
 

 

CONNECTIONS Tip Sheet            
 

The National Youth in Transition Database (NYTD) requires states to collect and report data to the federal government on youth receiving independent living 
services as well as surveying youth who are or were in foster care. This tip sheet addresses how caseworkers report two data elements:  the provision of 
independent living services to foster youth and tribal membership of all foster children in CONNECTIONS. 

Reporting Tribal Membership of a Foster Child 

Effective February 2013, CONNECTIONS began to support the required 
reporting of tribal membership as one of the demographic characteristics of 
foster children. This data element is captured as a Person Identifier on the 
Stage Composition window in the FSS. 

 

For children in care as of February 2013, this data element should be 
entered as soon as practical. Going forward, reporting a foster child’s tribal 
membership should be done as early in the child’s placement as possible.  

If it is unknown whether a child is a member of a tribe or eligible to 
be so, caseworkers should assume for the purpose of reporting this 

data that the child is not. If it is learned that a child is or eligible to 
be a tribal member, the data should be updated. 

Step-by-Step: Reporting tribal member status for all foster children  
1. On the Stage Composition window, select the child in the Person List.  

2. Click in the Type field in the Person Identifier grid and from the 
dropdown, select Fed. Rec. Tribe (Federal Recognized Tribe). The 
value of No will automatically populate the INV (Invalid) field and a 
Start Date is automatically entered. 

3. In the Number field: 

Enter “no” if the child is not a tribal member or if tribal membership 
is unknown.  

Enter “yes” if the child is or is eligible to be a tribal member. 

This step must be completed in order to properly report this data 
element.   

4. If the child is a tribal member, the tribal name may be entered in the 
Comments field. 

5. Click on the Save button 

Step-by-Step: Changing tribal member status information 

1. Select the child on the Person List 

2. In the Person Identifiers grid invalidate the original record by clicking 
in the INV (Invalid) column and selecting Yes in the dropdown. An End 
Date is automatically entered. 

3. Enter a new record reporting updated tribal member status per Steps 
1-5 above.   
Note: if appropriate, update the Ethnicity and Race fields. 
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Reporting Independent Living Services Provided to a Foster Child in 
the FASP/Plan Amendment 

Effective February 2013, CONNECTIONS began to support the collection of 
data on independent living services provided to foster children in a manner 
that can be aggregated and reported to the federal government. The values 
listed below (with the “IL” prefix) have been added to the Services Needed 
window which is accessed from the Service Plan window as part of a FASP or 
Plan Amendment.  

 

Independent Living Services added to the Services Needed window: 
IL – Independent living needs assessment 
IL – Academic support 
IL – Post-secondary educational support 
IL – Career preparation 
IL – Employment programs or vocational training 
IL – Budget and financial management 
IL – Housing education and home management training 
IL – Health education and risk prevention 
IL – Family Support/Healthy Marriage Education 
IL – Mentoring 
IL – Supervised independent living 
IL – Room and board financial assistance 

IL – Education financial assistance 
IL – Other financial assistance 

Caseworkers should report the offering or provision of any of the above 
noted independent living services that apply to a child as soon as practical 
either in the next due FASP if it is available to be launched, or in a Plan 
Amendment. As the status of already offered services change (e.g., from 
Planned to Provided Direct) or as new services are offered/ provided, these 
changes should be reflected in subsequent FASPs or Plan Amendment.  

Step-by-Step: Reporting independent living services provided to a foster 
child  

1. Select Service Plan from the FASP Tree. 

2. On the Service Plan window, click the Services Needed button. 

3. On the Services Needed window in the Person grid, select the 
child(ren) to whom the service is applicable. 

4. In the Service Choice grid, click in the Services box and then click on 
the dropdown arrow. 

5. Scroll to the appropriate service and click on it. 

6. Click in the Status box and then click on the dropdown arrow. 

7. Scroll to the appropriate status and click on it. 

8. Click on the Add button. The selected service and status populate in 
the Services Selected grid. 
Note: The status: Provided Direct means services provided directly by 
the district. 

9. Repeat for each service to be planned or provided to each child 
receiving independent living services. 

10. Click on the Save button. (Click the Complete checkbox if 
appropriate.) 

If a service is offered, but refused or if a needed service is 
unavailable it is important to report this by selecting the service in 
the Services column and selecting the status of   Refused by Client 
(or Unavailable), as appropriate.  


