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DIVISION: Income
TO Conmi ssi oners of Mai nt enance
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The purpose of this release is to provide local social services districts
with a list of all State-printed I ncone Miintenance forns, including client
notices, that were newy introduced, revised, or nade obsol ete by Depart ment
comuni cations in 1991. Pl ease note that sone of these fornms are comon
fornms/ notices used by several program areas, but naintained by Incone
Mai nt enance (e.g., DSS-2921: Application for PA, MA FS, Services). Thi s
listing should help local districts to guarantee that all new forns have
been inplenmented in their agency, to ensure that the |atest versions of
existing forns are being used, and to elinminate the use of forms which have
been di sconti nued.

Al forms and client notices are listed nunerically under categories of new,
revi sed, or obsol ete. Al forms with an asterisk (*) are not printed, but
canera-ready boards are available for reproduction by the local districts.
The 1991-92 HEAP forns are |isted separately.

l. NEW FORMS
ADM | NF/ ADM | NF/
New For ns Dat e LCM # LCM Dat e
DSS- 4148C What You Should Know If You 07/ 91 91 I NF-60 11/ 06/ 91

Have An Emer gency

DSS-4148C(S) Wiat You Should Know I f  You 07/ 91 91 | NF-60 11/ 06/ 91
Have An Emer gency ( Spani sh)

DSS- 4279 The Requirenent to Cooperate 06/ 91 91 ADM 40 10/ 07/ 91
and Right to Cdaim Good
Cause for Ref usal to
Cooper at e

DSS-4279( S) The Requirenent to Cooperate 06/ 91 91 ADM 40 10/ 07/ 91
and Right to Cdaim Good
Cause for Ref usal to
Cooper at e ( Spani sh)

DSS- 4280 Right to Caim Good Cause 06/ 91 91 ADM 40 10/ 07/ 91
for Refusal to Cooperate
Wth Child Support

Enforcenent - 2nd Notice

DSS- 4280( S) Right to Caim Good Cause 06/ 91 91 ADM 40 10/ 07/ 91
for Refusal to Cooperate

Wth Child Support
Enf or cenent - 2nd Notice
( Spani sh)
DSS- 4281 Attestation to Lack of 06/ 91 91 ADM 40 10/ 07/ 91

I nformati on

DSS-4281(9) Attestation to Lack of 06/ 91 91 ADM 40 10/ 07/ 91
I nformati on (Spani sh)
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1. REVI SED FORMS
Revi si on ADM | NF/ ADM | NF
Revi sed Forns Dat e LCM # LCM Dat e
DSS- 760 Bank |Inquiry and C earance 11/91 91 I NF-15 02/ 28/ 91
Report - Agency Conpl et ed
DSSs- 2287 Pl acement Notification for 09/ 91 No Rel ease
SSI State Suppl enment
DSS- 2291 Repl acenent C ai m St at enent - 11/91 No Rel ease
FS Program
DSS- 2338 Notice of Uility Referral 07/ 91 No Rel ease
to DSS
DSS- 2642 Docurent ati on Requi renents 05/ 91 91 I NF-42 08/ 22/ 91
DSS- 2642( S) Docurent ati on Requi renents 05/ 91 91 I NF-42 08/ 22/ 91
( Spani sh)
DSS- 2921 Application for PA, M\ FS 07/ 91 91 | NF-69 12/18/91
and Servi ces 10/ 90 91 I NF-19 03/ 14/ 91
DSS-2921(9) Application for PA, M\ FS 07/ 91 91 | NF-69 12/18/91
and Services (Spanish) 10/ 90 91 I NF-19 03/ 14/ 91
DSS- 2921 Application for PA, M\ FS 07/ 91 91 | NF-69 12/18/91
(NYQ) and Services - NYC Version 10/ 90 91 I NF-19 03/ 14/ 91
DSS- 2921 Application for PA, M\ FS 07/ 91 91 | NF-69 12/18/91
(NYO) (S) and Services - NYC Version 10/ 90 91 I NF-19 03/ 14/ 91
( Spani sh)
DSS- 3035 FS Application Statenent for 07/ 91 91 I NF-54 10/ 07/ 91
SSI  Recipients and Group
Li vi ng Residents
DSS- 3035( 9) FS Application Statenent for 07/ 91 91 I NF-54 10/ 07/ 91
SSi Reci pients and G oup
Li vi ng Residents (Spanish)
DSS- 3035 FS Application Statenent for 07/ 91 91 I NF-54 10/ 07/ 91
(NYQ) SSI  Recipients and Group
Li vi ng Resi dent s - NYC
Ver si on
DSS- 3035 FS Application Statenent for 07/ 91 91 I NF-54 10/ 07/ 91
(NYO) (S) SSI  Recipients and Group
Li vi ng Resi dent s - NYC
Ver si on ( Spani sh)
DSS- 3151 Food Stanmp Change Report 05/ 91 91 | NF-27 05/ 29/ 91

Form
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DSS- 3151(9) Food Stanmp Change Report 05/ 91 91 | NF-27 05/ 29/ 91
For m ( Spani sh)

DSS- 3174 Recertification Application 07/ 91 91 | NF-69 12/18/91
for PA, MA and FS 10/ 90 91 I NF-19 03/ 14/ 91

DSS- 3174(9) Recertification Application 07/ 91 91 | NF-69 12/18/91
for PA, MA and FS (Spani sh) 10/ 90 91 I NF-19 03/ 14/ 91

DSS- 3696 Job Search Handbook 08/ 91 No Rel ease

DSS- 3768 Di sabled dient Assistance 05/ 91 No Rel ease
Proj ect Case Progress Report

DSS- 3794 WS  Enmpl oynent Subsyst em 10/ 91 91 I NF-63 11/ 20/ 91
Code Cards

DSS- 3938 Expedi ted Food St anp 06/ 91 No Rel ease
Screeni ng Sheet

DSS- 3951 PA Budget Benefit Narrative 10/ 91 91 | NF-65 11/ 26/ 91

DSS- 3952 PA  Excess G oss | ncone 10/ 91 91 | NF-65 11/ 26/ 91
Narrative

DSS- 3953 PA  Excess Net | ncone 10/ 91 91 | NF-65 11/ 26/ 91
Narrative

DSS- 3954 PA  Lunp Sum Eligibility 10/ 91 91 | NF-65 11/ 26/ 91
Narrative

DSS- 4060 Decl aration of Citizenship/ 07/ 91 91 | NF-69 12/18/91
| mmi gration Status

DSS- 4060( S) Decl aration of Citizenship/ 07/ 91 91 | NF-69 12/18/91
| mmigration Status (Spanish)

DSS- 4148A What You Should Know About 07/ 91 91 | NF-60 11/ 06/ 91
Your Ri ghts and 03/91 91 | NF-35 07/ 17/ 91
Responsibilities (When
Applying For or Receiving
Soci al Servi ces)

DSS-4148A(S) Wat You Should Know About 07/ 91 91 | NF-60 11/ 06/ 91
Your Ri ghts and 03/91 91 | NF-35 07/ 17/ 91
Responsibilities (When
Applying For or Receiving
Soci al Services) (Spanish)

DSS- 4148B What You Should Know About 07/ 91 91 | NF- 60 11/ 06/ 91
Soci al Services Prograns 03/91 91 | NF-35 07/ 17/ 91

DSS-4148B(S) Wat You Should Know About 07/ 91 91 | NF-60 11/ 06/ 91
Soci al Servi ces Pr ogr ans 03/91 91 | NF-35 07/ 17/ 91

( Spani sh)
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DSS- 4159 Job Readi ness Eval uation 01/91 91 INF-21 03/21/91

DSS- 4168 Programmati c Acti on 04/ 91 91 I NF-51 09/ 25/ 91
Regul ati on Gui de

DSS- 4314 FS  Househol d Conposition 10/ 91 91 | NF-67 12/ 10/ 91
Desk Gui de

PUB- 1301 How To Conplete the Social 07/ 91 91 | NF-69 12/18/91
Services Application 10/ 90 91 I NF-19 03/ 14/ 91

PUB- 1301( S) How To Conplete the Social 07/ 91 91 | NF-69 12/18/91
Servi ces Application 10/ 90 91 I NF-19 03/ 14/ 91
( Spani sh)

PUB- 1301 How To Conplete the Social 07/ 91 91 | NF-69 12/18/91

(NYQ) Services Application - NYC 10/ 90 91 I NF-19 03/ 14/ 91
Ver si on

PUB- 1301 How To Conplete the Social 07/ 91 91 | NF-69 12/18/91

(NYO) (9) Services Application - NYC 10/ 90 91 I NF-19 03/ 14/ 91
Ver si on ( Spani sh)

PUB- 1313 How To Conpl ete the 07/ 91 91 | NF-69 12/18/91
Recertification Application 10/ 90 91 I NF-19 03/ 14/ 91

PUB- 1313( S) How To Conpl et e t he 07/ 91 91 | NF-69 12/18/91
Recertification Application 10/ 90 91 I NF-19 03/ 14/ 91
( Spani sh)

WS- 94 W5 Code Cards (WBS Non- 09/ 91 91 I NF-59 10/ 28/ 91

Servi ces Codes)
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[, OBSOLETE FORNMS
Dat e
Made ADM | NF/ ADM | NF/
Qbsol ete Forns Obsol ete LCM # LCM Dat e
DSS-1186 Notification of Change 04/11/91 No Rel ease
DSS- 1431 Aut hori zation to Participate 06/01/91 No Rel ease
in FS Program
DSS- 1431A Aut hori zation to Participate 05/20/91 No Rel ease
in FS Program (FS ATP 1 Up
Mai | er)
DSS-1431B Aut hori zation to Participate 05/20/91 No Rel ease
in FS Program (FS ATP Card
3%)
DSS-1431C Aut hori zation to Participate 05/20/91 No Rel ease
in FS Program (FS ATP 2 Up
Card 39
DSS-1431D Aut hori zation to Participate 05/20/91 No Rel ease
in FS Program (FS ATP 2 Up
Mailer 4 1/4")
DSS- 2361 Request for Alien St at us 05/01/91 No Rel ease
I nformati on
DSS- 2376 Approval for EAA G ant 05/01/91 No Rel ease
DSS- 3219 Mont hl 'y Report Uility 04/01/91 No Rel ease
Di sconnect Program
DSS- 3715 SSI Benefit Levels (Chart) 11/01/91 No Rel ease
DSS- 3772 Corrective Action Plan 05/01/91 No Rel ease
DSS- 3773 Corrective Action Tinmetable 05/01/91 No Rel ease
DSS- 3830 Food Stanmp Enploynent and 12/01/91 No Rel ease
Trai ni ng Report
DSS- 3867 Alien Status Form (Spanish 05/01/91 No Rel ease
on Reverse)
DSS- 4138 Essential Person Worksheet 09/01/91 No Rel ease
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Dat e
Made ADM | NF/ ADM | NF/
Qbsol ete Forns Obsol ete LCM # LCM Dat e
DSS- 4143 Aut hori zati on for 03/14/91 91 INF-19 03/ 14/ 91
Rei mbur sement of Interim
Assi stance Granted Pending
An Initial Post-Eligibility
SSI  Determ nation (English/
Spani sh)
DSS- 4260 Wor ker / Super vi sory Revi ew 07/ 91 No Rel ease

Form
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I V. NEW CLI ENT NOTI CES
Origi nal ADM | NF/ ADM | NF/
New Client Notices Dat e LCM # LCM Dat e
DSS- 3152 Action Taken On Your FS 03/91 91 | NF-57 10/ 24/ 91
(NYQ) Case - NYC Version
DSS- 3152 Action Taken On Your FS 03/91 91 | NF-57 10/ 24/ 91
(NYO) (S) Case - NYC Version (Spanish)
DSS- 3620 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
(NYQ) FS Benefits (Timely and
Adequat e) - NYC Version
DSS- 3620 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
(NYO) (S) FS Benefits (Timely and
Adequat e) - NYC Version
( Spani sh)
DSS- 3621 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
(NYQ) FS Benefits (Adequate Only)
- NYC Version
DSS- 3621 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
(NYO) (S) FS Benefits (Adequate Only)-
NYC Ver si on ( Spani sh)
DSS- 4158 HR  Notification of Job 03/91 91 | NF-57 10/ 24/ 91
(NYQ) Readi ness and the Right to
Contest (Adequate Only) -
NYC Ver si on
DSS- 4158 HR  Notification of Job 03/91 91 | NF-57 10/ 24/ 91
(NYO) (S) Readi ness and the Right to

Contest (Adequate Only) -
NYC Ver si on ( Spani sh)
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V. REVI SED CLI ENT NOTI CES
All Forns with an asterisk (*) are not printed, but camera-ready
boards are available for reproduction by the |Iocal districts.
Revi si on ADM | NF/ ADM | NF/
Revi sed Cient Notices Dat e LCM # LCM Dat e
DSS- 2425 Repaynent of Interim 03/91 91 | NF-57 10/ 24/ 91
Assi stance Notice
DSS- 2425(°S) Repaynent of Interim 03/91 91 | NF-57 10/ 24/ 91
* Assi stance Notice (Spanish)
DSS- 3152 Action Taken on Your FS Case 03/91 91 | NF-57 10/ 24/ 91
DSS- 3152(9) Action Taken on Your FS Case 03/91 91 | NF-57 10/ 24/ 91
* ( Spani sh)
DSS- 3153 Conti nui ng Your FS 03/91 91 | NF-57 10/ 24/ 91
DSS- 3153('9) Conti nui ng Your FS (Spanish) 03/91 91 | NF-57 10/ 24/ 91
DSS- 3156 Notice of FS Overissuance 03/91 91 | NF-57 10/ 24/ 91
DSS- 3156( S) Notice of FS Overissuance 03/91 91 | NF-57 10/ 24/ 91
* ( Spani sh)
DSS- 3620 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
FS Benefits (Timely and
Adequat e)
DSS- 3620( ) Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
* FS Benefits (Timely and
Adequat e) (Spani sh)
DSS- 3621 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
FS Benefits (Adequate Only)
DSS- 3621(9) Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
* FS Benefits (Adequate Only)
( Spani sh)
DSS- 4002 Noti ce of Acceptance/ Deni al 03/91 91 | NF-57 10/ 24/ 91
of Request for Assistance to
Meet an Imedi ate Need or a
Speci al Al |l owance
Noti ce of Acceptance/ Deni al 03/91 91 | NF-57 10/ 24/ 91

DSS- 4002( S)

of Request for Assistance to
Meet an Immedi ate Need or a
Speci al Al l owance (Spani sh)
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DSS- 4004 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
PA Grant and/or FS Benefits
and/ or MA Coverage for Non-
conpliance Wth Enpl oynent
Rel at ed Requirenents (Tinely
and Adequat e)
SS-4004(S) Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
* PA Grant and/or FS Benefits
and/ or MA Coverage for Non-
conpliance Wth Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Spanish)
DSS- 4005 Noti fication of 03/91 91 | NF-57 10/ 24/ 91
Enpl oyability and the Right
to Cont est (Timely and
Adequat e)
DSS- 4005( S) Noti fication of 03/91 91 | NF-57 10/ 24/ 91
* Enpl oyability and the Right
to Cont est (Timely and
Adequat e) (Spani sh)
DSS- 4013 Action Taken on Your 07/ 91 91 | NF-57 10/ 24/ 91
Application: PA FS and MA
Cover age
DSS-4013(S) Acti on Taken on Your 07/ 91 91 | NF-57 10/ 24/ 91
* Application: PA FS and MA
Cover age (Spani sh)
DSS- 4014 Action Taken on Your 07/ 91 91 | NF-57 10/ 24/ 91
Recertification: PA FS, M
Coverage and Services
DSS-4014(9) Acti on Taken on Your 07/ 91 91 | NF-57 10/ 24/ 91
* Recertification: PA FS, M
Cover age and Servi ces
( Spani sh)
DSS- 4015 Notice of Intent to Change 07/ 91 91 | NF-57 10/ 24/ 91
Benefits: PA, FS, VA
Cover age and Servi ces
(Timmely and Adequat e)
Notice of Intent to Change 07/ 91 91 | NF-57 10/ 24/ 91

DSS- 4015( S)

Benefits: PA, FS, VA
Coverage and Services
(Timely and Adequat e)

( Spani sh)
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DSS- 4016 Notice of Intent to Change 07/ 91 91 | NF-57 10/ 24/ 91
Benefits: PA, FS, VA
Cover age and Servi ces
(Adequate Only)
DSS-4016( S) Notice of Intent to Change 07/ 91 91 | NF-57 10/ 24/ 91
* Benefits: PA, FS, VA
Cover age and Servi ces
(Adequate Only) (Spanish)
DSS- 4017 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
FS Benefits (Timely and
Adequat e)
DSS-4017(9) Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
* FS Benefits (Timely and
Adequat e) (Spani sh)
DSS- 4018 Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
FS Benefits (Adequate Only)
DSS-4018( S) Notice of Intent to Change 03/91 91 | NF-57 10/ 24/ 91
* FS Benefits (Adequate Only)
( Spani sh)
DSS- 4050 FS Notice to Household of 03/91 91 | NF-57 10/ 24/ 91
Di squalified Individua
DSS- 4050( ) FS Notice to Household of 03/91 91 | NF-57 10/ 24/ 91
* Di squalified I ndi vi dual
( Spani sh)
DSS- 4051 FS Notice to Disqualified 03/91 91 | NF-57 10/ 24/ 91
I ndi vi dual
DSS- 4051( 9) FS Notice to Disqualified 03/91 91 | NF-57 10/ 24/ 91
* I ndi vi dual ( Spani sh)
DSS- 4052 Notice of FS Overissuance 03/91 91 | NF-57 10/ 24/ 91
I ntenti onal Pr ogr am
Violation
DSS- 4052( S) Notice of FS Overissuance 03/91 91 | NF-57 10/ 24/ 91
* I ntenti onal Pr ogr am
Vi ol ati on (Spani sh)
DSS- 4053 FS Repaynent Agreenent 03/91 91 | NF-57 10/ 24/ 91
FS Repaynent Agr eenent 03/91 91 | NF-57 10/ 24/ 91

DSS- 4053( S)

( Spani sh)
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DSS- 4158 HR  Notification of Job 03/91 91 | NF-57 10/ 24/ 91
Readi ness and the Right to
Cont est (Adequate Only)
HR  Notification of Job 03/91 91 | NF-57 10/ 24/ 91

DSS- 4158( S)

Readi ness and the Right to
Cont est (Adequat e Ol y)
( Spani sh)



Date April 8, 1992

Trans. No. 92 | NF-28 Page No. 13

V. HEAP FCORVB

The foll owing new and revi sed Hone Energy Assistance Program (HEAP) forns
were sent to local districts attached to a letter to HEAP |iai sons dated
Cctober 11, 1991. The HEAP Desk Guide was attached to a letter to HEAP
certifiers dated Decenber 13, 1991.

Revi si on
Dat e
DSS- 3421 HEAP Application 06/ 91
DSS- 3421(9) HEAP Application (Spanish) 06/ 91
DSS- 3431 HEAP Docunent ati on Requirenents 06/ 91
(Engl i sh/ Spani sh)
DSS-3431.1 HEAP Docunentati on Requirenents 06/ 91
(English Only)
DSS- 3594 HEAP Budget Worksheet 05/ 91
DSS- 3829 Low I ncone Wrksheet 07/ 90
DSS- 3862 Honme Energy Assistance Program 10/ 91
* (HEAP) Desk Cuide
DSS- 4282 HEAP Mail In Verification Letter 06/ 91
DSS- 4282( S) HEAP Mail In Verification Letter 06/ 91
( Spani sh)

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



