Attachment 1 – Letter of Interest
LOI #1045 Facility Based Afterschool Programming


Date:		_____________________

Director of Contracts
Office of Children & Family Services
52 Washington Street
Room 202S – Procurement Unit
Rensselaer, NY  12144
RFP@ocfs.ny.gov

To whom it may concern:

On behalf of my organization, I hereby inform you of our eligibility and interest in the above referenced Letter of Interest (LOI).

Pursuant to the requirements listed in the Background section of the LOI Announcement, include the following in your Attachment 1 – Letter of Interest submission:

· Describe your organization’s understanding, willingness and ability to deliver afterschool programming in a secure residential correctional setting or other similar secure setting for juvenile justice involved youth, between the ages of 14 and 18 years old.  The afterschool program must have been geared toward providing youth with recreational, mentoring and team-building activities, and it must be clearly demonstrated that your organization has at least three (3) full years, obtained within the last five (5) years, of the requested experience.    

· Include a narrative demonstrating your organization’s comprehensive afterschool program curriculum that includes activity plans for group work that address the following categories:

· Structured recreational activities
· Mentoring opportunities
· Promoting unity, safety and achievement	
· Teamwork exercises that will foster the development of positive skills, relationships and experiences.

· Provide three (3) written references from organizations that have utilized the applicant’s afterschool services, one (1) of which must be from afterschool services performed within the past twelve (12) months;

· Provide a completed Attachment 3 – Annual Budget   with narrative justification completed, proposing the cost for all expenses required to successfully deliver all services outlined in your proposal.  The proposed budget should cover the first 1-year period cost.

· Provide an organizational chart(s) that depicts the overall organization, key administrative level staff within the organization who will be managing the program, and project-specific staff, team structure and hierarchy.

· Provide resumes demonstrating that direct care service providers have a total of at least five (5) years of cumulative experience delivering after-school programming in a residential setting, correctional or other similar secure setting.

· [bookmark: _GoBack]Provide resumes of key organizational staff and individuals who will be assigned to provide or develop the programming.

I hereby certify the information contained in our Letter of Interest is correct and in compliance with all applicable State and Federal laws, rules and regulations, and that I am the authorized representative to submit this Letter of Interest.

Sincerely,

Print Name:	_________________________________________________________ 

Signature:	_________________________________________________________

Title:	_________________________________________________________

Organization:	_________________________________________________________
Address:	_________________________________________________________
Email:	_________________________________________________________ 

Phone:	_____________________

FEIN/TIN:	_____________________

Date:		_____________________

Please indicate the name and email address of an additional contact person below: 

______________________________________________________________________
Page 1 of 1
