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LDSS GU DE TO REVI EW NG ENROLLMENT FORMS

Enrol | ment of Caregiver of Legally Exenpt Group Child Care

1

This section should provide the name, address, phone nunber and contact
person of the provider agency/organization.

This section should provide the nane of the child for whomthe provider
agency/organi zation is providing, or will be providing, care and the
rate which the provider charges for the care.

This section should provide informati on regardi ng the days, hours and
total tinme the child named in #2 is, or will be, in attendance at the
program

In order to be eligible for paynent, provider agencies/organi zations
nmust indicate that they allow caretaker relatives unlimted and on
demand access to their children; to witten records regarding their
children; to thenselves; and to the prenises whenever children are in
care.

Provi der agenci es/ organi zations are eligible to receive paynent from
subsidy funds regardl ess of their responses to this section. However,
if past fees have not been paid, the social services district is
responsi ble for devel oping a satisfactory arrangenent for the caretaker
relative to make full paynent of delinquent fees. When such an
arrangenent has been developed child care paynments nay be authori zed.
If a satisfactory arrangenent cannot be devel oped, the social services
district must not authorize child care services fromany child care
provi der.

The provider agency/organization nust neet the criteria of descriptive
statement a, b, ¢, d or e in order to be eligible for payment. If fis
checked, the provider agency/organization should be referred to the
appropriate Regional Ofice of the Bureau of Early Childhood Services
for information on |icensing requirenents.
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Enrol |l ment of Caregiver of Informal Child Care (in Child s Home)

1

This section should provide the name, address, phone nunber and Soci al

Security nunber of the provider. The Social Security nunber nay be
required only if the social services district wll pay the provider
directly.

The provider should provide the requested information for all children,
other than their own, for whomcare is being, or will be, provided. The
| ast two colunms are provided to assist DSS staff in determ ning whet her
the anobunt charged is within the narket rate. The market rate col um

can be used to indicate the nmaxi mumrei nbursable rate for each child.
The paynment anmount columm can be used to indicate the anount which can
be authorized for each child.

This section identifies which, if any, additional |laws apply to the care
provided by this caregiver of informal child care.

a. This question is asked to deternine whether the care is to be
aut hori zed as relative in-hone care or non-relative in-honme care

b. If the provider responds yes to both 3b and 3c, the m nimum wage
requi renent applies. The current mninumwage is $4.25 an hour for
the first 40 hours and $6.375 an hour after 40 hours. Thi s
requirenent applies to both relative and non-relative informal in-
hone child care providers. Pl ease refer to 92 INF-29 for nore
i nformation on m ni mum  wage and ot her enpl oyee benefit
requi renents.

Providers who are under 18 years of age nust be working in accordance
with the | abor standards for m nors. The questions in this section
cover nost, but not all, of the restrictions for enployed m nors.
Attachment F, "Permtted Wrking Hours for Mnors Under 18 Years of
Age," provides a nore conplete summary of the New York State Labor Law
relating to mnors. When providers indicate that they are wunder 18
years of age, they nust respond to 4a, 4b, 4c, and 4d.

a. All mnors who are providing child care are required to have
wor ki ng papers. Mnors w thout working papers are not eligible for
paynent .

b. As a general rule, mnors aged 14 or 15 years must answer yes to
this statenment in order to be eligible for paynent. If the

response is no, check Attachnent F for exceptions.

C. As a general rule, mnors aged 16 or 17 years must answer yes to
this statenment in order to be eligible for paynent. If the
response is no, check Attachnent F for exceptions.

d. State Labor Law prohibits minors fromworking during the hours they
are required to attend school. If the answer to this statenent is
yes, the minor is not eligible for payment.
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Wen care is being provided outside the caregiver's hone, the social
services district may nake paynent only for children who Ilive in the
hone where care is being provided.

In order to be eligible for paynent, providers nmust indicate that they
allow caretaker relatives wunlinited and on demand access to their
chi l dren; to witten records regarding their children; to thenselves;
and to the prem ses whenever children are in care

Providers are eligible for payment regardl ess of their responses to this
section. However, if past fees have not been paid, the social services
district is responsible for developing a satisfactory arrangenent for

the caretaker relative to nmake full paynent of delinquent fees. When
such an arrangenent has been developed child care paynents nmay be
aut hori zed. If a satisfactory arrangenent cannot be devel oped, the

soci al services district nmust not authorize child care services from any
child care provider

Enrol I rent of Caregiver of Informal Child Care Provider (in Caregiver's
Hone)

1

This section should provide the name, address, phone nunber and Soci al
Security nunber of the provider. The Social Security nunber nay be
required only if the social services district wll pay the provider
directly.

The provider should provide the requested information for all children
other than their own, for whomcare is being, or will be, provided. The
| ast two colunmms are provided to assist DSS staff in determ ning whet her
t he amount charged is within the market rate. The market rate columm
can be wused to indicate the nmaxi numreinbursable rate for each child.
The paynent ampunt col umm can be used to indicate the ambunt which can
be authorized for each child.

The provider must answer yes to either 3a, 3b, 3c or 3d in order to be
eligible for paynent.

a. If the provider is related within the third degree to the parents
of all the children in care this question should be answered yes.

o] A caregiver of informal child care can care for an unlimted
nunber of children as long as all the children are related to
the provider within the third degree of relationship

o] Wen a caregiver of informal child care is caring for sone
nunber of related children and sinmultaneously provides child
care for other children, the total nunber of unrelated

children in care at the sane tine cannot exceed two (2).

b. When care is being provided for nore than three hours per day, a
caregiver of informal <child care nay only care for one or two
chil dren.



Attachment E Page 4 of 4

C. When care is provided for three hours or |less per day a caregiver
of informal child care can care for any nunber of children

d. A caregiver of informal <child care may care for nore than two
children for sone portion of the day, as long as there are never
nore than two children in care at the sane tine for nore than three

(3) hours.
o] Exanpl e: A provider cares for two preschool-aged children
from7:00 AMuntil 5:00 PM In addition, the provider cares

for three school -aged children from2:00 PM until 5:00 PM
This arrangenment is |legally exenpt fromregul ati on because the
provi der does not have nore than two children at the sane tine
for a period of tinme in excess of three hours.

Providers who are under 18 years of age nmust be working in accordance
with the | abor standards for m nors. The questions in this section
cover nost, but not all, of the restrictions for enployed m nors.
Attachment F, "Permtted Wrking Hours for Mnors Under 18 Years of
Age," provides a nore conplete summary of the New York State Labor Law
relating to mnors. When providers indicate that they are wunder 18
years of age, they nust respond to 4a, 4b, 4c, and 4d.

a. Al minors who are providing child care are required to have
wor ki ng papers. Mnors w thout working papers are not eligible for
paynent .

b. As a general rule, mnors aged 14 or 15 years must answer yes to
this statenment in order to be eligible for paynent. If the

response is no, check Attachnent F for exceptions.

C. As a general rule, minors aged 16 or 17 years nust answer yes to
this statenent in order to be eligible for paynent. If the
response is no, check Attachnent F for exceptions.

d. State Labor Law prohibits minors fromworking during the hours they
are required to attend school. If the answer to this statenent is
yes, the minor is not eligible for paynent.

In order to be eligible for paynent, providers nmust indicate that they
allow caretaker relatives unlimted and on demand access to their
children; to witten records regarding their children; to thenselves;
and to the prem ses whenever children are in care

Providers are eligible for payment regardl ess of their responses to this
section. However, if past fees have not been paid, the social services
district is responsible for developing a satisfactory arrangenent for

the caretaker relative to make full payment of delinquent fees. When
such an arrangenent has been developed, child care payments nay be
aut hori zed. If a satisfactory arrangenent cannot be devel oped, t he

soci al services district nmust not authorize child care services from any
child care provider
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Dear Parent or Caretaker Rel ative:

Choosi ng care for your child is an inportant decision. This letter has
i nfornmati on which nmight help you nmake a good choice for you and your child.

Many types of prograns provide day care in New York State. The State
Departnment of Social Services regulates sone of these prograns. Pr ogr ans
the State regul ates nust neet certain standards. These standards cover
areas such as: program content, nutrition, safety, and appropriate
di scipline to nane a few. Cenerally a program nust neet the State's
standards if it cares for 3 or nore children for nmore than 3 hours a day.
Most day care prograns serve children from6 weeks to 12 years old. The

five types of day care prograns which the State regul ates are:

Day Care Centers

Fam |y Day Care Hones

G oup Fam |y Day Care Hones
School - Age Child Care Prograns
Smal | Day Care Centers

O O Oo0OO0oOo

There are other types of settings which provide child care that the
State does not regul ate. These settings are legal forns of child care and
may nmeet your needs. This category includes friends, neighbors or relatives
who care for 1 or 2 children in their own horme or who care for your child in
your home. There are also group child care prograns such as nursery school s
and prograns operated by private schools or acadenies which are not
regul ated by the State.

Here are sone hints to keep in mind when you are choosing a day care
provider for your child.

1. Learn as nuch as you can about day care in your conmunity. Talk to
friends, neighbors, and relatives with children. You may wish to
choose a provider close to where you live or close to where you work
or go to school. The child care provider you sel ect does not have
to be located in the county where you live. The amount the county
department of social services is able to pay may differ when the
care is not located in the county where you Ilive. Ask your

caseworker how nuch they can pay if you select a provider in a
di fferent county.

2. Visit as many day care prograns as possible. Visit when the
children are there.

3. Ask the people in charge any questions you may have. Find out how
they will handl e situations which concern you. Has the provider
been convicted of a crine or been the subject of an indicated report
of child abuse and nual treatnent?

4. See how the caregivers act with the children. Do they show warnth
and understanding toward the children? Do they pay attention to al
the children?

(OVER)



Attachment G Page 2 of 2

5. Cbserve the children. Are there lots of activities and things for
children to do?

6. Make sure the programsite seens safe to you. Are there any visible
hazar ds? Is there enough room for indoor and outdoor activities?
I's there enough equi pnent and play materials for all the children?

7. Visit and observe as nuch as you can once your child has started a
program Talk to your child's caregiver. Ask questions and take
part in the program

8. Listen to your child. Does he or she like to go to the progran? |If
your child is unhappy, talk to the caregivers.

9. Keep in touch with the parents of the other children in care.

10. Get feedback fromthe provider. Does the provider give you regul ar
updat es about how your child is doing? Does the program encourage
your questions and visits?

There is no absol ute guarantee of quality in any child care setting. AS
A PARENT, YOU ARE THE KEY TO QUALI TY DAY CARE. You have the right to drop
in to see your child, observe the program inspect the child care areas,
review witten records regarding your child and to speak with the caregivers

at any tine. You will see the provider nore than anyone el se. You know
your child best. You will probably be the first to know when things are not
going well. What ever type of child care setting you select, it is your

responsibility to nonitor the quality of care that your child receives.

If you have a question or concern, talk to the caregiver. I f you think
there is a violation of the regulations, you can call the State Social
Services Regional Ofice nearest you or the Statew de conplaint |ine (1-800-
732-5207). The State Department of Social Services set up this line to
respond to conpl aints about day care prograns.

Abuse or maltreatnent of <children in day care programs is rare
However, it can happen. If you have a concern, talk to the child care
provider. Conpare notes with other parents. If you are still concerned,
report your concern to the New York State Child Abuse and Maltreat ment
Regi ster at 1-800-342-3720. In Onondaga County, «call (315)-422-9701, and
in Mnroe County call (716)-461-5690. These hotlines operate 24 hours a
day, seven days a week

Choosing a day care provider is an individual matter. Each famly has
di fferent needs. Trust your judgerment and feelings. If you need hel p
finding day care, ask your caseworker for help.

Si ncerely,

County Depart nment
of Social Services




