Attachment 1 – Sample Letter of Interest
LOI # 1048 Dialectical Behavior Therapy for DJJOY Facilities


Date:		_____________________


Director of Contracts
Office of Children & Family Services
52 Washington Street
Room 202S – Procurement Unit
Rensselaer, NY  12144
RFP@ocfs.ny.gov

To whom it may concern:

On behalf of my organization, I hereby inform you of our eligibility and interest in the above referenced Letter of Interest (LOI).

Pursuant to the requirements listed in the Background section of the LOI Announcement, include the following in your Attachment 1 – Letter of Interest submission:

· Include a statement that indicates your organization’s eligibility to do business in New York State.

· Describe your organization’s understanding, willingness, and ability to provide the necessary Dialectical Behavior Therapy (DBT) services that are required within the OCFS DJJOY facilities specified in the Background section of this announcement.

· Include a narrative to illustrate your organization’s experience in providing DBT implementation, consultation, and training in juvenile justice facilities for court- adjudicated youth for a minimum of five (5) years.
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· Include a narrative evidencing knowledge of current evidence-based juvenile justice programs, mental health research, and programming.

· Confirm that you have provided resumes for at least (4) four consultants who all have completed adherent DBT training to include DBT intensives and advance training in DBT with a minimum of three (3) years follow-up training.

· Confirm that you have provided resumes for at least two (2) consultants identifying a minimum of one (1) year of experience working directly with juvenile justice line staff/direct care staff.

· Confirm that you have provided a fully completed cost proposal form that indicates your bid price for DBT consultation and training, using an Attachment 4 – Cost Proposal. 


I hereby certify the information contained in our Letter of Interest is correct and in compliance with all applicable State and Federal laws, rules and regulations, and that I am the authorized representative to submit this Letter of Interest.

Sincerely,

Print Name:	_________________________________________________________ 

Signature:	_________________________________________________________

Title:	_________________________________________________________

Organization:	_________________________________________________________
Address:	_________________________________________________________
Email:	_________________________________________________________ 

Phone:	_____________________

FEIN/TIN:	_____________________

Date:		_____________________



Please indicate the name and email address of an additional contact person below: 

______________________________________________________________________
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