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NEW YORK STATE

OFFICE OF CHILDREN AND FAMILY SERVICES 
Request to Provide Additional Shift of Care

Licensed and Registered Child Day Care Programs
Instructions:

· This form may be used by child care programs to request approval from OCFS to provide an additional shift of care.

· The request must include an updated daily schedule. Programs may choose to use form LDSS-4440 Schedule of Daily Program Activities to meet this requirement. When night care is provided in day care centers and home-based child day care, the daily schedule must include changing into night clothes, brushing teeth, and washing for bed in the manner to be agreed between the parent and the program. 
· OCFS child day care regulations for day care centers and home-based child day care include specific requirements related to night and evening care. This includes, but is not limited to, evening hygiene routines, sleeping arrangements, supervision, and documentation. The program must operate in compliance with all child day care regulations during all hours of operation.

	Program Name:
	     
	Facility ID Number:
	     

	Requested by (print name):
	     

	Role in the program:
	     

	Requested start date of additional shift of care:
	      /       /      


	Day
	Current Hours
	Proposed Hours

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Other Information:      



	For completion by OCFS or authorized representative of OCFS

	Approved by (print name):
	     
	Date:
	      /       /      

	Signature:

	



