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NEW YORK STATE

OFFICE OF CHILDREN AND FAMILY SERVICES

MENUS, MEALS AND SNACKS
Child Day Care Centers and School Age Child Care Programs
	Program Name:
	     
	Facility ID Number:
	     


This form may be used to meet requirements related to menus, meals, and snacks for children in care. Refer to OCFS Child Day Care regulations for information on related requirements. Information is also available on the agency website: ocfs.ny.gov/main/childcare and may be available from your local child care resource and referral agency. 
	Meals and snacks will be provided in the following way (check all that apply): 

	The following will be provided and prepared onsite:

	          FORMCHECKBOX 
 Meals           FORMCHECKBOX 
 Snacks

	If meals are prepared and provided on-site, attach to this form copies of sample menus for snacks (and for meals if meals are provided) or a copy of the current letter of approval from the NYS Child and Adult Food Program. Menus must cover a four week period and be reviewed and signed by an authorized reviewer as described in OCFS regulations. The following is attached (select one):

	 FORMCHECKBOX 
 A sample menu*      or       FORMCHECKBOX 
 Letter of approval from NYS Child and Adult Food Program


	The following will be provided by , but not prepared at, the program: 

	          FORMCHECKBOX 
 Meals       FORMCHECKBOX 
 Snacks

	If meals are provided but not prepared on-site, attach to this form copies of sample menus for snacks (and for meals if meals are provided) or a copy of the current letter of approval from the NYS Child and Adult Food Program. Menus must cover a four week period and be reviewed and signed by an authorized reviewer as described in OCFS regulations. In addition, a description of food service arrangements must be provided. The following are attached (check all that apply)

	 FORMCHECKBOX 
 A sample menu*      or       FORMCHECKBOX 
 Letter of approval from NYS Child and Adult Food Program

	                                  and

	 FORMCHECKBOX 
 A description of food service arrangements


	The parent will provide the following: 

	          FORMCHECKBOX 
 Meals       FORMCHECKBOX 
 Snacks

	If meals are not provided by the program, adequate nutritious supplemental food will be available in the event that no meal/snack or inadequate nutritional meal/snack is supplied by the parent. 


.
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Instructions for Sample Menu Template (page 3 of this form)
· The template on the following page may be used to meet the requirement for some programs to submit copies of sample menus for snacks, and for meals if meals are provided. This requirement can also be met by submitting a copy of the current letter of approval from NYS Child and Adult Food Program (CACFP). 
· To determine whether or not the program must submit sample menus, refer to page one of this form.

· Menus must cover a four week period.. 
· Day Care Center’s menus must be reviewed and signed by an authorized reviewer as described below. 

· Meal and snack menus must be reviewed for nutritional content, variety and quality at the time of initial application and once every 24 months. The reviewer must have one of the following qualifications:

· a federal CACFP program specialist responsible for reviewing and approving menus 

· a person who has a bachelor's or master's degree with a major in food, and institutional management or a closely related field

· has completed a dietician internship 

· certified as a registered dietician or has an equivalent state certification
· To develop menus, refer to USDA CACFP meal patterns and to OCFS regulations.

· USDA CACFP meal patterns are available from the US Department of Agriculture Food and Nutrition Service at http://www.fns.usda.gov/cacfp/meals-and-snacks . Your local child care resource and referral agency may also be a resource.
· Duplicate the sample menu template as needed.
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NEW YORK STATE

OFFICE OF CHILDREN AND FAMILY SERVICES

Sample Menu Template
	Program Name:
	     
	Facility ID Number:
	     
	Week (check one)
	 FORMCHECKBOX 
1    FORMCHECKBOX 
2    FORMCHECKBOX 
3    FORMCHECKBOX 
4

	Authorized Reviewer Name:
	     
	Signature:
	
	Date:
	   /    /     


	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Breakfast
	     
	     
	     
	     
	     
	     
	     

	AM Snack
	     
	     
	     
	     
	     
	     
	     

	Lunch
	     
	     
	     
	     
	     
	     
	     

	PM Snack
	     
	     
	     
	     
	     
	     
	     

	Supper
	     
	     
	     
	     
	     
	     
	     


	*Only for Day Care Centers Menus for Day Care Centers must be reviewed and signed by an authorized reviewer who has one of the following qualifications: (check the box to

 indicate the qualifications held by the reviewer).

	 FORMCHECKBOX 
 a federal CACFP Program Specialist responsible for reviewing and approving menus 

 FORMCHECKBOX 
 has completed a Dietician Internship 
	 FORMCHECKBOX 
 a person who has a Bachelor's or Master's degree with a Major in Food and Institutional Management or a closely related field

 FORMCHECKBOX 
 certified as a Registered Dietician or has an equivalent state certification


