| | NFORVATI ONAL LETTER | TRANSM TTAL: 91 | NF-67

DIVISION: Income
TO Conmi ssi oners of Mai nt enance
Soci al Services

DATE: Decenber 10, 1991

SUBJECT: Food Stamps: Food Stanmp Househol d Conposition Desk
Gui de (DSS-4314)

SUGGESTED

DI STRI BUTI ON: Food Stanp Directors
I nconme Mai ntenance Directors
Staf f Devel opnent Coordi nators

CONTACT PERSON: County Food Stanp Representative at 1-800-342-4100,
ext ensi on 4-9225

ATTACHVENTS: Food Stanp Househol d Conposition Desk CGuide
(DSS-4314) - not avail able on-line
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The purpose of this release is to introduce the attached "Food Stanp
Househol d Conposition Desk Cuide", designated DSS-4314. Use of this form by
| ocal districts is optional

The Desk Cuide resulted froma collaborative effort of staff from this
Departnment and the New York City Human Resources Administration to help
reduce food stanp househol d conposition errors. The Guide was | ater shared
with local districts during 1989 Regional Metings. Subsequently, a nunber
of local districts began using the GQuide and, because of positive feedback
fromthese districts, we have decided to print and encourage statew de usage
of the Guide. W believe the CGuide can be an effective tool for PA-FS and
NPA-FS workers since determnation of household conposition can differ
significantly between the two programareas. |n addition

o] The Guide could be kept in an accessible place by workers, would be
easier to reference than the sane material in the Food Stanp Source
Book, and woul d constitute a "ready reference gui de"

o] As a "ready reference guide" it would be an aid to workers in
clarifying househol d rel ati onshi ps and conposition. Si nce
househol d conposition errors account for a significant percentage
of total food stamp (QC) errors, the Guide has the potential for
aiding in the reduction of this error el enent.

The Guide is expected to be avail able January 6, 1992. Your district will
not automatically receive copies.

Requests for the Guide should be submtted on Form WB-47 (Rev. 9/89): "WsSE
Order Form' and shoul d be sent to:

New York State Departnment of Social Services
WSB
P. 0. Box 1990
Al bany, NY 12201
Attn.: Ofice of Systens Devel opment (OSD)

Questions concerning the ordering of the Guide should be directed to the
Ofice of Systens Developnent (CGSD) by calling 1-800-342-3715, extension
6- 6223.

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



