OCFS-4446 (2/2015)

New York State 
Office of Children and Family Services
Designation of Next of Kin
If an employee dies as an active State employee, the next of kin may be entitled to any final paychecks or other monies that were due to the employee.  A Next of Kin Affidavit is required before any monies due can be released.

This form allows you to designate your next of kin in the event that you pass away while on the NYSOCFS payroll. The completed form should be submitted to the Bureau of Personnel.  The individual you designate will be sent instructions regarding payment of any monies due to you at the time of your death, including a Next of Kin Affidavit.  Although the individual designated by this form will be sent the Next of Kin Affidavit, he/she may use the Affidavit to indicate other persons who may be entitled to receive monies.

The next of kin you designate on this form may or may not be listed as your emergency contact.  However, it is important that you keep both your next of kin and emergency contacts up-to-date.  Your next of kin and emergency contacts may be updated at any time by submitting new forms to the Bureau of Personnel.  Forms are available on line.

The designation of the next of kin does not affect your Retirement System beneficiary/ beneficiaries or any insurance beneficiary/beneficiaries.  You should update these beneficiaries with the Retirement System or insurance agency as appropriate.
	Next of Kin:
	     

	Street Address:
	     

	City:
	     
	State:
	     
	Zip:
	     

	Relationship:
	     

	Employee Signature:
	

	Employee Name (please print):
	     

	Date:
	     /      /     


Send completed form to:

NYS Office of Children and Family Services

Benefit/Leave Unit

Room 231N

52 Washington Street

Rensselaer, NY  12144
