Transmttal No: 94 LCM 52
Date: My 11, 1994

Di vi sion: Services and
Conmuni ty
Devel opnent
TO Local District Conm ssioners

SUBJECT: | nplenentation of Enmergency Assistance to Fanmilies
(EAF) in Child Wl fare

ATTACHVENTS: Regional Contacts (ATTACHMENT 1)

Definitions (ATTACHVENT 11)

EAF Aut horizati on Form (ATTACHVENT 111) (not on-line)

Instructions for Determ nation of Eligibility
and Aut horization of EAF (ATTACHVENT I V)

Det erm ni ng EAF Hi story (ATTACHVENT V)

Schedule H - EAF dainming Instructions (ATTACHVENT VI)

Al'l attachments other than the EAF Authorization Form
(ATTACHVENT I11) are available on |ine.

The standards for the provision of Energency Assistance to Families (EAF)
are contained in 18NYCRR Part 372. The purpose of this LCMis to address
those EAF policy issues and the procedural, system encoding and claimng
requirenents that wll pertain to foster care, child protective and
preventive services cases.

1. BACKGROUND

Historically, eligibility for and claimng of EAF for child welfare services
was |limted to a six (6) nonth authorization period. Local social services
districts were instructed of this in 77- ADM 21. However 77-ADM 21 has been
cancel | ed by 93- ADM 39.

Federal law and regulations have all owed the Departnent to broaden the use
of EAF for services. EAF can be used to fund services required to deal with
energency situations provided to an EAF eligible famly for as long as the
needs arising fromthe emergency continue. Anmong the services available to
persons eligible for EAF are: famly shelters, «child care, honenakers,
counseling and therapy, out of honme placenents,including placenments of
children under Articles 3, 7 and 10 of the Fanmily Court Act, and any other
services which neet the needs arising froman energency and are necessary to
avoi d destitution and provide and assure |living arrangenents.
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As of July 1990, |local social services districts were instructed to assess
EAF eligibility for newy placed foster care children. I dentification of

EAF aut hori zed cases has been provided to the Departnent's Office of Quality
Assurance and Audit (QAA) and associ ated paynents for the first six nonths
of care for such cases have been clainmed through an off-line adjustnent
process. The Departnent will continue this adjustnment process for EAF
rel ated paynments until local districts update WVM5 and code the case as EAF
as part of the inplenentation of procedures provided in this LCM Al
paynents related to eligible cases opened on WV5 for services on or after
the district's inplementation of the procedures discussed in this letter
will be authorized and clained as EAF directly by the district.

Social Service districts should be prepared to inplement procedures to fully
utilize EAF in child welfare no later than May 1, 1994. Staff fromthe
Departnment's O fice of Quality Assurance and Audit will work with you and
your staff to develop a specific inplenentation target for your district.

Attachnment | identifies appropriate contacts in the Regional Ofices. To
facilitate inplenmentation, the Departnent will provide training to | oca

soci al services district staff. Districts should not inplenment revised EAF
procedures based on this LCM prior to the training. In addition, the

Departnment will provi de on-goi ng assistance and support after the district's
i npl ement ati on.

[11. POLICY | MPLI CATI ONS

The benefit resulting to both the State and | ocal social services districts

through the use of EAF eligibility and claiming wll be significant, as
Federal reinbursenment is 50% of expenditures. Local districts are reninded
that for foster care and foster care related expenditures, Title IV-E

remains the claimng program of choice and nmust be docunented, authorized
and clainmed for all eligible costs.

Social services districts are required to fully utilize EAF funding for al
otherwise eligible services costs not eligible for Title IV-E rei nbursenent
as mandated by Section 409-a of the Social Services Law and 18 NYCRR Parts
423.5(i), 628.2 and 633.1

Unlike Title IV-E, EAF does not provide autonmatic eligibility for Medica

Assi stance (M) . A separate MA-only deternmination nust be made for every
foster child who is not IV-E eligible (See 93-ADM 34, pg. 24). In addition,
all programmatic requirenments of foster care, child protective and

preventive services including but not limted to case planning and court
review requirenents remain in effect regardless of the federal funding
source utilized. In addition,the basic services requirenents contained in
Title 18 NYCRR Parts 404 "Determination ...of Eligibility For Socia
Services" and 405 "Purchase of Services by Social Services District" nust
al so be followed. This includes conpleting the DSS-2921 "Comon Application
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For Assistance" and "Services Financial Eligibility D splay/Turnaround"

(SFED'T) indicating the specific services, i ncluding purchased, bei ng
provided to each client. Simlarly, once it is determned that a foster
care placenent resulted froman energency renoval, the purchase of service
requirenents found in Part 405.1(a)(2) for a witten contract, (5) for
licensing and (8) and (9) for rate negotiation are in full effect. The use

of EAF does not relieve the social services districts from pursuing support
fromlegally responsible relatives as required under 18 NYCRR Part 422 or
Title I V-D where applicable.

The State share of foster care costs clainmed as EAF including care,
mai nt enance, admi nistration and tuition is paid out of the foster care
appropriation, and as applicable, charged agai nst your foster care caps.

Al t hough the admi nistrative services costs of child protective investigation
associated with the EAF program and identified through a random nonent study
(RVB) can be clained appropriately as EAF, local social services districts
nust keep in nmind that the charge to EAF funding requires a full eligibility
process to be in place for all WVS authorized cases. This neans that an EAF
eligibility deternmination as required by 18 NYCRR Part 372 nust be nmade, and
docunented for:

-all post-deternmination child protective services;

-all preventive services; and

-all foster care costs including adjudicated youth in non-
secure detention facilities, and rel ated services

which are provided directly by the district or indirectly through a purchase
of service agreenent. Adoption services are not covered. Docunent ati on of
such determnations and the conpletion of a DSS 638 QA (or RES-1 in NYC
shoul d be nade in accordance with the provisions of this LCM

The EAF program authorization formis entitled "Determ nation of Eligibility
and Aut horization for Enmergency Assistance to Famlies (EAF) - Services" DSS
638 QA (or an RES-1 in NYC). Using the WVS Aut hori zati on DSS-2970 as both
the paynent and the program authorization confuses the audit trail as there
could be nultiple EAF paynents even though EAF can only be programmatically
authorized within a 30 day period in any 12 consecutive nonths. The EAF
aut hori zati on docunent will serve to clarify that EAF is being authorized
only within such 30 day period, even if nultiple paynments are nade over a
period of tine based on one program authori zati on. The EAF authorization
form should be conpleted for all cases that are clained as EAF. The WG
form DSS 2970 is a paynent authorization control and should be encoded as
per the instructions provided in this LCM

Since all services needed as a result of the energency can be provided under
EAF, EAF eligibility shall not be Ilimted to any specific service and shoul d
remain in effect wuntil the energency is renedied. However, the |oca

district nust review the continuation of the energency situation at the
point of each service plan review and nmust docunent in the child' s uniform
case record that the needs arising fromthat emergency continue.
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The previously referenced 93 ADM 39 contains exanples of when there is a
determ nation that the energency no | onger continues to exist (i.e., when
the child is discharged fromfoster care to a parent or relative without a
need for continuing protective or preventive services).

A set of operating definitions used in this LCMis appended as Attachnent
.

[11. PROCEDURES

This LCM provides instructions to |local social services districts regarding
the inplenmentation of and revisions to procedures for authorizing EAF for
protective, preventive and foster care services. Protective services
investigation (i.e. prior to a determnation and report to the SCR), and
case managenent activities and adoption services are not included in these
procedures. Districts will be required to have a full eligibility process
in place to identify, docunment and authorize EAF for appropriate cases
opened on WMB in accordance with 18 NYCRR 372.

A. NEW CASES

Al newchild welfare cases, except adoption, opened on W5 after the
districts inplenmentation of these procedures nust be reviewed for EAF
eligibility by wusing the form "Determination of Eligibility and
Aut hori zation for Energency Assistance to Families - FEAF - Services",
DSS- 638- QA (Attachnent I11) in Upstate districts. |In NYC, the required
formis the Reinbursenent and Eligibility Study (RES-1).

By following the instructions acconpanying the DSS 638-QA (Attachnent
V) (or the RES-1 in NYC) as well as those in this letter, | oca

districts should effectively neet EAF docunentation requirenents. A
copy of the conpleted authorization formmnmust be maintained in the case
record. After conpleting the denpographic information at the top of page
1, the type of energency situation which necessitated services nust be
recorded on the authorization form All listed energency factors
rel evant to the case are to be checked of f. District staff nust then
eval uate each case to deternine the answers asked on the authorization
form by using WS/ CCRS and case record docunentation discussed in the
fol | owi ng pages.

1. I nsufficient Incone and Resources

Financial eligibility for EAF is presuned to exist for all foster
care cases unless the child is in receipt of sufficient incone or
resources to offset all  care, costs of nmintenance and
adm nistrative activities. For post-determined child protective
and preventive cases, only those cases in receipt of ADC, PG ADC,
EAF or SSI will be reviewed for eligibility. At this tine, t he
eligibility decision regarding EAF for all other protective and
preventive cases (i.e., cases not on public assistance) wll be
pended.
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Only incone imediately available to the child to neet the costs of
foster care should be considered in the eligibility determ nation
revi ew. Unl ess there are sufficient income and resources readily
available to offset all costs of care, the EAF criteria has been
net and the answer is "YES'. For all post determination protective
and preventive cases the answer is "YES' because they are active PA
cases. A printout of the WWB inquiry screen reflecting the PA
status should be included in the case record in support of the
determ nati on process.

Previ ous EAF Fundi ng

The case can only be authorized to receive EAF funding for one 30
consecutive day period in a given 12 nonths although, once
aut hori zed, the authorization form supports EAF funding for as |ong
as the needs arising from the energency continue.

A review of WS inquiry screens to deternmine if there are existing
or prior EAF authorizations nust be conpleted. This requires
accessing the Services-BICS EAF history and the individual case
i nvol venent screens (Attachnent V). For cases al ready authorized
and/ or active as EAF, staff nust determne if the identified child
wel fare services needs arise fromthe origi nal energency. I f so,
EAF continuation section of the DSS-638-QA nmust be conpleted and
the answer to second question is "YES'.

If there is a closed case previously authorized as EAF and if a new
energency has arisen and nore than 12 nonths has el apsed since the
initial EAF authorization was witten, a new determination and
authorization for EAF is required. The answer to the question is
"No" and the reviewis continued. |If the answer is yes, i.e., if
there is a new emergency and 12 months has not elapsed since the
previ ous EAF authorization was witten, no EAF funding for the new
service's needs is avail able. The answer to the question is "No",
therefore no additional review is necessary and the decision of
ineligibility is docunmented on the form

Living Wth a Specified Relative

To be eligible for EAF the child nmust have been living with any of
the relatives specified in 18 NYCRR 369.1(b) within six nonths
prior to the energency situation which has given rise to the need
for preventive services, child protective services or foster care.

Case record docunentation e.g., WS printouts, UCR docunents or
birth certificates, noting the relationship are acceptabl e exanpl es
of docunentati on. The type of docunentation used in t he

determ nati on should be noted on the authorization form (DSS 638 QA
or RES-1 ). For cases neeting this criteria, the answer is "YES"
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4. Destitution Not Due to Refusal of Enpl oynent/ Training

The worker nust determine if the energency is caused by t he
child' s specified relative's refusal, w thout good cause, to accept
enpl oynent or training for enploynent. The case record and WB
shoul d be reviewed for confirmation of such a refusal by the parent
or caretaker. If there is no evidence of such refusal, t he
aut hori zation should be checked "No" and the EAF determ nation
process continued. If the case record does docunent that the
parent's refusal to accept training or enploynent did in fact give
rise to the energency, the answer nust be "Yes" and the eligibility
criteria is not met.

5. Destitution Not Due to M snanagenent of PA Grant

The district nust determine for each EAF applicant that such
destitution did not arise from the msmanagenent of a public

assi stance grant. If the case record does not docunent that the
parents' m snmanagenent of PA funds gave rise to the energency, the
answer is "NO', and the EAF criteria is net. If the case record

does docunent that the parent's m snanagenent of PA funds did in
fact give rise to the energency, the answer is "Yes" and the EAF
eligibility is not net.

Al of the above requirenents nust be net and docunentati on nust be
contained in the case record. The case can then be authorized for
EAF via the DSS-638-QA or the RES-1 by conpleting the determ nation
section and signing the docunent.

B  CONTINUI NG ELIGBILITY

For the past several years local districts have been conpleting an EAF
aut horization for all cases placed in foster care. These docunents were
transmtted to the regional offices of Quality Assurance and Audit which
submitted clainms adjustnents for the first 6 nonths of care. In
addition, the Department plans to submit EAF clains for costs associated
with cases remaining in care beyond six nonths including Title IV-E
rel ated costs which are not eligible for reinbursenent under Title IV-E
(e.g. tuition).

The Departnent will also be assisting social services districts in
identifying and authorizing EAF for purchased child protective and
preventive services that were provided prior to February 1, 1994. Thi s
assistance wll consist of EDP generated lists of such cases which were
concurrently in receipt of public assistance. EAF authorizations will be
produced by the Departnent that will require local district review and
sign-of f. The Regional O fices of QA&A will provide additional details
on this process and the related docunentation for affected cases.
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As the cases described above conme due for review and continuing
aut hori zation on WM5, local district staff nust docunent the continuing
eligibility for EAF by conpleting Section |V of the DSS 638-QA Upstate
or the RES-1A in NYC As long as the continuing service needs arise
fromthe sane energency, EAF eligibility can be maintained by conpleting
section IV of the formand encodi ng WG as EAF. For the first six
nonths of the district's inplenentation , this will require appropriate
instructions to staff responsible for inputting eligibility data to W5,
to change the eligibility codes to identify EAF rather than Title XX or

other claimng streans. This will ensure that the systemrefl ects EAF
eligibility for cases opened prior to 2/1/94 and authorized under these
procedures as EAF but, up to this point nmmintained on WWB with

eligibility codes other than EAF

For situations in which the emergency is deened to end, e.g., a child
has been freed for adoption by the court, the EAF eligibility wll
cease.

SYSTEM | NSTRUCTI ONS FOR CLAI M NG EAF I N CH LD WELFARE SERVI CES

1. Foster Care, Preventive and Protective Services:

If all services for an individual are to be claimed under EAF, the
local district nmust recertify the existing WV Services case, or
open a new case if none exists. The local district nust enter the
eligibility code "04" (EAF) for each client who is receiving only
EAF servi ces. The "04" (EAF) eligibility will then result in the

claimng of all services as EAF. The | ocal district nust process
the renminder of the case follow ng the nornal conventions. The
"E" suffix need not be used to denote EAF; however, use of the

preventive services suffix "W or the Protective services suffix
"P" is required as appropriate to identify the respective services
as EAF Preventive or EAF Protective.

2. Foster Care Cases where only certain services are EAF (dua
cl aiming categories):

Title IV-Eis the program of choice for foster care claimng
(including PINS and JDs in non-secure facilities) whenever the
childis Title IV-E eligible. In a W/ case where certain services
are being provided due to an energency and other services exist
apart fromthe energency, the local district nust continue the
child's Title IV-E foster care eligibility ("02"--1V-E) and use the
EAF suffix ("E") to claimspecific services as EAF

The local district must open or recertify the WWHB case wth
eligibility category "02" for each child who is Title IV-E
eligible. The local district nmust authorize the direct service
conmponent of "08"-Foster Care and the appropriate PCS services for
those services to be clainmed as EAF, authorizing "08E"' (EAF Foster
Care) and also the appropriate Foster Care sub-services utilizing
the E suffix.
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3. P. A. Related Protective and Preventive Cases

When an EAF Protective and/or Preventive Services case has a
rel ated Public Assistance case, the local district nmust use the EAF
eligibility ("04") for each individual and process the case in the
usual nanner. The Direct service is either "25" (Mandated
Preventive), or "26" (Non-mandated Preventive) and/ or AT
(Protective). The local district nust then enter the appropriate

subservices on the POS line with

the "W suffix for preventive

services and the "P" suffix for protective services.

4, Cases not Eligible for

EAF -

Title XX Services

A non-P. A
continue to be processed

use either the "04" eligibility or the "E"

rel ated case with or without an energency situation wll

There is no need to
However al

in the normal manner.

suf fi x.

ot her appropriate service suffix codes should be used.

VI . CLAI M NG | NSTRUCTI ONS

Fost er
shoul d al
was issued and effective for
lines are being added to

care,

t he

tuition for Title I'V-E and EAF eligible

foster care, tuition for JDPIN
cases, FEAF nmandated preventive
servi ces, EAF child protective

post -det erm nati on servi ces.
conventions are identified
Schedule "H' were released in the
State Fiscal Reference Manual for

The conposite rolls for BICS
expenditures as well so that the
on Schedule H

preventive and child protective expenditures paid under
be cl ained on the Schedule H
January,

The rel ated claimng requirenments and
in Attachment VI.

EAF
A new version of the Schedule H
1994 cl ai ns submi ssi ons. Ei ght new
Schedule H to break out EAF foster care,
foster care cases, EAF JD/ PI NS

Title I'V-E and EAF eligible foster care
servi ces, EAF non-nmandated preventive
pre-determ nation and EAF child protective
codi ng
These cl ai mi ng changes for
February 1994 wupdate to the New York
Vol ume 2, Chapter 3.

were also nodified
costs displayed will

for January, 1994
reflect the new |lines

Frank Puig

Deputy Conmi ssi oner

Di vi sion of Services and Conmunity
Devel opnent



ATTACHVENT |
REG ONAL CONTACTS
The following Quality Assurance and Audit staff are the contacts for

| ocal social services requesting assistance in inplenenting EAF in child
wel fare

Districts Cont act Name User |IC Phone #

Regi on | Char | es Boehl er 90B035 (716) 847-5090
Regi on |1 Ray Ski nner 90B039 (716) 238-8116
Region |11 Asher Greenhouse AV1670 (315) 423-1165
Regi on |V (except Lou DeMeo AX4580 (518) 474-4911
West chest er)

West chest er Fil Wagner 890020 (914) 993-5339
Regi on V Alice Burns 89491 (516) 582-5002
Regi on VI Arl ene Bicher 89474 (718) 262-4124

For questions and issues relating to systens the contact person is:
Geral d Seel ey (OFB130): 1-800-342-3727.

For questions and issues relating to claimng and the Schedule "H', the
contact persons for Local Financial Qperations are:

Regions | - |V: Roland Levie (AX2060): 1-800-342-3715, ext. 4-7549
Region V. Marvin Gold (OFM270): (212) 383-1733

For questions and clarifications of issues regarding the claimnng of
PINS and JD s in non-secure facilities operated by the State Division of
Yout h, the contact person is:

Robert Fabbricatore, Supervisor
DFY Revenue and Rei nbur senent
(518) 474-0131



ATTACHVENT 11

DEFI NI TI ONS

For purposes of assisting districts in the inplementation of an
authorization and claimng process for EAF, the following definitions are
provi ded

EAF Progran: Energency Assistance to Families (EAF) neans all aid, care
and services granted under 18 NYCRR Part 372 to fanmilies with children,
including mgrant workers, to deal with crisis situations threatening
the famly and to neet urgent needs resulting froma sudden occurrence
or set of circunstances denmandi ng i mredi ate attention. Such assi stance
and care may be furnished if and for so long as Federal funds are
avai |l abl e. EAF nmay be authorized during only one period of 30
consecutive days in any 12 consecutive nonths, including paynents which
are to nmeet needs which arose before the 30 day period or which extend
beyond the 30 day period. Energency assistance to eligible needy
famlies with children shall include Services necessary to cope wth
the energency situation, including information referral, counseling,
securing famly shelter, child care (including day care and tenporary
foster care), and any ot her services which nmeet needs attributable to
the energency situation.

Ener gency Situation: Foster care placenents,which are or may be the
result of family energencies that require the tenporary separation of
children fromtheir fanmlies. The energency can be docunented by the

si gni ng of a voluntary placenent agreenent by the child' s caretaker
(Section 384-a of the SSL); by the enmergency renoval of a child wthout
a court order; or the filing of a petition to (or receiving of orders
from) the famly <court placing children in the custody of socia
services (or DFY) wunder Articles 3 (JD), 7 (PINS) or 10 (Abuse and

Negl ect) of the Fanmily Court Act. As long as the child remmins in
foster care with a permanency goal of return home and casework activity
is directed to that goal, the energency condition is deenmed to be

continuing. Preventive Services are those supportive and rehabilitative
services provided directly or purchased for the purpose of: averting an
impairment of disruption of a famly which will or could result in the
pl acement of a child in foster care; enabling a child who has been
placed in care to returnto his famly at an earlier tine than would
ot herwi se be possible; or reducing the likelihood that a child who has
been di scharged fromfoster care would return to such care. Protective
activities are provided to determne if energency conditions exist
(i.e., thereis arisk tothe child s health, safety or welfare), and if
so determined, to assure that the <child is protected through the
provi sion of appropriate services.

Adm nistrative Costs: Federal reinbursement under EAF is available for
adm nistrative activity (i.e., protective assessnments) undertaken by
social services districts in evaluating whether or not an energency
exi sts. In order to maxim ze EAF funding for these admnistrative
costs, a process mnust be in place whereby all cases for which an
energency is deened to exist requiring additional intervention (i.e.
programati c costs authorized on WHB ), are evaluated for EAF

eligibility.
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Aut hori zati on: The EAF Program Authorization form is entitled
"Determination of Eligibility and Authorization for Emergency Assistance
to Famlies (EAF) - Services"-DSS 638 @A, (or an RES-1 in NYO). Usi ng
the WWS Authorization-DSS 3209, as both the paynent and the program
aut hori zati on confuses the audit trail as there could be nultiple EAF
paynents even though EAF can only be programmatically authorized once
within a 30 day period in any 12 consecutive nonths. The EAF program
authorization wll serve to clarify that EAF is being authorized only
once within a 30 day period, even if multiple paynents are made over a
period of time based on one program authorization. The attached EAF
aut hori zation formshoul d be conpleted for all cases that are clained as
EAF. The WWB form DSS 2970 is a paynent authorization control, and
shoul d be encoded as per the instructions provided in this LCM

PA Rel ated Cases: For purposes of inplenenting this LCM and rel ated EAF
authorization of child welfare cases, PA related cases are open on W&
as ADC, PG ADC, EAF or SSI at the tinme of application.




ATTACHVENT |V
| NSTRUCTI ONS FOR
DETERM NATI ON OF ELI G BI LI TY AND AUTHORI ZATI ON FOR
EMERGENCY ASSI STANCE TO FAM LI ES( EAF) - SERVI CES (DSS- 638 QA)

Case Information: Conplete information pertaining to EAF household as
fol |l ows:
Case nane, District, Case nunber
List date energency is established. Typically this is the
date of placenent, or request for services.
When the authorization is signed and approved, it should be
assigned a serial nunber. Al of the DSS 638-QA forns
shoul d be nunbered serially.

PA C earance: Perform WS cl earance and attach to DSS-638- QA Note result
by checking "Yes" or "No", to state whether or not PA recipient.
For Foster Care Cases - proceed to case information for al
children in placenent.
For Preventive/Protective Cases - If PA related, proceed to
case information. |f case is not PA related, STOP

List all children in the household and their DOB and CIN (from DSS 2921 or
ot her case docunentation).

Identify the direct service conponent(s) by service type. (Foster care,
Protective, Preventive)

SECTI ON
This section docunents the energency circunstances which necessitated the
provi sion of services.

There shoul d be sufficient docunentation in the record to support the

sel ected energency. The docunentation would include case record progress
not es, service pl ans, court petitions, etc.
Type of Case Docurnent ati on
Pl acement Cases: For court ordered cases: includes the court order
(or petition) wunder Article 3,7,10 or a copy of
the renoval instrunment signed by a parent, UCRs;
progress notes and service plans.
For voluntary placenent cases: |ncludes "Voluntary
Pl acenent Agr eenent " si gned by the

parent (s)/caretaker(s); UCRs, progress notes and
service plans, or consents signed by parents made
under section 1021 of the Fanmily Court Act. For
involuntary placenment cases; this includes UCR
docunentation of reasons for energency renoval
under Section 1024 of the Fanmily Court Act.

Preventi ve and Case record progress notes, UCRs and case

Protective Cases: service pl ans whi ch docunent ci rcunst ances

(no foster care) resulting in the necessity of energency services.
Section 11

This section reviews the five criteria which nust be satisfied to determ ne
EAF eligibility. Sufficient docunmentation should exist on the WS and/or in
the case record to support the response to each questi on.
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Criteria Docunent ati on
I nsufficient Foster care cases: The case record docunents
Resour ces that the resources/incone of the child at the

time of the energency were not inmmediately
avail able to neet all the costs of care.
Preventive case: WVS printout docunents the
househol d (or child) is in receipt of PA

No Previous EAF The case record and/or WMS screens that docunent
Fundi ng that EAF was not authorized during the 12 nonths
preceding the initiation of services resulting
fromthe energency.
Requi red Action: Review the EAF Utilization
Hi story screen, case involvenent screen and EAF
eligibility lists that are provided by the

Depart nment.
Li vi ng with a The case record docunents that the child has
Speci fied been living with a specified relative (per
Rel ati ve Departnment regulation 18 NYCRR 369.1(b)) within

six nonths prior to the nonth in which the child
recei ved services.

The docunentation for:

PA Cases: WWVS cl earance show ng rel ati onshi p.
Non- PA Case: Case record notes/ Service Plan,
court petitions, etc.. Specify the relative the
child was living with (nother, father, etc.).

Destitution I's Review case record for docunentation which
not Due to indicates refusal to accept enpl oynent or
Ref usal of training by the specific relative which leads to
Enpl oynent or the child's destitution and subsequent service
Trai ni ng provision. A negative finding allows for EAF and

this shoul d be docunented on the authorization.

Destitution Not Review case record for docunmentation whi ch
Due to t he i ndi cat es that the child' s destitution and
M smanagenent of subsequent placenent was caused by ni smanagenent
PA G ant of PA grant. A negative finding allows for EAF
and this should be docunented on the form
Section |11
If the answer 1is "Yes", - this section authorizes the needed services to
all eviate the enmergency. This authorization will continue until the needs

arising fromthe energency have been net.
If the answer is '"No",- the case is not eligible for EAF
Case worker and supervisor nust sign and date the form The supervi sor

shoul d assure that sufficient and proper docunentation exists to support the
decision in section II1.
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Section |V
EAF ' CONTI NUATI ON' - FOSTER CARE, PREVENTI VE, AND PROTECTI VE

Conplete this section of the formfor children deternined EAF eligible and a
continuation of services is required to neet needs attributable to the
ener gency. The continuation nmust be conpleted on the initial DSS-638-QA
Two bl ocks have been provided to allow for two continuations of EAF.

Workers nust review and docunent that the emergency has not been renedied.
Exampl es of when the energency nmay have ended are: foster care placenent in
which the goal is changed to "Independent Living" or "Adult Residentia
Care"; or when the foster child returns hone w thout a need for continuing
protective or preventive services; or when parental rights are term nated by
court order or the parent surrenders custody and guardi anshi p.



ATTACHVENT V
DETERM NI NG EAF HI STORY

To determine if there is any previous utilization of EAF:

From Main Menu, go to SF 12 WVS Case and Individual Inquiry (Attachnent
1).

- Go to Section "Individual CIN or SSN | nquiry"
Sel ection "A" Case |Involvenment (for past PA EAF | nquiry)

Then go to Section Application and Case Inquiry" with PA case
Nunber to determine if there was any previous EAF in past 12
nmont hs.

- Go to Section "Individual CIN or SSN | nquiry"

Selection "C' Purchase of Service History (For past Services EAF
| nqui ry)

From Mai n Menu, go to SF 15 BICS Menu

- Go to SF 04 Case Record of Assistance Inquiry (for PA-EAF | nquiry)
(Attachnent 2).

- CGo to SF 14 Services Inquiry (for Services EAF |[|nquiry)
(Attachnent 2).



SWNQ1 DI ST CLIN

APPL| CATI ON AND CASE | NQUI RY

SECTION __ REGCASE # _ SCREEN _ PENDING __ DISTRICT __
SERVI CES/ NON- SERV NON- SERVI CES ONLY SERVI CES ONLY
A - APPLI CATI ON D - CASE COVPREHENSI VE J - SFED - CLIENT I NFO
B - CASE MAKE-UP/INDIVS E - AUTH PAYMENT H STORY K - SFED - POS | NFO
C - TRANSACTION HI STORY F - PENDI NG ERRORS/ WARNS L - CASE | NFORVATI ON
M - WORKBOCK 2 - | NDIVS

>W NQO2

I NDI VIDUAL CIN OR SSN | NQUI RY
SELECTI ON __ aN_ _ OR SSN__ - - DIST __~ NYC __
SELECTI ONS:

CASE | NVOLVEMENT D - OTHER | DENTI FI ERS
E - CLIENT | NFORVATI ON

A -
B - MA COVERAGE HI STORY
C - PURCHASE COF SERVI CE HI STORY

I NDI VI DUAL NAME | NQUI RY




LSVIMNU SERVI CES | NQUI RY MENU DATE _ /| | __

CASE NO XMT
LSVCCD _ *CURRENT CASE/ | NDI VI DUAL DATA
LSVPCS _ *STANDI NG PCS LI NES
LSVPS1 _ *VOUCHERS PROC/ CHKS TO BE | SS
LSVPS2 _ *] SSUED CHECKS LI ST
LSVPS3 CHECK NO _ *CHECK DETAI L | NFORVATI ON
LVOR40 VOUCHER NO _ *VOUCHER DETAI LS
LSVPSH _ *PAYMENTS H STORY
LSVEAF CN DI ST _ *EAF UTI LI ZATI ON HI STORY
LSVEAF SERVI CES | NQUI RY PAGE _ of _
DATE _ /| | __ EAF UTI LI ZATI ON H STORY DI ST

EAF SERVI CES WERE PROVI DED FOR CASE #:
CIN: CI N NAME:




