Transnmittal No: 91 LCMm 184
Date: Cctober 10, 1991

D vision: |ncone Mintenance

TO Local District Commi ssioners

SUBJECT: Uniform Data Coll ection Requirenments Under the Federal JOBS
Pr ogram ( FSA- 108)

ATTACHVENTS: Attachment | - (FSA-108) "JOBS Program Partici pant Data
Col l ection Fornm - not available on-1ine
Attachnent |l - Data Elenents Chart - avail able on-Iline

The purpose of this nenorandum is to provide local districts wth
i nfornati on regarding the UniformData Coll ection requirenents for the Job
Qpportunities and Basic Skills Training (JOBS) Program Ef fective Cctober
1, 1991, federal regulations require states to report JOBS data via an

electronic sanple of individual JOBS participant records. This rel ease
provides the definitions for the required data and outlines the data
collection process that will be utilized.

Currently, the Welfare Managenent System does not have the capability to
collect all of the necessary data elements. |In lieu of a direct transfer of
data from W/, the Departnment will pull a nonthly random sanple of records
from WS and conpl ete the necessary data collection through a nonthly revi ew
of JOBS participant records. A conputer tape will be created from these
"conpl eted" records and electronically sent to the federal conputer center.

Each nonth, beginning wth October 1991, a random sanple of 100 upstate
active JOBS participants will be identified. Enmpl oynent coordi nators from
each district wll be advised in the nonth follow ng the sanple nmonth
(Cctober cases will be reviewed in Novenber) if any cases in their district
were in the wupstate sanple for that nonth. Staff fromthe Bureau of
Enmpl oynent Programs will conduct a review of the identified cases to obtain
and validate the information necessary to conplete the federal case record
(Attachnent | FSA-108). The data el enments necessary to conplete the FSA-108

will be obtained from various sources at the local district including
enpl oyment case records, eligibility case records, contract agencies
records, WVS, Enpl oynent Subsystem and BI CS. Attachnment |1 provides you

with a listing of all the data elenents required for the federal case record
along with the | ogical source of where such infornation would be stored.
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Upon notification from SDSS that a district has a record(s) included in the
nonthly sanple, district staff nust ensure that the necessary case records
and supporting infornation are available for the review conducted by SDSS

Bur eau of Enpl oynment Program staff. These reviews will be conducted during
the last two weeks of the nmonth followi ng the report nonth. No additiona

data collection is anticipated for local districts. However, districts nust
have sufficient docunmentation to verify a sanple i ndi vidual's JOBS

participation to neet federal standards.

The Fami |y Support Admi nistration (FSA) will use the FSA-108 to deternine if
the State is neeting the JOBS participation standards as established by
federal |egislation. The percentage of total JOBS expenditures for target
group individuals also will be deternined fromthe FSA-108. Therefore, it
is of the utnost inportance that this sanple be completed both tinely and
accurately. FSA requires that each nonth's report be subnmitted within 60
days fromthe end of the report nonth.

Districts are renmi nded that both the State and |local districts wll share
the burden of any loss of federal financial participation if the FSA-108
reports indicate that participation and expenditure rates do not neet the
federal mninmns (see 90 ADM 27, pg. 10).

Pl ease direct any questions you may have to your technical advisor fromthe
Bureau of Enpl oynment Prograns at 1-800-342-3715, extension 3-8744.

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



DATA ELEMENTS AND SOURCES*

10.

11.

12.

13.

Data Element
Sanpl e Date

JOBS Parti ci pant
Identifier

Date of Birth
Sex

Race

Educati on Level

Li teracy Assessnent

Date of Entry into
JOBS

Target G oup

Program St at us

Satisfactory
Participation

Supportive Services
Amount

- Conponent/Job Entry

- Hourly WAage Rate

- Cccupation

- Schedul ed Hours

JOBS UNIFORM DATA COLLECTION

Definition

CIN #

H ghest Grade Attained

Readi ng Level by
Educati on Grade

Dat e of I ndi vi dual
Assessnent for nost
recent peri od of

assi st ance
JOBS Target G oup

Mandat ory or Vol unt eer

Verified Attendance
of at |east 75% of
schedul ed hours

Dol | ar Ampunt spent on
supportive services for
the nonth, excl udi ng
child care costs

JOBS Activity/Job Entry

Dictionary of
Cccupational Title
Code (first 2 digits)
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Source*
State Assigned

WG

VB
VB
WVS, Subsystem
WVS, Subsystem

Subsyst em
Case Record

Enpl oynent

Enmpl oynent Case
Record

Subsyst em

Enmpl oynent Case
Record

Subsyst em

Enpl oynent Subsystem
Enpl oynent Case Record

Case Record/ Enpl oynment
Record

Bl CS/ WW/E

Enpl oynent Record WS,
Sub- Syst em

Subsyst em Enmpl oynent
Record

Subsyst em

Subsyst em Enmpl oynent
Case Record



14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

e

f

g

a

b

c

a

b

c

- Begi nning Date

- Ending Date

- Conpl etion Status

FI PS Code

Case Status

Most Recent Opening

Recei pt of Child
Suppor t

Ear ned | ncone

- Oher Adults in AFDC
Uni t

- Oher Adults
Partici pating
in JOBS

- JOBS ldentifier
Nunber (Second
Par ent / Adul t
Partici pant)

Nunber of Dependent
Children in AFDC Fam |y
(Filing Unit)

Nunber of Children
Receiving Child care

Dependent Chil dren
Dates of Birth
- Type of Care

- Source of Care

- I'V-A Paynent Anount

Date | ndivi dual
the Activity

Began

Dat e I ndi vi dual
Activity i f in
sanpl e nonth

Ended
t he

Satisfactory or
Unsati sfactory

State & County
Identifier

ADC or ADC-U

Mbst Recent
PA Case

Openi ng of

Recei pt of |V-D Paynent
in the sanmple nmonth

CI N Number

(Primary Care Provider)

Child Care Paynent or
Earned I nconme Disregard
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Subsyst em Enmpl oynent
Case Record

Subsyst em Enmpl oynent
Case Record

Enmpl oynent Case
Record, Subsystem

State Assigned

Case Record

Case Record

CSMs

Case Record

WG

WVS, Enpl oynent
Subsyst em

WG

Case Record, W/

Case Record

Case

Recor d

Case Record, BICS
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d - Type of Care (Secondary Care Case Record
Provi der)
e - Source ( Secondary) Case Record
f - 1V-A Paynment Anount (Secondary) Case Record
24. Duration of |V-A Funded Start Date of Child Care Case Record
Child Care Assistance Case Record
& End Date of Child Care
*Sources listed are for Upstate districts only. NYC data will be derived

fromthe NYC WVMS dat abase and HRA records



