Transnmittal No: 91 LCM 99
Date: My 29, 1991

D vision: |ncone Mintenance

TO Local District Commi ssioners

SUBJECT: 1991-1992 Social Services District JOBS Plan: uidelines and
Pl an Docunent

ATTACHVENTS: Local District JOBS Plan Guidelines and Docunent -
avai |l abl e on-1Iine.

The attachnment to this Menorandum provi des the social services district with
the information and forns needed to prepare the 1991-92 | ocal JOBS Pl an

In the interest of reducing district nandates, the sinmplified JOBS Plan has
been retained and further strean ined:

(1) bhalf of the JOBS Plan pages have been formatted to require only
your confirmation or check-off;

(2) the Child Day Care Conponent has been significantly sinplified.
The I engthy and cunbersome narrative has been replaced by a
guestion and answer format that requires only short sentence
responses. It has been reorganized to provide specific information
on each funding streamand can be conpleted individually by those
responsi ble for each stream Furthernore, it avoids duplication by
becoming the child care section of the districts Consolidated
Servi ces Pl ans; and

(3) district calculation of its participation rate has been elim nated.

(4) while State legislation requires the subm ssion of an annual JOBS
pl an, the Departnent intends to ninimze the burden to districts
by mai ntaining the same plan format for a two year period,
requiring only page replacenments where necessary in the second
year.
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A

Maj or Changes from 1990-1991

1. The I ocal plan nust be available for a 30 day public coment period
prior to its submission to the Departnent. Al public coments
nust be retained by the district for future reference. ( However,

there is no requirenent that the FSET Pl an conponent be subnmitted
for public coment).

2. The "JOBS Activity Sunmary" has been reduced to reflect only those
activities for which statistics are kept and to sinplify its
conpl eti on.

3. The "Dispute Resolution" section has been incorporated into the
"Conciliation" section to reflect their unitary nature.

4, The Bureau of Child Care will be sending, under separate cover,
data that wll aid in conpleting Chart 1 in the Child Day Care
Pl an.

5. The "Supportive Services" section has been revised to reflect the

four basic categories of supportive services and the specific
services within these categories.

6. The "Assessnent"” section now includes the mandated testing for a
participant's literacy |evel.

7. A new section for referral of participants to the NYS Job Service
has been added and includes a description of that referra
procedure.

Food Stanp Enpl oyment and Trai ning Program (FSET) and Expanded FSET

There wll no Ilonger be a separate Expanded FSET Program Districts
whi ch choose to commt or expend funds in excess of their 100% FSET
allocation to serve additional NPA and HR food stanp recipients, or to
enhance FSET services, my do so subject to USDA approval and by
agreeing to contribute a 25% 1 ocal share. Unl i ke Expanded FSET, there
is no requirenent for special targeting or progranm ng. Districts may
use these funds for continuation or expansion of their regular FSET
program There is no limt in the amount districts nay plan for to
support FSET activities. However, final approval by USDA is required.

Since the 100% al | ocati on has not yet been determned, districts should

expect no nore than what they received | ast year. It is inportant to
note that, unli ke previous years, clainms for the FSET Programthat
exceed the 100% al l ocation will not be honored unless districts had

planned to exceed their allocation through this docunent and had
recei ved prior approval fromthe Departnent.
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Districts should thus be aware that costs for prograns, regardl ess of
f undi ng, that exceed 125% of the national nean per participant, nay

require justification. W have not received those figures from USDA for
this year, however |ast year's figures were:

Job Search $118
Job Readi ness $184
Job Skills Training $216
Educat i on $233

C. Education for Gainful Enploynment (EDGE)

EDGE i nfornmati on concerni ng county and/or provider allocations is not
available at this tine. We anticipate that this information will be
avai | abl e during the JOBS planning process and we wll release EDGE
specific planning guidelines at that tine. As with the current EDGE
agreenments, the 10/1/91-9/30/92 agreenents will be nade part of the JOBS
Pl an.

In the meantine, districts should review their current EDGE services and
determine if any refinenments are necessary to these arrangenents or
types of services and be prepared to negotiate for themfor the period
10/ 1/91 - 9/30/92. O singular inportance is the establishnent of a
data exchange that supports the JOBS reporting requirenents through the
enpl oyment subsystem

D. Departnent of Labor Agreenent

The Departnent has entered into a statew de nmenorandum of under st andi ng

with the Departnent of Labor. Districts were provided the opportunity
to negotiate a | ocal agreenent for the provision of enploynment services
through the Job Service. Possi bl e services included, but were not
limted to: assessnment, enployability plans, job devel opnrent and
pl acenent, case nmanagenent, job readiness training, and referral to
activities. |In the attached plan, districts are asked to identify which
services will be provided under the | ocal agreenent.

E. Economic Opportunity Center (EQC)

When devel oping |ocal coordination agreenents, districts are rem nded
that EOCs offer educational support services from which nmany JOBS
participants could benefit. Wiile State | egislation does not nmandate
coordination with EQCs, districts may find it advantageous to enter into
coordi nation agreenments with these agenci es.

F. Hone Relief (HR) Plan of Self-Support

Districts have the authority under Departnent Regul ation 352.20(h) to
of fer HR pl ans of self-support to their HR recipients as an incentive to
become enployed. 1In the attached plan, districts are asked to identify
whet her or not they offer HR plans of self-support and, if they do, to
provide a narrative of such as described in 89 ADM 33.
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G Criteria for Plan Review

Submitted JOBS Plans will be reviewed by the Departnent in accordance
with the following criteria:

1. the feasibility of the nmeans by which the district proposes to
neet the 11%participation rate requirenents;

2. the feasibility of the ways in which the district proposes to
utilize at | east 55%of its JOBS expenditures to serve nenbers
of the target groups;

3. the extent to which the district has coordinated/ cooperated
with other agencies as specified in t he State JOBS
| egi sl ati on;

4, the extent to which projected service levels in various JOBS
activities wll be in balance with available supportive
services, especially child day care.

The plan should reflect all activities and supportive services to be
of fered to enployable clients and volunteers within the district during
the plan period, October 1, 1991 through Septenber 30, 1992. It nust
also reflect a level of local expenditure for the JOBS program at | east
equal to the level of local expenditure for enploynment and training
prograns for public assistance recipients in federal fiscal year 1986
(Cctober 1, 1986 - Septenber 30, 1987).

H  Tinetabl e for Subnission, Review, Approval and |nplenentation

Districts should submit one copy of their plan, with origina
signatures, so that it is received by the Departnent no later than
August 16, 1991.

I. Modifications and Extended Entries to the Local JOBS Pl an

Each page of the planning document may serve as a nodification docunent

by entering, on a blank copy of the page in question, the proposed
change(s) to the local plan, and checking the "nodification" box at the
bottom of the page. The Departnent will conplete the other two bl anks

on the bottomline when it approves the change(s) and returns a copy to
the district.

Entries to the local plan requiring nore space than is available on the
pages provided nay be continued on bl ank pages provided at the end of
the planning docunent, which should be |labelled and inserted at the
appropriate section.

Districts should retain a photocopy of the |Iocal plan docunent nade
prior to any entries to the plan docunent pages.
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Pl ease Transmit the Conpleted Plan to:

Rei nal do Cardona, Director
Bureau of Enpl oynent Prograns
NYS Departnent of Social Services
40 North Pearl Street
7th Fl oor
Al bany, New York 12243-0001

The Departnment will provide the districts with witten notification of plan
approval or of the need for nodifications. The Departnment will return a
si gned copy of each finally approved plan to the district.

For further information or clarification concerning any of the contents of
this Menorandum pl ease contact your district's technical advisor at
1- 800- 342- 4100, extension 3-8744.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance
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| NSTRUCTI ONS FOR COVPLETI ON OF LOCAL JOBS PLAN DOCUMENT
The sections of the local JOBS Pl an docunent are as foll ows:

1. ASSUI ANCES .ottt it 4 (15)
2. Administration ........ .. . . . e 4 (17)

2.1 Adninistrative Structure ............. ... .. ..., 4 (17)
2.2 CoNntracts ... e 4 (18)
2.3 Interagency Coordination and Cooperation ........ 4 (19)

3. Client Targeting, Program Conponents and

Service Levels L. 8 (21)
3.1 Target Population ............ ... ... . . .. 8 (21)
3.2 Oientation ......... ... . 8 (22)

3.3 Assessnment and Enployability Planning ........... 9 (23)
3.4 Program Conponents and Service Levels ........... 10 (25)
3.5 Agency-Participation Agreements ................. 10 (28)
3.6 Participation Rate ........... .. ... ... 10 (29)
3.7 Case Management .. ........ ..t 11 (30)
3.8 Referral to Job Service ......................... 11 (31)
4, SUPPOrti Ve SerViCeS ... ittt 12 (32)
4.1 Training-Related Expenses ....................... 12 (32)
4.2 One-Tine Enploynment Rel ated Expenses ............ 13 (33)
4.3 Extended Supportive Services .................... 13 (34)
4.4 Transitional Services ........... ... ... 13 (35)
5. Conciliation Procedure .......... ... ... 13 (36)

The child day care portion of the local plan will consist of the part of

the district's Consolidated Services Plan that covers chi
will be an attachnment to the | ocal plan docunent (see Section

*Page nunbers in parentheses refer to planning docunent pages.

d care and
E).
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Section 1 - Assurances

This section records the social services district's commtnent to

admnister a JOBS Program with all the necessary provisions and
conponents, including activities, supportive servi ces, and a
conciliation procedure, and the district's acknow edgnent of its fisca
responsibilities with regard to JOBS funding. This section also

includes the contact person and the signature of the local district
conmi ssioner affirm ng the assurances and the contents of the local plan
as a whol e.

Section 2 - Adm nistration

This section includes a description of internal social services district
JOBS administration, contracts with external agencies and coordination
and cooperation with other agencies.

1. Section 2.1 Administrative Structure and Partici pant Fl ow

The instructions to this section are contained in the plan
docunent. This section consists of two parts, both to be subnmtted
in chart form which together will provide an overvi ew of how the
JOBS Program actually will operate in a district and will indicate
t he principal organizations/agencies providing JOBS services.

2. Section 2.2 Contracts

A social services district my contract with other agencies and
service providers for JOBS services and activities. In selecting
service providers, local districts are encouraged to take into
account such factors as past performance in providing sinilar
servi ces, denonstrated effectiveness, fiscal accountability, cost
efficiency and ability to neet perfornmance standards.

Two requirenents of contracts under the JOBS Program are:
a. The contracted service or activity nust not otherw se be
avai |l abl e on a non-rei nburseabl e basis. A certification to

this effect nust be included in the contract.

b. The social services district nust cooperate with the local PIC
on the devel opnent of the contracts (see Section 2.33 bel ow).

3. Section 2.3 Interagency Coordi nati on and Cooperation

a. Section 2.31 Cooperation/Coordination with Conmunity Agencies

The local JOBS plan nust be devel oped in cooperation with a
wi de variety of comunity agencies. Districts will continue
to coordinate with the local education and Service Delivery
Area (SDA) job training agencies, and Private |ndustry
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Councils (PICS), and will also work with four other types of
agencies to plan a well-integrated network of education, job
skills training, and servi ces for public assi stance
reci pients. I ncreased exchange of client and program
information will be an inportant ingredient of the enhanced

i nt eragency cooperation under JOBS.

Social services districts are required to cooperate/coordi nate
with the foll owi ng agenci es:

i public and private educati on i nstitutions,
especially those that are receiving EDGE funds,
i ncluding ACCESS (Adult Centers for Conprehensive
Educat i on and Support Servi ces) or CASSET
(Counsel ing, Assessnent and Support Services for
Education and Training) sites - for the availability
of basic education, hi gh school or equival ency,
English as a Second Language, job skills training
and ot her prograns;

ii. SDA enploynment and training agencies - for the
training and related activities and services they
may provi de;

iii. PICS - to identify job nmarket trends and to provide
infornation on the district's JOBS arrangenents and
contracts;

iV. Job Service Comunity Service Centers - for the
availability of job placenent services, |abor narket
information or other JOBS related services, e.g.
assessnment or on-the-job training (QIT);

V. libraries for the availability of adult and famly
literacy prograns, as community infornmation centers,
and as providers of other related services;

Vi . public housing agencies - for cooperation in
provi di ng transitional and |low inconme housing
assistance to JOBS participants and those newy
enpl oyed, and as information sources regarding
various subsidi zed housi ng prograns;

vii. | abor unions - for cooperation in accessi ng
apprenticeship prograns, as advocates for workpl ace
literacy prograns, and for information regarding
| abor nmarket training needs;

viii. child day care providers and resource/referra
agencies - for availability of child day care and
plans for future increases in availability of child
day care
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Section 2.32 Coordinati on Agreenents

Each social services district is required to develop witten
coordi nation agreenments with the |local SDA enploynment and
traini ng agency and wth the local education agencies,
i ncluding BOCES, particularly those which operate the Wl fare
Education Program (WEP) and Vocational Education Act (VEA)
Pr ogr ans. Districts should discuss job skills training and
other services available from those WEP agencies which are
consi dered maj or secondary or post-secondary providers under
the Carl Perkins Vocational Education Act. Di stricts which
have educati on prograns funded from other sources such as JTPA
8% Adult Education Act (AEA), or Enploynment Preparation
Educati on (EPE) funds, shoul d discuss the coordination of
services with representatives of the providers.

Each agreenent should include the foll ow ng information:

i. service levels;
ii. description of JOBS activities to be provided,;
iii. client referral arrangenents;
iv. client tracking and data exchange provisions;
v. eligibility criteria,;

vi. policy describing satisfactory progress;
vii. coordination of supportive services;
viii. contact person

The intent of these agreenments is to assist local districts in
the planning of education and job training services for JOBS
participants and to avoid the duplication of services
avai |l abl e fromthese agencies. Particular provisions of these
agreenments may be subject to nodification as |legislation

regul ations or funding levels for enploynment and training or
education prograns are changed. The goal of these nmndated
agreenents is the enhancenent or establishment of an ongoing
di al ogue between agenci es rather than sinply the creation of a
docunent as part of a planning process.

Listed below is a brief description of some of the details
whi ch shoul d be di scussed as part of this ongoing coordination
process.

i Service Levels - Identify the nunmber of ADC and HR
reci pients who will be served under the JTPA, VEP or
VEA prograns.

ii. Description of JOBS Activities - ldentify specific
JOBS-rel ated activities which are available fromthe
provi der agency at no cost to the local districts,
such as activities funded under JTPA, VEP, AEA
etc. ldeally, the identification of service |levels
and available JOBS activities should be discussed
si mul t aneously.
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iii. Cient Referral Arrangenents - Specific procedures
for the referral of JOBS clients to service
providers should be devel oped. Procedures shoul d
reflect local eligibility requirenments, such as
readi ng | evel necessary for skills training, program
capacity, and program start-up dates.

iV. Client Tracking and Data Exchange Procedures -
Pr ocedur es should be developed to include the
transfer of information concerning a client's
participation in a program These procedures shoul d
i nclude information that will support the «creation
and maintenance of a client's record within the
enpl oyment subsystem I nformati on which should be
provi ded includes, at a mni num type of activity,
start and conpletion dates, dates of entry to
enpl oyment (or dropout), nunber of hours client is
schedul ed for, nunber of hours «client actually
attended and satisfactory progress infornmation.

V. I nformati on Concerning Satisfactory Progress - The
social services district will be required to track
whet her clients enrolled in education, job skills
trai ning, post-secondary education or self-initiated
training are making "satisfactory progress.” The
concept of satisfactory progress is discussed in
90 ADM 27.

Vi . Coordi nation of Supportive Services - Discussion
should be held to identify respective agency
supportive service policies and to devel op necessary
procedures to ensure that supportive services or
needs- based paynents are not duplicated.

vii. Contact Person - A representative fromeach agency
should be identified to allow for pronpt issue
resol ution and inquiry response.

The social services district should consider the devel opnent
of coordination agreements to be a necessary process in
devel opi ng the JOBS Plan. The purpose of such coordination is
to maxi m ze use of existing resources and to prevent
duplication of services. It should include assurances that
both agencies agree to work cooperatively to achieve these
goal s.

Social services districts will not be required to subnmit the
coordi nation agreenments wth the local JOBS Plan. These
docunents must be available for review by SDSS staff upon
request.
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C. Section 2.33 Cooperation with the Private |Industry Counci

Social services districts nust cooperate with the |I|oca
Private Industry Council (PIC) on:

i t he devel opnent of arrangenments/contracts under JOBS
i ncludi ng naking the local PIC anare of agreenents
and contracts for JOBS services the district already
has concl uded;

ii. the identification of, and advice regarding, t he
types of jobs which are available or are likely to
becone available in the area.

The federal JOBS regulations clearly require that the JOBS
Program provide training for the types of jobs that are
avail able or are likely to becone available in an area and
that resources not be expended on training for jobs that are
not likely to be avail abl e.

d. Section 2.34 - Enpl oynent Services Through the New York State
Depart nent of Labor (NYSDOL) - Job Service

The New York State Departnents of Social Services and Labor
have signed a statewi de Menorandum of Understanding (M)
This MOU provides for the provision of NYSDOL services through
its regional Job Service Ofices to those social services
di stricts which opt for such provision

Those districts that do opt for the provision of these
enpl oyment related services nust develop a local witten
agreenent. This agreenent nust be available for review by
SDSS staff.

Section 3 - Cient Targeting, Program Conponents and Service Levels

1

Section 3.1 Target Popul ation

In this section, the social services district affirns that it wll
neet the federal and State requirenents that 55% of all ADC JOBS
funds be expended to serve nenbers of the three target groups.
(See Section 3.1 of plan docunents for a list of target groups).

Section 3.2 Orientation

A thorough JOBS orientation of public assistance clients at
application or redetermnation is very inportant to the success of
the program A conplete explanation of t he rights and
responsibilities of JOBS participants, and of the benefits and
obligations of participation in the program should both increase
the nunber of volunteers and nake even nandatory participants nore
cooperative in carrying out their assigned activities.
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The pl anni ng docunent section on orientation contains a conplete
list of what nust be included in the JOBS orientation. Districts
providing additional elenments in their orientations should give a
brief description of them where indicated.

Section 3.3 Assessnent and Enpl oyability Pl anning

Participation in JOBS activities nmust be based on a thorough
assessment and carefully devel oped enployability plan (EP), so that
participants are placed in the npbst advantageous activities and
provided all the supportive services they and their famlies need.
This will ensure that Iimted programresources are used to best
effect in assisting the participants off of public assistance and
i nto gai nful enpl oynent.

ADC and HR participants are treated differently in this area, to
give priority to ADC participants:

o] ADC participants nust receive an assessnent and EP prior
to assignment to any enploynent/training activities
except for three weeks of applicant job search

o] HR participants may be assigned to any activity prior to
recei ving an assessnent and EP, but must receive these
within a reasonabl e period of tine not to exceed one year
followi ng the date the application was regi stered on WE;
however

o] HR participants nust receive an assessnent and EP prior
to an assignment to the second 60 day job search period
of the HR Job Search.

Section 3.31 Assessnent

As part of the enphasis on the inportance of assessnent and
enpl oyability planning, districts are required to submt:

o] a statenent of which assessnent tool (s), such as standardized
tests, the district will use;

o] a statenent of which literacy tests the district will use;

o] a statenent of the minimum qualifications of the personne
conducti ng the assessnents, in ternms of education and

experi ence requirenments; and

o] identification of the district's admnistrative unit or
contractor designated to conduct the assessnents.

The portion of the assessnment section dealing with the contents of
t he assessnent are sel f-explanatory.
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Section 3.32 Enployability Planning

The section of the planning docunent on enployability planning is
sel f-explanatory and foll ows the assessment section

Each enployability plan nust include both short and long term
provisions for activities except where the participant is ready, or
nearly ready, to seek enploynent. The invol venent and cl ear
understandi ng on the part of the participant in the devel opnent of
the enployability plan and any changes to it are essential for the
docunent to fulfill its purpose.

Section 3.4 Program Conponents and Service Levels

In the first part of this section enter the total nunber of persons
expected to be served in any of the JOBS activities listed on this
page during the plan year

The second part of this section lists the JOBS activities which
nmust be provided in each district, and those which the district my
choose to offer.

The | ast part of Section 3.4 is a two-page table of activity
enrollments and entries to enploynment estimted for the planning
year.

Number to Be Enrolled: For each activity that is part of the
district's plan, enter the nunber of ADCs and/or HRs that are
expected to be enrolled during the plan period.

Entries to Enpl oynent: For each applicable JOBS activity enter the
nunber of ADCs and HRs that are expected to enter full and
part-tinme enpl oynent.

Section 3.5 - Agency - Participant Agreenents

This section captures information about the district's decisions
whet her to use agency-partici pant agreenents, and the extent to

which such agreenents wll be used. If such agreenents will be
used for only some JOBS participants, the district should give a
brief description, in the blank portion of the page, of the
criteria to be used in determning which clients will be required

to enter into an agreenent.
A copy of the agreenent form should be attached.

Section 3.6 - Participation Rate

Who is a JOBS Participant? (Federal Definition)

A JOBS participant, for the required federal participation rate, is
an individual who is:
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- scheduled for an average of 20 hours per week of JOBS
activity participation; and

- attends at |east 75% of the schedul ed hours.
Schedul ed hours include tinme spent in
- any JOBS activity, except job devel oprent;
- any approved self-initiated educati on or training;
- hi gh school for students between school years, use the
average weekly level for the prior year, if she/he is

expected to return to high school the follow ng year

Who Counts as "Required to Participate"?

The "participation rate" is equal to the nunber of persons actually
participating in JOBS divided by the nunber of those "required to
partici pate", expressed as a percent. For exanple, to obtain a 11%
participation rate, if a district has 1,000 adult ADC recipients,

but only 400 are "required to participate", the district nust have
44 ADC i ndividuals who neet the definition of JOBS participation

Bot h non-exenpt and exenpt persons who participate in JOBS
activities can count towards a district's participation rate.

Only non-exenpt enpl oyabl e persons count toward calculating the

nunber of persons "required to participate". However, the nunber
of persons "required to participate" is not equal to the wuniverse
of enpl oyabl e ADC reci pi ents. JOBS regulations allow for the
excl usion of certain groups of ADC enpl oyabl es when cal cul ati ng who
is "required to participate". Specifically, "the required to
participate" calculation will not count enployabl es who:

- are the ADC-U non-princi pal wage earner parent;
- have been sancti oned;

- on a case-hby-case basis, are unable to participate
because the district cannot guarantee child care.

Section 3.7 - Case Managenent

In this section the social services district affirns that it wll
of fer to provi de case managenent.

Section 3.8 - Referral to Job Service

In this section the social services district affirns that it has a
procedure for referrals to the NYS Job Service and describes that
procedure.
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Section 4 - Supportive Services

1

Section 4.1 - Traini ng- Rel at ed Expenses

Each social services district nmust provide, when resources are
avai | abl e and when the district determ nes they are necessary, al
of the supportive services included in the State JOBS Pl an. These

are listed in Section 4.1.

In addition, child day care nmust be provided during certain periods
when an individual is not actually participating in JOBS, but is
schedul ed to begin or resume a JOBS activity:

a. for ADC recipients, for up to two weeks, or for up to one
nonth where the day care arrangenent woul d otherw se be | ost
and an activity is scheduled to begin or resume wthin that
tinme;

b. for HR recipients, as needed before entering, between, and
during breaks in JOBS activities.

| MPORTANT NOTE ON CHI LD DAY CARE

The district's responsibilities with regard to the provision of
child day care to JOBS participants consist of:

o] providing infornmation to participants, orally and in
writing, regarding child day care and the nethods of
paynment for it;

o] in cases in which the participant requests assistance in
securing child day care, offering at |east two choices of
child day care providers who are regulated, accessi bl e

and available to the participant, and willing to accept
the anmount and type of paynent offered;

o] in cases in which the district is required to, but
cannot, of fer the participant two choices of child day
care, notifying the participant of the option to obtain
his or her own child day care;

o] excusing from JOBS participation parents to whomthe
district is required to, but cannot, offer two choices of
child day care and who are unable to make their own such
provi si ons. (Parents to whomthe requisite two choices
of child day care are offered may be required to
participate in JOBS.)

If the district is wunable to provide referrals to two
regulated child day care providers because of an insufficient

nunber of such providers serving the district, the district
nmust subnmit a report, with its local plan or as a plan
nodi fication, on its efforts to increase the supply and

availability of regulated child day care in the district.
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Section 4.2 One-Time Enpl oynment Rel at ed Expenses

This section lists the supportive services each district nust
provide as one-tinme enploynent related expenses, as contained in
the State JOBS Plan. As with training-rel ated expenses, these are
to be provided on an "as needed" basis when resources permt.

Section 4.3 Extended Supportive Services

This section records the district's choice whether to provide

ext ended services for up to 90 days, as pernitted in federa
regulation and State |egislation. Thi s choi ce does not include
transitional child day care and transitional Medicaid, which are

governed by separate provisions in |law and regul ati on

Det er ni nati on of which extended services to provide to an
individual/famly, and for how long (up to 90 days), wll be nmde
by each district on a case-by-case basis, based on a determ nation
of need and subject to the availability of resources.

If a district elects not to provide extended services, a brief
explanation of the reasons for this choice, in terns of factors
that render the provision of t hese services unnecessary,
i nappropriate or inpractical, rmust be supplied.

Section 4.4 - Transitional Medical Assistance and Child Day Care

This section affirmse that the social services districts wll
provide transitional MA and child day care

Section 5 - Conciliation Procedure

In this section the social services district describes the
conciliation procedure it has est abl i shed for t hose JOBS
participants who disagree wth their activity assignnment and for
t hose persons the district believes have failed or refused to
conply with JOBS requirenents.



ATTACHVENT
Page 14 of 82

B. Local District JOBS Pl an Docunent
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 1 - Assurances/Si gnature

As a condition of the receipt of federal and State funds the

(name of Social Services agency) submts
this plan for the continued operation of the Job Qpportunities and
Basic Skills Training (JOBS) Program and agrees to adm nister the
programin accordance with all applicable State |aws and regul ations
and provisions of this plan:

The social services district assures that it wll:

(1) wupon approval of the State Departnent of Soci al Servi ces
(SDSS), have in effect and operation:

(i) a JOBS Program that neets the requirenents of
applicable State regulations, and that is designed to
address the needs of public assistance recipients,
especially those likely to become |ong-termwel fare
dependents, by providi ng necessary education, training and
supportive services to prepare these individuals to conpete
in the | abor nmarket, while being responsive to the needs of
t hese individuals and allowing themto make decisions to
the extent pernitted by avail able resources and tine
constraints, and

(ii) a programfor providing child care and other supportive
services consistent with the requirenents of applicable
State regulations and the State Supportive Services
Pl an;

(iii) a conciliation procedure which neets the requirenents of
federal and State regulations, and of which a witten
description, including identification of persons who will
act as nediators nust be prepared as part of this plan

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

(2) require non-exenpt recipients and allow volunteers for whomthe
di strict guarantees child care to participate in JOBS;

(3) provide services in an integrated nmanner;

(4) provide, under the JOBS Program only services that are not
ot herwi se avail abl e on a non-rei nbursabl e basi s;

(5) encourage, assist and require all applicants for and recipients
of public assistance to fulfill their responsibilities to
support their <children by preparing for, accepting and
retai ning such enploynment as they are capable of perform ng

Contact Person (Name/ Titl e/ Tel ephone):

| affirmthe above assurances and all statenments made in this JOBS Pl an

Si gnature of Social Services Dat e
Conmmi ssi oner

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 2 - Administration

Section 2.1 Administrative Structure and Partici pant Fl ow

(a) Please attach a chart showi ng the organization of the |oca
district and identifying the units within the agency that
will be involved in the operation of the JOBS Program

(b) Please attach a chart showi ng JOBS partici pant novenent
t hrough the vari ous JOBS conponents, and indicating the
principal service providers involved in the district's
JOBS Program

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 2.2 - Contracts

The following is a list of agencies which wll be contracted to
provi de JOBS Program services. For each such contract, the provider
agency, specific service(s) to be provided, effective dat es,

and type of <contract are shown bel ow [ The type of contract
may be abbreviated as foll ows: FF (Fixed Fee); PB (Performance
Based); CB (Cost Based); O (O her-Specify).]

NOTE: Each contract nust contain a certification fromthe provider
that the services being contracted are not otherw se
avai |l abl e fromthat provider on a non-rei nburseabl e basis.

Pr ovi der Effective Type of
Agency Servi ces Dat es Cont r act

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 2.3 - Interagency Coordi nati on and Cooperation

2.31 Cooperati on Wth Comunity Agenci es

The I ocal JOBS Pl an has been devel oped in coordination
and cooperation with a variety of public and non-profit
agenci es. Following is a list of the agencies which
have cooperated in the devel opnent of this Plan

o] public and private education institutions

o] enpl oyment and training agencies, including JTPA
and DOL

private industry councils

job service - community service centers

libraries

publ i ¢ housi ng agenci es

| abor unions

child care resource and referral agencies

O O O0OO0OO0o0Oo

2.32 Coor di nati on Agreenents

1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
: The district has devel oped coordi nati on agreenents with
: | ocal enploynent and training agenci es which conprise

: Service Delivery Areas (SDAs) and with | ocal education
: agenci es (LEAs), particularly those which operate the :
: Wel fare Educati on Program (WEP) and Vocati onal

| Educati onal Act (VEA) Prograns.

1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |

Copi es of the coordination agreenents are avail able for
revi ew by SDSS staff.

2.33 Cooperation Wth Private Industry Councils

The district has cooperated with the |local Private
I ndustry Council (PIC) in the follow ng areas:

1. the developnment of arrangenents and contracts
under JOBS;

2. the identification of, and advice regarding the
types of jobs available, or likely to becone
avail able, in the area.

The district has nmde every effort to ensure that the

JOBS Program provides training for the types of jobs

which are, or are likely to beconme, available in the
conmuni ty. Resources will not be expended on training

for jobs which are not likely to becone avail abl e.

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 2.3 - Interagency Coordi nati on and Cooperation (continued)

2.34 Enpl oynent Services Through the New York State Departnent
of Labor (NYSDOL) - Job Service

The social services district has agreed to the provision
of enploynent services to its ADC enpl oyabl es by the
regi onal NYSDOL JOB Service Ofice under the Statew de
Menor andum of Under st andi ng.

[ 1 YES [ 1 NO

If "YES', check which of the foll ow ng services the

Job Service will provide:

[ ] Assessnent [ ] Case nmanagenent

[ 1 Enployability plans [ 1 Job readiness training
[ 1 Job devel oprent [ ] Referral to activities
[ 1 Job placenent [ 1 Oher (explain)

There is a witten agreenent between the social services
district and the regional NYSDOL Job Service O fice.

[ 1 VYES [ 1] NO

If "NO', the date of conpletion will be

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3 - Cient Targeting, Program Conponents and Service Levels

Section 3.1 - Target Popul ation

The social services district will expend at |east 55% of its ADC JOBS
Program funds serving

- applicants/recipients who have received ADC for any 36 of
t he precedi ng 60 nonths;

- ADC custodi al parents under age 24 who have not conpl eted, and
are not currently enrolled in, high school or high schoo
equi val ency, or who have had little or no work experience in the
precedi ng year;

- parents of families in which the youngest child is within two
years of being ineligible for ADC because of age.

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.2 Orientation

The social services district will provide a JOBS orientation, to
all applicants/recipients of public assistance, at the tinme of
application or redeterm nation, both in witing and orally, to

i ncl ude descriptions of at |least the follow ng:

o education, enploynent and training opportunities avail able
under JOBS, including those available at no cost to the
partici pant;

o the participant's responsibilities involved in repaying
student ai d;

o available child care, nedical assistance and ot her supportive
servi ces;

o the obligations of the district regarding the activities and
supportive services it offers under JOBS;

o the responsibilities and obligations of participants in the
program including the grounds for exenption from enpl oynment
requi renents and the consequences of failure to participate
wi t hout good cause;

o the types and settings of reasonably accessible child day care
servi ces, and how such services will be provided and fi nanced,;

o the assistance available to help participants select appropriate
child day care services;

o the assistance avail abl e upon request to help participants
obtain child day care services;

o the individual's responsibility to cooperate in establishing
paternity and enforcing child support obligations.

Wthin one nonth of the individual's participation in orientation

the individual will be notified in witing of the opportunity to
participate in the district's JOBS Program and of how to enter the
program
In addition, the district's JOBS orientation will provide the
fol | owi ng:
Page 8
L +

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.3 Assessnent and Enpl oyability Pl anning

The district will provide an individual assessnment to, and develop a
witten enployability plan for, ADC participants prior to assignment
to any enploynment/training activity, with the exception of three
weeks of applicant job search, and to HR participants within a
reasonabl e period of tine not to exceed one year followi ng the date
the application was regi stered on WHB.

3.31 Assessment

(a) The assessnent will review and docunent, at mninmum the
client's:

literacy |evel;

educational and basic skill |evel;

Engl i sh | anguage profi ci ency;

need for child care and ot her supportive services;

prior work experience and training;

vocational interests and preferences;

fam |y circunstances as they relate to JOBS participation,
i ncludi ng any special needs of a client's child(ren).

O 0O O0OO0OO0OO0oOOo

(b) In addition, the district's assessnent will include:

(c) The assessnent tool (s) selected by the district is (are):

(d) The literacy test(s) selected by the district is/are:

(e) The qualifications of the enpl oyees administering the
assessment tool (s) are, at mni num

(f) The district administrative unit or contractor that will be
responsi bl e for conducting JOBS assessnents is:

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.3 Assessnent and Enpl oyability Pl anning

3.32 Enployability Planning

(a) Based on the JOBS participant's assessnment the district wll
devel op an enpl oyability plan containing:

o the services, including child day care and ot her
supportive services, to be provided by the district
to the JOBS participant;
o the activities in which the participant will take part;
o an enploynent goal for the participant.

(b) The enployability plan will take into account or reflect:

o the preferences of the participant, to the naxi mum extent
possi ble (if these preferences cannot be accommpdat ed, the
reasons will be specified in the enployability plan);

o the participant's supportive service needs;

o avail able programresources, including grants and
schol ar shi p awar ds;

o the participant's liability for student | oans;

o |local enploynment opportunities.

(c) The enployability plan and any changes to it will be explained
to the participant and discussed with her/him and will be
docunented in witing.

(d) The district adm nistrative unit or contractor that will devel op
enpl oyability plans is (list only if different than that
perform ng assessnments):

(e) The qualifications of the enpl oyees devel opi ng enpl oyability
plans are (list only if different than the requirenents for
t hose perform ng assessnents):

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.4 - Program Conponents and Service Levels

The social services district estimates it will enroll the follow ng
nunber of individuals during the plan year

The attached chart shows a breakdown of enrollnents and entries to
enpl oyment (where relevant) for each mandatory JOBS activity:

assessnent/ EP;

education (basic, high school/equival ency, ESL)
post -secondary education ([ ] PACE*);

job skills training

j ob readi ness training;

j ob devel opnent/ pl acenent ;

group/ i ndi vi dual supervised job search

wor k experi ence;

wor k suppl enentati on (ADC TEAP)

ADC on-the-job training;

O O0OO0O0OO0OO0OO0OO0OO0oOOo

and for the followi ng optional JOBS activities the district wll
of fer:

Job OQpportunity (J/ O

[ ]
[ ] Hone Relief on-the-job training
[ 1 HR TEAP

* Check this box if your district has a PACE program

Modi fication [ ] Approval Date Ef fective Date
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JOBS ACTIVITY SUMVARY

o e —— —— —— —— —— —— ——_ —— —— —— —— —— —— —— —— —— —— e e T

|
|
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HR

ADC

ENROLLEC | EMPLOYMENT | EMPLOYMENT

DC
BE
ENRCLLEC

Page 12

Ef fective Date

Dat e

Plan for JOBS and Supportive Services for the period

nane)

(district

t hr ough

Section 3.4 - JOBS Program Enrol | nents (conti nued)

EDUCATI ON

JOBS ACTIVITY
ASSESSMENT/ EP

1.

o

e e —— —— —— ——_—— —— ==

POST- SECONDARY

EDUCATI ON

3.

TRAI NI NC
TRAI NI NC

4. JOB SKILLS
5. JOB READI NESS

PLACEMENT

6. JOB DEVELOPMENT

GROUP/ | NDI VI DUAL

SUPERVI SED

JOB SEARCH

~

WORK EXPERI ENCE

©

(Li nes 2-10)

12. SUBTOTAL ENTRI ES

I NG (ADCO)
MENTS

TATI ON (ADC TEAP)

10. ON THE-JOB TRAI N

9. WORK SUPPLEMEN-
11. SUB- TOTAL ENROLL-

TO EMPLOYMENT

(Lines 1-10)
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]
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.5 - Agency - Participant Agreenents

The social services district will use agency-participant agreenments.

[ ] NO- Skip to Section 4.1
[ 1 YES - See Bel ow

The district uses agency-participant agreenents for all participants.

[ ]
[ 1] NO- the bases for determ ning the participants subject to
agency-partici pant agreenents are as foll ows:

The agreenent formis attached.

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.6 - Participation Rate

The social services district nust neet the federally nandated
participation rate of 11% for each quarter of Federal Fisca
Year 1992.

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)
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Section 3.7 - Case Managenent

The social services district nmust offer to provide case nanagenent
services for pregnant adol escents, adol escent parents, and at-risk
yout h under the age of eighteen as required by the Teenage Services
Act or TASA. To the extent that resources pernit, case nmanagenent
nust al so be provided (in order of priority) to: persons identified
in Department regulations as at-risk youths, persons in the JOBS
target population as defined in statute, persons whose enployability
plans indicate a need for two or nore concurrent JOBS activities

and persons with limted English proficiency. Case nmanagenment will
be provided as a JOBS activity to JOBS participants and as an

ext ended supportive service to persons neeting the requirenents

for such services.

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 3.8 - Referral to Job Service

New York State Law requires that each social services district have
a procedure for the referral of JOB participants, as appropriate, to
the NYS Job Service for recei pt of enpl oynent services.

Pl ease describe this procedure in the space bel ow

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

Section 4 - Supportive Services

Section 4.1 - Traini ng- Rel at ed Expenses

The social services district wll provide to JOBS participants on
an "as-needed" basis the follow ng Training-Rel ated Expenses ( TREs)
in addition to child day care

1
|
1
|
1
|
1
|
1
|
1
|
1
i
o tuition, books, fees and supplies (except for self-initiated
training); :
| unch; :
transportation; :
cl ot hi ng; :
license and other work rel ated fees; :
tool s and equi pnent; :
aut onobi l e repairs; :
aut onobi | e i nsurance; |
child day care registration fees; :
day care for incapacitated adults; :
vocationally related counseling for drug/al cohol abusing
partici pants; :
counsel i ng; :
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|

O O0OO0O0OO0OO0OO0OO0OO0oOOo

0 services to children of JOBS participants:

- counseling;

- life skills;

- nedical exam nations;

- education-related activities
- canp fees

In addition, «child day care will be provided as needed prior to
entering, between, and during breaks in approved JOBS activities, for
both recipients of ADC and of HR For ADC recipients, this may be
done for not |onger than two weeks, or for not |onger than one nonth
to prevent the child day care arrangenent from being | ost.

o

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)
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Section 4.2 - One Tine Enpl oynent - Rel at ed Expenses

The social services district will provide, on an "as needed" basis
the foll owi ng one-tinme enploynent-rel ated expenses in addition to
child day care

1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
: o clothing; :
: o license and other work rel ated fees;

: o tools and equi pnent; :
: o autonobile repairs;

: o0 autonobile insurance;

: o child day care registration fees;

: o liability insurance for famly day care providers;

: o0 job related safety equipnrent; :
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
| Page 19

I e I +
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Plan for JOBS and Supportive Services for the period

(district name)
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Section 4.3 - Extended Supportive Services

1. The social services district wll provide, on an "as
needed" basis the foll owi ng extended supportive services to
i ndi vi dual s who have been JOBS partici pants and have | ost
eligibility for public assistance due to increased
earnings or |loss of incone disregards, for up to 90 days
fromthe date of ineligibility for public assistance.

[ 1 YES [ 1] NO

case nmanagenent;

day care for incapacitated adults;

cl ot hi ng;

transportation;

i cense and other work rel ated fees;

tool s and equi pnent;

aut onobi |l e repairs;

aut onobi | e i nsurance;

vocationally related counseling for drug/al cohol abusing
partici pants;

counsel i ng;

0 services to children of JOBS participants:

O O0OO0OO0OO0OO0OO0OO0OOo

o

- counseling;

- life skills;

- nedical exam nations;

- education-related activities;
- canp fees.

2. If the district has elected not to provide extended supportive
services, please give a brief explanation

Modi fication [ ] Approval Date Ef fective Date



ATTACHVENT
Page 35 of 82

Plan for JOBS and Supportive Services for the period
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Section 4.4 - Transitional Medical Assistance and Child Day Care

The social services district will provide those JOBS participants
neeting eligibility requirenents with transitional medical assistance
and child day care

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

(district name)
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Section 5 - Conciliation Procedure

The following conciliation procedure has been provided for JOBS
partici pants who disagree with one or nore parts of their assigned
JOBS activities and for persons whomthe social services district
bel i eves have failed or refused to conply with one or nore JOBS
requi renents:

Modi fication [ ] Approval Date Ef fective Date
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C. JOBS PROGRAM BUDGET SUMVARY

The Budget Summary formis nodel ed after the revised DSS-3825. Entries
for staff count, LDSS expenditures, contract costs and Training Rel ated
Expenses are to be based on the district's projections for the plan
peri od Cctober 1, 1991 - Septenber 30, 1992. Federal reinbursenment for
JOBS costs will be at a 60%or 50%rate, depending on the type of
expendi t ure. Expendi tures natched at the 60% rate wll include the
personnel costs (salaries and benefits) of all full-tine staff (not full-
time equivalents) working exclusively on JOBS Program functions,
including adninistrative functions. Personnel costs of individuals
working less than full tinme may al so be matched at the higher rate if
they are performng JOBS activities such as orientation, assessnent,
devel opnent of the enployability plan, and case rmanagenent. Al so
included in the 60% category are all expenditures nmade for non-personne
itenms such as space, utilities, telephone costs, equiprment, materials
and supplies directly associated with the performance of JOBS
activities.

Expenditures matched at the 50%rate will include those costs incurred
whi ch do not neet the above criteria. Costs matched at the 50% rate
will consist of indirect charges and costs related to the genera
supervi sion and managenent of JOBS not done on a full tine basis, (e.g.
personnel costs of payroll and personnel admnistration functions).
Child care and other client support services are also limted to the 50%
rei mbursement rate. Contract budgets nmust specify the 50% or 60%

rei nbursenent rate

NOTE: Definitions of the JOBS activities are those provided in
90 LCM 83 and further explanations can be found in 90 MB-5.

| NSTRUCTI ONS FOR COVPLETI ON

NOTE: There are two budget summary pages, one for the nandatory JOBS
activities and the other for the optionals.

COLUW 1: Staff Count - Report t he nunber of staff for each
activity/procedure on the appropriate |ine. Equi val ent tinme may
be represented in decimals (.1 ninimm.

Pl ace subtotals on lines (14) and (19) and total on |ine (20).

COLUWN 2: Local District Adninistrative Costs - Report the admnistrative

costs of each activity as provided by LDSS staff. These costs
woul d include salaries and fringe and other non-salary costs such
as postage, tel ephones, supplies, etc. Costs nmust be rounded to

nearest doll ar.
Pl ace subtotals on lines (14) and (19) and total on |ine (20).

COLUWN 3: Contract Admi nistrative Costs - Report the costs of contracts for
the identified activities/procedures.

Pl ace subtotals on lines (14) and (19) and total on line (20).



COLUWN 4:

COLUWN 5:

COLUWN 6:
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Total Adninistrative Costs - Add across colums (Colum 2 +
Colum 3) and place total in this col umm.

Pl ace subtotals on line (14) and (19) and total on line (20).

Supportive Services Expenses - Report all participant training
rel ated expenses, one-time enploynent related expenses and
ext ended supportive services expenses incurred and paid by the
district. There should be a dollar amount for each activity in
whi ch the social services district expects enroll ments. (Do not
i nclude child day care or non-DSS funded supportive services).

Pl ace subtotals on lines (14) and (19) and total on line (20).

Total Program Cost - Add Colum 4 and Colum 5 for each activity
and report the sumin Colum 6 = Total Cost.

Pl ace subtotals on lines (14) and (19) and total on |ine (20).



Plan for JOBS and Supportive Services for the period

di strict nane
JOBS PROGRAM BUDGET SUMMARY

+ +
I - R
+ + + + + + |
i STAFF COUNT | | d | | '

I
DSS | CON- | DISTRICT | CONTRACT | ADMINISTRATIVE | SUPPORTIVE;] TOTAL |
| TRACTS |ADMINISTRATIVE} ADMINISTRATIVE | COSTS | SERVICES | GRAM (

|

i

|

| 1

! S ! LOCAL ! i} TOTAL | | |
|

|

|

|

|

ACTIVITY ' d I COSTS | COSTS | COLUMN 2+3 | EXPENSES | COLUMN 4+5
+ + + + + + + + i
1) Orientation/Notification ! ! ! ! | | | i
+ + + + + + + + i
12) Assessment/EP ! ! ! ! | | i i
+ + + + + + + + i
13) Education (Basic/HS/ESL) | ! ! ! | | i i
+ + + + + + + + i
14) Post Secondary Education | i | | | | | i
+ + + + + + + + i
I5) Job Skills Training A ! | | i i |
+ + + + + + + + i
I6) Job Readiness Training | ! ! ! ! | | |
+ + + + + + + + i
I7) Job Development/Placement | | | | l | I i
+ + + + + + + + i
18) Job Search b | | | | | |
+ + + + + + + + i
'9) Work Experience (PWP, CWEP)! | ! ! | i i i
+ + + + + + + + i
110) Work Supplementation - ! ! ! ! | | | |
i TEAP (ADC) b | | | | | |
+ + + + + + + + i
111) OJT (ADC) b | | | | | i
+ + + + + + + + i
112) Referral to Job Service ! ! ! ! | | | |
+ + + + + + + + i
113) Self-Initiated Training ! ! ! ! | | | |
+ + + + + + + + i
114) SUBTOTAL (lines 1-13) | | ! | : i | |
+ +

[ ] Modification Approval Date Ef f ect




Plan for JOBS and Supportive Services for the period

di strict nane

JOBS PROGRAM BUDGET SUMMARY

+ +
T S A R R - A
+ + + + + + !
| STAFF COUNT | ! ! ! ! !

1
DSS | CON- | DISTRICT | CONTRACT | ADMINISTRATIVE | SUPPORTIVE] TOTAL P
| TRACTS JADMINISTRATIVE]; ADMINISTRATIVE ;| COSTS | SERVICES | GRAM Ci

1

i

1

| 1

! P ! LOCAL ! ! TOTAL | i |
:

1

|

1

|

ACTIVITY ' ' i COSTS | COSTS i COLUMN 2+3 | EXPENSES | COLUMN 4+5
+ + + + + + + + |
115) Case Management | | | i | | | i
+ + + + + + + + |
116) OJT (HR) I : i : : i
+ + + + + + + + |
117) TEAP (HR) T : | : : :
+ + + + + + + + |
118) Job Opportunity (HR) | | | i : : : i
+ + + + + + + + |
119) SUBTOTAL (Lines 15-18) | | ' : | ' d |
+ + + + + + + + |
120) TOTAL (Lines 14 and 19) | ' | ' | | |
+ +

*Expendi tures nust be rounded to the nearest dollar.
**Staff count nust be in a minimmof 1/10 (.1)

[ ]Modification Approval Date Ef fecti vi
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INFORMATION AND INSTRUCTIONS FOR FSET PLAN COMPLETION

The follow ng instructions and docunents are provided for the
i mpl enentation and operation of the Food Stanp Enpl oynent and
Training (FSET) Programduring the period GCctober 1, 1991 to
Sept enber 30, 1992. These will allow local districts significant
flexibility in designing nmeaningful work-related activities for
food stanp recipients.

W ask that you conplete the attached Food Stanp Pl an docunents
according to the follow ng guidelines, and return them to the
Departnment with your local JOBS Plan. Since certain recipients can
participate in either or both the JOBS and FSET Prograns, it wll
be necessary to coordinate the conpletion of the two pl ans.

a. Criteria for Plan Review and Approval

Al  FSET Plans submitted by local districts will be revi ened
according to the extent to which the:

i pl an serves 50% of the estimated number of total non-
exenpt work registrants in the plan period;

ii. nunber of NPA/FS and HR/ FS recipients to be enrolled
in FSET activities is conparable to the ratio of the
local district's NPAFS work registrant and HR
enpl oyabl e casel oad;

iii. i ndi vidual FSET plan activities follow recomended
State guidelines, or the extent to which the |oca
district has justified vari ations to t hese
gui del i nes;

iV. utilization of funds al | ocat ed represents a
realistic application of resources with respect to
effective staff |evels, adnmi ni strative expenses,

contract costs, and projected enrollment |evels.

b. Contracts

In all instances where a planned activity is not to be
provided by local district staff, but will instead be provided
t hrough a contractual or non-financial agreenent, the district
must_attach a copy of the finalized contract. This is a
requi renent of United States Departnent of Agriculture (USDA)
and does not in any way represent an effort by the Depart nment
to review or dictate the terms of the contracts. If the
contract is not conplete prior to plan subnission, please
submt it when it becones final

On the attached chart, please |ist the agencies with which the
local district plans to contract FSET activities. For each
contract also include the services to be provided, ef fective
dates, and type of contract, as indicated.
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Activity Summary

For each activity listed, entries nmust be made in the "Nunber
to Be Enrolled" section. Entries are to reflect only
activities and services for HRY FS and NPA/FS recipients to be
cl ai med under the FSET Program

i NUVMBER TO BE ENRCLLED: For each FSET activity,
enter the nunber of HR/'FS and NPA/FS recipients that
are expected to be enrolled during the plan period.

Pl ace total on line 6.

ii. ENTRIES TO EMPLOYMENT: For each FSET activity,
enter the nunber of HR'FS and NPA/FS recipients who
are expected to enter enploynent.

Pl ace total on line 7.

ESET Program Budget Summary

Entries for staff count, LDSS expenditures, contract costs and
Trai ning Rel ated Expenses (TREs) are to be based on the
district's projections for the plan period Cctober 1, 1991 -
Sept enber 30, 1992.

Instructions for Completion of Budget Summary

COLUMN I

COLUMN z:

COLUMN &

COLUMN 4:

Staff Count - Repor t t he nunber of staff for each
activity/procedure on the appropriate |ine. Equi val ent tinme may
be represented in decimals (.1 nminimm.

Place total on line (6).

Local District Administrative Costs - Report the admnistrative

costs of each activity as provided by LDSS staff. These costs
woul d include salaries and fringe and other non-salary costs such
as postage, tel ephones, supplies, etc.

Place total on line (6).

Contract Administrative Costs - Report the costs of contracts for
the identified activities/procedures.

Place total on line (6).

Total Administrative Costs - Add across colums (Colum 2 +
Colum 3) and place total in this col umm.

Place total on line (6).



COLUMN E:

COLUMN ¢:
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Training Related Expenses - Report all participant TREs incurred

and paid by the district, for exanple, lunch, transportation and
child care costs. There should be a dollar anmunt for each
activity in whi ch t he social services district expects
enrol | nents. (DO NOT | NCLUDE NON-DSS FUNDED TRAINING RELATED

EXPENSES) .

Place total on line (6).

Total Program Cost - Add across Colum 4 and Columm 5 for each
activity and report the sumin Colum 6 = Total Cost.

Place total on line (6).
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Participant Reimbursement

Local districts must reinmburse food stanp recipients for
certain expenses incurred as a result of their being enrolled

in programactivities. This reimbursenent is limted to $25
per nonth per enrollee. Rei mbur sabl e expenses are for
transportation and | unch. Lunch reimbursenent is limted to

$2 per day and is reinbursable only if a work registrant is
enrolled in Job Readiness Training or Job Skills Training and
only if the programbegins in the norning and continues into
the afternoon after a lunch break. Any conbi nation of
expenses may not exceed $25 per nonth.

Local districts may provide this nobney to enrollees either as
an advance or at the end of each nonth.

Rei mbur sabl e expenses can be provided to enrollees either by;

- docunent ed actual expenses, for exanple, nm | eage
from home to local district office or home to
potential job search enployer; or

- an average rei mbursenent.

Districts choosing an average rei mbursenent nethodol ogy mnust
submit a witten justification of their calculation of the
dol I ar anmount given to enroll ees. Districts using an average
bel ow $25 per nmonth nust be prepared to reinburse enrollees if
t hey can docurment actual expenses exceeding the average, up to
t he maxi mum of $25.

Local districts must reinburse, purchase, or provi de dependent
care which is necessary for a food stanp work registrant or
volunteer to participate in a FSET conponent. The maxi mum
FSET dependent care paynent is $160 per nonth per dependent.

An individual may not be required to participate in an FSET
conponent if dependent care costs which are not nmet by other
fundi ng sources woul d exceed the $160 FSET naxi num

Regardl ess of whether the FSET dependent care expenses are
provi ded as advance all owances or as reinbursenents after the
costs are incurred, t he | ocal district nmust obtain
verification of the need for and cost of the dependent care
and the name, address and work hours of the care provider
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2. FOOD STAMP EMPLOYMENT AND TRAINING PLAN DOCUMENTS
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Pl an for Food Stanmp Enpl oynent and Trai ni ng Program
(district name) for the period t hr ough

a. FSET ACTIVITY SUMMARY

! ' NPA ! HR | NPA | HR !

! ! TOBE | TOBE !ENTRIES TO ENTRIES TO!

! FSETACTIVITY ! ENROLLED! ENROLLED !EMPLOYMENT !EMPLOYMENT!
| 1 1 | |

|

|

|

1. ASSESSMENT/EP | | | | i

1 1 1 1 1
I2. EDUCATION ! | | | i
1 1 1 1 1 1
3. JOB SKILLS TRAINING | ! : | |
1 1 1 1 1 1
14, JOB READINESS | | | | |
! TRAINING ! | | i |
: ; : : : |
'5. GROUP/INDIVIDUAL | ! : | |
! JOB SEARCH ! | | i i
1 1 1 1 1 1
16. TOTAL ENROLLMENTS | | i
i (Lines2-5) | l W
1 1 1 1 1 1
i7. TOTAL ENTRIES TO  {iliiiiimitiiimi | |
i EMPLOYMENT T i :
i (Lines 1-5) i | |
+ +

Modi fication [ ] Approval Date Ef fective Date
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Pl an for Food Stanmp Enpl oynent and Trai ni ng Program
(district name) for the period t hr ough

b. ESET ACTIVITY NARRATIVE |

Local districts will be required to advise the Departnent of the
justification(s) for any variation(s) fromthe basic FSET
activities guidelines stated bel ow

1. Food Stamp Job Search - | f other than 24 contacts !
within a maxi mum ei ght (8) week period, with 2 follow up
interviews requested of the enrollee, justification is to be
provi ded bel ow.

2.  Job Readiness Training - |f less than a 1 to 2 week, 12 hour !
programis to be conducted, justification is to be provided :
bel ow. :

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
:
1
o m o o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eaa oo +

Modi fication [ ] Approval Date Ef fective Date
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Pl an for Food Stanmp Enpl oynent and Trai ni ng Program
(district name) for the period t hr ough

cC. PARTICIPANT REIMBURSEMENT

Local districts nmust reinburse each food stanp recipient for
certai n expenses, lunch and transportation (up to $25 per nonth per
enrollee)incurred as a result of FSET activities, either by:
1. [ 1 Docunented actual expenses

or
2. [ ] Average cost

(check which applies)

Justification for #2. (Al so explain any conbination of
#1 and #2)

These expenses are provided as:
a. [ ] An Advance
or
b. [ ] A Reinbursenent
Local districts nmust reinburse, purchase or provide dependent care
which is necessary for a food stanp recipient to participate in a
FSET conponent, either by,
1. [ ] Reinbursenent of docunented expense

or

2. [ ] Direct purchase of care.

Modi fication [ ] Approval Date Ef fective Date
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Pl an for Food Stanmp Enpl oynent and Trai ni ng Program
(district name) for the period t hr ough

d. FESET Contracts and Agreements i

The following is a |ist of agencies which will be contracted to
provi de FSET Program services. For each such contract, the provider
agency, specific service(s) to be provided, effective dates, dollar
amount and type of contract are shown bel ow. [ The type of contract
nmay be abbreviated as foll ows: FF (Fixed Fee); PB (Performance
Based); CB (Cost Based); O (O her-Specify).]

NOTE: Each contract nmust contain a certification fromthe provider
that the services being contracted are not otherw se
avai |l abl e fromthat provider on a non-rei nburseabl e basis.

1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
: Pr ovi der Effective Type of

enc ervices ates ontrac i
| i |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
L +

Modi fication [ ] Approval Date Ef fective Date




Pl an for Food Stanmp Enpl oynent and Trai ni ng Program
(district name) for the period t hr ough

FSET PROGRAM BUDGET SUMMARY

+ +
T S A T : L T
+ + + + + + |
! STAFF COUNT ! ! | | i |
R — ! LOCAL ! ! TOTAL | | |

|
'DSS ! CON- ! DISTRICT ! CONTRACT !ADMINISTRATIVE | TRAINING-! TOTAL !
! 1 TRACTS |ADMINISTRATIVE! ADMINISTRATIVE!  COSTS | RELATED !PROGRA!

ACTIVITY ' ' | COSTS | COSTS | COLUMN 2+3 | EXPENSES | COLUMN 4+5
+ + + + + + + + |
11) Assessment/EP ! ! ! | | | i |
+ + + + + + + + |
12) Education I : : : i : :
+ + + + + + + + |
13) Job Skills Training ! ! ! ! | | | i
+ + + + + + + + |
14) Job Readiness Training ! ! ! ! ! | | |
+ + + + + + + + |
15) Job Search I : i : i : :
+ + + + + + + + |
'6) TOTAL (Lines 1-5) ! ! ! ! | | i |
+ +

*Expendi tures nust be rounded to the nearest dollar.
**Staff count nust be in a mnimumof 1/10th (.1).

[ 1 Modification Approval Date Ef fecti vi
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E. Child Day Care Component
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CHILD DAY CARE (Reguirements for JOBS Plan and Consolidated Services Plan)

The Child Day Care conponent of the JOBS Plan and the Consolidated Services
Plan (CSP) will present a conprehensive overview of the district's efforts
to provide day care services. This overview will provide the Departnent
with information relative to the provision of day care services and the
identified unnet needs in your county. |In addition it will provide you with
an opportunity to evaluate factors relative to your district's organization
in the area of day care and to share this information with the general
public.

Revi ew of the 1990-91 plan subm ssions reveal ed that there is nuch variation
statewide in how day care services are provided. In a nunmber of counties a
portion of the day care services are provided through Enpl oynent or Incone
Mai ntenance and other day care prograns are adninistered through the

Services unit. Ther ef or g, to sinplify the planning process and to
facilitate review of your submssions, the plan fornmat has been changed
significantly. It is organized to provide specific information on each
funding stream through which day care services nmy be provided. The

guestion and answer format is designed to reduce the anpbunt of narrative
response preparation required of districts.

The completed plan must represent the coordinated planning of the district
relative to the provision of all child day care programs. One plan for the
provision of day care programs must be developed and submitted for both JOBS
Plan and CSP purposes.

Note: W are not requesting information relative to the provision of Child
Care and Developnment Block Grant Child Care at this tine. When districts
are given infornmation regarding inplenentation of this program separate
pages will be provided and will becone a part of this plan upon subm ssion.

County

Contact Person for Child Day Care Component

Name

Title and Wrk Unit

()
Phone Number
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DESCRIPTION OF PROGRAM

For each of the day care prograns |isted describe how the district is
organized to provide the service by answering each of the follow ng
guesti ons.

Title XX Income Eligible Child Care

1. Does your county offer Title XX Incone Eligible Child Care services?
Yes No

If you answered yes to question #1, respond to each of the follow ng itens.

2. Title XX Income Eligible Child Care can be provided as a necessary part
of a plan of self-support for parents or caretaker relatives who neet
one of the follow ng requirenents. Check the categories which apply in
your district.

enpl oyment illness
educati on i ncapacity
traini ng seeki ng enpl oynent

(for up to six nonths)

3. Who is eligible to receive Title XX Incone Eligible Child Care?
Note: Even if the local eligibility standards are set at the maximum
state standards please complete this section.

Maximum State Standards*: Local Standards:
275% Family of 2 % Famly of 2
255% Family of 3 % Famly of 3
225% Family of 4 or nore % Family of 4 or nore

4, Who (by title and work unit) is responsible for eligibility
determ nati on and aut horization of Title XX Incone Eligible Child Care? | f
nore than one unit is responsible please specify the tasks of each.
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Who (by title and work unit) is responsible for providing parents with
infornmati on about the types of providers who may by rei nbursed and
assisting themin locating child care? I f your organization involves
referral of clients fromone unit or outside agency to another for any
portion of the process, describe each unit's or agency's roles and
responsibilities and the interface between groups.

Does the district offer Title XX Incone Eligible clients a choice of
child care providers? If yes, are there any linmtations on this
choi ce?

Does the district provide Title XX Incone Eligible Child Care clients
with information and referral services? If yes, please describe and
i ndi cate who (by title and work unit) is responsible.

Does the district authorize paynents for the actual cost of care up to
the local market rates for Title XX Incone Eligible Child Care? |f no,
what are the district's limts for <child care paynments in this
cat egory?

Do you have a waiting list or have you turned away fanmlies for Title
XX I ncone Eligible Child Care due to | ack of funds? If yes, indicate
how many children could not be served.
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Low Income Day Care

1. Does your county offer Low I ncone Day Care services?
yes no

If you answered yes to question #1, respond to each of the follow ng itens.

2. Low Income Day Care can be provided as a necessary part of a plan of
sel f-support for parents or caretakers relatives who neet one of the
following requirenments. Check the <categories which apply in your
district.

enpl oyment traini ng
educati on seeki ng enpl oynent

(for up to six nonths)

3. Who is eligible to receive Low I nconme Day Care?
Note: Even if the local eligibility standard is set at the maximum
state standard please complete this section.

Maximum State Standard*: District Limitations:
200% Al Famly Sizes % Al Famly Sizes

4, Wo (by title and work wunit) is responsi bl e for eligibility
determ nati on and authorization of Low Inconme Day Care? If nore than
one unit is responsible please specify the tasks of each.

5. Wio (by title and work unit) is responsible for providing parents with
i nfornati on about the types of providers who can be reinbursed and
assisting themin locating child care? I f your organization involves
referral of clients fromone unit or outside agency to another for any
portion of the process, descri be each unit's or agency's rol es and
responsibilities and the interface between the groups.
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Does the district offer Low Incone Day Care clients a choice of child
care providers? |If yes, are there any linitations on this choice?

Does the district provide Low Incone Day Care clients with infornmation
and referral services? If yes, please describe and indicate who (by
title and work unit) is responsible.

Does the district authorize paynents for the actual cost of care up to
the local nmarket rates for Low Incone Day Care? If no, what are the
district's limts for child care paynents in this category?

Do you have a waiting list or have you turned away fanilies for Low
I ncone Day Care due to |lack of funds? If yes, i ndi cate how nany
children coul d not be served.
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At Risk Low Income Child Care

1. Does your county offer At Risk Low Incone Child Care services?
Yes No

If you answered yes to question #1, respond to each of the follow ng itens.

2. For what purposes is At Risk Low Income Child Care provided?

At Risk Low Income Child Care is provided to low income families who
are not in receipt of public assistance, need child care in order to
accept or maintain employment and would otherwise be at risk of
becoming eligible for ADC or ADC-U.

3. Who is eligible to receive At Risk Low Inconme Child Care?
200% All Family Sizes
4, Wo (by title and work wunit) is responsi bl e for eligibility

determ nati on and aut horization of At Risk Low Income Child Care? | f
nore than one unit is responsible please specify the tasks of each.

5. Wio (by title and work unit) is responsible for providing parents with
i nfornati on about the types of providers who can be reinbursed and
assisting themin locating child care? I f your organization involves

referral of clients fromone unit or outside agency to another for any
portion of the process describe each wunit's or agency's roles and
responsibilities and the interface between groups.
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Who (by title and work unit) is responsible for providing potential At
Ri sk Low I ncone Child Care recipients with the full range of child care
providers eligible for rei nbursenent?

Describe how the county ensures that parents nake the final decision
regardi ng the selection of child care provider for the At R sk Low
Inconme Child Care program
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Transitional Child Care

1. For what purposes is Transitional Child Care provided?

Former PA recipients who meet the criteria listed below are entitled to
Transitional Child Care for a period of up to 12 consecutive months
beginning from the first month of ineligibility for ADC, HR, or VA so
long as the child care is needed to accept or retain employment.

2. Who is eligible to receive Transitional Child Care?

Former public assistance recipients who become ineligible for ADC, HR
or VA benefits due to earned income reasons and who received PA in
three of the last six months immediately preceding the first month of
ineligibility.

200% All Family Sizes

3. How, when and by whom (title and work unit) are recipients and forner
recipients provided with infornmation regardi ng their pot enti al
eligibility for Transitional Child Care benefits?

4, Who (by title and work unit) is responsible for eligibility
determ nation and authorization of Transitional Child Care? If nore
than one unit is responsible please specify the tasks of each.
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Who (by title and work unit) is responsible for providing potentia
Transitional Child Care clients with the full range of child care
providers who are eligible for rei nbursenent?

Who (by title and work unit) is responsible for assisting parents in
locating child care? |f your organization involves referral of clients
fromone unit or outside agency to another for any portion of the
process, describe each unit's or agency's roles and responsibilities
and the interface between groups.

Descri be how the county ensures that parents make the final decision
regarding the selection of <child care provider for the Transitiona
Child Care program

Who (by title and work unit) is responsible for review ng the "Approval
of Informal Provider" forns and verifying that the providers selected
by the parents are eligible for reinbursenent for Transitional Child
Care services?
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JOBS Child Care

1.

For what purposes is JOBS Child Care provided?

JOBS Child Care is guaranteed to PA recipients who are participating in
approved JOBS activities including orientation and assessment. In
addition JOBS Child Care may be provided for a period of no more than
four weeks prior to, between and during breaks from JOBS activities
when the child care arrangements would otherwise be lost.

Who is eligible to receive JOBS Child Care?

PA recipients who volunteer or are mandated to participate in the JOBS
program.

Wo (by title and work wunit) is responsi bl e for eligibility
determi nation and authorization of JOBS Child Care? I f nmore than one
unit is responsible please specify the tasks of each.

Wo (by title and work unit) is responsible for providing potential
JOBS participants with the full range of child care providers who are
eligible for reinbursenent for JOBS Child Care?

When a potential JOBS participant requests assistance in locating and
arranging child care, the district is required to provide the client
with a choice of at |least two regul ated providers. Who (by title and
work wunit) is responsible for providing a choice of providers to
clients requesting assistance?
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In addition to giving clients a choice of providers, districts are
required to provide these clients with information that will assist
themin evaluating and selecting child care providers.

o] Who (by title and work unit) is responsible for educating clients
regardi ng the selection of child care?

o] What t echni ques are used to provide clients wth this
i nfornmation? Include wuse of videos, panphl et s, br ochur es,
posters, individual contact, referral to other agencies, etc.

Descri be how the county ensures that parents make the final decision
regardi ng the selection of child care provider for JOBS Child Care.

Who (by title and work unit) is responsible for review ng the "Approval
of Informal Provider" forms and verifying that the providers sel ected
by the parents are eligible for reinbursenent for JOBS Child Care?
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9. Report on Child Care Availability

o] Since Cctober 1, 1990 how nmny recipients has your district
excused from JOBS participation for "Child Care Unavail abl e"?

o] How does the district plan to increase the supply (nunber of
providers) and availability (willingness of providers to serve
JOBS participants) of child care?

o] Wio (by title and work unit) is responsible for reassessing the
need for child care when a recipient is excused from JOBS
participation due to lack of available child care? How often is
this need reassessed?
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Employment-Related Child Care

1. For what purposes is Enpl oynent-Related Child Care provided?

Public assistance recipients are guaranteed child care as necessary in
order for them to begin or maintain employment. When the actual cost
of care exceeds the child care disregard, a supplemental payment based
upon the actual cost of care up to the local market rate is issued.

2. Who is eligible to receive Enmpl oynent-Related Child Care?

Caretaker relatives who use legal child care providers are entitled to
child care supplementation.

3. Who (by title and work unit) is responsible for eligibility
determ nati on and aut horization of Enploynent-Related Child Care? | f
nore than one unit is responsible please specify the tasks of each.

4, Who (by title and work unit) is responsible for providing enployed PA
recipients with the full range of child care providers who are eligible
for reinbursement under Enpl oynent-Related Child Care?

5. Wio (by title and work wunit) is responsible for assisting parents
| ocate child care? I f your organization involves referral of «clients
from one wunit or outside agency to another for any portion of the
process, describe each unit's or agency's roles and responsibilities
and the interface between groups.
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Descri be how the county ensures that parents nmake the final decision
regardi ng t he sel ection of child care provi der for t he
Enpl oynent - Rel ated Child Care program

Who (by title and work unit) is responsible for review ng the "Approval
of Informal Provider" forms and verifying that the providers sel ected
by the parent are eligible for supplenmentation under the Enploynent-
Rel ated Child Care progranf
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Parent Fees
Regul ations require that parent fees be assessed for Low Incone, Title XX

Transitional, At Risk and Block Gant Child Care. Parent fees nust be
cal cul ated using the follow ng formnul a:

Annual G oss 100% I nconme St andard (district option)
X %

I ncone - (by famly size)
= Weekly

Districts nust select a fee level to be applied to the difference between
fam |y gross incone and the poverty level. The fee level may range from 10%
to 35% Districts nay establish only one percentage to be applied to all
fam |y sizes and all child day care prograns. A minimum fee of $1.00 per

week must be assessed for all income eligible child care programs.

Fee percent age: %
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COUNTY

The chart bel ow provides infornmati on about the nunber of regulated

providers and their full tine capacity in your county. Complete the chart
by inserting the necessary information wherever a blank appears in the
chart.

CHART 1

AVAILABILITY OF CHILD CARE

1 1 1

| | |

' Nunber of I Full Tine I Nunber of Providers
I Providers I Capacity Iwith Part Tine Slots

| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
R S S S :
| | | | |
I FAM LY DAY CARE HOMES | : : :
R S S S :
I GROUP FAM LY DAY : : : :
I CARE HOMVES : : : :
R S S S :
I SCHOOL AGE CHI LD CARE | : : :
I PROGRANMB : : : :
R S S S :
| | | | |
I HEAD START : : : :
R S S S :
I PRE- KI NDERGARTEN : : : :
I (in public schools) : : : :
S +

Definitions:

Day Care Center refers to day care centers licensed by the State Departnent

of Social Services.

Family Day Care Homes refers to providers |licensed by the State or certified
by the county.

Group Family Day Care Homes refers to providers licensed by the State.

School Age Child Care Programs refers to providers |licensed or register by

the State. School aged child care prograns that provide care for 15 or
fewer hours per week are currently exenpt from regulation and are not
reflected in this count.

Head Start refers to prograns funded by the Departnent of Health and Human
Servi ces.

Pre-Kindergarten refers to programs funded by the State Departnment of
Educati on and operated by public school districts.
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Supply of Regulated Providers
This section will describe the district's efforts to ensure that a supply of
regul ated providers are avail abl e and accessible to clients.

1. Describe district efforts relative to the recruitnent of day care
provi ders? Wo (by title and work wunit) is responsi bl e for
recruitnent?

2. How is the district involved in the certification/registration of
fam |y day care providers? Wo (by title and work unit) is responsible
for these activities?

3. How is the district involved in the training of famly day care
provi ders? Li st any topics which are covered in any training sessions
of fered. W (by title and work unit) coordinates these activities?

4, How and by whom (by title and work unit) is nonitoring of providers
done?

5. Describe the district's efforts to contract or devel op agreenents with
providers to serve subsidized children. Who (by title and work unit)

is responsible for this activity?
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6. I ndi cate how nay providers of each type contract with the district to
provide care to children who are subsidized by the county.

day care centers

fam |y day care providers

group famly day care providers

school aged child care providers

preschool prograns operated by the public school district

Methods of Payment
Districts nay el ect to nake paynent for child care services by a purchase of

services contract, by letter of intent, by advance cash paynents to the
parent or provider, by cash reinbursements to the parent or provider, and by
vouchers. List all the nethods used by your district to nmake paynment to

each of the followi ng categories of providers.

1. Regul at ed providers who have a contract with the district
2. Regul at ed providers who do not have a contract with the district
3. I nformal providers

Impact of Informal Providers

1. Describe the inpact of informal providers on the provision of
Transitional, JOBS, and Enploynment-Related Child Care. Based on this
past year's experience, indicate how many or what percentage of clients
in receipt of one of these types of child care are anticipated to
sel ect informal child care providers.
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Client Estimate and Projected Expenditures

The provision of child day care services can be categorized generally in the
fol |l owi ng manner:

For

Note:

o

Transitional Child Care (this includes transition fromADC, HR or
VA. HR and VA cases are federally non-participating, FNP);

JOBS Child Care;

Enpl oynent-Related Child Care (suppl enent ati on of enpl oyed
reci pi ents);

Title XX Inconme Eligible Child Care;
Low I ncome Day Care;
At Risk Child Care; and

Children at-risk of placenent (Protective/Preventive).

each of these seven areas the following information is required:

proj ected nunber of adults;
proj ected nunber of children; and

proj ected expenditures.

Chart 2 incorporates all of the required information and is the

format in which the information must be submitted.
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COUNTY
CHART 2
Client Estimate and Projected Expenditures

L +
| | | i PRQIECTED |
| i ADULTS | CHLDREN | EXPENDI TURES |
R LR e B e e :
I Transitional : : : :
I (from ADC, HR and VA) : : : :
R LR e B e e :
| | | | |
} JOBS Child Care | | | |
R LR e B e e :
I Enpl oynent - Rel at ed (PA) : : : :
I (child care suppl enents) | : : :
R LR e B e e :
| | | | |
I Low I ncone Day Care : : : :
R LR e B e e :
| | | | |
I Title XX Incone Eligible | : : :
R LR e B e e :
' Low I ncone - : : : :
i At Risk Child Care | | | |
R LR e B e e :
I CC&D Bl ock Grant : : : :
i Child Care o ok * |
R LR e B e e :
I Preventive/Preventive : : : :
i Child Care | | | |
R LR e B e e :
1 1 1 1 1
| | | | |
| TOTAL | | | |
----------------------------- T
**\We are not requesting this information at this tine. When districts are

given information regarding the inplementation of this program this data
wi || be requested.
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Status of Child Care Priority

If the district identified a priority in child care in the 1990-93 CSP,

discuss the current status of the county's progress towards accomplishing

the desired outcome. Be specific regarding what activities have occurred
and the results of the county's efforts.

1. Discuss briefly the status of the priority and the activities
undertaken to support the priority.

2. Indicate what activities the district wll conduct to attain or
maintain the priority?
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Child Care Priority (Optional)
Districts opting to develop a priority nust do so in accordance wth the

requirenents of the Annual |nplenentation Report guidelines. Priorities
must be consistent with the discussion of needs and issues as identified
el sewhere in the Plan. In identifying a priority the follow ng questions

must be answer ed.

1. What progranmatic change is proposed?

2. What specific client population will be affected? If this popul ation
reflects a linmted segment of the overall client population for child
care services justify that this segnent is significant. (In priorities
related to adninistrative issues identify the neasurable elenent -
e.g.,staff turnover, nunber of fanily day care hones.)

3. Di scuss the intended inmpact the inplenmentation of the priority wll
have at the end of 1992 and 1993.

1992 impact (rmust be stated in specific terms):

1993 impact (may be stated in specific or general termns):
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Activities Related to the Priority (Must be conpleted if a priority is
est abl i shed)

This section will identify the tasks required to be conpleted to address the
priorities listed in the previous section. The activities in this section
nmust clearly relate to the identified priorities. Districts are encouraged

to identify tasks as specifically as possible.

1. What tasks nust be conpleted to acconplish the priority or priorities
the district has identified?

2. Wio (by title and work wunit) wll nonitor the conpletion of the
activities and the achi evenent of the priorities?
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Unmet Needs and Activities to Address Unmet Needs

Describe the wunmet child care needs identified through the planning
process. This section should describe shortages of specific types of care,
services that are unavailable or insufficient to neet identified need,
problens encountered in developnent or recruitment of new providers,
retention of existing providers and other problens identified in the
delivery of child day care services.

For each unnet need identified, describe howthe district plans to address
t he need. Indicate other organizations that wll be involved in the
process, and include any recomendations for changes in state policy or
funding to address these needs.

1. Descri be unmet needs.

2. Identify any factors which nay present obstacles or barriers to your
efforts to address the identified needs.
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3. List activities to address the identified needs.

4, Identify individuals, units, organizations or outside agencies who nay
be involved in conducting the activities.

5. I ndi cate any recommendati ons for changes in state regulation, funding,
policies or procedures which you feel would inprove the delivery of day
care services in your district.
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Collaboration with the Child Care Community
This section must describe how the district involves or participates wth
all other appropriate organizations in the planning and devel opnent of child

day care services and identification of unnet needs. These organi zations
must i nclude CCR&R s, fam |y day care and day care associations, countyw de
pl anni ng organi zati ons, Head Start progr ans, day care start-up
adm ni strative agencies, econom ¢ devel opnent groups, pre-k prograns and

school districts.

1. List the community agencies with whomthe district neets regularly to
di scuss day care issues. For each group listed, identify how many
times in the past year the district has net wth the group. In
addition please identify the role of the district with each group
(e.g., group convener, active participant on an ongoing basis, guest
att endee).

2. Wo (by title and work wunit) is responsible for coordinating the

district's coll aboration efforts?

3. Briefly describe how collaboration with the child care comunity
i mpacts on the district's delivery of day care services.
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F. HR PLAN OF SELF-SUPPORT
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Plan for JOBS and Supportive Services for the period

(district name)

t hr ough

F.  Home Relief (HR) Plan of Self-Support |

1. The district elects to use HR plans of self-support.

1

|

1

|

1 1
| |
1 1
| |
1 1
| |
1 1
| [ 1 YES [ 1 NO |
1 1
| |
1 1
| |
: 2. If yes, provide a narrative that neets the criteria of :
: 89 ADM 33: :
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
1 1
| |
L +

Modi fication [ ] Approval Date Ef fective Date
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Plan for JOBS and Supportive Services for the period

nane)

(district

t hr ough

F e e e e+

F e e e e+

Ef fective Date

Approval Date

]

Modi fication [
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Plan for JOBS and Supportive Services for the period

nane)

(district

t hr ough

F e e e e+

F e e e e+

Ef fective Date

Approval Date

]

Modi fication [



