05-OCFS-LCM-08

June 23, 2005


[image: image1.png]



	 
George E. Pataki

Governor
	New York State
Office of children & Family Services
52 Washington street

rensselaer, NY 12144
	
John A. Johnson


Commissioner


Local Commissioners Memorandum

	Transmittal:
	05-OCFS-LCM-08

	To:
	Local District Commissioners ASK  \* MERGEFORMAT 

	Issuing 

Division/Office:
	Strategic Planning & Policy Development

	Date:
	June 23, 2005

	Subject:
	Guidelines and Instructions for Preparing County Annual Plan Updates

	Contact Person(s):
	See Technical Assistance Contacts, Page 4

	Attachments:
	Strategic Component – County Comprehensive Plan

Strategic Component – Consolidated Services Plan

Strategic Component – Child and Family Services Plan 

Administrative Component – Youth Bureau

Administrative Component – Department of Social Services

Child Care Technical Assistance - #1 Eligible Families

Child Care Technical Assistance - #2 Limiting Eligibility for Other Eligible Families if Funds are Available

	Attachment Available On – Line:
	Yes


I. Purpose

The purpose of this Local Commissioners Memorandum (LCM) is to provide the guidelines for the Annual Plan Update (APU) for the required county service plans (Child and Family Services Plan, Consolidated Services Plan, and County Comprehensive Plan) covering the period through December 31, 2006.  These guidelines represent the next step in the development of new plan guidelines that are consistent with the operational policy of the Office of Children and Family Services (OCFS).  County Youth Bureaus and Local Departments of Social Services (LDSS) are required by statute to develop and submit to the State local multi-year plans for the provision of services and the allocation of resources.  

In August 2004, legislation was enacted to combine the consolidated service plans and the county comprehensive plan into one required plan.  Counties who participated in the Integrated County Planning (ICP) Project and others are already completing the one Child and Family Services plan.  The law allows for a phase-in period for other counties.  It is expected that all counties will be submitting just the one plan for the next three-year planning cycle (2007-2009).  

These guidelines reflect learnings from the Integrated County Planning (ICP) Project as well as feedback from other counties.  OCFS is committed to assisting communities in developing a local collaborative planning process.  

The guidelines enclosed reflect the following principles and objectives:

· to support and acknowledge a local collaborative planning process inclusive of broad stakeholder involvement; 

· to encourage a planning process that has meaning and utility locally, while preserving accountability to state and federal requirements;

· to clarify consistent planning expectations for counties;

· to support a process that focuses on outcomes for children, youth, families, adults and communities;

· to clarify the various components of planning; and

· to support the important respective roles and responsibilities of County Youth Bureaus and Departments of Social Services.

With the enactment of Chapter 57 of the Laws of 2005 – PINS Reform Legislation, there are now additional opportunities to include diversion planning for all counties in existing county plans, eliminating a separate plan for that population.  Thus, the regional PINS diversion planning will now be incorporated in the OCFS required county plans, with that portion of the plan to be jointly reviewed and approved by both OCFS and the Division of Probation and Correctional Alternatives.  You will note that the new requirements for PINS in your county plan are now being incorporated in the APU.  The initial reporting period of the lead agency and cooperative procedures for diversion are found in the Administrative Component – Department of Social Services (Appendix C) and are required to be developed jointly with the county probation department.

LDSS are also impacted by the recent establishment of the Flexible Fund for Family Services.  This provides additional opportunity for county planning to be used to make deliberate decisions about the use of this funding.

You will note a continuation of changes incorporated in the previous county plan guidelines.  These include:

· The county plans now have two components.  The Strategic Component covers the planning process, needs assessment, and outcomes/strategies.  The Administrative Component covers legal assurances, funding procedures, compliance issues, and other requirements.

· The Administrative Components represent the respective responsibilities and requirements of the LDSS and County Youth Bureaus for all counties.  However, it is anticipated that this information will be shared as part of the planning process.

· For Youth Bureaus, the Administrative Component includes requirements relating to the narrative that Youth Bureaus need to submit for their administrative funds.  This replaces the narrative submitted through the Resource Allocation Plan.  This requirement is for both county and local Youth Bureaus.

· Two technical assistance documents are attached to this LCM to assist counties in completing the Child Care Section of the county plan.  They are Technical Assistance #1 – Eligible Families and Technical Assistance #2 – Limiting Eligibility for Other Eligible Families if Funds are Available.  

The Annual Plan Update Guidelines are based on existing requirements.  The format and language are consistent with the current three-year plan guidelines and are intended to make the process more efficient.  Based on feedback from counties, the guidelines have been structured to allow some flexibility to counties in the development of their plan document.  Based on review of the three-year plans whose cycles are ending, areas of the plan that often need additional attention include detention, adult services, and the role of the Youth Bureaus.

Annual Plan Update Guidelines (attached)

The Annual Plan Update guidelines included here are:

· Strategic Component 

– County Comprehensive Plan

– Consolidated Services Plan

– Child and Family Services Plan 

· Administrative Component – Youth Bureau

· Administrative Component – Department of Social Services

All counties must submit both Administrative Components.  Counties that participated in ICP that  submitted a Child and Family Services Plan need to submit one Strategic Component for that plan.

Counties who did not participate in ICP or who did not choose to submit a Child and Family Services Plan are still required to submit a Consolidated Services Plan update developed by the LDSS and a County Comprehensive Plan Update developed by the County Youth Bureau.  A separate Strategic Component is required for each plan.  While these are separate plan documents, the guidelines were developed to encourage a collaborative planning process.

All components are included here to provide the opportunity for counties to become familiar with the range of plan requirements.  These guidelines represent the minimum existing statutory and regulatory plan requirements.  The language and format of these guidelines are consistent.  

Submission Date

OCFS is sensitive to the current demands placed on counties to respond to recently implemented requirements related to the PINS Reform legislation and the Flexible Fund for Family Services.  It is recognized that significant county attention and energy are being invested in developing responses to these requirements.  In order to accommodate these demands, the following schedule for submission of APU requirements is provided.

The Memorandum of Understanding (MOU) for Cooperative Diversion Procedures Between Probation Department and Local Social Service District, Appendix C of the Administrative Component Department of Social Services, is due on July 1, 2005.  No extensions past this deadline will be granted.  Some counties may not be able to obtain all the required signatures for the signature page (Appendix C-1) by the July 1 submission date.  In that event, the MOU must still be completed and sent by July 1.  The signature page must be fully executed and sent in within 30 days.  Please send in the completed MOU by July 1 with an indication of when the signature page will follow.

The Checklist for Non-Residential Programs for Victims of Domestic Violence (Appendix D) and, if required, Non-Residential Domestic Violence Services (Appendix D-1) of the Administrative Component-DSS is due on July 15, 2005. This is necessary to meet funding time frames.

The balance of the Annual Plan Update is due on September 1, 2005.  It is expected that counties will meet this deadline.  If a county is unable to meet the deadline, an extension may be requested.  Please note that OCFS is committed to improving the approval process to have plans approved in a timely manner.  

Submission Requirements
Please submit as indicated below:  

1) Memorandum of Understanding (MOU) for Cooperative Diversion Procedures Between Probation Department and Local Social Service District, Appendix C, Administrative Component – Department of Social Services.  One original master copy and four additional copies.

2) Checklist for Non-Residential Programs for Victims of Domestic Violence (Appendix D) and, if required, Non-Residential Domestic Violence Services (Appendix D-1) of the Administrative Component – Department of Social Services.  One original master copy and two additional copies.

3) Annual Plan Update Child and Family Services Plan – Strategic Component accompanied by both the Administrative Component – Youth Bureau and Administrative Component – Department of Social Services.  One original master copy and six additional copies.

4) Annual Plan Update Consolidated Services Plan – Strategic Component accompanied by the Administrative Component – Department of Social Services.  One original master copy and five additional copies.

5) Annual Plan Update County Comprehensive Plan – Strategic Component accompanied by the Administrative Component Youth Bureau.  One original master copy and two additional copies.

Please clearly number all pages.

All copies are to be sent to:

County Plans

Administrative Operations

Division of Development and Prevention Services

NYS Office of Children and Family Services

52 Washington Street, Room 327N

Rensselaer, New York  12144

Technical Assistance Contacts

The staff in the regional offices of the Division of Development and Prevention Services and the regional offices of the Office of Youth Development listed below continue to be available and involved on an ongoing basis.  

Regional Office – Development and Prevention Services

BRO
Linda Brown
(716) 847-3145
Linda.Brown@ocfs.state.ny.us
RRO
Linda Kurtz
(585) 238-8200
Linda.Kurtz@ocfs.state.ny.us
SRO
Jack Klump
(315) 423-1200
Jack.Klump@ocfs.state.ny.us
ARO
Glenn Humphreys
(518) 486-7078
Glenn.Humphreys@ocfs.state.ny.us
NYCRO
Fred Levitan
(212) 383-1788
Fred.Levitan@ocfs.state.ny.us
YRO
Pat Sheehy
(914) 377-2080
Patricia.Sheehy@ocfs.state.ny.us
Regional Office – Youth Development

BRO
Christine Garmon-Salaam
(716) 847-3331
Christine.Garmon-Salaam@ocfs.state.ny.us

Joe Proietti
(716) 847-3860
Joseph.Proietti@ocfs.state.ny.us
RRO
Terry Chylinski
(315) 423-5491
Terry.Chylinski@ocfs.state.ny.us


SRO
Denise Dyer
(315) 423-5432
Denise.Dyer@ocfs.state.ny.us

Terry Chylinski
(315) 423-5491
Terry.Chylinski@ocfs.state.ny.us
ARO
Steve Conti
(518) 486-6408
Steve.Conti@ocfs.state.ny.us

Matt Beck
(518) 473-2543
Matt.Beck@ocfs.state.ny.us
NYCRO
Madre Spicer
(212) 383-4703
Madre.Spicer@ocfs.state.ny.us
YRO/LIRO  Joe Marano
(516) 564-4445
Joe.Marano@ocfs.state.ny.us
In addition, questions may be directed to:

· Detention Services – Theresa Portelli  (518) 473-4630; Theresa.Portelli@ocfs.state.ny.us
· Child Care – Rhonda Finlayson (518) 402-6785; Rhonda.Finlayson@ocfs.state.ny.us
· Domestic Violence – Lisa Gordon (518) 474-6512; Lisa.Gordon@ocfs.state.ny.us
· Adult Services – Susan Somers (518) 402-6782; Susan.Somers@ocfs.state.ny.us
· Program Information – Ralph Timber (518) 473-0796; Ralph.Timber@ocfs.state.ny.us 

Issued By:
Nancy W. Martinez s/s


Name: Nancy W. Martinez

Title:  Director

Division/Office:  Strategic Planning & Policy Development

ANNUAL PLAN UPDATE GUIDELINES

for the

Child and Family Services Plan

County Comprehensive Plan

Consolidated Services Plan

STRATEGIC COMPONENT

Due September 1, 2005

This component of the Annual Plan Update (APU) is the opportunity to provide an update of planning activity, to make necessary changes and to provide new information as it relates to the Strategic Component of your county plan.  The Strategic Component will provide both an accounting of activities completed to date, since the submission of the current three-year plan, and the opportunity to make changes in commitments to outcomes or activities for the balance of the three-year planning cycle.  The effective dates of the current plan represent the period from May 1, 2004 to December 31, 2006.

This part of the Guidelines on the Strategic Component should be used for all three county plans – the Child and Family Services Plan, the Consolidated Services Plan, and the County Comprehensive Plan.  Counties completing the Child and Family Services Plan need to submit one Strategic Component.  Counties submitting a Consolidated Services Plan and County Comprehensive Plan must complete a Strategic Component for both.  Where there are different requirements, it is so indicated.  This is being done to reduce the number of different sets of guidelines, to encourage a collaborative planning process, and to highlight the similarity in the current Strategic Components of plan documents.  This will help prepare counties which did not participate in the ICP Project or which did not choose already to complete one plan to use one set of guidelines for the Office of Children and Family Services (OCFS) planning requirements. Counties will be required to complete the Child and Family Services Plan for the next three-year planning cycle pursuant to legislation passed last year.  

For counties that had 2005 PINS Adjustment Service Plans approved by the Division of Probation and Correctional Alternatives (DPCA), portions of that plan relevant to collaborative planning, needs assessment, outcomes and strategies may be incorporated in this Strategic Component.

DIRECTIONS:

· Please include a Cover Page.  This should include the title of the plan (Child and Family Services Plan, County Comprehensive Plan, or Consolidated Services Plan), the effective dates of this component of this APU (July 1, 2005 to December 31, 2006), county, and the name of a contact person(s) to be called if there are questions on the plan.  Please find a Cover Page in Appendix C that may be used.  

· Please include a narrative response for each of the sections.

· Please include a table of contents noting on which pages the required sections are found.  This will allow counties flexibility in formatting their responses to accommodate county needs.

· This Strategic Component will be submitted with the required Administrative Components.

INSTRUCTIONS

This document includes the directions for completing one of the required components of your required county plan.  It includes the questions that need to be answered when completing the plan.  Following the questions, a Guidance Section is provided.  This guidance section is designed to offer suggestions, clarification or optional ways for counties in their response to the required questions.  The Guidance does not include additional requirements.  Counties are encouraged to adapt the format to best represent their work, making sure they provide direction through a table of contents on where required information is to be found.
I.
PLANNING PROCESS

a) Describe any changes to the county planning infrastructure or process.  Please include any new stakeholders or agencies involved in planning activities.  List and describe collaborative successes, challenges and activities which have evolved from this planning process. 

b) For counties completing the Child and Family Services Plan or the Consolidated Services Plan, a Public Hearing is required.

Guidance

The above section provides an opportunity to present an overview of the ongoing county planning process including the process to identify needs, to select outcomes and to determine strategies to address those outcomes.  The planning process is strengthened through engagement of various public and private agencies, community-based organizations, families, youth and other partners.  Each has unique contributions to make to the planning process and in turn each benefits from having been involved.  Identifying key players' or stakeholders' or other contributions publicly acknowledges their support.  This is an opportunity for counties to showcase their collaborative work and to acknowledge functioning planning groups.  It is important to remember to include advocates for adults at-risk.  

Other county agencies have planning responsibilities which impact children, youth, families and communities.  This is an opportunity to discuss how the planning process described here relates to the development of other county plans including those developed by health, mental health, probation, alcohol and substance abuse, workforce development and/or educational agencies.  Many counties have benefited from including the business community, faith based community, law enforcement, the United Way or other community funders in their planning deliberations.

Engaging youth actively in planning brings to bear their energy, insights and perspectives to improving the community in which they reside.  This utilizes youth as resources and has been demonstrated to have a positive impact on adults who then see young people in new productive ways. 

Requirements for the public hearing are from Section 34-a.3(a) Social Services Law.  They include that it be held at least 15 days after public notice; that notice of the hearing specifies times for children, adult and other services components; and that the plan not be submitted to the state for at least 15 days after hearing.

An optional chart Public Hearing (Appendix B) is provided to allow for counties to present required information.

II.
NEEDS ASSESSMENT

· Please provide a summary of the needs assessment activities conducted since submission of your three-year plan, including those outlined to be completed in your three-year plan and any other new needs assessment activities undertaken.

· If needs assessment activities outlined in your plan did not occur, please provide an explanation.  

· Please include information that was learned from the results of program monitoring and evaluation activities or from the results of monitoring of purchase of service agreements and how they are used to inform the planning process.  

· Please describe any new needs assessment activities to be completed during the next eighteen months.  Please be specific as to what issue(s) or question(s) will be examined through this needs assessment activity.  Identify which agency(ies) will be responsible for completing the needs assessment activity.   (These may be reported as strategies to achieve outcomes if it is more useful for the county to report it there.)

· Please explain any conclusions drawn from your needs assessment activities.

· Please identify county determined priorities, if any.

· If county is currently receiving only Part I RHYA state aid and wants to request Part II RHYA state aid, a justification of need must be included in this section.

Guidance

Needs assessment is an ongoing process and often emergent issues require data to be examined in a new way (e.g., the changes in the Persons in Need of Supervision, (PINS) legislation or changes in the elderly population).  This section asks for counties to describe any needs assessment activities undertaken.  Data collection is important.   Using it to answer questions, draw conclusions and measure progress towards outcomes are critical next steps to collecting data.  This is where issues such as detention or the assessment of the vulnerable adult population, for which needs assessments may not have been completed, should be included.  New needs assessment activity to be conducted over the next eighteen months should be included here.  In describing new activity include designation of who is responsible for the activity and time frames for its completion.  The needs assessment process, and the conclusions drawn, serve as the basis for setting outcomes and determining strategies. 

Here is the opportunity to examine issues including Disproportionate Minority Contact, gangs, sexually exploited youth or other emerging issues.

It is expected that there is a relationship between the needs assessment, the outcomes, and the strategies employed to accomplish outcomes.  The use of funding administered by LDSS and youth bureaus should be supported by the needs assessment and be connected to achieving outcomes.  

For counties submitting a CFSP:  It is expected that over the planning cycle this scope of the needs assessment will include the diversion, child protective services, foster care, adoption services, preventive services, child care, domestic violence services, adult protective services, and will take into account the areas of juvenile justice (including detention), employment, health, mental health, education, alcohol and substance use, family life and youth development, runaway and homeless services and leisure services.

For counties submitting a CCP:  It is expected that over the course of the planning cycle the scope of the needs assessment over the planning cycle will include diversion services, juvenile justice (including detention), employment, health, mental health, education, family life and youth development, alcohol and substance abuse, runaway and homeless services, and leisure services.

For counties submitting a CSP:  It is expected that the scope of the needs assessment over the planning cycle will include diversion services, child protective, preventive, foster care, adoption, domestic violence, child care and adult protective services.

III.
OUTCOMES


The responses to the questions in this section are closely related.  Counties should feel free to format this section in a manner that is most useful to them in portraying their progress in achieving outcomes.  

· For each outcome in your 2004-2007 county plan, describe progress toward achieving desired results.  

· Please identify and explain any changes to your current outcomes or indicators of change.  

· Please explain any changes to be made in the strategies being implemented to achieve outcomes, explain why strategies may not have been implemented and add any new strategies to be implemented.  

· Please add any new outcomes with verifiable indicators of change that the county has identified and the strategies to be implemented to achieve them.  Each strategy should include a timeframe and a designation of who is responsible for implementation.

Guidance

This section asks for information on the progress counties are making towards achievement of the outcomes identified.  New conclusions drawn from needs assessment, significant events in communities, new priorities, or evaluation results from current efforts are just some of the reasons outcomes or strategies might be adjusted.  This is the place to add outcomes in areas not addressed in the previous plan (such as detention, youth development or adult protective).  Sometimes strategies are not implemented as planned.  Here is where an explanation of why strategies were not implemented or new strategies will be implemented would be included. This section is used to show changes in a fluid and ongoing planning process.

IV.
PLAN MONITORING

Please describe any changes to the methods or process by which the county plan will be verified and monitored by the county.  If there are no changes, please indicate that.

V.
RESOURCE ALLOCATION/FINANCING PROCESS

Please describe any changes in how OCFS administered funding or other funding administered by the Youth Bureau and/or LDSS is related to the needs assessment process, achievement of outcomes and the selection of strategies.  If there are no changes, please indicate that.  

VI.
ADDITIONAL INFORMATION

This is an optional place to share any other information relevant to the county's progress in implementing its plan.  

Guidance

There maybe activities or salient events in a county that do not fit neatly in the above questions.  Please use this opportunity to provide other information that the county feels is important to be considered.
VII. APPENDICES

· Appendix A: Signature Page (Required)

A-1: Child and Family Services Plan, or

A-2: County Comprehensive Plan, and

A-3: Consolidated Services Plan

The appropriate signature page(s) must be included with the APU submission.  Counties submitting the Child and Family Services Plan should use the A-1 only.  Counties submitting two separate plans should use A-2 and A-3.

· Appendix B: Public Hearing Requirements (Optional)
This appendix provides a format to provide information on the required elements of the public hearing.  If this appendix is not used, the required information must be included in a narrative fashion in the Annual Plan Update – Strategic Component, Section I Planning Process.
· Appendix C: Cover Page
· Appendix D: Technical Assistance Needs (Optional)
Please, if any, identify training or technical assistance needs the county has which would support planning or the implementation of the plan.  Please be specific.

APPENDIX A-1 (STRATEGIC)

PLAN SIGNATURE PAGE

ANNUAL PLAN UPDATE

CHILD AND FAMILY SERVICES PLAN

We hereby approve and submit the Annual Plan Update for the Child and Family Services Plan (Integrated County Plan) for the      

 FORMTEXT 
     

 FORMTEXT 
      County Department of Social Services and Youth Bureau for the period of September 1, 2005 through December 31, 2006.

________________________________                  
_____________________

Commissioner
Date


County Department of Social Services


________________________________
_____________________

Executive Director
Date

County Youth Bureau


________________________________
_____________________

Chair
Date

County Youth Board

************************************************************************************

Enclosed is the Annual Plan Update for the Child and Family Services Plan for      

 FORMTEXT 
     

 FORMTEXT 
      County.  My signature below constitutes approval of this plan.

_______________________________
_____________________

Chief Elected Officer; or the Chairperson
Date

of the legislative body in those districts/counties 

without a chief elected officer

APPENDIX A-2 (STRATEGIC)

PLAN SIGNATURE PAGE

ANNUAL PLAN UPDATE 

COUNTY COMPREHENSIVE PLAN

We hereby approve and submit the Annual Plan Update for the County Comprehensive Plan for the      

 FORMTEXT 
     

 FORMTEXT 
      County Youth Bureau for the period of September 1, 2005 through December 31, 2006.

________________________________
_____________________

Executive Director
Date

County Youth Bureau


________________________________
_____________________

Chair
Date

County Youth Board

************************************************************************************

Enclosed is the Annual Plan Update for the County Comprehensive Plan for      

 FORMTEXT 
     

 FORMTEXT 
      County.  My signature below constitutes approval of this plan.

_______________________________
_____________________

Chief Elected Officer; or the Chairperson
Date

of the legislative body in those counties 

without a chief elected officer

APPENDIX A-3 (STRATEGIC)

PLAN SIGNATURE PAGE

ANNUAL PLAN UPDATE

CONSOLIDATED SERVICES PLAN

I hereby approve and submit the Annual Plan Update for the Consolidated Services Plan for the      

 FORMTEXT 
     

 FORMTEXT 
      County Department of Social Services for the period of September 1, 2005 through December 31, 2006.

________________________________                  
_____________________

Commissioner
Date


County Department of Social Services


************************************************************************************

Enclosed is the Annual Plan Update for the Consolidated Services Plan for      

 FORMTEXT 
     

 FORMTEXT 
      County.  My signature below constitutes approval of this plan.

_______________________________
_____________________

Chief Elected Officer; or the Chairperson
Date

of the legislative body in those districts 

without a chief elected officer

APPENDIX B (STRATEGIC)

PUBLIC HEARING REQUIREMENTS

ANNUAL PLAN UPDATE 

Public Hearing
     

 FORMTEXT 
     

 FORMTEXT 
      County
Public Hearing Held:      

 FORMTEXT 
     

 FORMTEXT 
      (15 days prior to submittal of APU)

                                             date

Public Notice Published:      

 FORMTEXT 
     

 FORMTEXT 
      (15 days in advance of Public Hearing)

                                                  date

Newspaper:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Number who attended:      
Areas represented at the Public Hearing:

 FORMCHECKBOX 

Health

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Child Care

 FORMCHECKBOX 

Law Enforcement

 FORMCHECKBOX 

Adolescents

 FORMCHECKBOX 

Other      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
 FORMCHECKBOX 

Mental Health

 FORMCHECKBOX 

Other      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
 FORMCHECKBOX 

Aging

 FORMCHECKBOX 

Other      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
 FORMCHECKBOX 

General Public

Issues identified at the Public Hearing:

     
APPENDIX C (STRATEGIC)

COVER PAGE

ANNUAL PLAN UPDATE

      

September 1, 2005 – December 31, 2006

      County
This       (please insert name of county plan) – Annual Plan Update including the Strategic Component and the Administrative Component(s) –       (please insert the Administrative Component included) covers the period of September 1, 2005 to December 31, 2006.  

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Contact Person
Phone

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Title/Agency
Email

APPENDIX C (STRATEGIC)

TECHNICAL ASSISTANCE NEEDS

Please identify technical assistance or training needs, if any, the county has identified to implement this plan.  Please be as specific as possible.

     
ANNUAL PLAN UPDATE GUIDELINES

for the

Child and Family Services Plan and

County Comprehensive Plan

ADMINISTRATIVE COMPONENT – YOUTH BUREAU

Due September 1, 2005

The Annual Plan Update (APU) is the opportunity for Youth Bureaus to report changes to their Administrative Component.  This Administrative Component – Youth Bureau represents the youth bureau administrative narrative (for both county and municipal Youth Bureaus) describing procedures for the Resource Allocation Plan (RAP), monitoring and evaluation systems, and, as required, issues relating to the provision of services under the Runaway and Homeless Youth Act (RHYA).  IT IS ONLY NECESSARY TO REPORT CHANGES TO INFORMATION SUBMITTED AND APPROVED AS PART OF THE COUNTY’S CURRENT THREE-YEAR PLAN.  An effort has been made to make reporting these changes simple and checklists have been provided.

DIRECTIONS:

· Please complete the Youth Bureau Checklist in Appendix A.  This checklist identifies those areas where change is being reported.  If there are no changes, this will be the only submission for this component.

· For each area there is a change, please complete the required information and attach it to the checklist.

· For any attached narrative information, please include county name and “Annual Plan Update Child and Family Services Plan (CFSP) or County Comprehensive Plan (CCP) – Administrative Component Youth Bureau” at the top of each document.

· The Administrative Component will be submitted with the required Strategic Component of the APU.

· FOR MUNICIPAL YOUTH BUREAUS:  ALL Municipal youth bureaus must complete section V (a).  For this section, please report on the successes of planning activities and the results from needs assessment activities since the submission of the last Administrative Component AND report on any new planning or needs assessment activity to occur over the next eighteen months until the new Strategic Plan is due.

· New or revised youth board lists may be attached as an Appendix.

INSTRUCTIONS

This document includes the directions for completing one of the required components of your county plan.  It includes the questions that need to be answered when completing the plan.  Following the questions, a Guidance Section is provided.  This guidance section is designed to offer suggestions, clarification or optional ways for counties in their response to the required questions.  The Guidance does not include additional requirements.  Counties are encouraged to adapt the format to best represent their work, making sure they provide direction through a table of contents on where required information is to be found.

I.
ADMINISTRATIVE REQUIREMENTS


This portion of the county plan replaces the program narrative for administrative funding for ALL county and municipal Youth Bureaus.  It is required for ALL Youth Bureaus.  (The Project Application form (OCFS-3105) and Program Budget Form (OCFS-3117) for Youth Bureau funding are still required to be submitted separately as part of the county’s Resource Allocation Plan (RAP).


a)
Youth Bureau Role and Structure within County/Municipal Government


Please explain how the county/municipal Youth Bureau fits into the organizational structure of county/municipal government. Indicate the name and title of the person to whom the Youth Bureau Director reports.  A county/municipal government organizational chart must be included as an appendix.


b)
Youth Bureau Organization and Staffing


Please attach a Youth Bureau organizational chart.  Include names and titles for all staff.  Identify staff who devote only a portion of time with an asterisk.  For these staff, specify what percentage of their time, in terms of Full Time Equivalents (FTEs), is committed to Youth Bureau responsibilities.  In the case of shared staff, an explanation of how costs are shared must be included consistent with Fiscal Policies and Procedures for Local Assistance Programs.  


c)
Youth Board


Describe the role and function of the Youth Board including whether it has advisory or policy-making functions.  Attach (as Appendix B) a listing of the members including their names, addresses, employers and professional/community affiliations.  Please asterisk or otherwise denote which are the youth members.


d)
Youth Bureau Program Operations
1) List and describe any programs or services operated directly by the Youth Bureau including the funding sources.



2)
Please identify any State or local initiatives for which the Youth Bureau is the lead agency and for each initiative describe the administrative role the Youth Bureau has including duties, responsibilities, and tasks.  This would include initiatives such as Mental Health/Juvenile Justice (MH/JJ), ACT for Youth, Consolidated Children's Services Initiatives (CCSI), Communities That Care (CTC) or other state sponsored or local initiatives. 


e)
Funding Administered


List any funding administered by the Youth Bureau that is not included in the RAP.


f)
If there are other administrative activities or responsibilities that the Youth Bureau has that are not covered elsewhere in this document, or the Strategic Component of the county plan, please include those here. 

II.
RESOURCE ALLOCATION PROCEDURES


Describe the resource allocation procedures and process for the Youth Bureau administered Office of Children and Family Services' funding.  If the county has municipal youth bureau(s), describe the relationship between the municipal resource allocation process and the county's allocation process.  It is required that the RAP funding decisions are supported by the needs assessment process and are used to support the achievement of outcomes. 

III.
MONITORING AND EVALUATION PROCEDURES


a)
Describe the system to monitor (review of program activities and contractual obligations) all Office of Children and Family Services' funded programs which are funded in the county's Resource Allocation Package.  Include in this description procedures, frequency, who is involved and provisions for on-site monitoring.  Explain how the results of these activities will be used in planning and funding decisions.


b)
Describe the system to evaluate (a review of program performance) all Office of Children and Family Services' funded programs which are contained in the county's Resource Allocation Package.  Include in this description procedures, who is involved, and frequency.  Explain how results of these activities will be used in planning and funding decisions.

IV.
RUNAWAY AND HOMELESS YOUTH ACT (RHYA) (Required if county receives RHYA State aid.)


a)
Provide a statement concerning the designation, responsibilities, and duties of the Runaway and Homeless Youth Coordinator.


b)
Describe the system for responding to inquiries concerning available shelter space, transportation, and services, 24 hours per day.


c)
List all residential programs serving runaway and homeless youth, including agency, address, capacity, and description of population served.  Please include federally funded RHY programs.


d)
Describe any new runaway and homeless youth services to be provided and current services to be expanded.


e)
Describe how education, and transportation to education, will be provided to youth residing in RHY residential programs.

V.
FOR MUNICIPAL YOUTH BUREAUS ONLY


Municipal Planning Activities


a) 
Describe the planning and needs assessment activities undertaken to determine the youth needs in your municipality.


Municipal Monitoring and Evaluation Procedures


b) 
Describe the procedures used to monitor and evaluate the services operated directly by the youth bureau or by contract.  

Guidance

These monitoring and evaluation procedures may be included in Section III a. and b. above.

VI.
APPENDICES

Appendix A 
Annual Plan Update – Administrative Component – Youth Bureau Checklist

APPENDIX A (Administrative – YB)

CHECKLIST

ADMINISTRATIVE COMPONENT – YOUTH BUREAU

      County

      (City, Town, Village if applicable.)

All Youth Bureaus (county and municipal) are required to complete this checklist.  For each item below, please indicate whether there are any changes to report.  For each item that is answered yes, a narrative response is required.

YES
NO

I.
Administrative Requirements

 FORMCHECKBOX 

 FORMCHECKBOX 

a.
Youth Bureau Role and Structure within County/Municipal Government.


 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Youth Bureau Organization and Staffing



 FORMCHECKBOX 


 FORMCHECKBOX 

c.
Youth Board

 FORMCHECKBOX 


 FORMCHECKBOX 

d.
Youth Bureau Program Operations

 FORMCHECKBOX 


 FORMCHECKBOX 

e.
Funding Administered

 FORMCHECKBOX 


 FORMCHECKBOX 

II.
Resource Allocation Procedures

 FORMCHECKBOX 


 FORMCHECKBOX 

III.
a.
Monitoring Procedures (This is Section V.6 for Municipal Youth Bureaus.)

 FORMCHECKBOX 


 FORMCHECKBOX 

b.
Evaluation Procedures  (This is Section V.7 for Municipal Youth Bureaus.)

IV. Runaway and Homeless Youth Act (RHYA) – If required.  


If the county receives no RHYA funds, please check here.   FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


a.
Provide a statement concerning the designation, responsibilities, and duties of the Runaway and Homeless Youth Coordinator.

 FORMCHECKBOX 

 FORMCHECKBOX 


b.
Describe the system for responding to inquiries concerning available shelter space, transportation, and services, 24 hours per day.

 FORMCHECKBOX 

 FORMCHECKBOX 


c.
List all residential programs serving runaway and homeless youth, including agency, address, capacity, and description of population served.  Please include federally funded RHY programs.

 FORMCHECKBOX 

 FORMCHECKBOX 


d.
Describe any new services to be provided and current services to be expanded.

 FORMCHECKBOX 


 FORMCHECKBOX 

e.
Describe how education, and transportation to education, will be provided to youth residing in RHY residential programs.

V. For Municipal Youth Bureaus (Required)
 FORMCHECKBOX 


a.
Describe the planning and needs assessment activities undertaken to determine the youth needs in your municipality.  

ANNUAL PLAN UPDATE GUIDELINES

for the

Child and Family Services Plan and

Consolidated Services Plan

ADMINISTRATIVE COMPONENT – DEPARTMENT OF SOCIAL SERVICES

Due September 1, 2005

(Except Appendix C which is due July 1, 2005 and 

Appendix D which is due July 15, 2005.)
The Annual Plan Update (APU) is the opportunity for Local Departments of Social Services (LDSS) to report changes to their Administrative Component.  This Administrative Component Departments of Social Services represents procedures, delivery of services, eligibility or other issues as required by statute and regulation.  IT IS ONLY NECESSARY TO REPORT CHANGES TO THE INFORMATION SUBMITTED AND APPROVED AS PART OF THE COUNTY’S CURRENT THREE-YEAR PLAN.  Please note that there is a new requirement related to diversion services for PINS (see Appendix C).  An effort has been made to make reporting these changes simple and checklists have been provided.

DIRECTIONS:

· Please complete and attach Checklist – Administrative Component – Department of Social Services – Appendix A.

· Please include Legal Assurances – Appendix B.

· Please complete and attach Checklist Non-Residential Programs for Victims of Domestic Violence – Appendix D and, if required, the Non-Residential Domestic Violence Services – Appendix D-1.

· Please complete and attach Child Care Update – Appendix E and, if required, Appendices E1-12.

· Please complete other Appendices as required if there are any changes.

· This Administrative Component will be submitted with the required Strategic Component of the APU.

· For any attached narrative information, please include the county name and “Annual Plan Update and Child and Family Services Plan (CFSP) or Consolidated Services Plan (CSP) – Administrative Component – Department of Social Services” at the top of the document.

INSTRUCTIONS

This document includes the directions for completing one of the required components of your county plan.  It includes the questions that need to be answered when completing the plan.  Following the questions, a Guidance Section is provided.  This guidance section is designed to offer suggestions, clarification or optional ways for counties in their response to the required questions.  The Guidance does not include additional requirements.  Counties are encouraged to adapt the format to best represent their work, making sure they provide direction through a table of contents on where required information is to be found.

I.
FINANCING PROCESS

a)
Please describe any changes to the financing for the district’s services delivery as submitted in the county three-year plan.   

b)
Please describe any changes made to the criteria or procedures for selecting purchase of service providers for all child welfare, adult protective and non-residential DV services.  

Guidance

This is the opportunity to update the information provided in the prior plan on how the social services district's delivery system is financed.  This section provides general information on the types of funds used (e.g. local, state, federal).  This would be the place to report how the new Flexible Funds for Family Services allocation has been used to support achieving outcomes in the plan.

If changes have been made to the criteria or procedures for selecting purchase of service providers, report that here.  Please include any innovative approaches to funding or new sources of funds used to support the service delivery system.

II.
MONITORING PROCEDURES

Please describe any changes to the procedures used to monitor purchase of service agreements for child welfare services, adult protective services and non-residential services to victims of domestic violence.

Guidance

This is the opportunity to describe any changes to the procedures for monitoring purchase of services.  This monitoring activity is important for program accountability, achievement of client outcomes and providing information to inform the needs assessment process and the process for the allocation of resources.

III.
SUMMARY OF UNDERSTANDING WITH THE DISTRICT ATTORNEY’S OFFICE FOR CHILD PROTECTIVE SERVICES

The LDSS is required to submit a summary of the understanding with the District Attorney's office WHERE such understanding has changed since a submission in the previous plan.  The summary must outline the cooperative procedures to be followed by both parties in investigating incidents of child abuse and maltreatment, consistent with their respective obligations for the investigation or prosecution of such incidents, as otherwise required by law.  Please attach as an Appendix to your submission.  (No suggested format for this is included in this release.)
IV.
APPENDICES

· Appendix A:  Checklist Administrative Component – Department of Social Services (Required)


This appendix is to be included with the APU submission.
· Appendix B:  Legal Assurances – Local Social Services Districts (Required) 



This appendix is to be included with the APU submission.

· Appendix C:  Memorandum of Understanding for Cooperative Diversion Procedures Between Probation and Local Social Service District  (Required)

Please see Appendix C for complete directions.  This Appendix is due July 1, 2005.
Appendix C-1:  Signature Page – Memorandum of Understanding for Cooperative Diversion Procedures Between Probation and Local Social Service District

· Appendix D:  Checklist Non-Residential Services to Victims of Domestic Violence (Required)

Appendix D is required for counties.  The purpose of this form is to verify the existing non-residential service to domestic violence programs in the county.  If there are no changes to the existing approved program, or if the county is only deleting program(s), this is the only form that is necessary.

Appendix D-1:  Non-Residential Domestic Violence Services (Required for new programs only.)

If the county will be adding a program(s), Appendix D-1 must be submitted for EACH new program.  In order for these new programs to be considered for funding in 2006, Appendix D-1 must be submitted by July 15, 2005.
Regulations provide requirements on how these services are delivered.  In designating an agency as a non-residential services for victims of domestic violence service provider, the social services district must determine that this provider meets the standards defined in 18 NYCRR Part 462.  Please refer to these regulations for complete information on staffing standards and other requirements.

As program information is included in Appendix D-1, it is important to remember that each program identified as a provider of non-residential services to victims of domestic violence must meet the following requirements:

· At least 70% of the clientele of the program consists of victims of domestic violence and/or their children
· Must provide the core services (daily 9-5), directly (refer to 18 NYCRR Part 462 for definitions)
Please note that assurances relating to the provision of non-residential services to victims of domestic violence have been included in Legal Assurances Appendix B.  These include that social service districts must provide services regardless of the person’s financial eligibility, must provide services in a manner that addresses ethnic composition of community, must provide services in a manner that addresses needs of victims who are disabled, hearing impaired, non-English speaking, and must provide services in a safe and confidential location.

· Appendix E:  Child Care 


Please complete Child Care Checklist Amendments to 2004-2006 Child Care Subsidy Program (Appendix E).  This checklist covers the required child care information.  If “no” is checked for all of the Appendices in this section, this is the only form in this section that needs to be submitted.  

Please use Appendices E1-12, as applicable, to report any changes on child care issues.  It is necessary to include all new information only on the relevant appendix.  Additional Appendices relating to Child Care include:


Required Sections:
I.
Administration – Appendix E-1

II.
Other Eligible Families if Funds are Available – Appendix E-2

III.
Definition of Reasonable Distance, Very Low Income, Family Share, Case Closings, Case Openings and Case Reviews – Appendix E-3

IV.
Districts Options – Appendix E-4


Optional Attachments:

1.
Priority Populations-Additional Local Priorities – Appendix E-5


2.
Funding Set Asides – Appendix E-6


3.
Title XX Child Care – Appendix E-7


4.
Additional Local Standards for Child Care Providers – Appendix E-8


5.
Payment to Child Care Providers for Absences – Appendix E-9

6. Payment to Child Care Providers for Program Closures – Appendix E-10

7. Transportation, Differential Payment Rates, and Sleep – Appendix E-11

8. Child Care Exceeding 24 Hours, Child Care Services Unit, Waivers, Break in Activities – Appendix E-12


Instructions on each of these child care appendices can be found on the guidelines for the 2004 county plan in 03-OCFS-LCM-19.  This is available at http://ocfs.state.nyenet/policies/external/OCFS_2003/.  

Guidance

The Child Care section of the APU has been designed to reflect the increased flexibility allowed in the delivery of child care services under a block grant model.  This component of the APU is structured to reflect both federal and State requirements while allowing districts the opportunity to address locally defined needs and priorities.

Child care services covered in the APU include the New York State Child Care Block Grant (NYSCCBG) and Title XX.  The LDSS has the option of including additional information as may be determined locally to clarify or strengthen the plan.  LDSS is responsible for developing the Child Care Section of the APU that will allow them to meet the needs of the community and to maximize the use of available funds.

Child Care Technical Assistance #1 – Eligible Families and Child Care Technical Assistance #2 Limiting Eligibility for Other Eligible Families if Funds Are Available were attached to this LCM.  

· Appendix F: LDSS – Program Information Matrix

This appendix is to be completed only if there are changes.  Instructions for completing this Program Information Matrix are found in this Appendix.  It is only necessary to complete the areas of change.  Please submit this completed form if any changes are made.

APPENDIX A (Administrative – DSS)

CHECKLIST

ADMINISTRATIVE COMPONENT – DEPARTMENT OF SOCIAL SERVICES

County:       
A.
For each section or Appendix of the APU listed below, please indicate if there are any changes.  If yes, please complete narrative or Appendix as required.  If the answer is “no” for all of these items in Part A of this checklist, no additional submission is necessary.

YES
NO



I.
Finance Process

 FORMCHECKBOX 


 FORMCHECKBOX 

a.
Financing to support district’s services delivery.

 FORMCHECKBOX 


 FORMCHECKBOX 

b.
Criteria/Procedures for selecting purchase of service providers.

 FORMCHECKBOX 


 FORMCHECKBOX 

II.
Monitoring procedures for purchase of service agreements.

 FORMCHECKBOX 


 FORMCHECKBOX 

III.
Summary of Understanding with the District Attorneys Office for Child Protective Services

 FORMCHECKBOX 


 FORMCHECKBOX 

F.
Department of Social Services – Program Information Matrix

B.
Each of the Appendices below are required submissions.  In addition, for Appendices D and E, if changes are indicated on these Appendices, counties are required to submit D-1 and/or E 1-12, respectively as indicated.


A.
Checklist: Administrative Component – DSS (This form.)



B.
Legal Assurances – DSS 



C.
Memorandum of Understanding (MOU) for Cooperative Diversion Procedures Between Probation Department and Local Social Service District (Due July 1, 2005.)





C-1.
Signature Page – MOU for Cooperative Diversion Procedures Between Probation Department and Local Social Service District (Due July 1, 2005.)





D.
Checklist – Non-Residential Programs for Victims of Domestic Violence (Due July 15, 2005.)




E.
Child Care Checklist 

APPENDIX B (Administrative – DSS)

LEGAL ASSURANCES

 LOCAL SOCIAL SERVICES DISTRICTS

Appendix B contains the requirements each social services district must fulfill in order to meet the existing mandates found in the state or federal statutes.  The activities indicated are statutorily mandated. Therefore, no option is given to indicate that any of these activities are not current practice.

The inclusion of these assurances in the Child and Family Services Plan or Consolidated Services Plan constitutes the district’s commitment to maintain compliance with these assurances.

A.
General
1.
All providers of service under this plan operate in full conformance with applicable federal, state and local fire, health, safety and sanitation and other standards prescribed in law or regulations.  Where the local district is required to provide licensure for the provision of services, agencies providing such services shall be licensed.

2.
All recipients of funds are required to operate each program or activity so that, when viewed in its entirety, the program or activity is readily accessible to and usable by handicapped persons to the extent required by law.

3.
Benefits and services available under the State Plan are provided in a non-discriminatory manner as required by Title VI of the Civil Rights Act of 1964 as amended.

4.
The activities covered by this plan serve only those individuals and groups eligible under the provisions of the applicable state and federal statutes.

5.
There is in operation a system of fair hearings and grievance under which applicants for or recipients of services and care may appeal denial, exclusion, reduction, termination, or choice of services/care; mandatory nature of service/care; or failure to take timely action upon an application for services/care.

6.
Adequate and timely notice is provided to applicants for and recipients of services and care as required by 18 NYCRR 407.5 (h) (2) (i).

7.
Title XX funded services are available to eligible individuals in every geographic area within the district.  Where different services are made available to a specific category of individuals in different geographic areas, services are available to all eligible individuals in that category who reside in that area.

B.
Child Protective Services
1.
The district maintains an organizational structure, staffing, policies and practices that maintain its continued compliance with 18 NYCRR 432.

2.
The district has specifically reviewed 18 NYCRR 432.2 (f)(3) to determine its compliance with all assurances outlined in those regulations.

C.
Preventive Services for Children
1.
Every child and family eligible for mandated preventive services needing any of the core services of the Preventive Services shall have these services provided to them in a timely manner.  Those core services are Day Care, Homemaker, Transportation, 24 hour access to Emergency Services, Parent Aide or Parent Training, Clinical Services, Crisis Respite Care, Services for Families with AIDS/HIV+, and Housing Services.

2.
The district maintains efforts to coordinate services with purchase of service agencies and other public and private agencies within the district that provide services to children including the use of referral procedures with these agencies and formal and informal agreements.

3.
The district has prepared a plan and procedures for providing or arranging for 24 hour access to emergency services for children who are at risk of foster care as specified in 18 NYCRR 423.4 and that staff are aware of such plans and procedures.

D.
Adult Protective Services
1.  
The district has a process in place to enable the commissioner to act as a conservator representative or protective payee on behalf of a client in need of protective services for adults (PSA) when no one else is willing or capable of acting in this capacity.

2.
The district in providing protective services for adults will implement each responsibility contained in 18 NYCRR Part 457.

E. 
Domestic Violence Services
1.
Each domestic violence victim seeking non-residential services will be provided with all needed core services directly from the provider and as otherwise specified in 18 NYCRR Part 462 in a timely manner.

2.
Non-residential services will be provided regardless of a person’s financial eligibility, will be provided in a manner that addresses the ethnic composition of the community being served and the needs of victims with special needs, and will be provided in a safe and confidential location.

F.
Child Care 

The social services district assures that when providing child care services under the New York State Child Care Block Grant (NYSCCBG) it will:

1. provide parents with information about the full range of providers eligible for payment with child care subsidy funds;

2. offer child care certificates to assist parents in accessing care;

3. inform clients of criteria to consider when selecting a child care provider;

4. allow parents to select any legal eligible child care provider  (Districts may disapprove providers chosen by families with a preventive or protective case under certain circumstances.);

5. establish at least one method of paying for child care provided by caregivers who do not have a contract with the district;

6. review enrollment forms for providers of legally-exempt child care to determine that providers are operating legally and comply with State standards and any additional State-approved local standards;

7. give priority for subsidies to children of families with very low income and to children who have special needs;

8. guarantee child care services to a family who has applied for or is in receipt of public assistance when such services are needed for a child under 13 years of age in order to enable the child's custodial parent or caretaker relative to participate in activities required by a social services official including orientation, assessment, or work activities as defined in 12 NYCRR Part 1300.9;

9. guarantee child care services to applicants for or recipients of public assistance who are employed and would otherwise be eligible for public assistance benefits that choose to receive child care subsidies for a child under 13 years of age in lieu of public assistance benefits for such period of time as the applicants/recipients continue to be financially eligible for public assistance;

10. guarantee child care services for up to 12 months for applicants for or recipients of public assistance who have chosen to receive child care subsidies for a child under 13 years of age in lieu of public assistance benefits and who are no longer eligible for public assistance, provided that certain financial and programmatic requirements are also met;

11. guarantee child care services to a family who is in receipt of public assistance when such services are needed for a child under 13 years of age in order to enable the child's custodial parent or caretaker relative to engage in work as defined by the social services district;

12. guarantee child care subsidies for up to 12 months for families whose public assistance has ended, who need child care for a child under 13 years of age in order for the parent or caretaker relative to engage in work, whose income is within 200% of the State income standard, who received public assistance in three of the six months prior to case closing, and whose assistance was terminated as a result of increased hours or income from employment or increased income from child support or because the family voluntarily closed its case;

13. inform recipients of public assistance and former public assistance recipients of the child care guarantees for eligible families;

14. inform families in receipt of public assistance of their responsibility to locate child care;

15. inform families in receipt of public assistance of the criteria the district will use to determine that a family has demonstrated an inability to obtain needed child care because of the following reasons:

· unavailability of appropriate child care within a reasonable distance from the individual's home or work site;

· unavailability or unsuitability of informal child care by a relative or under other arrangements; or

· unavailability of appropriate and affordable regulated child care arrangements;

16. offer two choices of legal child care, at least one of which must be a licensed or registered provider, to recipients of public assistance who have requested assistance in locating child care for a required work activity and who have demonstrated an inability to obtain care;

17. inform recipients of public assistance that their public assistance benefits cannot be reduced or terminated when they demonstrate that they are unable to work due to the lack of available child care for a child under the age of thirteen;

18. advise recipients of public assistance that the time during which they are excepted from the reduction or termination of benefits due to the lack of available child care will still count toward the families' time limit on family assistance benefits;

19. provide payment for the actual cost of care (rate charged by the provider to non-subsidized families unless a lower payment rate has been established in a negotiated contract) up to the applicable market rate; 

20. allocate NYSCCBG subsidy funds in a manner that provides eligible families equitable access to child care assistance funds;

21. provide child care to other eligible families as long as funds are available.

G.
Staffing
1.
The Organizational Chart requirements will be met by the social services district's assurance that the organizational chart submitted to the Office of Financial Operations and Audit for the Random Moment Survey process is current.

APPENDIX C (Administrative – DSS)

MEMORANDUM OF UNDERSTANDING (MOU) FOR COOPERATIVE DIVERSION PROCEDURES BETWEEN

PROBATION DEPARTMENT AND LOCAL SOCIAL SERVICE DISTRICT

(COMPONENT OF REQUIRED COUNTY ANNUAL PLAN UPDATE)

DUE DATE:  JULY 1, 2005

INSTRUCTIONS

This document includes the directions for completing one of the required components of your required county plan.  It includes the questions that need to be answered when completing the plan.  Following the questions, a Guidance Section is provided.  This guidance section is designed to offer suggestions, clarification or optional ways for counties in their response to the required questions.  The Guidance does not include additional requirements.  Counties are encouraged to adapt the format to best represent their work, making sure to provide direction through a table of contents on where required information is to be found.

The recently enacted PINS Reform legislation (Chapter 57 of the Laws of 2005) contains a provision that the Local Department of Social Services (LDSS) Consolidated Services Plan or the Child and Family Services Plan (Integrated County Plan) must now include a Persons In Need of Supervision (PINS) diversion services portion of that plan.  This requirement applies to all counties.  These guidelines are to provide direction to counties on what they need to do to meet these new requirements.  These guidelines have been established jointly by the Division of Probation and Correctional Alternatives (DPCA) and Office of Children and Family Services (OCFS).  It is recognized that some of the procedures and roles for handling diversion cases in probation no longer have statutory authority and that they have not been replaced by new requirements other than what is in the statute.  As the plans are developed by counties and reviewed by OCFS and DPCA, issues that might need clarification or definition will be identified.  In the future, guidelines or regulations may be developed to address those issues.

This new legislation does make some significant changes to the statute to support increasing services to PINS youth and families in need and to reduce the use of detention.  It is recognized that many counties have worked collaboratively to develop viable and productive responses to status offenders and their families.  It is hoped that counties will build upon their existing effective practices in responding to these new requirements.  These practices may include those developed locally as well as in conjunction with state initiatives including PINS Adjustment Services, Coordinated Children’s Services Initiative (CCSI) and Single Point of Accountability (SPOA).  County efforts to develop diversion for juvenile delinquents or initiatives such as Mental Health/Juvenile Justice (MH/JJ) may also be considered.

Background - Planning

All counties are currently approaching the midpoint of a three-year planning cycle (2004-2006) under their planning requirements for OCFS.  Counties will be submitting an update to their county plan in September 2005.  Each LDSS previously submitted a plan consisting of a Strategic Component and an Administrative Component.  The Strategic Component describes the planning process, local needs assessment, outcomes and strategies.  The Administrative Component includes regulatory requirements regarding funding, services and eligibility.  For counties that participated in the five year Integrated County Planning (ICP) Project and others who have chosen to do so, their Strategic Component (Child and Family Services Plan) represents the planning of both the LDSS and Youth Bureau.  Other counties’ Strategic Component is a part of their Consolidated Services Plan (CSP) for LDSS.  These counties also submitted a Strategic Component as part of their County Comprehensive Plan (CCP) for Youth Bureaus.  For these counties, the CCP Strategic Component is where detention services are included.  Youth Bureaus also complete an Administrative Component reflecting their responsibilities.

The next three year planning cycle for county plans will be 2007-2009.  For that cycle, all counties will be submitting a Child and Family Services Plan (ICP Plan),  which will include PINS diversion services planning in their Strategic Component.   

For over fifteen years, more than half the counties have participated in the PINS Adjustment Services planning process, provided for under the previous Section 735 of the Family Court Act (FCA).  Under this process, counties collaboratively developed annual plans and identified outcomes for the PINS population.  Counties self identified the local lead agency for this planning process which required joint local approved by LDSS, Youth Bureaus and Probation.  Participating counties had approved PINS Adjustment Services plans for 2005.  This new legislation has in other part essentially terminated these plans.

Requirements for Annual Plan Update (APU)
Strategic Component (CSP and CFS)

For the APU, counties will be reporting achievements under their plan to date and any changes they wish to make for the remainder of the planning cycle.  For counties that had approved PINS Adjustment Services Plans, the information from these plans could be adapted and included as part of the Strategic Component.  It is not necessary to duplicate existing information in the OCFS county plan.  In the next three-year county plan cycle, all counties will report their strategic planning for the PINS population in this component.

Administrative Component

For the APU, each county will be submitting an Administrative Component for the LDSS.  This MOU will be a new section of this required Administrative Component.  For other sections of the currently approved Administrative Component, counties will be reporting changes only.

MOU on Cooperative Procedures Between LDSS and Probation Requirements

This legislation requires that the diversion services portion of the required county plan be “based on a written understanding between the local social services district and the probation department which outlines the cooperative procedures to be followed by both parties regarding diversion services pursuant to Section 735 of the FCA, consistent with their respective obligations as otherwise required by law.”  Below are the directions for reporting these established cooperative procedures accounting for the new requirements of this legislation.

Please put the response to these questions in a document with the following heading:

_________ County

Memorandum of Understanding

Between

Probation Department and Local Social Service District

July 1, 2005

To facilitate the joint review process, it would be useful for counties to follow the outline below.  It is also important to allow flexibility to counties.  If your format does not conform to this outline, please include a table of contents to show where the required parts of this section will be found.  Please paginate this response.

1)
Designate lead agency.

Please identify either the local social services district or the probation department as the lead agency for the purpose of providing diversion services in your county.

Guidance:  This decision is a locally determined choice.  It provides an opportunity for counties to configure their diversion services based on the efficiencies and strengths existing within their county.  This decision may be impacted by current arrangements for diversion, the designated lead agency for PINS Adjustment Services under the previously authorized Section 735, or the currently designated lead agency for detention.  Counties may want to consider other existing collaborative efforts such as SPOA or CCSI in making this determination.  Since the designation is made within the county plan, it may be changed in the future through an amendment to the plan or at the time of the next submission for the plan.  While it is required to identify one lead agency, cooperative procedures agreed to may determine that agencies other than the lead agency are responsible for some functions or services.

2)
Development of Collaborative Diversion Procedures.

Please briefly describe the planning process the county engaged in to develop these procedures.  Please include a list of stakeholders or agencies involved in the process.

Guidance:  The intent here is to have a brief description of who in the county has been involved to date in this process.  Schools and law enforcement officials are critical partners, and these new requirements impact significantly on how they interact with the diversion process.  With the requirements for respite and other services, engaging service providers, Youth Bureaus, detention facilities and others will be important considerations.  Lists of RHYA Coordinators (in counties that have these positions), detention facilities, designated county lead agencies for detention and other resources are available on the OCFS website at www.ocfs.state.ny.us.  If this planning process has been reported elsewhere in the Strategic Component, please cross-reference that section.

For each of the items below, please describe the procedures and/or the steps being undertaken to establish procedures to provide the required systemic responses to this population.

a)
Developing inventory of available targeted community services (by geography) to include:


Provide an inventory of available community services targeted for this population for each category below.  For each service, please identify the geographic area within the county this service covers.  Please note that it is required that the first three categories be available.

i. residential respite (required)

ii. crisis intervention – 24 hours/day (required)

iii. diversion services/ other alternatives to detention (required)

iv. alternative dispute resolution services (optional)

Guidance:  If there are existing inventories of services, please feel free to reference them and attach as an appendix to this submission.  Counties may have existing respite programming available through LDSS preventive services, other state agencies or local providers.  Counties may have existing RHYA programs, which are now authorized to provide respite and or “crisis intervention” services as additional services.  Some counties may want to coordinate efforts with providers to establish regional services.  The Office of Court Administration (OCA) supports conflict resolution programming in counties (for more information, please contact Mark Collins, Uniform Court Services – State Alternative Dispute Resolution Office – (518) 238-2888 ext. 234).

Counties need to identify the geographic areas services cover.  This may include towns, school districts, or sections of the county (south/north) as determined by the county or local practice.


b)
Description of Procedures for Initiating and Delivering Diversion Services
Please describe the procedures for initiating diversion services and developing a plan for providing these services.  These procedures should include descriptions of:

i. how and by whom the county will provide an immediate response to families and youth in need of services.  Please include provisions for 24 hours a day response capability.

ii. how and to whom potential petitioners refer a case,

iii. how and by whom the initial conference will be scheduled,

iv. how and by whom eligibility for PINS diversion will be determined, 

v. how and by whom suitability for diversion services will be determined,

vi. how an assessment will be made to determine whether the youth would benefit from residential respite services or other alternatives to detention,

vii. what assessment protocols will be used to determine risks, needs and strengths,

viii. how and by whom referral to services and a case plan will be developed, including any case plan protocols that will be used.

Guidance:  Probation departments have had regulations, court rules and procedures previously established to guide the diversion process.  LDSS has regulations regarding preventive services.  Many counties have developed Designated Assessment Services (DAS) and other procedures.  Counties may, and are encouraged to, include existing practices to the extent they are effective and are consistent with the new requirements.


c)
Determination of Case Closing

Please identify the criteria and procedures (including who is responsible) to be used in determining the closing of cases.  This needs to include a process for notification of the potential petitioner when services are terminated based on a determination that interventions were successful, detailing the diligent efforts undertaken.  If a case is unsuccessfully terminated because there is no substantial likelihood of the youth and family benefiting from further attempts or services and the case has not been successfully diverted, procedures must include a process for notifying the potential petitioner and preparing a report of diligent efforts undertaken to be made available to the court at the initial appearance.

3)
Informing Stakeholders 

Please describe the process and steps taken to inform stakeholders of these new procedures.  This includes law enforcement, courts, schools, public and private service providers, families and the community.

Guidance:  With the significant changes created by this new legislation, it is important to communicate your county’s new procedures to others involved in providing services, and processing cases.  Potential petitioners, especially parents and schools, will need to be aware of changes.  Schools have always been important partners; working closely with them now in light of the increased requirements to provide diversion services has heightened their significance.  If your county engaged in a broad inclusive planning process, some of this communication could have been included in that section.

APPENDIX C-1 (Administrative-DSS)

SIGNATURE PAGE

MEMORANDUM OF UNDERSTANDING (MOU) FOR COOPERATIVE DIVERSION PROCEDURES BETWEEN

PROBATION DEPARTMENT AND LOCAL SOCIAL SERVICE DISTRICT

(COMPONENT OF REQUIRED COUNTY ANNUAL PLAN UPDATE)

This Memorandum of Understanding for Cooperative Diversion Procedures Between Probation Department and Local Social Service District describing the diversion procedures to be implemented pursuant Chapter 57 or the Laws of 2005 is agreed to by the      

 FORMTEXT 
      County Department of Social Services and      

 FORMTEXT 
      County Probation Department and is submitted as part of the Annual Plan Update.

____________________________
___________________________

Director/Commissioner
Commissioner

     

 FORMTEXT 
      County Probation Dept.
     

 FORMTEXT 
      County Department of Social Services

____________________________
___________________________

Date
Date

My signature below constitutes approval of this agreement.

____________________________
____________________________

Chief Elected Officer;
Date

or the Chairperson of the legislative 

body in those districts/counties without

a chief elected officer

APPENDIX D (Administrative-DSS)

CHECKLIST

NON -RESIDENTIAL PROGRAMS FOR VICTIMS OF DOMESTIC VIOLENCE
Note:   The Appendix D (and D-1 as required) is due on July 15, 2005.  If Appendices are submitted after July 15, 2005, consideration for the 2006 Federal Family Violence Grant may be jeopardized.

County:      

Date:      
Contact Person:  
     
Email Address:  
     
Phone Number: 
     
Note:  The OCFS Internet lists all currently approved Domestic Violence Programs.  Counties may refer to Appendix D of the 2004 Administrative Component of the CFS or CSP County Plan and all revisions for the list of currently approved county Non-Residential Domestic Violence Programs. 

1. Will the same agencies approved in the Administrative Component of the 2004 county plan be responsible for providing non-residential domestic violence services?  Please check all that apply.


Yes  FORMCHECKBOX 

For each current agency, will the eligibility criteria, core services, program location, confidentiality provisions and staff positions remain the same?    

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

For each agency that has changes, please provide details below and/or on attached sheet.
     
No   FORMCHECKBOX 

The county is deleting the following program(s)/agency(s).  

     
No   FORMCHECKBOX 

The county is adding one or more programs.  Counties must submit a complete separate Appendix D-1 for EACH new program.

APPENDIX D-1 (Administrative-DSS)

NON-RESIDENTIAL DOMESTIC VIOLENCE SERVICES

(To be completed for EACH NEW program.)

County:       


Contact Person:       
To promote accuracy, Local Districts are strongly encouraged to have the non-residential domestic violence program complete any new information.

In accordance with the Domestic Violence Prevention Act and subsequent budget provisions, local social service districts are required to provide, either directly or through a purchase of service agreement, non-residential services to victims of domestic violence.  Whether provided directly or through a purchase of service, each program must be approved through the Child and Family Services Plan or Consolidated Service Planning process.  Non-residential domestic violence programs must comply with 18 NYCRR Part 462.

Provide the following information for each new agency providing non-residential domestic violence services (make copies of form as needed): It is strongly recommended that the Non-Residential Domestic Violence Program complete this information.


Agency Name:        

Business Address:        

Telephone Number:        

Contact Person:        

(Preferably Program Director)


Email Address:        
Program Requirements

1. 70 percent of the clientele served must consist of victims of domestic violence and their children (the intent of which is a separate and distinct program offering specialized services for victims of domestic violence). 


Describe how the program is separate and distinct and how it fits into overall agency.

     
2. Services must be provided regardless of financial eligibility; services must be provided in a manner that addresses special needs including physically handicapped, hearing impaired, and non-English speaking; and must address the ethnic compositions of the community served. 

Describe the eligibility criteria for clients of the non-residential domestic violence program, and how special need populations are accommodated:

     
3. 
There must be evidence that the program is needed based on the number of persons to be served and evidence that the indicators used are realistic.


Provide an estimate of the number of victims of domestic violence needing non-residential services and description of the indicator/data used to determine that estimate:

     
4. 
All the core services listed in 18 NYCRR 462 must be provided directly by the program, as defined in the regulations, and must be provided in a timely manner.


For each of the core services listed below, provide:

a) A detailed description of each service including how and where the service is provided.

b) The days and hours the service is available. 

Responses should be as explicit as possible and must not be a replication of the regulatory language, but instead should include details specific to this program.

Telephone Hotline Assistance

(Include hotline operation hours and a detail of methods currently being used for an operational hotline service, e.g. coverage, staff responsibility, any technology used.)

     
Information and referral

     
Advocacy

(Be sure to address each type of advocacy provided and whether accompaniment and/or other types of advocacy are offered)
     
Counseling

     
Community Ed/Outreach
(Include methods used, target audience, and messages.  If there is more than one domestic violence provider in the community, describe how the outreach activities are coordinated.)

     
Optional services (if applicable)

     
5. Where are the non-residential domestic violence services provided (the specific address is not necessary, but rather a description of the location; for example, at the business office, at the school, etc.)?

     
6. Explain how the location(s) where the non-residential domestic violence services are provided ensure the safety of the persons receiving services and the confidentiality of their identities.

     
7. Each program must employ a qualified director and a sufficient number of staff responsible for providing core and optional services. 

List each of the staff/volunteer positions responsible for providing non-residential services including title, responsibilities and qualifications.  Job descriptions that include qualifications may be attached to this Appendix.

Title: 
     
Responsibilities:
     
Qualifications:
     
Title: 
     
Responsibilities:
     
Qualifications: 
     
Title: 
     
Responsibilities: 
     
Qualifications: 
     
APPENDIX E (Administrative-DSS)

CHILD CARE CHECKLIST:

AMENDMENTS TO 2004-2006 CHILD CARE SUBSIDY PROGRAM

County:       
Please check YES for each Appendix that you will be amending or NO for each Appendix that will remain unchanged (except Appendix E-4).  For EACH Appendix your district is amending, complete ONLY the areas to be changed.  For example, your district is increasing family share, check yes for Appendix E-3 and complete only family share section of that Appendix.

The option to check YES or NO has been intentionally omitted on Appendix E-4 as all the optional categories are listed on Appendix E-5 through Appendix E-12. 

YES     NO

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-1    
Administration

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-2    
Other Eligible Families if Funds are Available

 FORMCHECKBOX 
      
 FORMCHECKBOX 
   
Appendix E-3    
Reasonable Distance, Very Low Income, Family Share, Case   Closings and Case Openings, and Case Reviews 




Appendix E-4
District Options 

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-5    
Priority Populations- Additional Local Priorities

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-6    
Funding Set Asides

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-7    
Title XX Child Care

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-8    
Additional Local Standards for Child Care Providers

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-9    
Payment to Child Care Providers for Absences

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-10 
Payment to Child Care Providers for Program Closures

 FORMCHECKBOX 
  
 FORMCHECKBOX 

Appendix E-11 
Transportation, Differential Payment Rates, and Sleep

 FORMCHECKBOX 
        FORMCHECKBOX 

Appendix E-12  
Child Care Exceeding 24 Hours, Child Care Services Unit, Waivers, Break in Activities

APPENDIX E-1

ADMINISTRATION (Required Section)

County:       
Describe how your district is organized to administer the child care program including any functions that are subcontracted to an outside agency. 

1.
Identify the unit that has primary responsibility for the administration of child care for:


Public Assistance Families:      

Transitioning Families:      

Income Eligible Families:      

Title XX:      
2.
Indicate the use of New York State Child Care Block Grant (NYSCCBG) Funds.


Total NYSCCBG Amount: 
$     

A.  Subsidy
$     

B.  Other program costs (excluding subsidy)
$     

C.  Administrative costs 
$     
3.
Does your district have a contract or formal agreement with another organization to perform any of the following functions?

	Function:


	Organization:
	Amount of Contract:

	 FORMCHECKBOX 
 
Eligibility screening


	     
	     

	 FORMCHECKBOX 
 
Screening of legally-

        exempt providers


	     
	     

	 FORMCHECKBOX 

Assistance in locating care


	     
	     

	 FORMCHECKBOX 
 
Child Care Information

        Systems


	     
	     

	 FORMCHECKBOX 
 
Other
	     
	     


APPENDIX E-2

OTHER ELIGIBLE FAMILIES IF FUNDS ARE AVAILABLE (Required Section)
County:       
Listed below are optional categories of eligible families that your district can include as part of its APU.  Select any categories your district wants to serve and describe any limitations associated with the category.

	Optional Categories
	Option
	Limitations

	1.  Public Assistance (PA) families participating in an approved activity in addition to their required work activity. 


	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	     

	2.  PA families or families with income up to 200% of the State Income Standard (SIS)

when the caretaker is:

a)
participating in an approved substance abuse treatment program

b)
homeless

c)
a victim of domestic violence

d)
in an emergency situation of short duration


	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	a)      
b)      
c)      
d)      

	3.  Families with an open child protective services case when child care is needed to protect the child.
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	     

	4.  Families with income up to 200% of the 

SIS when child care services are needed 

because the child’s caretaker:

a)
is physically or mentally incapacitated

b) has family duties away from home


	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	a)      
b)      


Appendix E – Other Eligible Families if Funds are Available

	5.  Families with income up to 200% of the SIS when child care services are needed for the child’s caretaker to actively seek employment for a period up to 6 months.


	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


	     


	6.  PA families where a sanctioned parent is    participating in unsubsidized employment, 

earning wages at a level equal to or greater

than the minimum amount under law. 

 
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	     

	7.  Families with income up to 200% of the SIS when child care services are needed for the child’s caretaker to participate in approved educational or vocational activities as defined in 415.2.


	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	

	8.  Families with income up to 200% of the SIS when child care services are needed for the child’s caretaker to satisfactorily participate in an undergraduate or community college program with a specific vocational sequence leading to an associate degree or certificate of completion within a determined time frame which shall not exceed 30 consecutive calendar months.
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
  No
	     

	9.  PA recipients and families with incomes up to 200% of the SIS who are satisfactorily participating in a four-year college or university program (leading to a bachelor degree that is reasonably expected to lead to an improvement in the parent/caretaker’s earning capacity) as long as the parent(s) or caretaker is also working at least 17 ½ hours per week.   


	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No                          


	      



APPENDIX E-3

DEFINITIONS (Required Section)

County:       
Reasonable Distance

Your district is required to define reasonable distance based on community standards for determining accessible child care.


The following defines "reasonable distance":      

Describe any steps/consultations made to arrive at your definition:      
Very Low Income

Very Low Income is defined by each district and is used in determining priorities for child care benefits.


Very Low Income is defined as      % of the State Income Standard.

Family Share

Family share is the weekly amount paid towards the costs of the child care services by the child’s parent or caretaker.  In establishing family share, your district must select a percentage from 10 percent to 35 percent to use in calculating the family share. The family share of child care is calculated by applying the family share percentage against the amount of the family’s gross income that is in excess of the State Income Standard divided by 52.



Family Share Percentage selected by our district      %.

Case Closings (select one)

Our district has established local priorities beyond the federally-mandated priorities.  If all NYSCCBG funds are committed, our district will discontinue funding to those families that have lower priorities in order to serve families with higher priorities.  Described below is how our district will select cases to be closed in the event that there are insufficient or no funds available.  

     
Our district has not established priorities beyond the federally-mandated priorities.  If all NYSCCBG funds are committed, case closings for families which are not eligible under a child care guarantee and are not a federally-mandated priority must be based on the length of time in receipt of services.   The length of time used to close cases may be based either on the shortest or longest time receiving child care services but must be consistent for all families.  Our district has chosen to close cases based on 

 FORMCHECKBOX 
 shortest time receiving child care services

 FORMCHECKBOX 
 longest time receiving child care services

Case Openings
Described below is how our district will select cases to be opened in the event that there are insufficient funds available.

     
Case Reviews

Described below is our district’s process for reviewing the legally-exempt enrollment forms for the accuracy of the information to which the provider has attested.

     
APPENDIX E-4

DISTRICT OPTIONS (Required Section)

This page has been intentionally left blank as all the optional categories are listed on Appendix E-5 through Appendix E-12.

APPENDIX E-5

PRIORITY POPULATIONS-ADDITIONAL LOCAL PRIORITIES

County:       
In addition to the federal priorities of very low income families and families with children who have special needs, the following additional local priorities have been selected:

Category:
     
Rank:
     
Description:       
Category:
     
Rank:
     
Description:       
Category:
     
Rank:
     
Description:       
Category:
     
Rank:
     
Description:       
Category:
     
Rank:
     
Description:       
APPENDIX E-6

FUNDING SET-ASIDES

County:       
	Total NYSCCBG Block Grant Amount Including Local Funds
	

	Category:
     
	$      


	Category:
     
	$      


	Category:
     
	$      


	Category:
     
	$      


	Category:
     
	$      


	Category:
     
	$      


	Category:
     
	$      


	Total set asides
	$      


	
	


Describe for each category the rationale behind specific set-aside amounts out of the NYSCCBG (e.g. estimated number of children, etc.).

Category:
     
     
Category:
     
     
Category:
     
     
Category:
     
     
Category:
     
     
APPENDIX E-6 (continued)
The following amounts are set aside for specific priorities out of the Title XX block grant:

	Category:      
	$      


	Category:      
	$      


	Category:      
	$      


	Total set asides (Title XX)
	$      



Describe for each category the rationale behind specific set aside amounts out of the Title XX block grant (e.g. estimated number of children, etc.).

Category:
     
     
Category:
     
     
Category:
     
     
Category:
     
     
APPENDIX E-7

TITLE XX CHILD CARE

County:       
Projected total Title XX expenditures for plan duration:
$      
Financial eligibility limits (percentage of State Income Standard) your district will apply based on family size.  Maximum reimbursable limits are 275% for a family of 1 or 2, 255% for a family of 3, and 225% for a family of 4 or more.


Family Size:  (2)
     %
(3)
     %
(4)
     %

Programmatic Eligibility for Income Eligible Families.  (Check all that apply.)


Title XX: 
 FORMCHECKBOX 

employment
 FORMCHECKBOX 

education/training



 FORMCHECKBOX 

seeking employment

 FORMCHECKBOX 

illness/incapacity


 FORMCHECKBOX 

homelessness

 FORMCHECKBOX 

domestic violence


 FORMCHECKBOX 

emergency situation of short duration


 FORMCHECKBOX 

participating in an approved substance abuse treatment program

Does your district apply any limitations to the programmatic eligibility criteria?

 FORMCHECKBOX 
  YES     FORMCHECKBOX 
  NO

(See Technical Assistance #1 for information on limiting eligibility.)

If yes, describe eligibility criteria:

     
Does your district prioritize certain eligible families for Title XX funding?

 FORMCHECKBOX 
  YES     FORMCHECKBOX 
  NO

If yes, describe which families will receive priority:

     
Does your district use Title XX funds for child care for open child protective services cases?

 FORMCHECKBOX 
 YES     FORMCHECKBOX 
  NO

Does your district use Title XX funds for child care for open child preventive services cases?

 FORMCHECKBOX 
  YES   FORMCHECKBOX 
  NO
APPENDIX E-8

ADDITIONAL LOCAL STANDARDS FOR CHILD CARE PROVIDERS 

County:       
State law allows districts to propose local standards in addition to the State standards for providers who will receive child care subsidies.

1. Described below are the additional standards that will be required of providers as well as which providers must comply with each additional standard.

     
2. Described below are the methods and resources that will be utilized to determine that these additional standards are being met.

     
3. Described below is the justification for each additional standard.

     




APPENDIX E-9

PAYMENT TO CHILD CARE PROVIDERS FOR ABSENCES

County:       
The following providers are eligible for payment for absences:

(Check any that are eligible)

 FORMCHECKBOX 

Day Care Center 
 FORMCHECKBOX 

School Age Child Care


 FORMCHECKBOX 

Group Family Day Care
 FORMCHECKBOX 

Family Day Care

 FORMCHECKBOX 

Legally Exempt Group



Our district will only pay for absences to providers with which the district has a contract

            or letter of intent.    FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No

Base period selected (check one)      FORMCHECKBOX 
  3 months             FORMCHECKBOX 
  6 months

Number of absences allowed during base period:

	Period
	Routine Limits 

(#  of days)
	Extenuating

Circumstances

(# of days)
	Total Number of Absences Allowed

(# of days)

	In a month


	     
	     
	     

	Base period


	     
	     
	     


List reasons for routine absences for which the district will allow payment:

     
List any limitations on the above providers' eligibility for payment for absences:

     
Note:  Legally exempt family child care and in-home child care providers are not eligible to receive payment for absences.

APPENDIX E-10

PAYMENT TO CHILD CARE PROVIDERS FOR PROGRAM CLOSURES

County:       
The following providers are eligible for payment for program closures:

 FORMCHECKBOX 
 Day Care Center
 FORMCHECKBOX 
 Legally Exempt Group

 FORMCHECKBOX 
 Group Family Day Care
 FORMCHECKBOX 
 School Age Child Care

 FORMCHECKBOX 
 Family Day Care                   

Our district will only pay for program closures to providers with which the district has a contract or letter of intent.       FORMCHECKBOX 
Yes      FORMCHECKBOX 
  No

Enter the number of days allowed for program closures (maximum allowable program closures is five days).   

      

List reasons for program closures for which the district will allow payment.

     
Note:  Legally exempt family child care and in-home child car providers are not allowed to be reimbursed for program closures.

APPENDIX E-11

TRANSPORTATION, DIFFERENTIAL PAYMENT RATES, & SLEEP

County:       
Transportation

Describe below under what circumstances and limitations if any your district will use to reimburse for transportation, what type of transportation will be reimbursed (public vs. private), and how much your district will pay (per mile or trip).  Note if paying for transportation, Appendix F will need to reflect this choice.

     
Differential Payment Rates

Indicate below the percentage above the market rate your district has chosen.

Accredited Programs may receive a differential payment up to       percent above market rate.  

Care during non-traditional hours may be paid up to       percent above market rate.  

Limitations to the above differentials are as follows:      
Payments may not exceed 15 percent above market rate.  However, if your district wishes to establish a payment rate that is in excess of 15 percent above the applicable market rate you must describe below why the 15 percent maximum is insufficient to provide access within the district to accredited programs and/or care provided during non-traditional hours.  

     
Sleep

The following describes the standards that will be used in evaluating whether or not to pay for child care services while a parent or caretaker that works a second or third shift sleeps and any limitations pertaining to payment:

     
Indicate the number of hours allowed by your district (maximum number of hours allowed is eight).       
 APPENDIX E-12

CHILD CARE EXCEEDING 24 HOURS, CHILD CARE SERVICES UNIT,

WAIVERS, BREAK IN ACTIVITIES

County:       
Child Care Exceeding 24 Hours
Child care services may exceed 24 consecutive hours when such services are provided on a short-term emergency basis or in other cases where the caretaker’s approved activity necessitates care for 24 hours on a limited basis.

Describe any limitations for payment of child care services that exceed 24 consecutive hours.

      

Child Care Services Unit
The Child Care Service Unit is the basis upon which a district will determine which household and/or family should be counted in determining family size and countable family income. 

Our district will include the following in the Child Care Services Unit  (check which ones apply).


 FORMCHECKBOX 
 18 year old           FORMCHECKBOX 
 19 year old           FORMCHECKBOX 
 20 year old

Our district will include only the following in the Child Care Services Unit when it will benefit the family (check which ones apply).


 FORMCHECKBOX 
  18 year old          FORMCHECKBOX 
 19 year old           FORMCHECKBOX 
 20 year old



Describe the criteria your district will use to determine whether or not an 18, 19 or 20 year old is included in the Child Care Services Unit.       
Waivers

Districts have the authority to request a waiver of any regulatory provision that is non-statutory. Describe and justify why your district is requesting a waiver.

Breaks in Activities

Districts may pay for child care services for low income families during breaks in activities for a period not to exceed two weeks or for a period not to exceed one month where child care arrangements would otherwise be lost and the subsequent activity is expected to begin within that period (check one).

 FORMCHECKBOX 
  two weeks           FORMCHECKBOX 
  four weeks

Districts may provide child care services while the caretaker is waiting to enter an approved activity or employment or on a break between approved activities.  The following low income families are eligible for child care services during a break in activities (check any that are eligible):

 FORMCHECKBOX 
 entering an activity    FORMCHECKBOX 
 waiting to begin employment   FORMCHECKBOX 
 break between activities 

APPENDIX F (Administrative-DSS)

PROGRAM INFORMATION

For the Annual Plan Update, PLEASE ONLY COMPLETE THOSE SECTIONS OF APPENDIX F WHERE THERE ARE CHANGES.  PLEASE SUBMIT ENTIRE FORM IF ANY CHANGES ARE MADE.

Note:  For technical assistance on Appendix F, please contact Ralph Timber at (518) 473-0796 or Ralph.Timber@dfa.state.ny.us.

INSTRUCTIONS FOR COMPLETING APPENDIX F 
Districts are required to submit Appendix F that reflects the program information regarding eligibility limits, goals, method of provision and category of clients served.  The chart provides a complete itemization of the restrictions on and the availability of any Title XX service and it is used to update each district’s Welfare Management System (WMS) matrix for WMS authorization.

The blank spaces in the chart under Goals, Methods and Eligibility Categories must be completed with either a “Y” = Yes or “N” = No.  Where the chart contains a preprinted “Y” or “N”, that particular item is determined by State mandate.  Where the “Y” is preprinted districts must maintain the ability to provide that service.

Since Appendix F is used to update your WMS matrix for authorization of services, make sure that ALL INFORMATION IS NOTED.

1.
County Code – Complete with your 2 digit number (e.g. Albany = 01).

2.
Goals – The five goals are those goals stated in Title XX of the Federal Social Security Act.  An abbreviated version of each goal is included on page 5 of Appendix F.  The five goals in their entirety are as follows:


Goal 1:
Achieving or maintaining economic self-support to prevent, reduce or eliminate dependency.


Goal 2:
Achieving or maintaining self-sufficiency including reduction or prevention of dependency.

Goal 3:
Preventing or remedying neglect, abuse, or exploitation of children and adults unable to protect their own interests, or preserving, rehabilitating or reuniting families.


Goal 4:
Preventing or reducing inappropriate institutional care by providing for community-based care, home-based care, or other forms of less intensive care.


Goal 5:
Securing referral or admission for institutional care when other forms of care are not appropriate, or providing services to individuals in institutions.

In order for a service to be authorized, it must relate to at least one goal.  Therefore, if you intend to offer a particular service, there must be at least one “Y” in the Goal section.  There are preprinted “N”s for some goals under some of the services.  This means that, under no circumstances could that particular goal and service be related.

3.
Method of Provision addresses the way in which a district will deliver a service.  The three possible methods are:


D Direct – Service provided by employees of the district.


U Public Purchase – Service provided through a contract with a public agency (other governmental entity, public authority or public school).


R Private Purchase – 
Service provided through a contract with a private agency (either not-for-profit or proprietary).

This section has preprinted “Y”s in the private purchase section of Adoption and Foster Care Children.  This enables the district to authorize adoption subsidies and services and maintenance payments.  Similarly, preprinted “N”s signify that a particular method of provision is not allowable for a particular service. 


Note:  When your district provides a component of a primary service (Protective Adults, Protective Children, and Child Preventive Services), a “Y” entry is required under the appropriate method of provision of the primary service.

 
For example, if your district is going to provide purchased child care, transportation, etc., as a component of mandated Child Preventive Services, a “Y” entry is required under the appropriate purchase categories on the line for Mandated Preventive Services.

The Eligibility Categories – Appendix F reflects different categories of service eligibility as follows:

	02
	FCAA
	Foster Care and Adoption Assistance (Title IV-E)

	03
	TANF
	Temporary Assistance to Needy Families (Family Assistance) (Title IV-A)

	04
	EAF
	Emergency Assistance to Families

	05
	AGED
	Supplementary Security Income

	06
	BLIND
	Supplemental Security Income

	07
	DISABLED
	Supplemental Security Income

	08
	MA
	Medical Assistance

	09
	URM
	Unaccompanied Refugee Minor

	10
	UEM
	Unaccompanied Entrant Minor

	13
	SNA
	Safety Net Assistance

	14
	IE
	Income Eligible*

	
	WR
	Without Regard to Income or other eligibility determinations


   *
In those instances where service eligibility includes Income Eligible, the county may establish its own standard.  The standard is expressed as a percentage of the poverty level adjusted for the size of the family seeking services.  For all services where income eligibility is allowable, a State standard is included on Appendix F.  If the district does not set its own income eligibility standard for a service and there is a “Y” for eligibility 14, the State standard will be used.
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	County Name:       
	County Code:       


	
	01

Adoption
	04

Education
	05

Employment
	06

Family Plng
	Medicl Option
	07

Resid Plcmnt

Adult
	08

Foster Care Child
	09

Health

Related
	10

Home

Mgmt.

	Goals:  1

2

3

4

5
	N

     
     
     
N
	     
     
     
N

N
	     
     
N

N

N
	     
     
     
     
     
	     
     
     
     
     
	N

N

     
     
     
	N

     
     
     
     
	     
     
     
     
     
	     
     
     
     
N

	Method:  D

U

R
	     
N

Y
	     
     
N
	     
     
     
	     
     
     
	N

     
     
	     
     
     
	     
     
Y
	     
     
     
	     
     
     

	Eligibility

Categories
	
	
	
	
	
	
	
	

	02  FCAA
	Y
	     
	     
	     
	N
	Y
	     
	     

	03  TANF
	Y
	     
	Y
	Y
	Y
	     
	     
	     

	04  EAF
	     
	     
	     
	     
	     
	Y
	     
	     

	05  AGED
	     
	     
	     
	Y
	Y
	     
	Y
	Y

	06  BLIND
	Y
	     
	     
	Y
	Y
	Y
	Y
	Y

	07  DISABLED
	Y
	     
	     
	Y
	Y
	Y
	Y
	Y

	08  MA
	Y
	     
	     
	     
	Y
	Y
	     
	     

	09  URM *
	     
	     
	     
	Y
	     
	Y
	     
	     

	10  UEM **
	     
	     
	     
	Y
	     
	Y
	     
	     

	13  SNA
	Y
	     
	     
	Y
	Y
	Y
	     
	     

	14  IE
	Y
	     
	     
	     
	Y
	Y
	     
	     

	WR
	Y
	N
	N
	Under 21 option
	     
	Y
	N
	N

	Income Eligibility Standards
	
	
	
	
	
	
	
	

	State Standards
	WR
	200%
	200%
	200%
	150%
	WR
	200%
	200%

	Local Standards
	WR
	     
	     
	     
	     
	WR
	     
	     


* Unaccompanied Refugee Minor
** Unaccompanied Entrant Minor

Local Standards not specified assumed to be established at State Standards.
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	County Name:       
	County Code:       


	
	11

Homemaker

Component
	12

Housekeeper/

Chore
	13

Housing Improvement Component
	14

Info & Referral

	 Goals:  1

2

3

4

5
	A

     
     
     
N
	B

     
     
     
N
	C¹

     
     
     
N
	     
     
     
     
N
	A¹

     
     
     
N
	B

N

     
     
N
	     
     
     
     
     

	Method:  D

U

R
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     

	Eligibility

Categories
	
	
	
	
	
	
	

	02  FCAA
	     
	     
	     
	N

	03  TANF
	     
	     
	     
	     

	04  EAF
	     
	     
	     
	     

	05  AGED
	Y
	Y
	Y
	N

	06  BLIND
	Y
	Y
	Y
	N

	07  DISABLED
	Y
	Y
	Y
	N

	08  MA
	     
	     
	     
	     

	09  URM *
	     
	     
	     
	N

	10  UEM **
	     
	     
	     
	N

	13  SNA
	     
	     
	     
	N

	14  IE
	     
	     
	     
	     

	WR
	N
	N
	Component B
	Y

	Income Eligibility Standards
	
	
	
	

	State Standards
	200%
	200%
	200%
	WR

	Local Standards
	     
	     
	     
	WR


¹ This component is mandated for SSI individuals.

* Unaccompanied Refugee Minor
** Unaccompanied Entrant Minor

Local Standards not specified assumed to be established at State Standards.
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	County Name:       
	County Code:       


	
	15

Preventive

Adults Component
	16

A&B

Prot

Adults
	17

Prot

Child
	19

WIN

Couns
	20

Transp
	21

Unmarr

Parent

	Goals:  1

2

3

4

5
	     
     
     
     
     
	A

     
     
     
     
	B

     
     
     
N
	C

     
     
     
N
	D

     
     
     
N
	N

N

Y

N

N
	N

N

Y

N

N
	     
N

N

N

N
	     
     
     
     
     
	     
     
     
     
     

	Method:  D

U

R
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
N

     

	Eligibility

Categories
	
	
	
	
	
	
	
	
	
	

	02  FCAA
	     
	N
	N
	N
	N
	N
	     
	N
	     
	     

	03  TANF
	     
	     
	     
	     
	     
	     
	     
	N
	     
	Y

	04  EAF
	     
	     
	     
	     
	     
	     
	Y
	N
	     
	     

	05  AGED
	     
	     
	     
	     
	     
	     
	     
	N
	     
	     

	06  BLIND
	     
	     
	     
	     
	     
	     
	     
	N
	     
	Y

	07  DISABLED
	     
	     
	     
	     
	     
	     
	     
	N
	     
	Y

	08  MA
	     
	     
	     
	     
	     
	     
	     
	N
	     
	Y

	09  URM *
	     
	     
	     
	     
	     
	     
	     
	N
	     
	     

	10  UEM **
	     
	     
	     
	     
	     
	     
	     
	N
	     
	     

	13  SNA
	     
	     
	     
	     
	     
	     
	     
	N
	     
	Y

	14  IE
	     
	     
	     
	     
	     
	     
	     
	N
	     
	Y

	WR
	     
	Y
	     
	     
	     
	Y
	Y
	N
	N
	N

	Income Eligibility Standards
	
	
	
	
	
	
	
	
	
	

	State Standards
	     
	200%
	     
	     
	     
	WR
	WR
	     
	200%
	150%

	Local Standards
	     
	     
	     
	     
	     
	WR
	WR
	     
	     
	     


* Unaccompanied Refugee Minor
** Unaccompanied Entrant Minor

Local Standards not specified assumed to be established at State Standards.
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	County Name:       
	County Code:       


	
	22

Personal

Care

Services
	23

Victim

Domestic

Violence
	24

CHAP
	25

Preventive

Child

Mandated
	26

Preventive

Child

Optional
	38

Child

Care

All

	Goals:  1

2

3

4

5
	     
     
     
     
N
	     
     
     
     
N
	     
     
     
     
N
	N

N

Y

N

Y
	N

N

     
N

N
	     
     
     
     
N

	Method:  D

U

R
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     
	     
     
     

	Eligibility

Categories
	
	
	
	
	
	

	02  FCAA
	N
	N
	Y
	     
	     
	     

	03  TANF
	     
	Y
	Y
	     
	     
	Y

	04  EAF
	     
	Y
	Y
	Y
	Y
	     

	05  AGED
	     
	     
	Y
	     
	     
	     

	06  BLIND
	     
	     
	Y
	     
	     
	     

	07  DISABLED
	     
	     
	Y
	     
	     
	     

	08  MA
	     
	     
	Y
	     
	     
	     

	09  URM *
	     
	     
	Y
	     
	     
	     

	10  UEM **
	     
	     
	Y
	     
	     
	     

	13  SNA
	N
	Y
	Y
	     
	     
	     

	14  IE
	N
	     
	N
	     
	     
	     

	WR
	N
	Y
	N
	Y
	     
	     

	Income Eligibility Standards
	
	
	
	
	
	

	State Standards
	     
	WR
	     
	WR
	WR
	***

	Local Standards
	     
	WR
	     
	WR
	WR
	     


* Unaccompanied Refugee Minor
** Unaccompanied Entrant Minor

*** For Title XX Day Care, up to: 275% family of 2; 255% family of 3; 225% family of 4 or more.

Local Standards not specified assumed to be established at State Standards.
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	County Name:       
	County Code:       


	Key to Goals                                                        Maximum State Standards

                                                                                 Title XX Day Care

1.  Self-support

2.  Self-sufficiency                                               275%    Family of 2

3.  Protection                                                        255%    Family of 3

4.  Community-based Care                                   225%    Family of 4 or more

5.  Institutional Care


PROGRAM LIMITATIONS

CHILD CARE

	TITLE XX
	STATE CHILD CARE BLOCK GRANT
	CHILD CARE
	

	
	
	Fee      %
	

	      % Family of 2
	200%
	
	

	      % Family of 3
	
	
	

	      % Family of 4

             or more
	
	
	

	
	
	
	


OTHER PROGRAM LIMITATIONS

Less than 200% of poverty is the limit for all services funded with TANF funds transferred to Title XX.

Child Care Technical Assistance #1

ELIGIBLE FAMILIES

For two-parent or two-caretaker families, each parent/caretaker must meet the eligibility criteria.

For parents living separately and sharing joint custody of a child, both parents may be eligible for child care services.  Each parent must engage separately in the normal eligibility determination process to establish his/her subsidy level.  The district must include the child's custody schedule within the case record for verification purposes.

Categories of Eligible Families under the New York State Child Care Block Grant 

The NYSCCBG provides funding for child care subsidies to recipients of TA, low-income families transitioning off TA, families that are eligible for TA who have opted to receive “child care in lieu of TA” after applying for TA, and non-TA low income families.  

Some families are guaranteed child care assistance, regardless of whether the district has any State or federal funds available under the NYSCCBG to pay for any or all of such costs, if they meet specific eligibility requirements described in this section.  A second group of families may be considered to be eligible only when there are funds available within the district and they meet programmatic and financial criteria.  A third group of families is considered to be eligible when the district has funds available to serve them, and the district has included them as eligible families in its CSP/ICP and they meet the programmatic and financial criteria. 

The three categories of families listed below are eligible for child care services under the NYSCCBG provided that child care is not otherwise available from a legally responsible relative or caretaker of the child in need of services, and the care is a necessary part of a plan of self support or protection for the child developed by the district.  

Families That are Guaranteed Child Care

A district must guarantee child care services (regardless of whether the district has any State or federal funds available under the NYSCCBG to pay for such costs) to the following families.  The guarantee applies to all of the eligible children under 13 years of age of the parent or caretaker relative regardless of the child’s status as part of the TA filing unit.

(1) Families that have applied for or are in receipt of TA when child care is needed for a child under 13 years of age in order to enable the child’s parent or caretaker relative to participate in activities required by the district including orientation, assessment or work activities as defined in 12 NYCRR Part 1300. 

(2) Families that are receiving TA when child care is needed for a child under 13 years of age in order to enable the child’s parent or caretaker relative to engage in work as defined by the district; 

(3) Families which have applied for and would otherwise be eligible for TA benefits and choose to receive “child care in lieu of TA”, or were receiving TA and voluntarily closed their TA case while still eligible for TA and when child care is needed for a child under 13 years of age in order to enable the child’s parent or caretaker relative to work for at least the following number of hours.

(a) For a single parent:

· with a child under the age of six years: 20 hours per week; or 

· with children who are all six years or older: 30 hours per week.

(b) For two-parent families: 

· the parents must be working a combined total of 55 hours per week with at least one parent working 30 or more hours per week.

This guarantee continues as long as the family meets these requirements.

(4) Families transitioning from TA whose TA cases have been closed or who voluntary close their TA cases; and who are no longer financially eligible for TA due to an increase in income or child support.  The family must have received TA in three of the six months prior to case closing, or, for a family that chose “child care in lieu of TA”, was eligible for assistance in at least three of the six months immediately preceding their ineligibility for TA.  The family must include an eligible child under the age of 13 who needs child care in order for the parent(s) to be engaged in work, and the family's gross income must be at or below 200% of the State Income Standard.  For transitional child care, the eligibility period begins with the first month in which a family becomes ineligible for TA or “child care in lieu of TA”, and is limited to 12 months in duration.

Families That are Eligible When Funds are Available

Families in this category may receive subsidized child care to the extent that the district continues to have funds available under either its allocation from the NYSCCBG or any local funds appropriated for this program, subject to any service priorities and set-asides established by the district.  Districts may establish priorities, in addition to the federal priorities of very low income families and special needs children, by identification of such categories in the CSP/ICP, subject to approval from the Office.  Funds may be set aside for such priority families when described in the CSP/ICP and approved by the Office.

A district must provide child care assistance to the following families when funds are available: 

(1) Families that have applied for or are receiving TA, when child care is needed for an eligible child 13 years of age or older who has special needs or is under court supervision, to enable the child’s parent or caretaker relative to engage in work or participate in activities required by the district including orientation, assessment or work activities defined in 12 NYCRR Part 1300.

(2) Families that are receiving TA, when child care is needed for an eligible child 13 years of age or older who has special needs or is under court supervision, to enable the child’s parent or caretaker relative to engage in work as defined by the district.

(3) Families that are receiving TA when child care is needed to enable a teenage parent to attend high school or an equivalency program; or for the child to be protected because the child’s parent or caretaker relative is unable to care for their children due to a physical or mental incapacity or has family duties away from home necessitating his or her absence.

(4) Families with income at or below 200% of the State Income Standard when the family is at risk of becoming dependent on TA and child care services are needed to permit the child’s parent/caretaker to be engaged in work; or to enable a teenage parent to attend high school or an equivalency program.

Families That are Eligible When Funds are Available and the Category of Family is Identified in the District's CSP/ICP 

Families in this category may receive subsidized child care to the extent that the district continues to have funds available under either its allocation from the NYSCCBG or any local funds appropriated for this program, and the category of family is designated as an eligible family by the district in its CSP/ICP.  Availability of funds is subject to the service priorities and set-asides established by each district in its CSP/ICP and approved by the Office.  

The district may select categories from the following list or the district may opt to refine any of the optional categories, by specifying any limitations to the programmatic eligibility criteria, so that a more specific population is selected.  The identified families must be listed as eligible in the district’s CSP/ICP and approved by the Office.  

(5) Families receiving TA when child care services are necessary for the parent or caretaker relative to participate in an approved activity in addition to being engaged in work as required by the district or in a required work activity (e.g.:  A parent or caretaker relative with a minimum wage position requesting additional child care during the hours he or she is not at work to enable him or her to seek a better job).

(6) Families receiving TA when child care services are necessary for a sanctioned parent or caretaker relative to participate in unsubsidized employment when the parent or caretaker relative receives earned wages greater than or equal to the minimum amount required under federal and State labor law.

(7) Families receiving TA or families with incomes up to 200% of the State Income Standard when child care services are needed for the child to be protected because the parent/caretaker is:

(a) participating in an approved substance abuse treatment program, screening or assessment (If the applicant is classified as exempt from work activities because of his or her substance abuse, child care can be offered under this category.  However, if the district requires that the applicant receive substance abuse treatment and he or she is working or participating in a required work activity, child care is guaranteed.);

(b) homeless, or receiving services for victims of domestic violence, and is in need of child care to participate in an approved activity, screening or assessment for domestic violence; or,

(c) in an emergency situation of short duration including, but not limited to, cases where the parent/caretaker must be away from the home for a substantial period of the day due to extenuating circumstances such as a fire, being dispossessed from the home, seeking living quarters or providing chore/housekeeping services for an elderly or disabled relative.

(8) Families receiving TA or with incomes up to 200% of the State Income Standard when child care services are needed for the child's parent/caretaker to attend a two year program other than one with a specific vocational sequence leading to an associates degree or a certificate of completion, or at a four year college or university program leading to a bachelor's degree provided:

(a) that it is reasonably expected to improve the earning capacity of the parent/caretaker;

(b) the parent/caretaker is participating in and continues to participate in non-subsidized employment whereby the parent/caretaker works at least 17 1/2 hours per week and earns wages at a level equal or greater than the minimum amount required under federal and State labor law while pursuing the course of study; and

(c) the parent/caretaker is and remains engaged in work while pursuing the course of study and can demonstrate his or her ability to successfully complete the course of study.

(9) Families with an open child protective case, irrespective of income, only when it is determined that such child care is needed to protect the child.

(10) Families with income up to 200% of the State Income Standard when child care services are needed for the child to be protected because the parent/caretaker is physically or mentally incapacitated or has family duties away from the home.

(11) Families with incomes up to 200% of the State Income Standard when child care services are needed for the child’s parent/caretaker to participate in one of the following approved activities provided the activity is identified in the district’s CSP/ICP as an allowable activity, the district determines it is a necessary part of a plan for the family’s self support, and provided that the parent/caretaker can demonstrate that he or she is participating in the approved activity:

(a) Actively seeking employment for a period no greater than six months, and if the parent/caretaker is registered with the NYS Department of Labor, Division of Employment; or

(b) Educational or vocational activities, including attendance in one of the following secondary or post-secondary programs:

(i) A public or private educational facility providing standard high school curriculum offered by, or approved by, the local school district;
(ii) An education program that prepares the parent/caretaker to obtain a NYS high school equivalency diploma;

(iii) A program providing basic remedial education in the areas of reading, writing, mathematics and oral communications for individuals functioning below the ninth month of the eighth grade level in those areas;

(iv) A program providing literacy training designed to help individuals improve their ability to read and write;

(v) An English as second language instructional program designed to develop skills in listening, speaking, reading and writing the English language for individuals whose native or primary language is other than English;

(vi) A two year full-time degree granting program at a community college, a two year college, or an undergraduate college with a specific vocational goal leading to an associate degree or certificate of completion within a determined time frame which must not exceed 30 consecutive months; 

(vii) A training program which has a specific occupational goal and is conducted by an institution licensed or approved by the State Education Department other than a college or university;

(viii) A pre-vocational skills training program such as a basic education and literacy training program; or 
(ix) A demonstration project designed for vocational training or other project approved by the Department of Labor.
Notwithstanding the potential for some of these educational or vocational training programs to allow for the eventual attainment of a bachelor’s degree or like certificate of completion for a four–year college program, Office regulations do not permit the renewal of such educational or vocational training program enrollment for any additional period is excess of 30 consecutive calendar months, except for families as authorized under paragraph (4) in this section (to attend a two year program other than one with a specific vocational sequence leading to an associates degree or a certificate of completion, or at a four year college or university program leading to a bachelor’s degree), nor does it permit enrollment in more that one such program.

Child Care Technical Assistance #2

LIMITING ELIGIBILITY FOR OTHER ELIGIBLE FAMILIES

IF FUNDS ARE AVAILABLE
Districts may choose to serve all of these other eligible families, none of these other eligible families, some of these other families, or may add criteria that may limit eligibility within any of the category 2 and 3 descriptions in Child Care Technical Assistance #1.

The following is a partial list of ways a district may choose to limit eligibility within categories.

Time Limitations
Districts may choose to limit eligibility by setting certain time limitations.  For example, districts may choose to support certain activities for a period of time that is shorter than the allowable State maximum.  One example of this is seeking employment.  Although State reimbursement is available for districts choosing to cover child care for a period of up to six months while a parent looks for work, a district could choose to cover this activity for a shorter period of time such as three months.

Restricting Programmatic Eligibility
Districts may wish to modify one or more categories of eligibility.  For example, although reimbursement is available for a long list of educational activities, districts may decide that they can only support certain educational activities.  For example, districts may limit educational activities to basic remedial education.  Alternatively, districts may choose to pay for educational activities only in combination with another activity such as part-time work.

Restricting Income Eligibility
Districts may wish to restrict income eligibility to certain families.  Although families with income up to and including 200 percent of the State income standard are financially eligible for subsidies through the NYSCCBG, districts may set different financial eligibility limits for the optional categories of other eligible families.  For example, the district could limit eligibility for individuals who are attending a two-year college program to an income less than 200 percent of the State income standard.

Eligibility Until Funds Run Out
Districts may wish to serve some categories of families up to a certain amount of funds per year.  For example, a district could set aside funds for families in substance abuse treatment programs.  Families who apply for child care for this purpose would be eligible as long as they meet eligibility criteria and as long as the district has funds available in the set-aside.  Once the set-aside is exhausted, no additional families would be authorized under this category.  If a category of eligibility will be limited by set-aside funds, Appendix G-6, Attachment 2-Funding Set-Asides, must be completed.
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