Attachment 1 – Sample Letter of Interest
[bookmark: _Hlk534900284]LOI # 1047 Infant Mental Health Basics Course

Date:		_____________________

Director of Contracts
Office of Children & Family Services
52 Washington Street
Room 202S – Procurement Unit
Rensselaer, NY  12144
RFP@ocfs.ny.gov

To whom it may concern:

On behalf of my organization, I hereby inform you of our eligibility and interest in the above referenced Letter of Interest (LOI).

Pursuant to the requirements listed in the Background section of the LOI Announcement, include the following in this submission:

· [bookmark: _GoBack][bookmark: _Hlk40165734][bookmark: _Hlk40165762]In this Attachment 1 – Letter of Interest provided by your organization: explain your established relationships with early childhood mental health organization(s) in New York State, describe your organization’s affiliation and collaboration with them; and demonstrate your willingness and ability to provide regional Infant Mental Health trainings that meet the criteria outlined in the Background section of the funding opportunity announcement.

· Confirm that you have provided an Organizational Chart that illustrates your ability to meet the criteria outlined in this announcement.

· Confirm that you have provided documentation of membership affiliation with Zero to Three, the World Association of Infant Mental Health membership, and/or the Alliance for the Advancement of Infant Mental Health.

· Confirm that you have provided documentation from the NYS Association for Infant Mental Health (NYS-AIMH) as proof of Endorsement. 

· Confirm that you have provided a completed Attachment 3 – References from projects active within the past twelve (12) months.

· Confirm that you have provided a completed Attachment 4 – Project Deliverables Timeline for the 3-year project deliverables proposed.

· Confirm that you have provided a completed Attachment 6 – Budget Template that covers expenses for pre and post training preparation, as well as costs associated with training materials and handouts.  The proposed budget should cover the entire contract term identified in the Term of Contract.

I hereby certify the information contained in our Letter of Interest is correct and in compliance with all applicable State and Federal laws, rules and regulations, and that I am the authorized representative to submit this Letter of Interest.

Sincerely,

Print Name:	_________________________________________________________ 

Signature:	_________________________________________________________

Title:	_________________________________________________________

Organization:	_________________________________________________________
Address:	_________________________________________________________
Email:	_________________________________________________________ 

Phone:	_____________________

FEIN/TIN:	_____________________

Date:		_____________________

Please indicate the name and email address of an additional contact person below: 

______________________________________________________________________
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