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NEW YORK STATE
OFFICE OF CHILDREN AND FAMILY SERVICES 
AND NEW YORK STATE COMMISSION OF CORRECTION
APPLICATION GUIDELINES FOR CONSTRUCTION AND
SUBSTANTIAL REMODELING
SPECIALIZED SECURE DETENTION (SSD) FACILITY

The following must be included, as applicable, in the county’s administrative agency
proposal for construction and/or substantial renovation project:
I. Comprehensive Plan and Program Statement
A. A formal cover letter to the New York State Office of Children and Family Services (OCFS) Bureau of Detention Services and State Commission on Correction (SCOC) requesting review of the proposed project for construction/substantial remodeling
B. If using an existing secure detention facility, a historical overview of the current operating secure facility, initial date of construction, any past substantial remodeling, and any current known health hazards or conditions (e.g., asbestos, mold) if applicable
C. If using a building other than an existing secure detention facility or if constructing a new building, a historical overview of the site for the new (SSD) facility construction including all known uses for the land and/or buildings to be utilized in the site, and any current or previously known health hazards or conditions
D. A description of the proposed project including target population, target counties and proposed capacity
E. A regionalization plan and implementation, if applicable
F. Impact assessments on current infrastructure and program, if applicable (e.g., existing program, facility staffing, operating capacity, and physical plant systems, etc.)
G. Architecture/engineering designs, plans and construction, or bid documents (including specifications and drawings) indicating construction contract work for the following:
1. Designs and construction of a new facility or the substantial remodeling to an existing facility for use as an SSD. All projects shall have an overall design that reflects a pleasant, comfortable and secure atmosphere. Interior and exterior space configurations, site amenities, building systems and features that enhance effective supervision of youth without the characteristics of a prison/institutional facility appearance or feel. Designs shall include the following:
a. External features and a site design that address security, privacy, ease of movement, supervision of youth in transport to points of entry, entrances for staff and visitors, outdoor recreation spaces, parking, service access, lighting, and access to public transportation. The design must include features to mitigate any unwanted communication or access to the outside community
II. Internal features that address the safety and security of group and individual movement, natural light, internal lighting, air-circulation, HVAC, lines of sight for security and safety, placement of cameras, and security-grade materials that avoid features such as steel bars, exposed toilet fixtures and equipment exhibiting a jail-like character
A. Anti-ligature features for restroom fittings, accessories, furniture and furnishings, appliances, fire detection and alarm systems, and all other items that will minimize the risk of suicide and self-harm
B.  Interior doors with youth access that swing out and do not block any egress
C.  Provisions for emergency power supply with a power generator of adequate capacity to provide
 facility-wide electrical power
D. Full compliance with OCFS SSD regulations sections 180-3.5, Construction and Substantial Remodeling –   Definition and Approvals and 180-3.6, Physical Plant Requirements; and State Commission of Correction (SCOC) regulations 7303.1, 7303.2, and 7320
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List of all proposed materials
A. Site improvements that adhere to all applicable federal and state environmental conservation laws for the proposed SSD facility, including but not limited to the following:
1. Site drainage
2. On-site utilities
3. Connections to public utilities
4. Parking and lighting
B. Timeline and target dates for schedule of completion of design and construction.
All building and facility improvements must comply with the following applicable provisions:
1. New York State and local applicable building construction codes
2. OCFS SSD regulations sections 180-3.5, Construction and Substantial Remodeling – Definition and Approvals and 180-3.6, Physical Plant Requirements; and SCOC regulations 7303.1, 7303.2, and 7320
3. All other state and local laws, ordinances, rules and regulations, including local fire and safety codes
III. County Request for Project Support and Reimbursement
Requests for support and reimbursement must include the following:
A. A detailed budget outlining expenditure of eligible project costs associated with the following:
1. Architecture/engineering consultants’ costs for providing surveys, studies, planning, construction/bid documents, and performing construction phase services
2. Site acquisition, including appraisals, abstracts, demolition and other costs necessary to acquire property (if applicable)
3. Construction contract work performance, including costs for state and local regulatory inspections, permits and approvals, equipment and material testing, facility/equipment commissioning, and incidental contract work necessary to fully execute the construction contract for the program occupancy and operations
4. A construction timeline and completion dates

B. Source of Funding
1. Bonds, notes or other indebtedness or financing for construction shall be presented with detailed amortization and payment schedules.
2. Interests on bonds, notes or other type of indebtedness necessarily undertaken to finance construction costs are eligible for partial reimbursement
C. Evidence of county executive or governing authority support and approval
D. RFP (Request for Proposal) or request for bids for construction providers
IV. List of Project Costs Ineligible for Reimbursement
1.	List any costs financed by federal funds (except revenue sharing funds) or other state aid or other non-county funds. 
Upon receipt of the application and supporting materials, OCFS and SCOC will conduct a joint review of the
application.
