	OCFS-4820 (9/2006)

	New York State

Office of Children & Family Services

Connections Moving form

Please submit to comctrup@nysemail.state.ny.us when finished

	Demographic Information

	Agency Name:

     
	County:

     

	Date of Request:

     
	User ID:

     

	Requester Last Name:

     
	First Name:

     
	Requester Phone:

     
	Requester Email:

     

	Site Information

	Site Name:

     
	Site ID:

     

	Street Address:

     
	City:

     

	Zip:

     
	Floor/Room #:

     


	Building Manager Information

	BUILDING mANAGER Last Name:

     
	BUILDING MANAGER First Name:

     
	BUILDING MANAGER Phone:

     

	Moving to Site Information

	Site Name:

     
	Site ID:

     

	Street Address:

     
	City:

     
	Zip:

     

	Floor/Room #:

     


	Moving to Building Manager Information

	BUILDING mANAGER Last Name:

     
	BUILDING MANAGER First Name:

     
	BUILDING MANAGER Phone:

     

	Target Date * 

	Target Due Date:

     
	

	*90 to 120 day lead-time is needed for network sites

	Devices Being Moved 

	Fill in # of devices to be moved and list serial numbers below device type

	Workstations


	Printers



	1.      
	1.      

	Serial #      
	Serial #      

	2.      
	2.      

	Serial #      
	Serial #      

	3.      
	3.      

	Serial #      
	Serial #      

	4.      
	4.      

	Serial #      
	Serial #      

	5.      
	5.      

	Serial #      
	Serial #      

	6.      
	6.      

	Serial #      
	Serial #      

	7.      
	7.      

	Serial #      
	Serial #      

	8.      
	8.      

	Serial #      
	Serial #      


	OCFS-4820 (9/2006)

	9.      
	9.      

	Serial #      
	Serial #      

	10.      
	10.      

	Serial #      
	Serial #      

	11.      
	11.      

	Serial #      
	Serial #      

	12.      
	12.      

	Serial #      
	Serial #      

	13.      
	13.      

	Serial #      
	Serial #      

	14.      
	14.      

	Serial #      
	Serial #      

	15.      
	15.      

	Serial #      
	Serial #      

	16.      
	16.      

	Serial #      
	Serial #      

	17.      
	17.      

	Serial #      
	Serial #      

	18.      
	18.      

	Serial #      
	Serial #      

	19.      
	19.      

	Serial #      
	Serial #      

	20.      
	20.      

	Serial #      
	Serial #      


	COMMENTS:      








