
Using Dragon with Microsoft Outlook – Command Cheat Sheet

Dragon NaturallySpeaking Professional provides a number of natural language
commands to use with Microsoft Outlook. Using the sample commands below, you can
avoid the multiple menu-selection and mouse-movement steps associated with the
traditional Microsoft Windows interface.

Read, Create, and Send E-mail:

** Notes:
 In e-mail commands, you can substitute message, e-mail, or memo for mail, and

go for move.
 As you create e-mails, you move between fields by saying Tab or Tab-key, or by

saying:
 Move to To [field] -- moves the cursor so that you can then dictate the

recipient's address
 Move to CC [field] / move to BCC [field] / move to Subject [field]
 Move to Body [field] -- moves the cursor to the body of the e-mail so that you

can dictate the message



Make Appointments

Add Contacts



Dragon Voice Shortcuts for E-mail and Calendar

Dragon Voice Shortcuts collapse common multi-step tasks into direct voice commands
that you can say at anytime, no matter what is active on your screen.


