
OCFS-2113 (12/2013)
NEW YORK STATE

OFFICE OF CHILDREN AND FAMILY SERVICES

NOTICE OF FOSTER HOME OR ADOPTIVE HOME CLOSURE

The purpose of this form is to provide the Office of Children and Family Services (OCFS) with identifying information to be used to end the “search and retain” capability that allows your agency to be notified of arrests occurring within New York State during the period that a foster or adoptive home is open/active with your agency. This form is to be used by out-of-state adoption agencies that approve New York families for adoption and by all in-state foster/adoption agencies. (Note: there is no link between CONNECTIONS and the Criminal History Review Unit (CHRU) to notify OCFS that a home has closed.) 
This form must be completed and returned to OCFS within 30 days when a foster or adoptive home is closed. An adoptive home is considered closed when no person in the home remains an approved adoptive parent. This form must also be returned within 30 days when an application for certification or approval as a foster or adoptive parent is withdrawn or when the applicant has exhausted his or her appeal rights following a denial.
Name and Address of Agency completing this form:

	     




	Agency ID #:
	     

	Name of Foster/Adoptive Home:
	     

	Resource ID (RID) #:      
	     


Please provide the Name, NYSID Number and Date of Birth for all members of the household, age 18 and over, that were fingerprinted and are no longer active with your agency (attach additional sheets if necessary).  The NYSID Number is found on the criminal summary results sent to your office from OCFS Criminal History Review Unit.  

	NAME
	NYSID NUMBER
	Date of Birth

(mm/dd/yyyy)

	     
	     
	   /    /     

	     
	     
	   /    /     

	     
	     
	   /    /     

	     
	     
	   /    /     

	     
	     
	   /    /     


	X      

	Signature of Authorized Agency Representative

	      -       -      

	Contact Phone Number (Please include area code)


Please email this form to ocfs.sm.chru.mailbox@ocfs.ny.gov; or fax to (518) 486-9470; or mail to:

Office of Children and Family Services

Criminal History Review Unit

52 Washington Street, Room 209S

Rensselaer, NY 12144

