	OCFS-0291a (Rev. 08/2018)
SCOC - 001RTA

	NEW YORK STATE
OFFICE OF CHILDREN AND FAMILY SERVICES 
	NEW YORK STATE
COMMISSION OF CORRECTION

	APPLICATION TO OPERATE A SPECIALIZED SECURE DETENTION FACILITY

	FACILITY:
	[bookmark: Text1][bookmark: _GoBack]     

	
	Name

	
	     

	
	Address

	
	     
	
	[bookmark: Text2][bookmark: Text3](     )       -      

	
	County
	
	(Area Code) Telephone Number

	Capacity:
	Male:
	     
	Female:
	     
	
	Total:
	     

	

	

	Proposed Capacity:
	[bookmark: Text4]Total 
	     

	
	

	OPERATING AGENCY:
	     

	
	Name

	
	     

	
	Address

	
	     
	
	[bookmark: Text5][bookmark: Text6](     )       -      

	
	County
	
	(Area Code) Telephone Number

	PUBLIC AGENCY ADMINISTERING DETENTION (if different from above):

	     
	
	[bookmark: Text7][bookmark: Text8](     )       -      

	Name
	
	(Area Code) Telephone Number

	     

	Address

	Contact Person:
	     

	

	

	VERIFICATION AND CERTIFICATION: I acknowledge and affirm this program will maintain current policies and practices in compliance with 9 NYCRR Part 180-3 and 9 NYCRR Part 7300. This program will notify the assigned Detention Specialist prior to the implementation of any changes to approved program policies or practices that conflict with 9 NYCRR Part 180-3. This program will notify the assigned Correctional Facility Specialist prior to the implementation of any changes to approved program policies or practices that conflict with 9 NYCRR Part 7300. 

	Completed By:
	
	
	     
	
	[bookmark: Text9][bookmark: Text10]   /    /     

	
	Signature
	
	Title
	
	Date

	Approved By:
	
	
	     
	
	   /    /     

	
	Signature
	
	Title
	
	Date

	

	

	Submit completed forms and supporting documentation to:

	New York State Office of Children and Family Services
Bureau of Detention Services
52 Washington Street
Room 118 South
Rensselaer, NY 12144
Questions can be sent to  RTADetention@ocfs.ny.gov

	


AND
	New York State Commission of Correction
80 South Swan Street
12th Floor
Albany, NY 12210-8001
Questions can be sent to infoscoc@scoc.ny.gov








	OCFS-0291a (Rev. 08/2018)
SCOC - 001RTA

	SUPPORTING DOCUMENTATION
Specialized Secure Detention Facility 
(All facility types except Family Boarding Care)

	

	CERTIFICATION CHECKLIST

	|_|
	OCFS-0291a, Application to Operate a Specialized Secure Detention Facility
	|_|
	Medical/behavioral health services plan

	|_|
	Certificate of incorporation (if relevant)
	|_|
	Education and vocational plan

	|_|
	Contract/agreement between the administrative agency and the operating agency (if relevant)
	|_|
	Recreation plan

	|_|
	Corporate authority authorization applicable for non-profit contracts, including the Board of Directors and the addresses and occupations
	|_|
	Behavioral management plan

	|_|
	Program statement–brief summary of program; include number of units, youth capacity
	|_|
	Child abuse prevention plan

	|_|
	Budget (OCFS-2651, OCFS-2652, OCFS-2654, and OCFS-2668)
	|_|
	Evacuation plan, including emergency exits and procedures in case of a fire or natural disaster

	|_|
	Fire inspection report
	|_|
	PREA compliance plan (Secure and specialized secure only)

	|_|
	Certificate of occupancy
	|_|
	Rapid response team plan

	|_|
	An interior physical plant description, including floor plans with room dimensions and sleeping arrangements. Locations of smoke detectors, fire extinguishers and alternate emergency exits clearly marked.
	|_|
	Plan for colocation with a secure detention facility, including staffing for female youth

	|_|
	An exterior physical plant description, including equipment, land and buildings
	
	

	|_|
	Ownership or control of the land and premises, if other than the operator
	
	

	|_|
	The proposed operating and financial resources and sources of future revenue of the facility
	
	

	|_|
	Agency organization chart
	
	

	|_|
	Description of staff duties and qualifications
	
	

	|_|
	Staff training schedule
	
	

	|_|
	Staff schedule and staff ratio
	
	

	|_|
	Staff physicals (obtained file reviewed on site)
	
	

	|_|
	Policy and procedures manual
	
	

	|_|
	Statewide central register clearance for all staff (obtained file reviewed on site)
	
	

	|_|
	Signed justice center code of conduct form for all staff (obtained file reviewed on site

	
	

	
	




