IFB# 2018-10 Lodging for Human Service Training Center Trainees
Attachment 1 – Mandatory Requirements
Mandatory Requirements
OCFS’ determination that requirements are not met is final and will result in rejection of bid.
Enter “M” for “Meets Requirement” or
“D” for “Doesn’t Meet Requirement”
For items one, two and four through 10, submit a description that addresses how each of these requirements will be met.  It may include website links to the lodging site being proposed. 
	1. Facility is located within 10 miles driving distance from the OCFS BTD Human Services Training Center, 164 Columbia Turnpike, Rensselaer, New York 
	

	2. Contractor’s bid includes both double and single rooms
	

	3. AAA rating of three diamonds or higher on AAA website – Submit current proof
	

	4. Facility has a minimum capacity of 70 guest rooms. Submit proof of the total number of double and single occupancy rooms in the proposed lodging site as well as total number of handicapped accessible rooms 
	

	5. Facility has adequate security, including lighted parking lots and door locks on each guest room, ensuring safety of hotel guests and sufficient parking at no additional cost.
	

	6. [bookmark: _GoBack]Double rooms have two double or larger beds (not inclusive of pullout sofa).
	

	7. All rooms are to have the following available and in good working condition:
· Cable Television
· Wireless Internet Access at no charge
· Refrigerator
· Microwave
· Coffeemaker
	

	8. Individual receipts for each guest upon checkout, if needed
	

	9. Ability to accept purchase orders and/or payment from a third party.
	

	10. Copy of written Cancellation Policy provided with Bid
	

	11.  Contractor must accept tax-exemption certificates.
	



