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The purpose of this release is to introduce revisions to the nandatory
client notices, as described bel ow Pl ease note that with all these forns
the Revision Dates were changed to "3/92" and the Spani sh versions were al so
revi sed.

l. DSS-3621: "Notice of Intent to Change FS Benefits (Adequate Only)"

At the suggestion of Jlocal district staff, the fourth checkbox
("continue") was given two extra lines to allow for an explanation.

Note: This change was al so nade on the NYC versions of this form
(DSS- 3621(NYC) and DSS-3621(NYQ)(S)).

. DSS-4002: "Action Taken On Your Request for Assistance to Meet an
| medi ate Need or a Special All owance"

A. The title above is a revised title.

B. Under the first checkbox, the follow ng two checkboxes were
added, i ndented:

+- +
+-+ This allowance will end effective

+- +

+-+ This allowance will continue until further notice.

The inclusion of an end date of an additional allowance, i f
known, will enable the worker to end the allowance with

adequate rather than tinmely and adequate noti ce.

C. Under the "Denial Reason" checkbox, the follow ng new checkbox
was added:
+- +
+-+ YOU DO NOT HAVE A NEED THAT MUST BE MET TODAY. But to
hel p you deal with your ener gency:
D. Under the "LAWS) AND/ OR REGULATI ONS' box, the followi ng was
added:
+- +

+-+ This is a followup to our notice to you dat ed

Local districts asked for this box so that if they took
addi tional action after the day of the i medi ate need request,
it would not appear that they were out of conpliance with the
requi renent that they provide notice the sane day.
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I, DSS-4005: ™"Notification of Enpl oyabi lity and the Right to
Contest" (Adequate Only)"

A In t he title "(Tinely and Adequat e) " was changed to
"(Adequate Only)".

B. The "Effective Date" box was del eted, and the "Notice Date" box
was extended to take up that space.

C. O t he reverse, in t he "Continuing Your Benefits"
section, in the first Iine of both paragraphs, "effective date"
was changed to say only "date".

I V. DSS- 4014: "Action Taken On Your Recertification: PA, FS, MA
Coverage and Services"

DSS-4015: "Notice of Intent to Change Benefits; PA, FS, MA Coverage

and Services (Tinely and Adequate)"

DSS-4016: "Notice of Intent to Change Benefits; PA, FS, MA Coverage

and Services (Adequate Only)"

In the "Food Stanps" section, an "Qther" box was added above the

"Recoupnent” box to enable the inclusion of reasons such as an

i ncrease or receiving food stanps as part of another case.

Note: The conti nuous pi nf eed version of the DSS-4015 (the
DSS-4015-C) will also be revised shortly to reflect this
change.

V. NEW YORK O TY

On the following nandatory client notices that are printed for New

York City (and their Spanish versions which are available to be

phot ocopi ed), the Fair Hearing phone nunber was corrected to (212)

417-6550, and the Revision Dates were changed to 3/92. Copi es of

these four New York City notices are not attached to this INF
Nunber Title
DSS- 3152( NYQ) Action Taken On Your FS Case
DSS- 3620( NYC) Notice of Intent to Change FS Benefits

(Timely and Adequat e)
DSS- 3621 ( NYC) Notice of Intent to Change FS Benefits
(Adequate Only)
DSS- 4158( NYQ) Hone Relief Notification of Job Readiness
and the Right to Contest (Adequate Only)
A/ LOCAL EQUI VALENTS

The restrictions on | ocal equival ent notices contained on pages 10-11
of 89 ADM 21 continue to apply. No changes in the | anguage of State-
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printed notices will be permitted. Any request for approval of |ocal
equivalent notices wth formt changes nust be subm tted in

accordance with the procedures described in 89 INF-53 and pages 12-1
through 12-5 of the Local District Manager's Guide.

VI, FORMS DELI VERY

Delivery of the four revised New York Cty notices to the HRA
War ehouse in Brooklyn is expected in Septenber, 1992, Del i very of
the revi sed DSS-3621, DSS-4002, DSS-4005, DSS-4014, DSS-4015 and DSS-
4016 to the Al bany Warehouse is expected in July 1992. Your district
will not autommtically receive copies. In order to ensure that usage
of the revised forns begins within a reasonabl e anount of tine, you
may continue to use the previous versions of these forms until your
stock is depleted, or until Cctober 31, 1992, whi chever occurs
first. Reorders will be filled with the 3/92 versions.

As explained in 89 LCM 155, clear photocopied nasters of the revised Spani sh
versions will be available to each district which requires Spanish notices.
Districts will then reproduce the forns |ocally.

Future requests for the revised notices, as well as requests for the Spanish
masters, should be submtted on Form W5-47 (Rev. 9/89): "WVS Order Fornt
and shoul d be sent to:

New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Systens Devel opnent (QOSD)

Questions concerning ordering forns should be directed to the Ofice of
Systens Devel opnent by calling 1-800-342-3715, extension 6-6223.

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance
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Attachnent | - Listing of All Attachnents

Filing References - avail abl e on-line.

DSS- 3621: "Notice of |Intent to Change FS Benefits
(Adequate Only)" - not available on-line.

DSS- 4002: "Action Taken On Your Request for Assistance
to Meet an Inmediate Need or a Special Allowance" - not

avai |l abl e on-1Iine.

DSS- 4005: "Notification of Enployability and the Ri ght
to Contest (Adequate Only)" - not avail able on-line.

DSS- 4014: "Action Taken on Your Recertification: PA,
FS, MA Coverage and Services" - not available on-line.

DSS-4015: "Notice of Intent to Change Benefits: PA FS,
MA Coverage and Services (Tinely and Adequate)" - not
avai |l abl e on-1i ne.

DSS-4016: "Notice of Intent to Change Benefits: PA FS,
MA Coverage and Services (Adequate Only)" - not avail able
on-1line.
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