ATTACHMENT 1
SAMPLE LETTER OF INTEREST

[bookmark: _Hlk534900284][bookmark: _GoBack]Letter of Interest # 1028
Child Care Time and Attendance System (CCTA) Maintenance

Date:		_____________________

Director of Contracts
Office of Children & Family Services
52 Washington Street
Room 202S – RFP Unit
Rensselaer, NY  12144
RFP@ocfs.ny.gov

To whom it may concern:

On behalf of my organization, I hereby inform you of our eligibility and interest in the above referenced opportunity.

Pursuant to the requirements listed in the background section of the Letter of Interest Announcement, this proposal:

· Documents the ability and legal authority to interface with the proprietary components KinderTrack, KinderCare and KinderScan; created/developed by Controltec, Inc. of Escondido, California. 

· Describes how the organization/entity will maintain, enhance, host and provide support service to users of the system including the modules for automated time and attendance tracking, accurate payment calculations, interfaces with other designated statewide systems, and eligibility determination. 

· Demonstrates the ability to accommodate necessary changes to system functionality and interfaces resulting from the ongoing management of the child care subsidy program including, but not limited to, such changes as may be required as a result of policy, regulatory or statutory changes.  

· Details the capacity to support the existing system in a manner which facilitates efficient integration of mobile capabilities and allows optimal viewing and navigation across a wide range of devices including traditional PC’s, smart phones, and tablet devices.  

It is also permissible to discuss the following items that are required to be provided with your Letter of Interest submission (please ensure these items are attached to your submission):

· Organizational Charts 
· General: overall organization showing contract level staff within organization, and 
· Project specific: contract level team structure and hierarchy 

· Two or more professional references from customers who have utilized the applicant’s services within the past twelve (12) months. 

· Resumes of key organizational staff and individuals who will be assigned to direct project work. 

I hereby certify the information contained in our Letter of Interest is correct and in compliance with all applicable State and Federal laws, rules and regulations, and that I am the authorized representative to submit this Letter of Interest.

Sincerely,

Print Name:	_________________________________________________________ 

Signature:	_________________________________________________________

Title:	_________________________________________________________

Organization:	_________________________________________________________

Email:	_________________________________________________________

Phone:	_____________________

FEIN/TIN:	_____________________

Date:		_____________________
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