! | NFORMATI ONAL LETTER ! TRANSM TTAL: 96 INF-5
DI VISION: Tenporary
TO Commi ssi oners of Assi st ance
Soci al Services

DATE: January 19, 1996

SUBJECT: Revi si on of DSS-4231 - "Option To End Your Sanction"
SUGGESTED
DI STRI BUTI ON: | ncone Mai ntenance Directors

Food Stanp Directors

Medi cal Assistance Directors

Fam |y and Children Services Directors
WVS Coordi nat ors

CAP Coordi nators

Staff Devel opment Coordi nators
Corrective Action Coordi nators

Fornms Coordi nators

CONTACT PERSON: Tom MG aw
| M WVS Program Qperations, at 1-800-343-8859,
extension 6-5123 (73U013)

ATTACHVENTS: DSS- 4231 (Rev. 9/95): "Option To End Your Sanction"
(not avail able on-Iline)
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The purpose of this release is to introduce the revised (9/95) DSS-4231:
"Option To End Your Sanction" form This form provides basic infornmation to
clients regarding options to end enpl oynent-rel ated sanctions.

The following are the changes to the (10/92) version of DSS-4231 which were
incorporated into the 9/95 revision.

1. The revision date on the top |left corner of the formwas changed
to (Rev.9/95).

2. The sanction tinme periods in the "Hone Relief" section have been
revi sed.

The revised 9/95 version of the DSS-4231 is expected to be delivered to the
Upstate (Al bany) warehouse sonetine in February, 1996. The Spani sh version
of this form (DSS-4231-S) is not printed but a clear 9/95 nmaster copy wl|
be available at the sane tinme for those districts who nay need to photocopy
it.

Local districts wll not automatically receive copies of these forms. In
order to insure that usage of the revised forms begins right away, we
recomend t hat | ocal districts photo copy the attached formunti
new supplies are available. Requests for supplies of both the English

version of this formand the Spanish canmera ready copy should be submitted
on Form WVB-47 (Rev. 9/89): "WW5 Order Fornm', and should be sent to:

New York State Department of Soci al Servi ces
Wel f are Managenent System
P. 0. Box 1990
Al bany, New York 12243

Attention: O fice of Custoner Support Services (COCSS)

Questions concerning ordering forns should be directed to OCSS by calling
1- 800- 343- 8859, extension 6-6223.

Patricia A Stevens
Deputy Conmi ssi oner
Di vi sion of Tenporary Assistance



