Transnmittal No: 91 LCMm 214
Date: Decenber 2, 1991

D vision: |ncone Mintenance

TO Local District Commi ssioners

SUBJECT: Ceneral Equival ency Diplona (GED) Test Fee

ATTACHVENTS: Attachment | - Application and Information - not
avail abl e on-Iline
Attachnment |1 - Informational Brochure - not avail able
on-line
Attachment 111 - GED Testing Schedul e - not avail able
on-line

Ef fective Septenber 1, 1991 a $25 application fee was established by the
State FEducation Departnment for all individuals applying to take the GED
test. This fee will also apply to individuals who have applied prior to the
initiation of the test fee but are scheduled to take a test after the
Septenber 1 start date.

The $25 fee is an application fee and must be paid whether or not the
i ndi vi dual appears on the test date and takes the exam As with other JOBS
supportive services, LDSS' s are required to provide this paynent if they
have approved the training activity and no other resources are available to
make this paynent (see 90 ADM 27 p. 37). Local districts have the option of
paying the GED test fee for NPA food stanp recipients participating in the
Food Stanp Enpl oyment and Training Program with the $25 FSET supportive
service anount . Such a paynent would exhaust an NPA individual's
rei mbursement for FSET training related expenses in that nonth. Enpl oyabl e
and exenpt recipients enrolled in self initiated training who are not JOBS
participants, nmay have their GED application fee paid upon conpletion of an
assessnment and enployability plan enrollment in the JOBS Program and
approval of the training activity by LDSS staff. I ndi vi dual s under the age
of 21, enrolled in a H gh School Equival ency Program operated by a schoo

district or BOCES who are referred to the GED exam nation by the school
district superintendent or BOCES superintendent, are not required to pay the
$25 fee.



Date Decenber 2, 1991

Trans. No. 91 LCM 214 Page No. 2

Local district representatives should work closely with provider agencies to

ensure that only recipients with appropriate educational skill levels are
schedul ed for the test. For exanple, many educational providers offer a GED
practice test. Local districts may request that providers identify those

i ndividuals who pass such a practice test as being suitable candi dates for
the GED test.

In cases where the district has agreed to pay the fee, it is not necessary
to pay the fee when the application is filed. Instead, a district nay
include with the recipient's GED application an attestation that the LDSS
will pay the test fee. The attestation should be on agency |etterhead or

sone other |ocal formacceptable to both the district and the test provider

The Hi gh School Equival ency Testing Programw |l bill each local district
for clients scheduled for GED tests.

Districts are to authorize paynent for the GED test by using pay type code
"R-9- Enpl oynment and Trai ning Essential Need". This wll be an indirect
paynment with the vendor being The H gh School Equival ency Testing Program
P. 0. Box 7348, Al bany, New York, 12224-0348. The Enpl oyer ldentification
Nunber is 14-601-3200. A BICS voucher should be produced and entered
directly into voucher processing any tine a district has a nunber of
recipients taking the test. Districts are rem nded to conplete the District
Identification Section on the BICS Screen listing the district's billing
address, a contact person and phone nunber.

CGED test fees in NYC are being paid through HRA adm ni strative procedures.

I ndividual or group GED test paynents nust be nanually segregated for

claimng until the appropriate system changes can be made. These paynents
wi Il be included under the RF-2, schedule A, IV-F. Claimng instructions
will be sent under separate cover

This information will be included in an update to the Enpl oynment Manual

Di scussions are underway to devel op a procedure which would allow LDSS to
receive a copy of the GED test results. LDSS wi || be inforned when these
procedures can be inpl enent ed.

Note: For the nonth of August no application fee was required but a fee was
imposed in order to receive test results. Public assistance
reci pients who took the GED test in August could have the fee waived
by subm ssion of a waiver form This formwas nailed to all August
test takers, along with the paynent request, by the State Education

Depart nent . Through the waiver, a district would certify that the
i ndividual was a public assistance recipient and therefore not
subject to the fee for the test results. Fee wai vers were avail abl e

only for tests taken in August.



Date Decenber 2, 1991

Trans. No. 91 LCwm 214

Page No. 3

Attached for vyour i
Educati on Depart ment

I f you have questions
advi sor in the Bureau
8377.

nformation are three publications from the State
concerni ng the H gh School Equival ency Program

on these procedures, pl ease call your technical
of Enpl oynent Prograns at 1-800-342-4100, extension 3-

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance



