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                            	       Checklist for Schools

______ 	Name a committee of teachers, parents and neighborhood leaders to plan the event; 
	meet regularly to plan and promote the event

______	Display the date on all school calendars, in newsletters and messages to parents

______	Notify school district office to put on district website, calendars and all informational  	materials

______	Develop an information packet for fathers about your school including school events 	calendar, PTA schedule, etc. 

______	Invite elected officials, community leaders, school administrators to greet fathers and 	children at the front of the school

______	Notify area businesses for support; request that they give fathers participating a few 	hours from work

______ 	Consider recruiting father-figures from faith or community-based organizations for those 	children who do not have a father in their life

______	Inform local law enforcement and other local partners such as county or municipal 	agencies

______	Notify local newspapers, radio and television stations using Sample Media Advisory *

______	Establish a sign-in area to collect father’s contact information and photo release* to allow 	child’s photo/video to be used in any promotion/media coverage

______	Organize Welcome Activity – something father and child might do together. 

______	Consider a short program for the fathers in the cafeteria or auditorium while 	children are 	in class; offer refreshments of juice and breakfast items

______	Create an “I took my child to school today” button, sticker* or certificate* 

______	Develop a follow-up activity or connect with fathers after the event, to encourage them to 	be involved again and throughout the school year.


* Resources at http://ocfs.ny.gov/main/fatherhood/   
       Register your event at http://www.dadstakeyourchildtoschoolday.com
                    More info: Robert Williams, NYSOCFS, 518 473-6009 Robert.Williams@ocfs.ny.gov 
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