ATTACHMENT 1
PROPOSER’S CERTIFIED STATEMENTS

[bookmark: _Hlk534900284]Request for Proposals (RFP) # 2018-23
Audio-Visual Studio and Production Services

MANDATORY SUBMISSION: to be completed, signed, and included in the Proposal

	SECTION ONE: Information Regarding the Proposer

	A. Provide the Proposer’s name, address, telephone number, fax number, email address, taxpayer identification number, and NYS vendor identification number.

	[bookmark: Text1]Name:      

	Organization:      

	[bookmark: _GoBack]Address:      

	City, State, and ZIP Code:      

	Telephone Number (include area code):      

	Fax Number (if applicable):      

	Email Address:      

	Taxpayer Identification Number:      

	NYS Vendor Identification Number, if available:      

	B. Provide the name, title, address, telephone number, and email address of the proposer’s primary contact with OCFS regarding this proposal.

	Name:      

	Title:      

	Address:      

	City, State, and ZIP Code:      

	Telephone Number (include area code):      

	Email Address:      

	C. Provide the name, title, address, telephone number, and email address of the person authorized to contractually bind the proposer, if different from (B).

	Name:      

	Title:      

	Address:      

	City, State, and ZIP Code:      

	Telephone Number (include area code):      

	Email Address:      

	D. 
In accordance with Section 1.1 of this RFP pursuant to the Procurement Lobbying Law, provide the name, address, telephone number, e-mail address, place of principal employment and occupation of any person authorized to represent the proposer. This requirement applies not only to proposer’s employees involved in the submission of the bid, but also to every individual or organization employed or designated by the proposer to attempt to influence the procurement process. If there is none, state that. This information must be updated if, after the deadline for submission of proposals, the proposer retains an individual or organization to attempt to influence the procurement process. Indicate also whether the individual or organization has a financial interest in the procurement.

	Name:      

	Title:      

	Address:      

	City, State, and ZIP Code:      

	Telephone Number (include area code):      

	Email Address:      

	Place of Principal Employment:      

	Occupation:      

	This individual/organization has a financial interest in the procurement:
	[bookmark: Check1][bookmark: Check2]|_| Yes      |_| No

	No such individual/organization is authorized to represent the proposer:
	|_| Yes      |_| No

	SECTION TWO: Minimum Qualifications (See RFP Section 3.1 for additional information)

	1. The proposer certifies that he/she has, and documents, at least five (5) years of experience in the provision of audio-visual studio and production services including full scale video production, graphic design, and animation services, script development, editing, audio and video recording of live events in the field, and graphic design and animation.
	|_| Yes     |_| No *

	2. The proposer included contact information for at least five (5) corporate and/or government customers, the month and year services began and ended (or indicate services are through current month and year), and include a detailed description of the services provided for each. Bidders should provide the name, address, phone/fax numbers, email address, and website (if applicable) for each identified contact.
	|_| Yes     |_| No *

	3. The proposer certifies that they will maintain a fully equipped audio/video production studio within a 20-mile radius of the OCFS Human Services Training Center (HSTC), 165 Columbia Turnpike, Rensselaer, NY over the term of the contract.  Bidders must identify the location of the production studio and should provide a full description of their facility including full audio, video, animation, and editing equipment lists.  Proof of bidder ownership or unfettered access to the facility must be provided in the form of a letter to include the full address of the studio location, whether the site is owned or leased by the bidder, length of the lease (if applicable) and contact information of the property owner on their letterhead.  If the lease is for less than the contract term, the bidder must include a separate letter on their letterhead signed by the individual authorized to bind the bidder committing to maintain a studio within a 20-mile radius of the OCFS Human Services Training Center (HSTC), 165 Columbia Turnpike, Rensselaer, New York over the term of the contract, unless the bidder goes out of business. The property owner may be the bidder or bidder’s landlord.
	|_| Yes     |_| No *

	4. The proposer agrees that they have read and agree to the terms of RFP Attachment 3 – OCFS BTD Copyright Policy.
	|_| Yes     |_| No *

	SECTION THREE: Proposer’s Acknowledgement of Proposal Requirements

	1. The proposal constitutes a firm and irrevocable offer for a period of one hundred and eighty (180) days from the date of submission to OCFS.
	|_| Yes     |_| No *

	2. By submission of a proposal, the proposer agrees not to make any claims for or have a right to any damages because of any misrepresentations or misunderstanding of the specifications or because of any lack of information.
	|_| Yes     |_| No *

	3. The proposer agrees to fully comply with the Procurement Lobbying Law Sections 139-j and 139-k of the New York State Finance Law.
	|_| Yes     |_| No *

	4. The proposer certifies that all information provided in connection with its proposal is true and accurate.
	|_| Yes     |_| No *

	5. The proposer acknowledges that, should any extraneous terms, alternative activities/work to be performed, added conditions, or exceptions be submitted within its proposal, such extraneous terms, alternative activities/work to be performed, added conditions, or exceptions will not be considered by OCFS.
	|_| Yes     |_| No *

	6. The proposer has read, understands, and accepts all provisions of Appendix A – Standard Clauses for All New York State Contracts. Appendix A contains important information related to the contract to be entered into as a result of this RFP and will be incorporated, without change or amendment, into the contract entered into between OCFS and the selected Proposer. By submitting a response to this RFQ, the Proposer agrees to comply with all the provisions of Appendix A.
	|_| Yes     |_| No *

	7. The proposer understands that proposals that do not provide all the documents requested in RFP Section 5.0 Proposal Requirements and/or are not submitted in compliance with the instructions provided in RFP Section 5.6 Submission of Proposals may be subject to rejection.
	|_| Yes     |_| No *

	8. The proposer certifies under penalty of perjury that, by submission of this proposal, each proposer and each person signing on behalf of any proposer, and in the case of a joint bid each party thereto as to its own organization, has and has implemented a written policy addressing sexual harassment prevention in the workplace and provides annual sexual harassment prevention training to all of its employees, and that such policy does, at a minimum, meet the requirements of section §201‑g of the New York State Labor Law?  Please note that a bid will not be considered for award nor will any award be made to a proposer who is not able to make this certification in compliance with New York State Finance Law section 139-l; provided, however, that if the proposer cannot make the foregoing certification, such proposer shall so state and shall furnish with the bid a signed statement that sets forth in detail the reasons thereof.
	|_| Yes     |_| No

	* A Response of “No” to questions marked with an asterisk in Sections Two or Three will result in the disqualification of your proposal.

	SECTION FOUR: The proposer is (check as applicable)

	[bookmark: Check3]|_|  A New York State Certified Minority-Owned Business Enterprise (MBE)

|_|  A New York State Certified Women-Owned Business Enterprise (WBE)

|_|  A New York State Certified Minority and Women-Owned Business (Dual Certified MWBE)

|_|  None of the above

	SECTION FIVE: Information Regarding the Contract

	Provide the name, title, address, telephone number, and email address of the person authorized to receive notices regarding any contract resulting from this procurement.

	Name:      

	Title:      

	Address:      

	City, State, and ZIP Code:      

	Telephone Number (include area code):      

	Email Address:      

	SECTION SIX: Signature Attestation (REQUIRED)

	By signing below, I attest that I have express authority to sign these certified statements on behalf of the proposer and am authorized by law to bind the proposer contractually.

	Signature: 

	Print Name:      

	Title:      

	Organization:      

	Date:      
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