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APPENDIX A (Administrative – YB)

ANNUAL PLAN UPDATE

CHECKLIST

ADMINISTRATIVE COMPONENT – YOUTH BUREAU
      County

      (City, Town, Village if applicable.)

All Youth Bureaus (county and municipal) are required to complete this checklist.  For each item below, please indicate whether there are any changes to report.  For each item that is answered ”YES”, a supplemental response is required indicating specifically what was changed and the reason why.  Responses should be put on a separate page attached at the end of this section.
YES
NO

I.
Administrative Requirements

 FORMCHECKBOX 

 FORMCHECKBOX 

a.
Youth Bureau Role and Structure within County/Municipal Government.


 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Youth Bureau Organization and Staffing



 FORMCHECKBOX 


 FORMCHECKBOX 

c.
Youth Board

 FORMCHECKBOX 


 FORMCHECKBOX 

d.
Youth Bureau Program Operations

 FORMCHECKBOX 


 FORMCHECKBOX 

e.
Funding Administered

 FORMCHECKBOX 


 FORMCHECKBOX 

II.
Resource Allocation Procedures

 FORMCHECKBOX 


 FORMCHECKBOX 

III.
a.
Monitoring Procedures (This is Section V.6 for Municipal Youth Bureaus.)

 FORMCHECKBOX 


 FORMCHECKBOX 

b.
Evaluation Procedures (This is Section V.7 for Municipal Youth Bureaus.)

IV. Runaway and Homeless Youth Act (RHYA) – If required.  


If the county receives no RHYA funds, please check here.   FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


a.
Provide a statement concerning the designation, responsibilities, and duties of the Runaway and Homeless Youth Coordinator.

 FORMCHECKBOX 

 FORMCHECKBOX 


b.
Describe the system for responding to inquiries concerning available shelter space, transportation, and services, 24 hours per day.

 FORMCHECKBOX 

 FORMCHECKBOX 


c.
List all residential programs serving runaway and homeless youth, including agency, address, capacity, and description of population served.  Please include federally funded RHY programs.

 FORMCHECKBOX 

 FORMCHECKBOX 


d.
Describe any new services to be provided and current services to be expanded.

 FORMCHECKBOX 


 FORMCHECKBOX 

e.
Describe how education, and transportation to education, will be provided to youth residing in RHY residential programs.


V.
For Municipal Youth Bureaus (Required)

 FORMCHECKBOX 


a.
Describe the planning and needs assessment activities undertaken to determine the youth needs in your municipality.  

 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Describe new or ongoing planning needs assessment activities to be undertaken in the next year.

 FORMCHECKBOX 

 FORMCHECKBOX 

c.
Describe the municipality’s outcomes and strategies.

 FORMCHECKBOX 

 FORMCHECKBOX 

d.
Describe the involvement the municipal youth bureau has had in the development of the county’s Child and Family Services Plan.
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