II-B.  Case Opening Complete Forms


[image: image1.emf]Application for Services: Income Data

Application 

for Services -

Case 

composition

Complete Section 

12, 13 of 

Application for 

Services

Income of household, armed 

services status, alien/alien 

sponsor information

Complete section 

14 of Application 

for Services

Assets of household

Complete section 

15 of Application 

for Services

Medical/Insurance and 

physical issues

Application 

for Services -

Expense Info



[image: image2.emf]Application 

for Services -

Income Info

Application for Services -Expense Information

Complete Section 

16 of Application 

for Services

Shelter Expenses

Complete Section 

17 of Application 

for Services

Other Expenses (tuition, 

child care, child support/

alimony, etc.)

Complete Section 

18 of Application 

for Services

Employment/Training 

information

Complete Section 

19 of Application 

for Services

Additional Info (residence 

history, benefits history, etc.)

Client/Case worker 

signs application in 

section 29 of the 

Application for 

Services

Eligibility 

Form




[image: image3.emf]Complete Eligibility Spreadsheet-

Section I Case Information

Begin New 

Eligibility

Non-Services 

PA or SSI 

Case Exists?

Services Case 

Exists?

Yes

Print WMS 

Screens 

For Clearance 

and Dollars

No

Open CONX 

Services case

No

Print WMS 

Screens

For Clearance, 

case information

Yes

Check Eligibility 

box:  Foster child 

or Family

Enter Case Name, 

Case Number 

Office/Unit/Worker 

and CID from 

WMS Services 

Case

Foster child 

eligibility?

Go to 

Section 

IV

No

Yes

Enter child Date of 

Birth and Child 

date of Placement

Enter Child Last 

Name and first 

name and CIN

SSI or PA?

Enter SSI 

Clearance Date

Enter PA 

Clearance Date

Enter ‘Y’ in Public 

Assistance 

Recipient box

Go to 

Section 

II

A

A

SSI PA

No Enter ‘Y’ in SSI 

Recipient box

Enter ‘Y’ or ‘N’ in 

WMS Screen Print 

(should be in case 

file)



[image: image4.emf]Section 

1

Complete Eligibility Spreadsheet-

Section II-A General Eligibility Information

Check the box(es) 

representing legal 

authority for the 

child in FC

Spreadsheet 

populates ‘Meets 

Legal Authority’

Enter Docket 

Number from 

Petition or Order

Enter date of 

Agreement/

Petition/Order

Legal 

Authority?

Yes

No

Check ‘No, child 

ineligible for Title 

IV-E

Go to 

Section 

IV

Go to 

Section II-B, 

Income

Legal documents (Court 

Order or Court Order 

summary) must be in case 

folder

From Order/Petition

From Order/Petition




[image: image5.emf]Section 

II-A

Enter Number of 

Family Members

Choose county 

Enter Income 

Frequency and 

amount of primary 

income

Choose Source of 

primary income

Secondary 

Income?

Enter Income 

Frequency and 

amount of 

secondary income

Yes

Complete Eligibility Spreadsheet-

Section II-B General Eligibility Information

Unearned 

Income?

No

Yes

Enter monthly 

income from  

Social Sec., UIB, 

Veteran Benefits, 

etc.

Receives Child 

Support?

No

Enter monthly 

Child Support 

Income

Spreadsheet 

calculates 

‘Reportable Child 

Support’

Yes

Assets/

Resources?

No

Enter amount of 

family resources 

(cash, stocks, 

bonds, etc.)

Yes

Application For Services 

Section 12 This is the 

income for the month in 

which the petition that led to 

the placement was filed.

Application For 

Services 

Section 12

Application For 

Services Section 12

Application For 

Services Section 12

Application For 

Services 

Section 14

Day Care 

Credit?

No

Enter allowable 

amount per 

instructions

Section 

II-C




[image: image6.emf]Section 

II-B

Complete Eligibility Spreadsheet-

Section II-C General Eligibility Information

Verify Order/

Agreement Date 

Verify Child Date 

of Birth

Spreadsheet 

calculates age at 

Order/Agreement

Child meets 

Age Criteria?

Entered in Section II-A

Entered in Section I

‘Yes’ box checked

Yes

No

‘No, child ineligible 

for Title IV-E’ box 

checked

Section 

II-D

Section 

II-D




[image: image7.emf]Complete Eligibility Spreadsheet-

Section II-D, E General Eligibility Information

Section 

II-C

Verify Petition/

Order/Agreement 

Date

Entered in Section II-A

Enter date the 

child was removed 

from the home of a 

relative

Spreadsheet 

calculates number 

of months

Months equal 

to or greater 

than 7 Months?

No

Spreadsheet will 

populate the ‘No, 

child ineligible of 

Title IV-E.

Yes

Section 

IV

Enter Name of the 

relative with whom 

the child was living

Enter relationship 

of the relative to 

the child

IV-E test for 

Living with a 

Specified 

Relative met?

No

Enter ‘X’ in “Time Condition Met, but 

Specified Relative and Relative FP are the 

same OR “physical removal” and “legal 

removal” were not from same person” 

Yes

Section 

IV

Spreadsheet 

populates the “No, 

child ineligible for 

Title IV-E

Child meets 

citizenship 

criteria?

Section 

III

Yes

No

This does not apply to 

Articles 3 and 7

Enter date the child last lived 

with relative




[image: image8.emf]Complete Eligibility Spreadsheet-

Section III Title IV-E Eligibility Information

Section 

II-D,E

Child placed in 

FC by VPA?

Spreadsheet 

populates  an ‘X’ in 

“NA”

Yes 

Entered in Section II-A

Check ‘Yes’

Spreadsheet 

populates an ‘X’ in 

“Meets Condition”

No

Reasonable 

Efforts made?

Yes

Enter an ‘X’ in “No, 

Child Ineligible for 

Title IV-E

Section 

IV No

Child Deprived 

of Parental 

Support?

Enter ‘X’ in “No, 

child ineligible for 

IV-E

Section 

IV No

Mark an ‘X’ in one 

of the reasons for 

Parental 

Deprivation

Yes

ADC 

Financial 

Eligibility 

Determined 

(ABEL)

Click ‘Run’

Spreadsheet 

produces the 

Eligibility Summary




[image: image9.emf]Question 2

Complete Eligibility Spreadsheet-

Section IV TANF-EAF Eligibility Information

IV-E Eligibility 

complete or child 

not eligible or 

Family Eligibility 

only

Foster Care?

User must complete this 

section for Preventive, 

protective and/or Foster 

Care cases

Spreadsheet 

populates the legal 

authority

Entered in 

Section II-

A

Yes

Enter ‘X’ in 

appropriate 

category

No

Spreadsheet 

populates the 

“Emergency 

Exists”

Emergency 

Exists?

Yes

Section 

V No

Child under 

18?

Yes

Spreadsheet 

populates the 

“Yes” field

A case member is a child 

or a pregnant woman in 

a family case?

No

Enter ‘X’ in the 

relevant field

Yes

Spreadsheet 

populates 

“Condition Met” 

field

Section 

V No

TANF-EAF 

continued

Question 1



 EMBED Visio.Drawing.11  [image: image10.emf]Complete Eligibility Spreadsheet-

Section IV TANF-EAF Eligibility Information-CONT.

Question 

2

Child in FC 

citizen/legal 

alien?

Spreadsheet 

populates ‘Yes’ 

field

Yes

Entered in 

Section II-

E

Enter ‘X’ in Yes, in 

a Family Case

Family 

members 

citizen/legal 

alien?

Yes

No

Section 

VI No

Spreadsheet 

populates ‘X’ in 

“Meets Condition”

Enter ‘No’ in Child/

Family ineligible 

for TANF-EAF

No EAF Auth in 

past 12 months 

for different 

emergency?

Enter ‘X’ in Yes

Yes

No

Enter ‘X’ in “No, 

child/family 

ineligible for 

TANF-EAF”

Section 

V

Insufficient 

Resources OR 

member of family 

on PA/SSI?

No

Enter ‘X’ in “No, 

child/family 

ineligible for 

TANF-EAF”

Enter ‘X’ in Yes

Yes

Section 

V

Question 3

Question 4

Question 5

Question 6




[image: image11.emf]Question 5

Complete Eligibility Spreadsheet-

Section IV TANF-EAF Eligibility Information-CONT.

Parent 

mismanage 

PA?

No, child/family 

ineligible for 

TANF-EAF

Yes, child/family 

eligible for TANF-

EAF

Yes

No

Family ineligible 

for TANF-EAF box 

is populated by the 

spreadsheet

Family Case is 

Not PA/SSI?

Yes

Child is TANF-

EAF/IV-E 

Eligible?

No

Spreadsheet 

populates an ‘X’ in 

“TANF-EAF/IV-E 

Eligible”

Eligibility code in 

WMS = 02 and 

suffix code = E for 

TANF-EAF

Section 

V

Yes

Enter eligibility codes in 

Green Shaded area on 

page 3 of Application for 

Services

Child/Family is 

TANF-EAF not 

IV-E?

No

Spreadsheet 

populates an ‘X’ in 

“TANF-EAF/Not 

IV-E Eligible”

Yes

Eligibility code in 

WMS = 04 

Child/Family is 

Not TANF-EAF 

but is IV-E?

No

Spreadsheet 

populates an ‘X’ in 

“Not TANF-EAF/

IV-E Eligible” Child 

is IV-E only

Eligibility code in 

WMS = 02 

Yes

No

Spreadsheet 

populates an ‘X’ in 

Child/Family is Not 

TANF-EAF and 

not IV-E

E suffix code is only used for 

services that cannot be paid 

by IV-E

Section 

V




[image: image12.emf]Complete Eligibility Spreadsheet-

Section V - Title XX-200% Eligibility Information-

Section 

IV

Family 

members meet 

Citizenship 

Criteria?

Enter ‘X’ in Yes 

field

Yes

Enter ’X’ in “No or 

Unknown”; 

ineligible for Title 

XX-200%

No

Section 

VI

Minor Child/

Pregnant 

Woman/Non 

Custodial 

Parent

Enter ‘X’ in the 

corresponding box

Yes

No

Enter ‘X’ in No, 

applicant ineligible 

for services under 

Title XX-200%

Section 

VI

Spreadsheet 

populates ‘X’ in the 

“Meets Conditions” 

checkbox

Family 

receiving aid?

Enter ‘X’ in the Yes, 

income test is met 

based on all applicants 

receiving FA, Safety 

Net, Food Stamps, MA, 

HEAP, or SSI

Yes

Enter the number 

of family members 

in the “Family 

Size” field.

Applicant spouse, minor 

children and siblings (full, 

half, or step), parent of any 

minor child; if minor child is 

the applicant, his/her parents 

and siblings who are minors

Enter yearly 

income minus 

child support paid 

out on a child 

residing elsewhere

Spreadsheet posts 

annual countable 

income to “Yearly 

Income” field

Income Test 

Met?

No

From Application for 

Services -Section 12

From Application for 

Services -Section 12

Spreadsheet populates 

‘X’ in the Yes, income 

test is met 

Yes

No

Enter ‘X’ in No, 

applicant ineligible 

for services under 

Title XX-200%

Section 

VI

Title XX-

200% 

Determination




[image: image13.emf]Income 

test

Complete Eligibility Spreadsheet-

Section V - Title XX-200% Determination

Spreadsheet 

populates an ‘X’ in 

Title XX-200%/

TANF-EAF

Child/Family 

eligible for Title 

XX-200%/

TANF-EAF

Yes

Child/Family 

eligible for Title 

XX-200%/NOT 

TANF-EAF

No

Spreadsheet 

populates an ‘X’ in 

Title XX-200%/

NOT TANF-EAF

Use any Eligibility 

code in WMS 

other than 04 with  

suffix code = C 

(other than 

preventive) or D 

(preventive 

services) 

Section 

VI

Yes

Enter eligibility codes in 

Green Shaded area on 

page 3 of Application for 

Services

Child/Family 

NOT eligible for 

Title XX-200%/

Eligible for 

TANF-EAF

No

Spreadsheet 

populates an ‘X’ in 

NOT eligible for 

Title XX-200%/

TANF-EAF

Yes

Use Eligibility code 

in WMS of 04, Do 

NOT use a suffix 

code = C (other 

than preventive) or 

D (preventive 

services) 

Child/Family 

NOT eligible for 

Title XX-200%/

NOT TANF-

EAF

No

Spreadsheet 

populates an ‘X’ in 

NOT eligible for 

Title XX-200%/

NOT TANF-EAF

Use any eligibility 

code in WMS 

(other than 04) 

with suffix code = 

W (Preventive) P 

Protective

Yes

No

Eligibility code in 

WMS = 04 with  

suffix code = C 

(other than 

preventive) or D 

(preventive 

services) 



 EMBED Visio.Drawing.11  [image: image14.emf]Complete Eligibility Spreadsheet-

Section VI -Overall Eligibility

Title XX-

200%Deter

mination

Enter the type of 

documentation for 

Citizenship and 

the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Legal Authority 

and the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Reasonable 

Efforts and the 

location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Age and the 

location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Specified Relative 

or Caretaker and 

the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Parental 

Deprivation and 

the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

ADC/Income test 

and the location

If no documentation exists, 

enter ‘n’ in relevant field

A

Enter the type of 

documentation for 

Emergency EAF 

(Foster Care) and 

the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Emergency (In-

Home) EAF and 

the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Insufficient 

Resources and the 

location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Refused 

Employment and 

the location

If no documentation exists, 

enter ‘n’ in relevant field

Enter the type of 

documentation for 

Mismanaged PA 

and the location

If no documentation exists, 

enter ‘n’ in relevant field

A

End of Eligibility 

Worksheet


Final
Page 1
12/21/2006

_1227610900.vsd
Title
￼


The height of the text box and its associated line increases or decreases as you add text. To change the width of the comment, drag  the side handle.


Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet



_1227610957.vsd
Title
￼


The height of the text box and its associated line increases or decreases as you add text. To change the width of the comment, drag  the side handle.


Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
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For Clearance, case information
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Check Eligibility box:  Foster child or Family
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Enter ‘Y’ in Public Assistance Recipient box
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No
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Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)
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Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information
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Go to Section II-B, Income
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Enter Number of Family Members
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Enter Income Frequency and amount of primary income
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Secondary Income?


Enter Income Frequency and amount of secondary income
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Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions
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Verify Child Date of Birth
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Entered in Section I
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‘No, child ineligible for Title IV-E’ box checked
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Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information
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Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.
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Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”
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Reasonable Efforts made?
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Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E
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No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No
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Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet



_1227611160.vsd
Title
￼


The height of the text box and its associated line increases or decreases as you add text. To change the width of the comment, drag  the side handle.


Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information
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For Clearance and Dollars
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Open CONX Services case
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For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?
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Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Application for Services-Case Composition


Client requests services or Emergency or Voluntary Placement occurs


Complete Section 2 of Application for Services


Applicant (Mother) Demographics


Complete Section 6 of Application for Services


Household members and demographics


Complete Section 7 of Application for Services


Immigration status of household members


Complete Section 9 of Application for Services


Maiden, or AKA names


Complete Section 10 of Application for Services


Spouse living elsewhere name and demographics


Complete Section 11 of Application for Services


Children (under 21), Absent Parent Name, Address, DOB, SSN


Application for Services - Income


Application for Services: Income Data


Application for Services - Case composition


Complete Section 12, 13 of Application for Services


Income of household, armed services status, alien/alien sponsor information


Complete section 14 of Application for Services


Assets of household


Complete section 15 of Application for Services


Medical/Insurance and physical issues


Application for Services - Expense Info


Application for Services - Income Info


Application for Services - Expense Information


Complete Section 16 of Application for Services


Shelter Expenses


Complete Section 17 of Application for Services


Other Expenses (tuition, child care, child support/alimony, etc.)


Complete Section 18 of Application for Services


Employment/Training information


Complete Section 19 of Application for Services


Additional Info (residence history, benefits history, etc.)


Client/Case worker signs application in section 29 of the Application for Services


Eligibility Form


Eligibility Checklist


Application for Services


Foster Child Eligibility?


Family Eligibility?


Adoption Assistance Eligibility?


IV-E Redetermination?


No


No


No


No


Complete LDSS-4809


Yes


Complete LDSS-4811


Yes


Complete LDSS-3912


Complete LDSS-4810


Yes


Yes


End Eligibility Checklist


Supervisor Sign?


Send to Eligibility Worker


Yes


Worker completes Eligibility Spreadsheet?


Eligibility Spreadsheet


Yes


No


Supervisor Sign?


Supervisor Sign?


Supervisor Sign?


No


No


No


No


Yes


Yes


Legal Activities 


Prepare Legal Documents


Review Legal Documents


Petition the Court/schedule hearing/attend court


Article 10


Placement-Relative/other suitable person - Non-LDSS Custody (Article 6)


FCA Article 3 (JD), 7 (PINS), 10 (Abuse/Maltreatment); SSL 358-a (Approval of Voluntary Placement Agreement), SSL 384-a (Voluntary Placement Agreement), FCA 651 B- URM, 
SSL 384: Voluntary Surrender for Adoption 



Court Order


Services Case Exists?


No


Voluntary Placement 


Transfer Custody
Set date certain 
(8 months)


JD/PINS
Placement


OCFS Custody


 Case Open Forms


Would have originated as an Ariticle 10 to be in LDSS hands Not Certified/Approved FC


Transfer Custody


Yes


384-a is agreement signed with parent; court process 358- a - Review



Once a child is placed, capture Detention activities


Court Ordered Supervision/Mandated Preventive


Case Maintenance


Voluntary Surrender
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Complete Eligibility Spreadsheet- 
Section I Case Information


Begin New Eligibility


Non-Services PA or SSI Case Exists?


Services Case Exists?


Yes


Print WMS Screens 


For Clearance and Dollars


No


Open CONX Services case


No


Print WMS Screens


For Clearance, case information


Yes


Check Eligibility box:  Foster child or Family


Enter Case Name, Case Number Office/Unit/Worker and CID from WMS Services Case


Foster child eligibility?


Go to Section IV


No


Yes


Enter child Date of Birth and Child date of Placement


Enter Child Last Name and first name and CIN


SSI or PA?


Enter SSI Clearance Date


Enter PA Clearance Date


SSI


PA


Enter ‘Y’ in Public Assistance Recipient box


Go to Section II


No


A


A


Enter ‘Y’ in SSI Recipient box


Enter ‘Y’ or ‘N’ in WMS Screen Print (should be in case file)


Section 1


Complete Eligibility Spreadsheet- 
Section II-A General Eligibility Information


Check the box(es) representing legal authority for the child in FC


Spreadsheet populates ‘Meets Legal Authority’


Enter Docket Number from Petition or Order


Enter date of Agreement/Petition/Order


Legal Authority?


Yes


No


Check ‘No, child ineligible for Title IV-E


Go to Section IV


Go to Section II-B, Income


Legal documents (Court Order or Court Order summary) must be in case folder


From Order/Petition


From Order/Petition


Section II-A


Enter Number of Family Members


Choose county 


Enter Income Frequency and amount of primary income


Choose Source of primary income


Secondary Income?


Enter Income Frequency and amount of secondary income


Yes


Complete Eligibility Spreadsheet- 
Section II-B General Eligibility Information


Unearned Income?


No


Yes


Enter monthly income from  Social Sec., UIB, Veteran Benefits, etc.


Receives Child Support?


No


Enter monthly Child Support Income


Spreadsheet calculates ‘Reportable Child Support’


Yes


Assets/Resources?


No


Enter amount of family resources (cash, stocks, bonds, etc.)


Yes


Application For Services Section 12 This is the income for the month in which the petition that led to the placement was filed.


Application For Services Section 12


Application For Services Section 12


Application For Services Section 12


Application For Services Section 14


Day Care Credit?


No


Enter allowable amount per instructions


Section II-C


Section II-B


Complete Eligibility Spreadsheet- 
Section II-C General Eligibility Information


Verify Order/Agreement Date 


Verify Child Date of Birth


Spreadsheet calculates age at Order/Agreement


Child meets Age Criteria?


Entered in Section II-A


Entered in Section I


‘Yes’ box checked


Yes


No


‘No, child ineligible for Title IV-E’ box checked


Section II-D


Section II-D


Complete Eligibility Spreadsheet- 
Section II-D, E General Eligibility Information


Section II-C


Verify Petition/Order/Agreement Date


Entered in Section II-A


Enter date the child was removed from the home of a relative


Spreadsheet calculates number of months


Months equal to or greater than 7 Months?


No


Yes


Spreadsheet will populate the ‘No, child ineligible of Title IV-E.


Yes


Section IV


Enter Name of the relative with whom the child was living


Enter relationship of the relative to the child


IV-E test for Living with a Specified Relative met?


Section IV


Spreadsheet populates the “No, child ineligible for Title IV-E


No


Enter ‘X’ in “Time Condition Met, but Specified Relative and Relative FP are the same OR “physical removal” and “legal removal” were not from same person” 


Child meets citizenship criteria?


Section III


Yes


No


This does not apply to Articles 3 and 7


Enter date the child last lived with relative


Complete Eligibility Spreadsheet- 
Section III Title IV-E Eligibility Information


Section II-D,E


Child placed in FC by VPA?


Spreadsheet populates  an ‘X’ in “NA”


Yes 


Entered in Section II-A


Check ‘Yes’


Spreadsheet populates an ‘X’ in “Meets Condition”


No


Reasonable Efforts made?


Yes


Enter an ‘X’ in “No, Child Ineligible for Title IV-E


Section IV


No


Child Deprived of Parental Support?


Enter ‘X’ in “No, child ineligible for IV-E


Section IV


No


Mark an ‘X’ in one of the reasons for Parental Deprivation


Yes


ADC Financial Eligibility Determined (ABEL)


Click ‘Run’


Spreadsheet produces the Eligibility Summary


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information


IV-E Eligibility complete or child not eligible or Family Eligibility only


Foster Care?


User must complete this section for Preventive, protective and/or Foster Care cases


Spreadsheet populates the legal authority


Entered in Section II-A


Yes


Enter ‘X’ in appropriate category


No


Spreadsheet populates the “Emergency Exists”


Emergency Exists?


Yes


Section V


No


Child under 18?


Yes


Spreadsheet populates the “Yes” field


A case member is a child or a pregnant woman in a family case?


No


Enter ‘X’ in the relevant field


Yes


Spreadsheet populates “Condition Met” field


Section V


No


TANF-EAF continued


Question 1


Question 2


Question 2


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Child in FC citizen/legal alien?


Spreadsheet populates ‘Yes’ field


Yes


Entered in Section II-E


Enter ‘X’ in Yes, in a Family Case


Family members citizen/legal alien?


Yes


No


Section VI


No


Spreadsheet populates ‘X’ in “Meets Condition”


Enter ‘No’ in Child/Family ineligible for TANF-EAF


No EAF Auth in past 12 months for different emergency?


Enter ‘X’ in Yes


Yes


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Section V


Insufficient Resources OR member of family on PA/SSI?


No


Enter ‘X’ in “No, child/family ineligible for TANF-EAF”


Enter ‘X’ in Yes


Yes


Section V


Question 3


Question 4


Question 5


Question 6


Question 5


Complete Eligibility Spreadsheet- 
Section IV TANF-EAF Eligibility Information-CONT.


Parent mismanage PA?


No, child/family ineligible for TANF-EAF


Yes, child/family eligible for TANF-EAF


Yes


No


Family ineligible for TANF-EAF box is populated by the spreadsheet


Family Case is Not PA/SSI?


Yes


Child is TANF-EAF/IV-E Eligible?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/IV-E Eligible”


Eligibility code in WMS = 02 and suffix code = E for TANF-EAF


Section V


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family is TANF-EAF not IV-E?


No


Spreadsheet populates an ‘X’ in “TANF-EAF/Not IV-E Eligible”


Yes


Spreadsheet populates an ‘X’ in Child/Family is Not TANF-EAF and not IV-E


No


Eligibility code in WMS = 04 


Child/Family is Not TANF-EAF but is IV-E?


No


Spreadsheet populates an ‘X’ in “Not TANF-EAF/IV-E Eligible” Child is IV-E only


Eligibility code in WMS = 02 


Yes


Section V


E suffix code is only used for services that cannot be paid by IV-E


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Eligibility Information-


Section IV


Family members meet Citizenship Criteria?


Enter ‘X’ in Yes field


Yes


Enter ’X’ in “No or Unknown”; ineligible for Title XX-200%


No


Section VI


Minor Child/Pregnant Woman/Non Custodial Parent


Enter ‘X’ in the corresponding box


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Spreadsheet populates ‘X’ in the “Meets Conditions” checkbox


Family receiving aid?


Enter ‘X’ in the Yes, income test is met based on all applicants receiving FA, Safety Net, Food Stamps, MA, HEAP, or SSI


Yes


Enter the number of family members in the “Family Size” field.


Applicant spouse, minor children and siblings (full, half, or step), parent of any minor child; if minor child is the applicant, his/her parents and siblings who are minors


Enter yearly income minus child support paid out on a child residing elsewhere


Spreadsheet posts annual countable income to “Yearly Income” field


Income Test Met?


No


From Application for Services - Section 12


From Application for Services - Section 12


Spreadsheet populates ‘X’ in the Yes, income test is met 


Yes


No


Enter ‘X’ in No, applicant ineligible for services under Title XX-200%


Section VI


Title XX-200% Determination


Income test


Complete Eligibility Spreadsheet- 
Section V - Title XX-200% Determination


Spreadsheet populates an ‘X’ in Title XX-200%/TANF-EAF


Child/Family eligible for Title XX-200%/TANF-EAF


Yes


Child/Family eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in Title XX-200%/NOT TANF-EAF


Use any Eligibility code in WMS other than 04 with  suffix code = C (other than preventive) or D (preventive services) 


Section VI


Yes


Enter eligibility codes in Green Shaded area on page 3 of Application for Services


Child/Family NOT eligible for Title XX-200%/Eligible for TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/TANF-EAF


Yes


Use Eligibility code in WMS of 04, Do NOT use a suffix code = C (other than preventive) or D (preventive services) 


Child/Family NOT eligible for Title XX-200%/NOT TANF-EAF


No


Spreadsheet populates an ‘X’ in NOT eligible for Title XX-200%/NOT TANF-EAF


Use any eligibility code in WMS (other than 04) with suffix code = W (Preventive) P Protective


Yes


No


Eligibility code in WMS = 04 with  suffix code = C (other than preventive) or D (preventive services) 


Complete Eligibility Spreadsheet- 
Section VI - Overall Eligibility


Title XX-200%Determination


Enter the type of documentation for Citizenship and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Legal Authority and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Reasonable Efforts and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Age and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Specified Relative or Caretaker and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Parental Deprivation and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for ADC/Income test and the location


If no documentation exists, enter ‘n’ in relevant field


A


Enter the type of documentation for Emergency EAF (Foster Care) and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Emergency (In-Home) EAF and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Insufficient Resources and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Refused Employment and the location


If no documentation exists, enter ‘n’ in relevant field


Enter the type of documentation for Mismanaged PA and the location


If no documentation exists, enter ‘n’ in relevant field


A


End of Eligibility Worksheet
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Application for Services: Income Data


Application for Services - Case composition


Complete Section 12, 13 of Application for Services


Income of household, armed services status, alien/alien sponsor information


Complete section 14 of Application for Services


Assets of household


Complete section 15 of Application for Services


Medical/Insurance and physical issues


Application for Services - Expense Info



