ATTACHMENT 1 – Letter of Interest 
Disc # 1052 Comprehensive Needs Assessment



Date:		_____________________


Director of Contracts
Office of Children & Family Services
52 Washington Street
Room 202S – Procurement Unit
Rensselaer, NY  12144
RFP@ocfs.ny.gov

	
To whom it may concern:

On behalf of my organization, I hereby inform you of our eligibility and interest in the above referenced discretionary opportunity.

Pursuant to the requirements listed in the Background section of the Discretionary Opportunity Announcement, include the following in your Attachment 1 – Letter of Interest submission:

· Describe your organization’s understanding, willingness and ability to meet the requirements and provide all services outlined above in the Background and Activities/Work to be Performed sections of this announcement and include a total bid price for the entire scope of your proposed project.

· Confirm that you are one or more of the following:

1) A New York State Minority or Woman Owned Business Enterprise (MWBE) certified pursuant to Article 15-A of the New York State Executive Law. Note: eligible MWBE certified organizations should be listed in the NYS Directory of Certified Firms located at the following website: https://ny.newnycontracts.com/; OR

2) A New York State Certified Service-Disabled Veteran Owned Business (SDVOB) certified pursuant to Article 17-B of the New York State Executive Law. Note: eligible SDVOB certified organizations should be listed in the NYS Directory of Certified Service-Disabled Veteran Owned Business located at the following website: https://online.ogs.ny.gov/SDVOB/search

Please Note: For this specific funding opportunity, NYS Small Business Enterprises (SBEs) are only eligible to apply if they are a certified MWBE and/or SDVOB vendor.

· Provide a completed and signed Attachment 3 – Affirmation of Business Status provided with this solicitation

· Agree and confirm that no later than the start of the contract, your organization will meet the staff qualifications of:

1) The funded organization must employ a program supervisor that has at least three (3) years' experience working with vocational rehabilitation (VR) agencies; AND

2) The funded organization must employ a program supervisor that has completed at least one CSNA for a state-level VR agency. 

· [bookmark: _Hlk4751320]Agree to abide by the terms of the Attachment 6 – NYSCB Confidentiality Agreement if selected to receive an award.

· Provide a completed Attachment 5 – References with three (3) professional references, one of which must have been received within the past twelve (12) months.

· Provide a total bid price for the entire scope of your proposed project.

· [bookmark: OLE_LINK5][bookmark: OLE_LINK6]Be eligible to do business with New York State.

· It is also recommended to provide an Organizational Chart that depicts the individual(s) responsible for this project and where they are located within the organization’s structure, OCFS-2647 EO 177 Certification Form, and OCFS-4821 CMS User Authorization Form as referenced in the How to Apply section of the Discretionary Opportunity Announcement.

I hereby certify the information contained in our Letter of Interest is correct and in compliance with all applicable State and Federal laws, rules and regulations, and that I am the authorized representative to submit this Letter of Interest.

Sincerely,


Signature:	_________________________________________________________ 

Print Name:	_________________________________________________________

Title:	_________________________________________________________

Organization:	_________________________________________________________
Address:	_________________________________________________________
Email:	_________________________________________________________ 

Phone:	_____________________
[bookmark: _GoBack]
FEIN/TIN:	_____________________

Date:		_____________________

Please indicate the name and email address of an additional contact person below: 

______________________________________________________________________
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