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Case Record Documentation 
Required for Title IV-E On-Site Review 

 
 
Here are criteria for Title IV-E Foster Care Eligibility and what districts must submit as documentation 
for each criterion. 
 
 
Please include a printout of all CCRS legal and movement activities. 
Please submit copies of court orders and documents, not originals, in the following order. 
Please remember to include a copy of the completed March 2006 Review Instrument along with the 
following required documentation. 
 
 
 

Initial Eligibility for IV-E Foster Care 
 
 

 Copy of Initial Foster Child Eligibility Checklist (LDSS-4809) or copy of the excel spread sheet. 
 
 

        Child’s DOB (Age): This can be documented by a birth certificate; court petition; court orders,    
school records; or Income Maintenance documents. 

 
If child is 18, their date of birth should be confirmed, and the educational 
status (i.e. expectation to graduate by age 19) should be documented 
through school records, or the Uniform Case Record (UCR) or Family 
Assessment and Services Plan (FASP). 

 
 Citizenship:  Can be verified by a birth certificate or proof of qualified alien status by the  

appropriate Immigration and Naturalization Service (INS) document. 
 

 Removal from Home: It is important to be sure when and from what home the child is removed.   
This can be documented by the petition to the court for removal, the 
Uniform Case Record forms, etc.  You may need to provide comment on 
the circumstances, or if the case record is not clear. 

 
 Date of Placement 

into Foster Care: Usually it will be the same as the Removal date.  However, it could differ as 
in the case of JDs/PINS, who may first be ordered into detention, prior to a 
court order placing them in the custody of the LDSS or OCFS for 
placement.  Documentation of the placement could be the UCR’s/FASP’s, 
court information, or the M910 date (from CCRS). 

 
 Legal Authority: There should be a copy of the signed and dated court order removing the  

child and placing the child in the care and custody of the LDSS 
Commissioner or the Commissioner of the Office of Children and Family 
Services, or a Voluntary Placement Agreement signed by the parents or 
legal guardian, and dated. Please remember to include copies of all court 
orders for this child. 
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 Contrary to the 

Welfare Contrary to the Welfare or Best Interests Required Language:  For a child 
who enters foster care on or after March 27, 2000, “contrary to the 
welfare can only be documented by the court order, and must be in the first 
court order that removes a child from the home, which may be a placement 
order, a remand order or a detention order. 

 
For a child who enters foster care prior to March 27, 2000:  the 
“contrary to the welfare” standard is satisfied if there was a “contrary to the 
welfare” court finding within 6 months of removal, or if there was a petition 
filed within 6 months of removal and there was a court finding of “contrary 
to the welfare”. 

 
 Reasonable Efforts: For a child who enters foster care on or after March 27, 2000:  the court  

order must include the judicial determination that reasonable efforts to 
prevent removal were made OR that such efforts were not required, OR 
that the lack of such efforts was reasonable.  This must be within 60 days of 
the child’s removal from the home.

 
For a child who enters foster care prior to March 27, 2000: The judicial 
determination that reasonable efforts were made to prevent removal OR that 
reasonable efforts were made to reunify the child with the family, satisfies 
the reasonable efforts requirement.  The order has to have been issued prior 
to the review period.  The child is not Title IV-E eligible until the requisite 
judicial determination is made. 

 
 
 

 Voluntary Placement 
Agreement:  

• This can be documented only if the case record contains a signed placement 
agreement, signed by a parent or legal guardian. 

 
• The date can only be documented by the signed and dated voluntary 

placement agreement. 
 

• The signed agreement is the only documentation, and it must be signed by 
parents or legal guardian.  If other than a parent is signing, there should be 
confirmation of the relationship to the child.  A court order granting legal 
guardianship to the signer should be in the case record, for IV-E eligibility. 

 
• The only documentation to confirm that there was a judicial determination 

within 180 days to the effect that such placement is in the child’s best 
interest, would be the signed and dated court order.  If there is no order, or 
the order is later than 180 days, IV-E funding is only available for the first 
180 days.  After that, the child is no longer eligible for Title IV-E. 
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 AFDC/ADC Eligibility:  
  

• To document if a child was an actual ADC recipient, the child must have 
entered care prior to 11/1/97, and include a printout of a thorough WMS 
history of the ADC case.  For children removed from a relative’s home 
other than the parents, and with no income of their own, a budget 
computation is not necessary, but documentation of the living arrangements 
should be referenced.  For potential receipt of ADC, i.e. children entering 
care prior to 11/1/97, whose family were not actual ADC recipients but 
would have been eligible had they applied, there should be an ABEL 
budget.  For children entering care after 11/1/97, and who were receiving 
TANF benefits, there should be an ABEL budget showing the 7/1/96 ADC 
budget, and a copy of the TANF budget in the case record, for the time 
period when the petition was signed, (if the family had neither earned or 
unearned income, then no ADC budget is necessary).  For PA, MA, Food 
Stamp cases, a copy of the Household Composition screen should also be 
included.   

 
• For cases which might not require budgets, i.e. removal from a relatives 

home other than a parent(s) and the child has no income, or parental 
households with no income; then living arrangements or lack of parental 
income must be documented by case notes; statements from parents, etc.   

 
• Removal from the home of a specified relative can be documented from the 

UCR or FASP, court information, or WMS case composition screens.  Also, 
if the child did not come into foster care directly from a specified relative’s 
home, they must have lived with a specified relative at some time within the 
6 months prior to removal, or they will not be IV-E eligible. 

 
         Parental Deprivation: To document parental deprivation (i.e. for natural or adoptive  

  parents), use case record information such as UCR’s, court information, 
receipt of SSI or SSB, death certificates, or Unemployment Insurance 
Benefits or printout of relevant progress notes. 

 
         Home Certificate: Connections Certificate to Board Children, BICS vendor data screen 

printout and Criminal History Review (fingerprint check). 
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Redetermination of Title IV-E Eligibility 
 
 
 

 The case record should have the LDSS-4810 – the Redetermination of Eligibility for IV-E  Foster 
Care form, which will show the date of redetermination.  

 
  The LDSS-4810 will document the timeliness. (every 12 months)  

 
 Both the LDSS-4810 and other accepted documentation of parental deprivation (see ADC 

Eligibility section above) can be referenced. 
 
 

 Legal Authority/ 
Judicial Review: For Article 3, 7, and 10 cases, this should be documented by a signed and 

dated court order covering the time period immediately prior to the PUR, 
and any orders during the PUR.  For voluntary placements, there must be a 
court order within 180 days of the placement with best interests. Please 
remember to include copies of all court orders for this child. 

 
 

 Reasonable Efforts 
To Achieve 
Permanency: Should be documented by a signed and dated court order.  Send the 

permanency hearing order covering the time period immediately prior to the 
PUR, and any orders during the PUR. 

 
 

 Age:   If the child is over 18, the educational status of the child (up to age 19) must  
be documented by school records, or statements in the case record that 
clearly state that the child is expected to graduate from a secondary school 
or equivalent level of vocational or technical training by age 19. 

 
 Parental Deprivation: See documentation of initial eligibility.  Parental deprivation must continue  

to exist in the home from which the child was removed.  Also, for 
redetermination, if there is a termination of parental rights, that will be a 
permanent deprivation factor.  To determine if parental deprivation 
continues to exist, this must be determined by looking at the same 
household from which the child was removed.  For example, if child was 
removed from a grandparent’s home, redetermination must look back to the 
grandparent’s home. 
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 Financial  
Eligibility: If the child has any income, this should be budgeted against the cost of care.  

This budget should then be in the eligibility file.  Provide case record 
documentation indicating that the child’s monthly income does not exceed 
185% of the foster care need standard and that resources do not exceed 
$10,000. 

 Foster Boarding: 
Home 
Documentation: FBH certificates or Letters of Approval: the OCFS Criminal Record 

Background Check, and Safety Assessments (when applicable) should be 
included for all foster boarding home placements during the PUR.  Current 
Foster Home Certification must be printed from WMS. Certificates for past 
years should not be discarded.   
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