CONNECTIONS Coordinator Update Form

Please use this form to delete, add or update Implementation, Application Security and Backup Application Security Coordinators information. Use one form per site.  Place the cursor in the desired gray field and type your information.  To move forward from field to field,  press the TAB  KEY.  To move Backward from field to field, press the SHIFT and TAB KEYS SIMULTANEOUSLY.  (If you hit the Enter key, you will add blank lines to the form.  They can be deleted by pressing the Backspace key.)  To send this form, choose File and Send.  This will bring up the Exchange Mail Window.  Send the completed form to: Paula.Ainspan@its.ny.gov with a cc to Gerry.Magnes@its.ny.gov. You can save the form to your local drive.  Data elements in bolded text must be completed to accurately identify the changes.       (Rev.11/22/13)
Name of the Person submitting form:  

Date Form Submitted:  

District or Agency Name:  





District  or Agency Code: 

Site ID(for Districts/Agencies with multiple sites:       
Office/Borough (ACS/NYC only):       
Type the name(s) of the Deleted Coordinator(s) in the appropriate box(es) below (if any): 

	designee

Change
	Implementation Coordinator 
	Application Security Coordinator
	Backup Application Security Coordinator

	Delete:
	
	
	


Type the name,  Exchange ID, and phone number for each New Coordinator:

	
	Implementation…
	Application Security… 
	Backup Security…

	Add New:
	
	
	

	Exchange ID
	       
	       
	       

	Phone #
	  
	
	


Update the following Site information if different:

	Phone # 
	       
	       
	       

	Street Address
	       
	       
	       

	City Address
	       
	        
	       

	Zip Code
	       
	       
	       

	FAX #
	       
	       
	       


Comments:  
