Setting up HSEN Email account on iPad

On your iPad go to Settings, then go to Mail, Contacts, Calenders

Settings

11:08 AM

Mail, Contacts, Calendars

ka Airplane Mode
bl Wi-Fi
Bluetooth
Wy ven

Do Not Disturb

@ MNotifications

General

w Sounds

Eums52

Off

OFF

OFF

Eﬂ Brightness & Wallpaper

kil Picture Frame

ﬁ Privacy

QJ iCloud

E Mail, Contacts, Calendars

Notes

E] Reminders
Q Messages

@.| FaceTime

1 maps

M Safari

H

t@j iTunes & App Stores

.! Music

Accounts

iCloud

Mail, Reminders, Motes, Find My iPad
Gmail

Mail, Contacts, Calendars

Add Account...

Fetch New Data

Mail

Show

Preview

Show To/Cc Label
Ask Before Deleting
Load Remote Images

Organize By Thread

Always Becc Myself
Increase Quote Level
Signature

Default Account

Push >

50 Recent Messages 2
2 Lines >

i OFF

HSEN >

Messages created outside of Mail will be
sent from the default account.

Contacts

Sort Order

Display Order

Last, First >

First, Last >



Next, go to Add Account.

Here, you will choose Microsoft Exchange.
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At the popup fill in the blanks with your HSEN email address and your password. Then under

description type HSEN and then click Next.
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At the next screen fill in the necessary information. The server will be mail.ny.gov. Click Next.
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Here you can choose what you would like to have synced. When you are done, click Save.
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You are now all set up.



If you open your mail settings again by touching your account you just set up after finishing the
setup you will be presented with the options as shown below.

You can choose how many days you would like of your Outlook to be synced to the iPad

11:12 AM - 100% B

Exchange

Account Robert.Murdock@its.ny.gov »

Mail Days to Sync

| Mail Folders to Push

Delete Account

By touching Mail Days to Sync you will be presented with the below choices
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When you are done just press the HSEN button and you will be all set.

If you have questions or concerns contact ocfs.dl.it.eum52



