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NEW YORK STATE
OFFICE OF CHILDREN AND FAMILY SERVICES

Division of Child Care Services
Monthly Fire and Safety Inspection

for SChool Age Child Care (SACC) Programs
· The director or a designated qualified staff member must conduct monthly inspections of the premises to observe possible fire and safety hazards.  
Any such hazard must be corrected immediately or information shared with the responsible party. 
· A record of all inspections and all corrections must be maintained at the program or at a central location available for review upon request.
· Use this form or an equivalent to conduct the monthly fire and safety inspection of the program facilities.
· This checklist is intended to verify compliance with the Office of Children and Family Services (OCFS) regulations. Successful completion of this checklist does not guarantee compliance with all applicable local, state, and federal building codes. If you have questions about code compliance, please contact your local code enforcement representative.
	Program name:

     
	Facility identification #:

     

	Name and title of person conducting inspection:
     
	Month/Day/Year of inspection:

     


	1.
	EMERGENCY PLAN AND EMERGENCY EVACUATION DIAGRAM

	
	It is important that all staff members and volunteers with your child care program are familiar with your emergency plan and are comfortable with their roles. Emergency drills should be practiced with all staff members and volunteers, during every shift of care at your program, and immediately following changes to the emergency plan or emergency evacuation diagram.

	
	a.
	Emergency evacuation diagram is posted in each room                                                             
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Emergency evacuation diagram is up to date and includes any recent changes                       
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      

	2.
	FIRE EXTINGUISHERS

	
	a.
	How many fire extinguishers are in the program space?      

	
	b.
	Extinguishers are visible and fully accessible                                                                             
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	Extinguishers are inspected annually, within the past 12 months                                              
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	d.
	Extinguishers are inspected monthly and inspection is documented on the tag 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	e.
	Extinguishers are either mounted on bracket or in proper cabinet                                                               
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	f.
	Extinguishers are charged and ready for use                                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	g.
	Extinguisher “pin” is in place                                                                                                   
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	h.
	Extinguisher seal is not broken or damaged                                                                           
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      
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	3.
	EXIT SIGNS

	
	a.
	Exit signs are in place                                                                                                                
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Exit signs are legible, visible, and free from obstruction                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	Exit signs are lighted at all times                                                                                                
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      


	4.
	EXIT DOORS

	
	a.
	Exit doors are clearly marked                                                                                                    
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Exit doors open freely from the inside                                                                                       
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	No dead bolts, locks, or other restrictive devices on doors in path of egress
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      


	5.
	AISLES AND CORRIDORS

	
	Programs are responsible for keeping all aisles/corridors used by the program free from items which may hinder passage. Items (supplies, trash, coats, etc.) should not block aisles or corridors. The full width of aisles/corridors must be clear of furniture, equipment, and all other items. 

	
	a.
	Aisles / Corridors free of obstructions                                                                                       
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      


	6.
	STORAGE AREAS (Includes any areas program is authorized to use)

	
	a.
	Storage areas are orderly                                                                                                               
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Storage on shelves 24 inches below ceiling (or 18 inches if sprinklers present)                       
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	Flammables removed or in proper metal cabinets                                                                     
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	d.
	Storage does not block detectors or sprinklers                                                                          
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	e.
	All storage areas are inaccessible to children                                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      


	7.
	STEPS AND STAIRWAYS

	
	a.
	Areas are well-lighted during program hours                                                                             
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Stairs are kept clear of storage, trash, and obstructions (including beneath stairs)                   
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	Hand rails and steps in good repair                                                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      
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	8.
	GENERAL

	
	Child care programs must take specific steps to ensure the safety and well-being of children, staff and volunteers. All child care programs are expected to maintain accurate attendance sheets daily and to follow visitor control policies. Programs should also maintain up-to-date records for parent telephone numbers/email addresses. Additionally, when a program makes a change that affects its operating hours, the program is required to notify local police and fire departments of the change within 5 days from the date the change has occurred.   

	
	a.
	Where are flashlights located?      

	
	b.
	Flashlights are kept in the child care area                                                                                 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	All flashlights are operating properly                                                                                         
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	d.
	Artwork/bulletin boards do not cover more than 20% of the corridor wall                                 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	e.
	Portable heaters are not used during operating hours                                                              
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	f.
	A minimum of 1 single landline phone is available during program hours                                
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	g.
	911 and the Poison Control phone number posted conspicuously on or at all phones designated for use by program             
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:       


	9.
	EXTERIOR

	
	a.
	Fire lane signs are posted                                                                                                         
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Vehicles are not parked in the fire lane                                                                                     
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	Fire hydrants are clear of snow and vegetation                                                                        
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	d.
	Vehicles are not blocking fire hydrants                                                                               
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	e.
	Porches, stairs, ramps, railings, sidewalks in good condition                                                  
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	f.
	Porches, stairs, ramps, railings, sidewalks are free of ice, snow, and standing water             
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	g.
	Storage, garbage and vegetation is kept away from building                                                   
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      


	10.
	PLAYGROUND EQUIPMENT

	
	a.
	Playground equipment securely mounted                                                                                 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Playground equipment clean and free from rough/sharp edges and sharp corners               
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	c.
	Equipment is appropriate size for age group using                                                                  
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	d.
	Equipment and space is free of hazards and in good repair
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	e.
	Adequate fall surface is located beneath equipment
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      
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	11.
	ELECTRICAL SYSTEM AND EQUIPMENT

	
	a.
	Where are panel boxes located? 
	     
	(If boxes are located outside of program, mark “N/A” for requirements a-e)

	
	b.
	Panel boxes are accessible for inspection                                                                                 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	c.
	Panel box is kept clear of combustibles (3 feet in any direction) 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	d.
	No hot or burning smell                                                                                                                              
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	e.
	Cover closed                                                                                                                             
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	f.
	No bare wiring on electrical fixtures or appliances                                                                    
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	g.
	Extension cords are not used for permanent wiring                                                                  
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	h.
	Cords are not frayed                                                                                                                 
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	i.
	Cords do not run under carpets or through doorways                                                              
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	j.
	Extension cords and power strips are not plugged into one another                                     
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	Notes:      


	12.
	FIRE ALARM SYSTEM

	
	Child care programs may have their fire alarm system maintained by another party, in which case the program MUST PROVIDE THE NAME OF THE INSPECTING PARTY IN THE NOTES SECTION.  Programs should still take care to familiarize their staff and volunteers with the location and operation of these systems.

	
	a.
	Fire alarm and detection equipment is securely mounted and show no signs of damage
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed

	
	b.
	Fire alarm panel is accessible, power light is on and no trouble signal or alarms are active
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	c.
	All manually activated fire alarms are accessible and visible
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	Notes: Inspection, testing, and maintenance of the system is performed by      


	13.
	FIRE DOORS, SHUTTERS, AND OPENING PROTECTIVES

	
	This section refers to fire doors, shutters, and all other opening protective's maintained by a building for fire safety purposes. 

	
	a.
	Fire doors/shutters operate easily
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	b.
	Self-closing mechanisms operate
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	c.
	Doors close and latch properly (without assistance)
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	d.
	No obstructions to prevent closing
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	e.
	Shutters or other opening protective not held open with wedges, ties, etc.
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	Notes:      



OCFS-6035 (Rev. 09/2016)                                                                                                                                                                                                                                                                                            Page 5 of 6
	14.
	SPRINKLER SYSTEM / FIRE DEPARTMENT CONNECTIONS                                                   

	
	If no system in place, mark N/A for items below.

If system inspected/maintained by another party, indicate name of party in Notes section, and mark N/A for items below. 

If systems are present in program or in any corridors used by program, you must complete this section.

	
	Child care programs may have their sprinkler system and/or fire department connections inspected by another party or located in an area outside of the child care program’s operational space. The program may submit records of such inspections in lieu of performing the inspections within this section and mark “N/A” for all item the inspection performed covers. YOU MUST PROVIDE THE NAME OF THE INSPECTING PARTY IN THE NOTES SECTION. Programs should still take care to familiarize their staff and volunteers with the location and operation of sprinkler systems and fire department connections within the facilities in which the child care program is located. 

	
	a.
	List areas used by program with sprinkler heads:       

	
	b.
	Nothing is tied or taped to sprinkler heads                                                                                  
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	c.
	Not obstructed (area kept clear 18 inches below)                                                                                      
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	d.
	Fire department connections on exterior of building clearly marked and visible                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	e.
	Fire department connections on exterior of building not obstructed & capped                                                              
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	f.
	Control valve on and properly secured                                                                                       
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	Notes: 
Inspection, testing, and maintenance of the system is performed by (if applicable)       

	15.
	EMERGENCY LIGHTING

	
	Child care programs may have their emergency lighting system maintained by another party, in which case the program MUST PROVIDE THE NAME OF THE INSPECTING PARTY IN THE NOTES SECTION.  Programs should still take care to familiarize their staff and volunteers with the location and operation of emergency lighting. 

	
	a.
	Operates for monthly test (push button for 30 seconds)                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 Tested by other 

	
	b.
	Lights are aimed at exits                                                                                                            
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 Tested by other 

	
	c.
	When was annual testing conducted?      

	Notes: 
Inspection, testing, and maintenance of the system is performed by (if applicable)      
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	16.
	KITCHEN                                                    

	
	If no kitchen in building, mark N/A for items below. 

If kitchen is inspected by another party, indicate this in the Notes section, and mark N/A for items below.

	
	Child care programs may have their kitchen maintained by another party, in which case the program MUST PROVIDE THE NAME OF THE INSPECTING PARTY IN THE NOTES SECTION.  Programs should still take care to familiarize their staff and volunteers with the maintenance and operation of the kitchen as it relates to fire and safety.

	
	a.
	Hood, exhaust fan, stove free of grease and inspected as required by code.                                                                                  
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	b.
	Fixed extinguishing system charged and tagged                   .                                                   
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	c.
	Door kept closed at all times unless auto-release is installed                                                    
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	d.
	Refrigerators used for food or drinks have a thermometer                                                         
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	Notes: Inspection, testing, and maintenance of the kitchen is performed by (if applicable)      

	17.
	FURNACE / BOILER ROOM       

	
	If no furnace or boiler in building, indicate how heat is supplied in the Notes section, and mark N/A for items below. 

If furnace/boiler room is inspected by another party, indicate this in the Notes section, and mark N/A for items below. 

	
	Furnace/Boiler room inspection is required. If a program does not have access to their furnace/boiler, they must obtain record of inspection from the party who maintains it. If no such party maintains the furnace/boiler, the child care program is responsible for performing the required inspection. Programs should still take care to familiarize their staff and volunteers with the location and operation of the boiler/furnace as it relates to fire and safety.

	
	a.
	Area is locked and inaccessible to children                                                                               
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	b.
	Clear of all combustibles                   .                                                                                        
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	c.
	No smell of gas or oil                                                                                                                  
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	d.
	No holes in walls and/or ceilings                                                                                                
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	e.
	Fresh air intake not blocked                                                                                                       
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	
	f.
	Vent/exhaust are connected to chimney                                                                   
	 FORMCHECKBOX 
 In compliance
	 FORMCHECKBOX 
 Corrections needed
	 FORMCHECKBOX 
 N/A

	Notes:
Inspection, testing, and maintenance of the furnace/boiler is performed by (if applicable)      


