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This is to introduce revisions to the mandated Upstate and New York City
Applications (DSS-2921 and DSS-2921 NYC), the nandated acconpanyi ng "How To
Conpl et e" publications (Pub. 1301, Pub. 1301 NYC) and the nandated
"Declaration of Citizenship/Imrigration Status" form (DSS-4060) (copies
attached). The Revi sion Date was changed to "6/92" on all fornmns. Pl ease
note that the revised Spanish versions of these forns will be avail abl e at
approxi nately the sane tine.

Listed below is a summary of the changes to these forns that were
i ncorporated into these 6/92 revisions. Also, where possible, changes were
nmade to the forns to reflect "plain English"

l. DSS- 2921 and DSS-2921 NYC
A Page 1

1. The "Spanish |Indicator" recipient question for Spanish
noti ces was added. (DSS-2921 only).

2. In the "If You Are Applying For Food Stanps" section, t he
third bullet was changed to "You can file your application
bef ore you have an interview"

3. In Section 5, the "Absent Parent" question was reformatted
and reworded for easier conpletion

B. Page 2

1. The Household Conposition information that is on Page 2
nmust line up with Page 3. Therefore, the nunber of names
that could be listed was reduced fromten to eight, since
ten nanes could no longer fit on Page 3.

2. In the top instructions, "List Yourself On the First Line"
was added.

3. Sections 8 and 9 were renunbered to 9 and 10, respectively.

4. In the new Section 9, "Other Nanmes", the instructions were

changed to:

Pl ease |ist maiden or other nanmes by which you or anyone in
your househol d has been known.
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5. In the new Section 10, "Incone", the Income itenms were
reordered to nmatch the order of the itens in the new (6/92)
version of the DSS-3174: "Recertification". Thi s new
order was decided by the State and Ilocal district staff
wor kgroup that designed the new DSS-3174.

C. Page 3

1. Section 7, "Citizenship", had to be split into two separate
secti ons, and reformatted, since Food Stanp policy now
requires Alien Nunber information for each househol d
nmenber .

2. In the new Sections 7 and 8§, in the instructions, a
qualifier was added that undocunented aliens applying only
for Emergency Assistance To Fanilies Wth Children do not
need to conplete this section

3. In the new Section 11, "Resources", the Resource itens
were reordered to match the order of the itens in the new
(6/92) version of the Upstate DSS-3174. This new order was
decided by the State and local district staff workgroup
t hat designed the new Upstate DSS-3174.

D. Page 4

1. Sections 11 - 17 were renunbered to 12 - 18, respectively.

2. In the new Section 12, "Shelter (Housing) Expenses", the
foll owi ng questi on was added:

Do You Live In A Drug/ Al cohol Rehab O Donestic Violence
Shel ter? Yes/ No
3. In the new Section 13:

a. The title was changed to just "Medical"

b. In the "Has Health O Hospital/Accident |nsurance"
line, "(Including Insurance From Enpl oyer)" was added.

C. The Iine "Is Drug O Al cohol Dependent" was del et ed.
d. The foll owi ng new question was added:
Has Any Governnment Agency (Public Program Besides

Medi cal Assistance O Medicare Paid Any O  Your
Medi cal Bills? Yes/No
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4, In the new Section 17, "Additional Information Required",
the following questions were added to the question "Have
You O Anyone Who Lives Wth You Who I's Applying Mwved Into
New York State Wthin The Past Twel ve Months":
I f Yes, When
From What State
Has This Person Ever Lived In New York State Before? Yes/No
I f Yes, When

D. Page 5

1. In order to nmake room for additional legal information on
this page, the shaded "Services" section was reformatted.

2. The follow ng new sections were added at the bottom of the
page:
"Rel ease O Educational Records"
“Life Line"

3. The foll owi ng sections were noved to this page:
Non- Di scrim nation Notice
Suppor t
Assi gnment of |nsurance and O her Benefits

4, The following instruction was added at the bottom of the
page:
Turn To The Back Page (Page 6) And Read And Sign At The
Bottom OF Page 6.

E. Page 6

1. In the "Social Security Nunber" section, i nformation
regardi ng providing absent parents wth Social Security
Nurber information was added.

2. In the "Consent" section, "Public Assistance" (Quality
Revi ew) was added.

3. The Certification section was rewitten to incorporate
changes in Medi cal Assistance.

4, At the bottom information on voter registration was added.
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. Pub. 1301 and Pub. 1301 NYC
A Page 1
The "W thdrawal " section wordi ng was changed to:
If you want to wthdraw your application, talk to your
eligibility exam ner
B. Page 2
1. In Section 1, instructions were added to correspond with
the Spanish Indicator Client Notices question on the
Application. (Pub. 1301 only)
2. In Section 5, "Absent Parents", the follow ng qualifier was
added:
Not e: If you are applying only for Medical Assistance and
are pregnant or gave birth within the past two nonths, you
do not need to fill out this section
C. Page 3
1. In Section 6, Nunber 4, a qualifier was added that
undocunented aliens applying only for Energency Assistance
To Families Wth Children do not need to conplete the
Soci al Security Nunmber section
2. Section 7, "Citizenship", had to be split into two separate
secti ons, and reformatted, since Food Stanp policy now
requires Alien Nunber information for each househol d
nmenber .
3. In the new Sections 7 and 8, a qualifier was added that
undocunented aliens applying only for Energency Assistance
To Fanmilies Wth Children do not need to conplete this
section.
D. Page 4

1. Sections 8 through 17 were renunbered to 9 through 18.

2. In Section 11, "Resources", the qualifier for Medica
Assi stance was changed to:

Note: |If you are applying only for Medical Assistance for a
pregnant wonman or children born on or after Cctober 1,
1983, you do not have to fill out this section
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3. In the new Section 13:

a. The title was changed to just "Medical" to match the
Appl i cati ons.

b. The third Food Stamp qualifying bullet was changed
from "lIs drug or alcohol dependent" to "Receives

treatment from drug abuse or al cohol t r eat ment

progrant.
4, In the new Section 16, "Enpl oynent/Training", the "Warning
For Food Stanp Applicants" was deleted, si nce this

information is nowin the Cient |Information Books.

5. The remmining information on this page was renunbered and
reordered where necessary to match the Applications.

6. A new Page 5 was added to accommpdate the additional
infornmation and to allow for easier readability.

I, DSS-4060: "Declaration of Citizenship/lnmgration Status"

This was changed to include the qualifier that undocunented aliens
applying only for Emergency Assistance To Families Wth Children do
not have to conplete this docunent. Al so, the "Alien Nunber" area
was changed to a preprinted "A" with nine blank spaces.

The new 6/92 versions of all the forns are expected to be delivered to the
State (Al bany) Warehouse and New York City (HRA) Warehouse in January 1993
Distribution of the upstate forns to the counties will begin upon receipt of
the fornms in Al bany.

SI NCE THE APPLI CATI ONS AND PUBLI CATI ONS MAY NOT BE DELIVERED AT THE SAME
TI ME, LOCAL DI STRICTS MJST WAI'T UNTIL THE NEW PUBLI CATI ONS ARE DELI VERED
BEFORE ANY NEW APPLI CATI ONS ARE | MPLEMENTED. IT 1S | MPERATI VE THAT THE NEW
APPLI CATI ONS BE HANDED OUT W TH THEI R NEW PUBLI CATI ONS.

Your district wll automatically receive supplies of these forms based on
previous ordering practices. The existing (07/91) DSS-2921 and DSS-2921 NYC
applications, existing (07/91) Pub. 1301 and Pub. 1301 NYC publications and
existing (07/91) version of the DSS-4060 are made o©obsolete by the new
versions, and all existing copies of the old versions nust be destroyed once
your shipnments of the new forns have been received. The sane applies to the
Spani sh ver si ons.

Requests for Spanish versions, and future requests for English docunents
shoul d be submitted on Form WvB-47 (Rev. 9/89): "W/ Oder Fornt' and shoul d
be sent to
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New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Systens Devel opnent (QOSD)

Questions concerning ordering forns should be directed to the Ofice of
Systens Devel opnent by calling 1-800-342-3715, extension 6-6223.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of Economic Security
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Attachnent |

Listing of All Attachnents

DSS-2921: "Application" (Rev. 6/92) - not avail abl e on-
line.

DSS- 2921 NYC: "NYC Application" (Rev. 6/92) - not
avai |l abl e on-1i ne.

Pub. 1301: "How to Conplete...Application" (Rev. 6/92)
- not avail abl e on-line.

Pub. 1301 NYC "How To Conplete...NYC Application"
(Rev. 6/92) - not available on-line.

DSS- 4060: "Decl aration of Citizenship/lnmgration
Status" (Rev. 6/92) - not available on-Iline.



