Transnmittal No: 91 LCM 79
Date: My 3, 1991

D vision: |ncone Mintenance

TO Local District Commi ssioners

SUBJECT: Child Support Pass-Throughs

ATTACHVENTS: None

Districts are required to disregard and "pass-through" the first $50 of
current support collected each nonth for each public assistance househol d.
Househol ds whi ch are due pass-through paynents are identified in the nonthly
| V-D nmass-rebudget/authorization (IV-D MRB/A), which is available to
districts on the first Monday foll owi ng the second day of each month (i.e.

between the 3rd and the 9th of the nonth). The 1V-D MRB/ A aut hori zes pass-
t hrough paynents, rebudgets the next nonth's food stanp benefits for cases
on the "eligibles" list, and produces an "exceptions" |list of cases which
require a determ nation of whether a household is owed a pass-through. | f

it is deternined that a household on the exceptions list is owed a pass-
through, the district nust nmanually authorize the issuance and nmanually
rebudget the next nonth's food stanp benefits.

To ensure that pass-through paynents are issued tinely and that tinely and
adequate notice of any resulting reductions in food stanp benefits are
provi ded, as appropriate, districts should adhere to the follow ng
gui del i nes, effective inediately:

1. Districts Qutside New York City

a. BICS printing of [V-D pass-through paynents shoul d be
requested immediately wupon receipt of the nonthly 1V-D MRB/A
"eligibles" list; and

b. subsequent BICS runs of |V-D pass-through paynents should be
requested at |east once a week during the renmi nder of the
nonth to process the "exceptions" cases and re-issuances of
| ost or stolen checks; and
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2. Al Districts (Including New York Gty)
Al l pass-t hrough paynents, i ncl udi ng manual |y aut hori zed
"exceptions" paynents, nmust be issued by the 20th day of each
nont h.

Cont act Persons

Publ i c Assistance - 1-800-342-3715
Carolyn Karins, ext. 4-9343

Child Support/CSMs - 1-800-342-3012
County Representative

Food Stamps - 1-800-342-3715
County FS Representative, ext. 4-9225

WVB - 1-800-342-3715
Ji m Lougen, ext. 4-9340

Di stribution

Pl ease provide copies of this nmenorandumto your |ncone Mintenance, Food
Stanp, Child Support Enforcenent and Support Collection staffs and your BICS
coor di nat or.

Addi tional Information

An Administrative Directive will be forthcom ng.

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



