ONS' (REV. 2/96)

To announce the availability of the revised DSS-
876: "Request For Forms or Pubications" (Rev.
2/ 96) .

PAPER REDUCTI OV REPORTS DI STRI BUTI ON

To identify ways to reduce the anount of paper
used by the Departnent.

REVI SI ONS TO APPLI CATI NS (DSS-2921, DSS-2921NYC),
RECERTI FI CATI ON FORMS (DSS-3174, DSS-3174NYC) AND
THEIR "HOW TO COWPLETE" PUBLI CATI ONS (PUB- 1301,
PUB- 1301NYC, PUB- 1313, PUB-1313NYC)

To introduce revision of the above stated forns
and their Spani sh versions.
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DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS # TRANS
DATE

96 INF-4  01/09/96

96 INF-7  02/07/96

96 INF-8 02/ 16/96

96 INF-9  02/22/96

SUBJECT & PURPOSE

BLUE BOCOK | NTERNET PRQJECT

The Departnent has developed a pilot adoption
project, showcasing New York's available and
special needs children avail able for adoption by
featuring their pictures and descriptions on |ine
through the Internet's Wrld Wde Wb.

UPDATE ON CONNECTI ONS PRQIECT

To provide you wth information on the nost
recent developnents in CONNECTI ONS, provi de
responses to questions received as a result of
t he CONNECTI ONS t el econf erence, and advise of
forthcoming correspondence which wll confirm
CONNECTI ONS site information.

FAMLY TYPE HOVES FOR ADULTS: CLARI FI CATI ON
REGARDI NG | NCONTI NENCE, THI RD PARTY PAYMENTS AND
THE USE OF CERTAI N MEDI CAL EQUI PMVENT

To informlocal social services districts of the
Departnment's current policies regarding Famly
Type Homes for Adults (FTHA) and t he adni ssion or
retention of individuals who are incontinent,
third party paynents for residents receiving
Suppl erental Security Income (SSI) and the use of
certain nedical equipnent. Pl ease i nform your
FTHA operators of these policy clarifications.

"PLUG | NTO CONNECTI ONS" TELECONFERENCE ON MARCH
29, 1996, 9:30 - 11:30 AM

The Di vi si on of Servi ces and Conmuni ty
Devel oprent (SCD), in collaboration with the
Di vi si on of System Support and Information
Services (SSIS) and the O fice of Hunan Resources
Devel opnent (OHRD), will present a tel econference
on Friday, March 29, 1996 entitled "Plug into
CONNECTI ONS" .
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DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS # TRANS
DATE

96 INF-10 02/27/96

96 I NF-13 03/22/96

96 I NF-14 03/26/96

96 I NF-17 05/01/96

SUBJECT & PURPOSE

PROTECTI VE SERVI CES FOR ADULTS (PSA): ADULT ABUSE
TRAI NI NG MANUALS

To inform you about two training nanuals on the
subj ect of adult abuse which will be distributed
to local social services districts and certain
health care providers. Bot h manual s wer e
devel oped by the Brookdale Center on Aging of
Hunter College wunder the direction of the
Depart nment.

PROTECTI VE SERVICES FOR ADULTS (PSA): ADULT
SERVI CES AUTOVATI ON PRQJIECT SURVEY RESULTS

To provide t he responses to the survey
distributed in April 1995.

PROTECTI VE SERVI CES FOR ADULTS (PSA): PSA CLI ENT
PRCFI LE STUDY

To inform of the Departnent's intention to
conduct an in-depth client profile study of the
Protective Services for Adults (PSA) casel oad.
The PSA client profile study is part of our
continuing effort to provide the district and the
public with information about the nature of the
PSA casel oad, the needs of PSA clients and the
etiology of adult abuse and negl ect. The study
results wll be shared with districts as soon as
an anal ysis is conpl et ed.

POST I NSTI TUTI ONAL SERVI CES PLANNI NG (PI SP)
REQUI REMENTS:  STATUTORY CHANGES REGARDI NG STATE
CHARGE CLI ENTS

To inform local social services districts of a
statutory change which affects the followup
services requirenents for certain persons who
have been di scharged or released from psychiatric
facilities and developnental centers subject to
licensure by the State Ofices of Mental Health
(OvH) or Mental Retardation and Devel opnental
Disabilities (QOVRDD).



TRANS #

96 | NF-20

96 | NF-23

96 | NF-24

96 | NF-27

Attachnent IV Page 6 of 10

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS
DATE

05/ 31/ 96

06/ 11/ 96

07/ 23/ 96

10/ 30/ 96

SUBJECT & PURPOSE

CONNECTI ONS TRAI NI NG - COVPONENT 1

This INF details the training program being put
together so that each local district or agency
can do informed pl anni ng.

SURRENDER FORMS FCOR CHI LDREN | N FOSTER CARE

To informthat the final versions of the judicial
and extra-judicial surrender forns for Section
383-¢c of the Social Services Law (SSL) are
avail able. Both the English and Spani sh versions
of the forns are avail abl e.

FEDERAL REQUI REMENTS FOR CH LDREN PLACED I[N
FOSTER CARE SETTI NGS LOCATED QUT OF STATE

To inform of three f eder al requirenents
pertaining to foster children placed out of State
that nust be conplied with as a condition of New
York State's continued eligibility for Title IV-E
and Title |IV-B funding.

FAM LY TYPE HOMES FOR ADULTS: REVISIONS TO DSS-
2865 APPLI CATI ON FOR APPROVAL, FAM LY- TYPE HOMES
FOR ADULTS

To introduce the revised DSS-2865 "APPLI CATI ON
FOR APPROVAL, FAM LY-TYPE HOVE FOR ADULTS", which
has been udpated to conformto recent changes in
the law and Departnent regul ations.



TRANS #

96 | NF-2

96 | NF-3

96 I NF-5

96 I NF-11

96 | NF-12

TRANS
DATE

01/ 08/ 96

01/ 09/ 96

01/ 19/ 96

02/ 29/ 96

03/ 20/ 96
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DI VI SI ON OF TEMPORARY ASSI STANCE

SUBJECT & PURPOSE

PUBLI C ASSI STANCE RESOURCES: AUTOMOBI LE OWNERSHI P

To inform social service districts (SSD s) of a
change in public assi st ance (PA) resource
policy. The change only i nvol ves what
constitutes proof of ownership of an autonobile.
It does not inpact current resource rules in any
ot her way.

REVISION TO DSS-3961: "FOOD  STAVP  BUDGET
NARRATI VE"

To introduce the revised Food Stanp ABEL Budget
Narrative DSS- 3961: "Food St anp Budget
Narrative" (copy attached).

REVISION OF DSS-4231 - "OPTION TO END YCUR
SANCTI ON'

To introduce the revised (9/95) DSS-4231: "Option
to End Your Sanction" form This form provi des
basic information to clients regarding options to
end enpl oynent -rel at ed sancti ons.

TEMPORARY  ASSI STANCE FORMS | MPLEMENTED, REVI SED
OR MADE OBSOLETE I N 1995

To provide |local social services districts with a
list of the Departnent's Tenporary Assistance
forns, including client notices, that were newy
i ntroduced, revised, or made obsolete in 1995.

OBSOLETE  FORM DSS- 4158: "HOME  RELIEF
NOTI FI CATION OF JOB READI NESS AND THE RI GHT TO
CONTEST (REV. 8/93)

To notify local districts that the follow ng
notice and it's Spanish version is now obsol ete:
DSS-4158 (Rev. 8/93) "Home Relief Notification of
Job Readi ness and the Right to Contest".



TRANS # TRANS
DATE

96 I NF-18 05/03/96

96 INF-22 06/07/96

96 INF-28 12/11/96
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DI VI SI ON OF TEMPORARY ASSI STANCE

SUBJECT & PURPOSE

REVI S| ON OF "FOOD STAMP CHANGE REPORT FORM' ( DSS-
3151) (REV. 3/96)

To introduce the revised (3/96) "Food Stanp
Change Report Forni (DSS-3151) (copy attached).
This nandated formis used by local districts to
solicit information from Food Stanp recipients on
changes in househol d circunstances. Pl ease note
that the Spani sh version has been revised.

REVI SION OF DSS-4398: "WS NON SERVI CES CODE
CARDS' (OCTOBER 1995 UPDATE) (UPSTATE ONLY)

To introduce the 10/95 revision of the DSS-4398:
"WVB Non- Servi ces Code Cards".

QUESTI ONS AND ANSVERS FROM THE DRUG AND ALCOHOL
STATEW DE REG ONAL MEETI NGS, THE | NTRODUCTI ON OF
FOUR NEW FORVMS THAT WLL ASSI ST LOCAL DI STRICTS
I N WORKI NG W TH THEI R CLI ENT POPULATI ON, AND THE
OBSOLETI ON OF DSS-2355 AND DSS- 2356.

To transmit the attached questions and answers
from the Regional Meetings on Wrking wth
Clients with Drug and/or Al cohol (D&A) problens.
The nmaterial is divided into six parts: For s
Rel at ed; Enpl oynent Rel at ed; Suppl erent al
Security Income (SSI) Related; Medical Assistance
Rel ated; |nplenentation Issues; and O her.



TRANS # TRANS
DATE

96 INF-29 12/13/96
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DI VI SI ON OF LEGAL AFFAI RS

SUBJECT & PURPOSE

DIGEST OF LAWS OF 1996 RELATING TO SOC AL
SERVI CES

To highlight provisions of the Laws of 1996 and
to direct interested persons to the appropriate
provi sions of the | aw This Digest is neither
designed nor intended to be considered as the
Departnment's interpretation of these laws for the
pur pose of inplenentation.
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DI VI SI ON OF HEALTH AND LONG TERM CARE

TRANS # TRANS
DATE

96 INF-21 06/06/96

96 INF-25 07/24/96

SUBJECT & PURPOSE

HOVE AND COWMUNI TY-BASED SERVICES WAIVER FOR
PERSONS W TH TRAUMATI C BRAI N | NJURI ES ( HCBS/ TBI
WAl VER)

To transmit two resource lists that nmay be usefu

to your staff when involved in activities related
to the Home and Community-Based Services Wiver
for Per sons with Traumatic Brain |Injuries
(HCBS/ TBI Wi ver) ; and provide sone genera

informati on about the New York State Depart nent
of Health (DOH) Suppl enental Rental Subsidy and
Housi ng Supports Fundi ng for i ndi vi dual s
participating in this waiver.

ELIM NATION OF PRIOR APPROVALS FOR BED
RESERVATI ONS

To inform districts of a revision to current
procedures regardi ng paynent for reserved beds in
nursing facilities.



Attachnment V

MANUAL BULLETI NS



DI VI SI ON

MEQ

MEQ

MEQ

MEQ
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MANUAL BULLETI NS | SSUED DURI NG 1996

TRANS #

96 MB-1

96 MB-2

96 MB-3

96 MB-4

TRANS

DATE

01/ 25/ 96

02/ 14/ 96

08/ 30/ 96

12/ 13/ 96

SUBJECT

ADM NI STRATI ON  COST ALLOCATION  FOR
STATE FUNDED CH LD CARE PROGRAMS AND
ELI M NATI ON OF THE SLI AG PROGRAM

ADM NI STRATI ON COST ALLCCATI ON FOR A-
87 REVI SI ONS, STATE SHARE TRAI NI NG
CAP, FAMLY & CH LDREN S SERVICES
BLOCK GRANT

ADM NI STRATI ON cosT ALLCCATI ON-
CLARI FI CATIN OF REQUI RED SEM - ANNUAL
CERTI FI CATI ONS

ADM NI STRATION  COST ALLOCATION FOR
FAM LY AND CHI LDREN S SERVI CES BLOCK
GRANT



Attachnment VI

MANUAL BULLETI NS
Pr ogram Specific
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DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT
OFFI CE OF FI NANCI AL MANAGEMENT

TRANS #

96 MB-1

TRANS
DATE

01/ 25/ 96

SUBJECT & PURPOSE

ADM NI STRATI ON COST ALLCCATI ON FOR STATE FUNDED
CH LD CARE PROGRAMS AND ELI M NATI ON OF THE SLI AG
PROGRAM

To revise the Schedule D-2 and Schedule D-6 to
reflect the manner in which the State reinburses
adm nistrative costs for the Title IV-A At Ri sk
Low I ncone Child Care, Child Care Devel opnent
Bl ock Grant and Low I nconme Day Care prograns.

The State Legalization Inpact Assistance Gants
(SLI AG program enacted as part of the
I mmigration Reform and Control Act (IRCA) of
1986 has now ended and we have renoved the SLIAG
claimng instructions from Appendi x F.

Chapter 19 has been revised to reflect that all
| ndependent Li vi ng Program expenditures are
claimed for reinbursenent on the Schedul e RF-4.

Chapter 3 has had the DSS-2346 - Cost Allocation
- Annual Certification formthat is Exhibit 111-9
replaced with the correct format.

Chapter 10 has had the DSS-2347-Bl - Schedule D3
form replaced wth an updated version to report
correct line information carried over from the
Schedule D. The Line by line instructions in the
chapter are correct.
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DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT
OFFI CE OF FI NANCI AL MANAGEMENT

TRANS #

96 MB-2

TRANS
DATE

02/ 14/ 96

SUBJECT & PURPOSE

ADM NI STRATION  COST  ALLOCATI ON FOR A-87
REVI SI ONS, STATE SHARE TRAI NI NG CAP, FAMLY &
CH LDREN S SERVI CES BLOCK GRANT

This release will serve a nunber of purposes as
fol | ows:

The Federal Governnent has revised the QOB
Circular A-87 Cost Principles for State, Loca
and I ndian Tri bal Governnents.

The 1995-96 State Budget contains a cap on the
anmount of state funds avaiable to support |oca
district training activities.

The Social Security |ndependence and Program
| mprovenents Act of 1994 (P.L> 103-29) requires
all Title 1l (SSDI) and Title XVI (SSlI) clients
identified for drug addiction and/or Al coholism
(DA&A) to receive their benefit paynents through
a representative payee which may choose to
collect fees of the lesser of 10% of the nonthly
paynent, or $50 per nonth, in exchange for
provi di ng payee servi ces.

The 1995-96 State Budget created the Fam |y and
Children's Services Block Grant effective July 1,
1995.

The description of State Low Income Day Care
funding required updating to i ncl ude State
funding for admnistrative expenses of the IV-A
Ri sk Low I ncone Day Care Program and the Child
Care and Devel opnent Bl ock Grant.

The HCFA of the Federal Departnent of Health and
Human Services issued a policy state regarding
the pr of essi onal education requirenents for
social workers to qualify for enhanced federa
fundi ng as SPMP
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DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT
OFFI CE OF FI NANCI AL MANAGEMENT

TRANS #

96 MB-3

96 MB-4

TRANS
DATE

08/ 30/ 96

12/ 13/ 96

SUBJECT & PURPOSE

ADM NI STRATI ON COST  ALLOCATI ON- CLARI FI CATION  OF
REQUI RED SEM - ANNUAL CERTI FI CATI ONS

The Feder al gover nnent has revi ewed t he
previously issued Manual Bulletin Transmittal 96
MB-2 dated February 14, 1996, and have requested
that several clarifications be made to certain
itens.

ADM NI STRATI ON COST ALLOCATION FOR FAM LY AND
CH LDREN S SERVI CES BLOCK GRANT

This release will serve a nunber of purposes as
fol | ows:

The Famly and Children's Services Bl ock G ant
provi des 100% State rei nbursenent for the non-
federal share, up to the limt of each district's
all ocation, for the provision and adm nistration
of Foster Care Services, Adoption Services
(excl udi ng adoption subsidies), Child Protective
Services, and Child Preventive Services.

We have received a few questions fromthe |oca
districts concerning the required sem -annua
certification to be signed by an enployee who
works on a single Federal program or cost
obj ective in support of that claim

Ef fecti ve Novenber 16, 1995, regulatory authority
was added to provide Refugee Cash Assistance
(RCA) and Refugee Medical Assistance (RVA) as
separate prograns to elible refugees and entrants
who have been determned to be ineligible for
ADC, have established their residency in NYS, and
have been residing in the United States for |ess
than eight nonths after entry to the country.

Information on Federal funding for eligible
refugees which is only available to the extent
that sufficient funds are appropriated and ot her
recent information on Federal funding.
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DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT
OFFI CE OF FI NANCI AL MANAGEMENT

TRANS # TRANS SUBJECT & PURPOSE
DATE

Clarifying Chapter Four

The SFY 1996-97 State Budget continues the $5
mllion expenditure cap on state funds avail able
to support local district training activities for
the current State fiscal year.
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RELEASES SUPERSEDED | N 1996



Attachnent VI I

RELEASES SUPERSEDED | N 1996

CANCELLED RELEASES AUTHCRI ZED BY

93 ADM 22 96 ADM 3
95 ADM 10 96 ADM 4
81 ADM 32 96 ADM 7
95 ADM 18 96 ADM 10
94 ADM+ 7 96 ADM 14
93 ADM 17

92 ADM 18

91 ADM 13

90 ADM 35

94 ADM 4 96 ADM 18
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