Attachment 1 – Sample Letter of Interest
LOI # 1051 Digital Voice and Location Radio Systems for Taberg Residential Center

Date:		_____________________

Director of Contracts
Office of Children & Family Services
52 Washington Street
Room 202S – Procurement Unit
Rensselaer, NY  12144
RFP@ocfs.ny.gov

To whom it may concern:

On behalf of my organization, I hereby inform you of our eligibility and interest in the above referenced Letter of Interest (LOI).

Pursuant to the requirements listed in the Background section of the LOI Announcement, include the following in your Attachment 1 – Letter of Interest submission:

· Describe your organization’s understanding, willingness, and ability to deliver the goods and services described in the Background section of this announcement. 

Note: Goods and services provided by the applicant must comply with the specific needs and requirements of OCFS. Goods or services that do not meet the needs and requirements stated in this announcement, or applicants that propose alternative solutions, will not be considered.

· Provide proof that your organization within the last five (5) years has installed and serviced at least five (5) digital voice and location radio systems with wireless beacons that support a minimum of fifty (50) radios in operation at a secured, large-scale facility; such as correctional, hospital, or mental health facility, which includes a narrative overview of the previous projects, description of the installation, and will be supported by specification documents provided separately.

· Confirm your organization’s agreement, if selected to provide services, to provide a live demonstration of their proposed system operation that meets the requirements of this announcement. This could be a demonstration of a system previously installed by your organization at a qualifying project site, or a live demonstration of the proposed system in operation at another location under a controlled environment.

· Confirm your organization’s agreement, if selected to provide services, to participate in a mandatory site visit at Taberg Residential Center and provide a completed budget using a budget template provided by OCFS during the contract development process.

· Confirm you have provided copies of specification documents from prior projects, verifying your organization has installed and serviced at least five (5) digital voice and location radio systems with wireless beacons that support a minimum of fifty (50) radios in operation at a secured, large-scale facility such as correctional, hospital, or mental health facility. 

· [bookmark: _GoBack]Confirm that you have provided proof that your organization possesses a climate-controlled, secured warehouse to store equipment prior to installation by providing certification of insurance for flood, fire, and theft.

· Confirm that you have provided three (3) or more professional references from customers who have utilized the applicant to provide similar services within the past twelve (12) months using the Attachment 3 – References. Contact information for each reference must be included.

· Confirm that you have included resumes of key organizational staff and individuals who will be assigned to the direct installation, integration, training and service.

I hereby certify the information contained in our Letter of Interest is correct and in compliance with all applicable State and Federal laws, rules and regulations, and that I am the authorized representative to submit this Letter of Interest.

Sincerely,

Print Name:	_________________________________________________________ 

Signature:	_________________________________________________________

Title:	_________________________________________________________

Organization:	_________________________________________________________
Address:	_________________________________________________________
Email:	_________________________________________________________ 

Phone:	_____________________

FEIN/TIN:	_____________________

Date:		_____________________

Please indicate the name and email address of an additional contact person below: 

______________________________________________________________________
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