DSS- 4037EL (Rev. 9/89)
Transmttal No: 96 LCM 29

Date: March 19, 1996

Di vi sion: Services and
Conmuni ty Devel op-
nment
TO Local District Conm ssioners

SUBJECT: Local District C earances

ATTACHMENTS:  NONE

We are taking this opportunity to respond to suggestions fromlocal district
staff on ways to inprove the tineliness and efficiency of the current nethod
of determ ni ng whether prospective foster parents, adoptive parents or child
care enpl oyees are subjects of indicated child abuse or neglect reports. W
are inviting local departments of social services to consider assumng
responsibility for the initial phase of this screening process. Districts
may find that the assunption of this responsibility, while naintaining the
integrity of the clearance process, is both expeditious and cost-effective.

BACKGROUND: At  present, the SCR receives cl earance requests fromloca
districts and provider agencies via Form DSS-3370. SCR staff conpare the
informati on on the clearance formregarding the applicant and ot her nmenbers
of the applicant's household agai nst the SCR dat abase. The SCRis able to

determine in all but a fraction of the requests, that applicants are not
subj ects of indicated reports. Less than | 0% of such cl earances cannot be
di sposed of readily. In those <cases, local district Child Protective

Services staff nay have to be contacted in order to determne or verify
identity or culpability. Further, when the Departnent's SCR C earance Unit
| earns that local CPS staff did find the applicant to be a subject in an
i ndi cated report, it will need to affirmthe [ocal CPS determ nation in
order to fulfill the provisions of Social Services Law. Districts have
conpl ained that this process is unnecessarily cunbersone.
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PROPOSED PROCEDURE: Local districts choosing to assune responsibility for

the initial phase of SCR screening, will use their access to the SCR
database to conduct the initial phase of the clearance process for persons
bei ng consi dered as adoptive parents, foster parents, etc. Local districts

will assign responsibility for this undertaking to enpl oyees who have access
to the SCR database and who are fam liar with cross-referencing/ name search

procedures. In those instances where the nane search has resulted in no
potential matches, the screening process could be considered conplete
without any SCR intervention required. However, in instances where
potential matches are identified, and further review is necessary,
responsibility wll be transferred fromthe local district to the SCR for a
determination on the matter. The SCR, in turn, will inform the |oca

district as to whether or not the applicant is a subject.

This Departnment wll enter into an agreenent regardi ng such shared
responsibility in the clearance process with any districts wshing to do
so. For further infornmation regarding the details of the agreenent, or the
proposed process itself, contact David R Peters, SCR Director, at 5|8-474-
9607. E-mmil address is 89A452.

Rose M Pandozy
Deputy Conmi ssi oner



