OCFS-5050h (Rev. 08/2019)
NEW YORK STATE
OFFICE OF CHILDREN AND FAMILY SERVICES
CHECKLIST FOR PRIVATE/INDEPENDENT ADOPTION REQUESTS 
Regulation 12
INTERSTATE COMPACT ON THE PLACEMENT OF CHILDREN (ICPC)
[bookmark: _Hlk2156404][bookmark: _Hlk15465997]This checklist is for use when submitting requests under ICPC Regulation 12:  Private, Independent, or Non-Public Agency requests. Mail two (2) complete packets to NY ICPC, 52 Washington Street, Room 331 North, Rensselaer, NY 12144. For more information, see ocfs.ny.gov/programs/adopt/ICPC/.
If you have questions, contact NY ICPC at ocfs.sm.NYSICPC@ocfs.ny.gov or 518-474-9406.

[bookmark: Check1]|_| FORM ICPC 100A: Complete ALL fields, sign, and date the form.
[bookmark: Check2]|_| COVER LETTER: Include certification by a licensed attorney, authorized agent of a private agency, or independent entity that the consent or relinquishment complies with the Sending State, or, where requested, the Receiving State.
[bookmark: Check3]|_| BIRTH MOTHER CONSENT, SURRENDER, OR TERMINATION OF PARENTAL RIGHTS (TPR): Consent to place the child with an identified adoptive parent, independent placement, surrender to an agency, or TPR.
[bookmark: Check4]|_| BIRTH FATHER CONSENT OR New York State (NYS) Domestic Relations Law (DRL) 111-A AFFIDAVIT: Consent to place the child with an identified adoptive parent, independent placement, surrender to an agency, or TPR. If birth father is not identified, cannot be located, or did not sign a surrender or consent, there must be a sworn statement signed by the birth mother, agency representative, or an attorney that attests that the requirements of NYS DRL 111-A (regarding notice to the father) have been met.  
[bookmark: Check5]|_| ADOPTIVE PARENT LEGAL RISK ACKNOWLEDGEMENT: A statement from the adoptive parents acknowledging that due to certain circumstances, explained in the statement, the adoption is at risk of failure. If there is no birth father consent, surrender, or termination, the statement must include acknowledgement of birth father’s rights as a risk.  
[bookmark: Check6]|_| ADOPTIVE PARENT HOME STUDY: The study must include a clear recommendation of approval as adoptive parents and verification of background clearances. Approval of the home study by an adoption agency or a NYS DRL 115-D certification order is required. 
[bookmark: Check7]|_| IDENTIFICATION OF SUPERVISING ENTITY: The agency or individual providing supervision of the adoption until finalization is entered on the ICPC 100A AND must also be provided in the home study or in a statement from the supervising entity (adoption agency, social worker, court-appointed disinterested party) acknowledging the agreement to provide supervision. 
NOTE: For requests into NYS, if the adoption is finalizing outside of NYS, the supervision must be provided by a NYS authorized agency (https://ocfs.ny.gov/adopt/agcymenu.asp).
[bookmark: Check8]|_| INFORMATION ON BIOLOGICAL PARENTS: Social and medical histories on the birth mother and father, if known.
[bookmark: Check9]|_| INDIAN CHILD WELFARE ACT (ICWA) STATEMENT: Confirmation that Native American heritage in the birth parent family has been established or denied.
[bookmark: Check10]|_| CHILD’S MEDICAL RECORDS OR HOSPITAL DISCHARGE SUMMARY. 
[bookmark: Check11]|_| CHILD'S CURRENT SOCIAL, MEDICAL, AND EDUCATION HISTORY (if applicable). 
[bookmark: Check12]|_| MEDICAL AUTHORIZATION: Authority for the prospective adoptive parents to provide medical care.  Must be signed by the entity who has custody of the child (Financially Responsible Entity on Form ICPC 100A, Section I). 
[bookmark: Check13]|_| SENDING AGENCY'S LICENSE OR CERTIFICATION 
[bookmark: Check14]|_| ADOPTIVE PLACEMENT FEE DISCLOSURE FORM, OCFS-4690 (Incoming Requests): All fees and payments made and to be made by the adoptive parents are listed, to whom the payments were made, and the circumstances of placement explained, including how the birth mother and adoptive parents connected.

[bookmark: Check15]|_| FORM ICPC 100B:  This form is used to open and close the ICPC.  If placement is approved by the Receiving State (i.e., you receive the counter-signed ICPC 100A), submit a signed and dated ICPC 100B to NY ICPC.  
· complete sections I, II, and IV to PLACE the child.  
· complete sections I, III, and IV if you will not place the child with the approved placement resource.
· complete sections I, III, and IV upon adoption finalization. Include the adoption decree with the ICPC 100B.
