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I. PURPOSE

To introduce a new application form for Title IV-E Adoption Assistance Eligibility:
Eligibility for Title IV-E Adoption Assistance, (DSS-3912) and provide instructions for its
use,

II., BACKGROUND

 Federal adoption assistance payments are available for children with "speecial needs"
who meet the federal eligibility criteria for Title IV-A (AFDC), Title IV-E foster care, or
_ Supplemental Seecurity Income (SSI) payments. '
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Title IV-E adoption assistance payments have been available in New York State since
April 1, 1982 for eligible children adopted after October 1, 1980, While there has not been a
statewide eligibility form, loeal variations have been used. In order to have a uniform
-eligibility form to document eligibility in these adoption assistance cases, the DSS-3912 1s
now being issued for statewide use.

Ill. PROGRAM IMPLICATIONS

The Eligibility for ‘Title IV-E Adoption Ass1stance Form (DSS-3912) provides a
simplified application form which outlines eligibility requirements in order to assist the
district to determine and document the child's eligibility for Title IV-E adoption assistance
payments.

IV. REQUIRED ACTION

A. The services worker must complete this new form for each child who may be
eligible to receive a Title IV-E adoption subsidy. -

B. The worker's supervisor must review and sign each determination to verify its
aceuracy.

C. The completed DS5-3912 must be maintained in the child's case folder.

D. The use of this new form is mandated on May 1, 1988.

V. 'SYSTEMS IMPLICATIONS
None

VI. ADDITIONAL INFORMATION

"A. Forms and Instruetions

1. A copy of the ELIGIBILITY FOR TITLE IV-E ADOPTION ASSISTANCE form

_ (DSS-3912) and instructions for its completion are attached to this directive.
2. An initial supply of forms will be sent to each distriet under separate cover. -
3. Additional forms can be ordered by writing:

NYSDSS

Forms and Publications
40 N. Pearl Street
Albany, New York 12243,

B. A complete explanation of State and Federal subsidy program requirements is
available in 84 ADM-4 and 86 ADM-36.

VII. EFFECTIVE DATE

The Title IV-—E Adoption Assistance Eligibility Form, the DSS-3912 must be used

beglnmng May 1, 1988.
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DSS-3912 (1/88)

Child’s Name: Child’s Case/CIN Number:

_County

1)

ELIGIBILITY FOR TITLE IV-E ADOPTION ASSISTANCE

(ONLY ADOPTIVE NAME IS TO BE USED) (USE ONLY POST-FINALIZATION NUMBERS)

The child must meet all the criteria listed below in order to be eligible for Title IV-E
adoption assistance. (See 84 ADM-4 for IV-E adoption assistance eligibility).

AGE

The child is under the age of 18, or under age 21 if it is determined that the chﬂd has a mental or physical
handicap which warrants the continuation of assistance.

Date of Birth

D NO - Child is not eligible for Title IV-E adoption assistance. Do not continue.
L1 YES - Continue on to #2.

2 & 3) SPECIAL NEEDS

2)

3)

The child has been determined to be a child with special needs as defined by Sectlon 473(c) of the Social Securi-
ty Act. Both quesnons 2 and 3 pertain to spec1al needs criteria.

(a) The State has determined that the child cannot be or should not be returned to the home of his/her
parent_s. D Yes D No
' ' ' AND

(b) The child meets the criteria in DR 421.24 as handic'ap'ped or hard-to-place. DYes D No
Child meets the definition of [J handicapped [ hard-to-place, (for reasons other than the child has
been freed for six months or more and not placed).

D NO - Child is not eligible for Title IV-E adoption assistance. Do not continue.
[J¥ES - Continue on to #3.

Efforts must have been made to place the child without subsidy. The record must document that the child
in accordance with DR 421.24 is determined to have a specific factor or condition because of which it is reasonable
to conclude that the child cannot be placed without adoption assistance, or that the child will be adopted by
his foster parents where the child has been with the family for at least eighteen months. Also, there has been
registration with the Statewide Adoption Service (NYSAS) and, when required, the child has been photo-listed.

Check all factors which apply. One box must be checked to meet IV-E requirements.

D Child has resided with foster parents for 18 months or more.
Date of placement with foster parent

. OR
O Child has been registered with NYSAS.



DSS-3912 (1/88) Reverse

ELIGIBILITY FOR TITLE 1IV-E ADOPTION ASSISTANCE (continued)
OR ' o

D This child has a specific factor or condition which would make placement without subsidy difficﬁif.

Specify
D NO - Child is not eligible for Title IV-E adoption assistance. Do not continue.
[:J YES - Continue on to #5.

4. FINANCIAL NEED ]
(See 84 ADM-4, pages 7-11, 24)

At the time the adoptioh proceedings were initiated, the child must have received or would have been eligible
to receive either:

[ Title IV-A (AFDC) payments; or

D Title IV-E foster care payments; or
D Supplemental Security Income (SSI) payments.

[ NO - child is not eligible for Title IV-E adoption assistance. Do not continue.
J vEs - Continue on to #4.

5. DATE OF AGREEMENT

The Adoption Subsidy Agreement must have been signed by all parties on or prior to the final decree of adop-
-tion. (Agreements executed after finalization are not eligible for Title IV-E adoption assistance payments.) -

Date of Adoption Assistance Agreement

Date of Finalization

D NO - Child is not eligible for Title IV-E adoption assistance. Do not continue.
D YES - Continue on to #6.

6. CHILD’S ELIGIBILITY

. The child meets all the Title IV-E adoption assistance eligibility requirements.

D NO - Child is not eligible for Title IV-E adoption assistance,

D YES - Child has met all adoption assistance criteria listed above and is eligible for Title IV-E
adoption assistance.

T

Worker’s Signature _ : Date

Supervisor’s Signature Date



INSTRUCTIONS FOR COMPLETION OF THE DS5-3912

Heading Information

Fill in the child's post-finalization name, case number, and CIN number only.

The county providing the adoption subsidy payments to the child is to be filled
in, ' '

1. Age

The child shall not be age 18 before the adoption is finalized. Title IV-E
adoption assistance payments are available up to age 18 for hard-to-place children
(at age 18 the case should be changed to a state subsidy case until the child reaches
age 21). For handicapped children, Title IV-E adoption assistance payments are
available up to age 21, providing the child has a mental or physical handicap which
warrants continuation of the Title IV-E payments beyond age 18.

The adoption subsidy agreement or the court order finalizing the adoption may
be used to document the child's date of birth.

2. & 3. Special Needs - Questions 2 and 3 pertain to federal special needs criteria.
Both requirements are necessary to meet the "special needs" definition.

The child must meet the federal criteria of “special needs" child (See DR
426.5(c) or 84 ADM-4, p. 21). In order for a child to be considered a child with
"special needs", the State must determine that: (a) the child cannot or should not
be returned to the home of his or her parents; (b) there exists with respect to the
child a ‘special factor or condition (such as his ethnic background, age, or
membership in a minority or sibling group, or the presence of medical conditions ot
physical, mental or emotional handicaps) because of which it is reasonable to
conclude that such child cannot be placed with adoptive parents without providing
adoption assistance; and (c} except where it would be against the best interest of
the child because of such factors as the existence of significant emotional ties with
prospective adoptive parents while in the care of such parents' as a foster chiid, a
reasonable but unsuccessful effort has been made to place the child w1th an
adoptive parent without providing adoption assistance.

2. Parts (a) and (b) of Section 2 of the, form are designed to document and
determine compliance with these "special needs" criteria. In order to meet the
federal "spec1al needs“ requirement, the "yes" box under both parts must be
checked.

Part (a) relates to the requ1rement that the State determme that the child not
be returned home.

Part (b) uses New York State's definitions of a "hard-to-place child" and a
"handicapped child" to document and determine compliance with the federal
"special needs" requirement that the State determine that the child has a special
factor or condition which precludes adoption without adoption assistance payments.
However, the State's definition of a "hard-to-place child" for purposes of State-
funded adoption subsidies is broader than the federal definition of a child with
"special needs." A child who meets the State definition of a "hard-to-place child"
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solely because the child has been freed for adoption for six months or more and has
not been placed, would not meet the federal criteria for a child with "special
needs." Part (b) is designed to clarify that such a child is eligible for Title IV-E
adoption assistance payments.

Check the category which applies to the child, i.e., handicapped or hard-to-
place. The approved adoption assistance agreement can be used to document that
the child meets these criteria.

3. Eifforts to Place Without Subsidy

This is also a special needs requirement. The record and Adoption Subsidy
Agreement must document that either reasonable efforts were made to place the
child without subsidy, i.e., that the child was photo-listed or that the child has been
residing with foster parents for at least 18 months; or that the child has a specmc
factor or condition which would make placement without subsidy difficult.

If the child has been with foster parents for more than 18 months, the date of

placement should be noted here.

If the child has been registered with NYSAS, this should be checked. 'Also, if
the child has a specific factor or condition which make placement without subsidy
difficult, it should be noted what these are.

4. Financial i_\leed

The financial component for Title IV-E adoption assistance must be met

through eligibility for either the the Title IV-A (AFDC) program, the Title IV-E
foster care program, or the SSI program. The child must have been receiving or -

would have been eligible to receive either Title IV-E, Title IV-A or SSI at the time
when the court proceedings are initiated, i.e., the filing of the adoption petition.

The eligibility boxes should be checked off for either Title IV-A, Title IV-E.

foster care, or SSL

There must be sufficient information to document Title IV-A, or Title IV-E

foster care or SSI, in the child's case record.

5. Date of Agreement

To be eligible for Title IV-E adoption assistance payments, ‘the Adoptxon-
Subsidy Agreement must have been executed on or prior to the date the adoption

was finalized.

‘The adoption subsidy agreement in the case record ‘will document this
eligibility criteria.

6. Child's Eligibility

All e11g1b111ty criteria must be checked off "ves" in order for. the child to be-

eligible for Title 1V-E adoption assistance payments.

Both the caseworker and super\usor must sign the form to verify that the Chlld'

meets all the Title IV-E adoption assistance requirements,

T



