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The purpose of this release is to introduce the revised DSS-3938: "Expedited
Food Stanp Screening Sheet" (Rev.1/93) A copy of the new formis attached.

Food stamp policy requires local districts to identify households eligible
for expedited service. I dentification of such househol ds nay be done by a
receptionist, volunteer or other enployee. Applications nust be screened as
they are filed or as individuals cone in to apply.

The DSS-3938 is designed to assist local district staff in making accurate
and consistent assessnents of food stanp applicants' potential eligibility
for expedited food stanp service. Use of the DSS-3938, and subsequent
mai nt enance of the conpleted formin each case record, will also ensure that
al |l PA and NPA applicant househol ds have been assessed for expedited service
eligibility in accordance with Food Stanp Program requirenents.

The use of the DSS-3938 is optional, but its routine use is strongly urged
and many |ocal districts have utilized this form since 1989. Mandat ory use
of the form wll only be inposed upon those districts where it has been

determ ned by the Department that use of the form could inmprove their
accuracy in identifying households potentially eligible for expedited
processing and bring their performance to within the Statew de average.

Conpl etion of the DSS-3938 is sel f-explanatory. The forms design guides
the worker through each part until it is deternmined that the household is
either "Eligible" or "Ineligible" for expedited food stamp service. In
cases involving mgrant/seasonal farmwrker households, it should be noted
that if eligibility for expedited service can be determned in Part Four, it
is not necessary to conplete Part Five. This section is needed only if the
nm grant/seasonal farmworker fails to neet any of the eligibility criteria
in Part Four.

Listed belowis a summary of the changes to this formthat were incorporated
into the 1/93 revision

l. General - The revision date was changed to (1/93).

. Part One - The wordi ng under the YES box was changed to read:
HOUSEHCLD | NELI G BLE FOR EXPEDI TED SERVI CE

1. Part Two - No Changes

I V. Part Three - The question was changed to read:
DCES THE HOUSEHOLD APPEAR OTHERW SE ELI G BLE FOR FOOD STAMPS
BASED ON THE FSP | NCOVE/ RESCURCES LI M TATIONS (i.e., CAR

BANK ACCOUNTS, etc.), LI VING ARRANGEMENTS AND HOUSEHOLD
COVPOSI TI ON?
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V. Part Four -

A.  The order of "SECTION A" and "SECTI ON B" was reversed.

B. In SECTION A (fornerly SECTION B):

1. To better assure that the whole eligibility process is
conpleted, the instructions, if the YES box is checked, were
changed to read:

COVPLETE | NTERVI EW AND CERTI FI CATI ON GUI DE. | SSUE BENEFI TS
W THI N EXPEDI TED Tl ME FRANVE
2. The section reference was changed to "SECTI ON B"
C. In SECTION B (fornmerly SECTION A):

1. The instructions, if the answer to both questions in this

section is YES, were changed to read:
If YES to BOTF questions,conplete interview and Certification
Cuide. Issue benefits within expedited tinme frane.
2. The section reference was changed to "SECTI ON C'
D. In SECTION C

1. To reflect recent SUA changes, the order of "* Uilities" and
"* Heat" shelter expenses was reversed and "* Heat" was
changed to "* Heat/AC'.

2. To reflect recent SUA changes regarding presuned HEAP
eligibility, the instructions, if the answer to the question
is YES, were changed to read:

COVPLETE | NTERVI EW AND CERTI FI CATI ON GUI DE. | SSUE BENEFI TS
W THI N EXPEDI TED Tl ME FRANVE
3. The asterisked sentence was changed to read:
* Standard al |l owance nmust be used, unless actual is higher.
HEAP househol ds are entitled to use Heat SUA

A/ Part Five - The instructions, if YES to Question A and Yes to either
Question Be or B2, were changed to read:
If Yes to QUESTION A, and YES to either QUESTION Bl or QUESTI ON B2,
conplete interview and Certification Guide. | ssue benefits wthin
expedited tine frane.

The revised form has been delivered to the Al bany Warehouse and i s now

avai | abl e for ordering. Your district wll not automatically receive
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copi es. Requests for the DSS-3938 should be subnmitted on Form WS-47 (Rev.
9/89): "WWB Order Forni, and should be sent to:

New York State Departnment of Social Services
Wel f are Managenment System
P. 0. Box 1990
Al bany, New York 12201

Attention: O fice of Systens Devel opnent (QOSD)
You mmy continue to use the previous (6/91) version of this formuntil you
reorder or until June, 1993, whichever occurs first. Al reorders will be

filled with the (1/93) version.

Questions concerning ordering forns should be directed to the Ofice of
Systens Devel opnent by by calling 1-800-342-3715, extension 6-6223.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of Economic Security



