
CERTIFIED MAIL

Date:       /       /      
Dear:      
This letter is official notice that your request of an upgrade in your kinship guardianship assistance payments for       [Child’s Name],       /       /       [Date of Birth] has been denied.   The reason for this denial is because 
	     


You have the right to appeal this decision by requesting a fair hearing within 60 days of the receipt of this letter.  That is a deadline.  Failure to make a timely request will result in your loss of the right to a fair hearing.  If you request a fair hearing, the state will send you a notice informing you of the time and place of the hearing.  If you choose to pursue a fair hearing, you have the right to be represented by counsel or a relative, a friend or other person, or to represent yourself, to produce witnesses and other evidence on your behalf, to cross-examine all witnesses against you, and to examine all evidence against you.  

LEGAL ASSISTANCE: If you choose to be represented by counsel at the hearing, it is your responsibility to obtain an attorney.  An attorney will not be appointed for you for the purpose of the fair hearing.  If you need free legal assistance, you may be able to obtain such assistance by contacting your local Legal Aid Society or other legal advocate group.  You may locate the nearest Legal Aid Society or advocate group by searching online, using key words such as your county of residence and “Legal Aid Society” or “advocate group,” or by checking your Yellow Pages under “Lawyers.”
At the hearing you, your attorney or other representative will have the opportunity to present written and oral evidence to demonstrate why the action should not be taken, as well as an opportunity to question any persons who appear at the hearing.  Also, you have a right to bring witnesses to speak in your favor.  You should bring to the hearing any documents that may be helpful in presenting your case.

ACCESS TO YOUR FILE AND COPIES OF DOCUMENTS:  To help you get ready for the hearing, you have a right to access to the documents that the social services district will present at the fair hearing.  To ask for these documents, call or write to the social services district at the telephone number and address below.  If you want copies of documents, you should ask for them within a reasonable time before the date of the fair hearing. 

INFORMATION: If you want more information about your case, how to ask for a fair hearing, or how to get copies of documents, call or write the social services district at the telephone number and address listed below.  

I want a fair hearing.  The decision is wrong because 
	     


Please send your written request for a fair hearing to the following address:


New York State Office of Children and Family Services


Bureau of Special Hearings


North Building, Room 322 North

            52 Washington Street


Rensselaer, New York 12144-2796


Attention: Beth Mancini

Please attach a copy of this denial letter to your request for a fair hearing.

If you will require a language interpreter at the administrative hearing, state in your letter requesting a hearing that you need a language interpreter and identify the language needed to be interpreted. 

	Print Name:  

     

	Address:

     

	Telephone Number:  

(     )      

	Signature: 

X      
	Date:

      /       /      


If you have any questions concerning this letter, please call this office at (     )     -     .

Sincerely,

      County Department of Social Services/New York City Administration for Children’s Services

Address:      

